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PLAN202 WF 1:00-4:50pm Mostly AB220/AB219
PLAN 202 Instructor: Dr. Teresa Jeter. E-Mail: tmjeter@bsu.edu Office: AB 329. 

PLAN261: M 1:00pm to 4:50pm. AB220/AB219 
PLAN 261 content will occasionally occur on WF when needed due to University holidays and instructor travel. 
PLAN 261 Instructor: Lohren Deeg, ASAI. E-Mail: ldeeg@bsu.edu, lohren.deeg@gmail.com Mobile/Text: 765-730-7585. Office: AB 326B. Office Hours: Thursday afternoons

Prerequisites 
PLAN100, PLAN105 or CAP161/CAP101/CAP102 

Overview PLAN202
PLAN 202 emphasizes the real-world processes involved in site design and development. This studio provides students with the opportunity to engage with authentic planning challenges while exploring the technical, social, and policy dimensions of site development.

Key learning components include:
· Exploration of “Missing Middle” Housing Typologies
Students will investigate current and historic examples of “missing middle” housing—such as duplexes, fourplexes, and courtyard apartments—as a framework for promoting walkability, affordability, and sustainable community design.
· Development-Oriented Perspective
Students will approach the planning process through the lens of a developer, learning to balance financial feasibility, regulatory constraints, and community needs.
· Site Inventory and Analysis
A comprehensive inventory and analysis of two selected sites will be conducted, incorporating environmental conditions, zoning regulations, accessibility, land use context, and infrastructure capacity.
· Design Application and Community Engagement
Students will apply their analysis to prepare site development concepts for real-world locations: a vacant site in the Village, and an APA selected site in Detroit.
This component will include direct community engagement, where students will collect input from residents, business owners, students, and other stakeholders to inform the designs.

By the end of the course, students will be equipped to:	 
· Interpret and apply planning and zoning codes
· Conduct thorough site analyses
· Develop responsive, feasible, and sustainable site designs
· Engage stakeholders in the design process

Overview PLAN 261
Arguably, planners need to effectively communicate their ideas more clearly than any of the other design professions. The work of planners can reach a vast audience, and therefore, the ability to communicate with all members of your audience is paramount. Your work will need to be understood by everyone, ranging from average working citizens to politicians and scholars.
Sometimes your work will reach across countries and cultures. The lectures, demonstrations, and assignments given in this course will be directly related to the work commonly produced by professional planners.


Learning Objectives PLAN 261
• Students will be able to use hand-rendered and digital techniques to create graphics for use in planning documents.
• Students will be able to effectively layout a planning publication.
• Students will improve their ability to write professional documents. This includes not only the improvement of their aesthetic eye, but also the tone of their writing, learning APA citation style, and learning to use credible sources for research.
• Students will be able to make professional verbal presentations with supporting visual materials.
• Students will improve their ability to speak in public, in front of clients, and to their colleagues.
• Students will learn to utilize Trimble SketchUp to visualize spatial orientation, massing, and to create various graphics useful in the planning process.

Software and Hardware
https://www.bsu.edu/-/media/www/departmentalcontent/urbanplanning/pdf/25_26-plan-computer-recs.pdf?sc_lang=en&hash=D853CA7C3846F333E4B1D8E0D2D5A7C610D065EB
The Department of Urban Planning recommends that students have access to a laptop and the following software be installed on your student laptop. Understand that while this will be a significant expenditure, it is a necessary investment in your future education. Purchasing the software is very strongly recommended and using “pirated” software is severely discouraged. The limitations of pirated software will likely decrease your ability to complete assignments and using such software is illegal. You will have ample opportunity to use this software during your time at Ball State. In fact, many assignments in the Planning department and others will not be able to be completed without this software. Both hardware and software are available for purchase (at a significant discount) at the on-campus Technology Store. Laptops can be checked out for limited periods from Education Resources, lower level of Bracken Library.

Required software includes:
· Microsoft Office (XP or newer) for Windows or Mac (obtain through BSU computer store)
· Adobe Creative Suite Design Standard for Windows or Mac / Register for free access per semester through BSU IT Helpdesk. 
· Trimble SketchUp Make (free version) is a web-based app. Registration is required. The Pro version of SketchUp 2025 is also available for a 30-day student trial or as a subscription rate per year for students. SketchUp Pro 2025 is loaded on our lab computers.
· Google Earth Pro (free license) License key: GEPFREE. It runs as a desktop app.
· Concept Board (web-based digital pin-up space) invitations will be sent by the instructor.
· Web access to the Beacon GIS web viewer by Schnieder Corp.
· The ability to record an audio/video presentation of your screen. 

http://cms.bsu.edu/about/administrativeoffices/technologystore/our-software-products 
https://www.bsu.edu/about/administrativeoffices/information-technology/services/digital-tools/adobe-software
http://www.sketchup.com/download

Course Readings
CAP library shall prepare a reserve list based on the following, as well as a shelf for a special project in Fall 2025. For textbook purchasing, please see the Ball State First Day Program: https://www.bsu.edu/about/administrativeoffices/business-and-auxiliary-services/first-day

Readings PLAN202
1. 101 Things that I learned in Urban Design School by Matthew Fredrick and Vikas Mehta
2. Missing Middle Housing by Daniel Parolek 


Readings PLAN261
1. Freehand Drawing and Discovery: Urban Sketching and Concept Drawing for Designers by James Richards
Recommended Readings (Both)
1. Drawing and Designing with Confidence by Mike Lin
2. Design Drawing by Francis D.K. Ching
3. Google Sketchup for Site Design by Daniel Tal
4. Urban Design Handbook by Urban Design Associates
5. Site Analysis by Edward T. White
6. Planning in Plain English by Natalie Macris

Written English
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Bracken Library or online) to get additional feedback on your writing. To schedule a free appointment to discuss your writing, go to www.bsu.edu/writingcenter. Online and in-person appointments are available seven days a week; however, plan ahead because appointments book quickly!

Grades
Assignments shall be given individually in Canvas. There will be a variety of assignment types throughout the semester. Assignments will be given in PDF format, and no assignments are optional. Grades for each assignment will be recorded on the Canvas Grade Center, with a breakdown of the criteria judged, a letter grade, and a percentage. Points for each assignment are apportioned to the assignment’s length and complexity. Extra credit opportunities will arise. The final grade for the course will be determined by the total points accumulated. 

Letter grade percentages:
A 94 - 100% / A- 90 - < 94% / B+ 87 - <90% / B 84 - <87% / B- 80 - <84% / C+ 77 - <80%
C 74 - <77% / C- 70 - <74% / D+ 67 - <70% / D 64 - <67% / D- 60 - <64% / F <60%

A Achieves exceed average standards
B Achieves above average standards
C Achieves average standards
D Achieves the minimum standard
F Fails to meet the minimum standard

It will be important to follow the criteria outlined for each assignment very carefully. The intent is to prepare students for working in a field where they will need to meet the expectations of your clients, stakeholders, and colleagues. Read each assignment thoroughly and ask questions well in advance of the due date.

Courtesy in the Classroom
Periodically, we will engage in Concept Board (digital pin-up), presentations, and other forms of discussion in the classroom. Please do not speak while others are speaking or presenting as a matter of professional courtesy. Disruptive students will be asked to leave the class and counted absent for the day. We will conduct this class in an atmosphere of mutual respect. Your active participation in class discussions is encouraged. Each of us may have strongly differing opinions on the various topics of class discussions, and exposure to these differences is a vital component of your education. The conflict of ideas is encouraged and welcome. The orderly questioning of the ideas of others, including ours, is similarly welcome and encouraged. Instructors will exercise our responsibility to manage the discussions so that ideas and arguments can proceed in an orderly fashion. 


Attendance Policy
· University policies regarding student absences. Absences will be excused for the following: funeral and bereavement leave, jury duty, late course addition, military absences, observance of religious holidays, pregnancy leave, student-athletes participating in university- or department-approved activities, and university advisories.
· Students may encounter other circumstances (e.g., car accidents, job interviews) that result in course absences. Only faculty members can excuse these absences, and adjustments are at the discretion of the instructor. Where possible, and with sufficient documentation, faculty shall support student educational activities.
· In general, students are expected to notify all their instructors once they anticipate being absent for any reason (e.g., a funeral) or as soon as possible after the absence begins (e.g., unexpected injury or illness). The student shall provide documentation (with confidential information redacted when appropriate) to each instructor if requested. 

Students are responsible for completing any work they have missed. While the faculty member will make every effort to assist as needed, it should be understood that the University does not require extra teaching to help students "catch up." Students should seek the assistance of their classmates in obtaining missed notes and announcements.

Assignment Submission
Assignments must be submitted by the deadline without exception. This means all work should be completed before class and ready for submission, critique, or pin-up on the due date. For each day your assignment is turned it late, it will be penalized one letter grade. For example, if an assignment is of B+ quality, it is turned in a day late, the student will receive a C+ for the assignment. If an assignment is late because of an illness, injury, family emergency, etc., please inform the instructor as soon as possible via email. Written proof (e.g., doctor’s note) supporting the tardiness must be provided as soon as possible following the incident, or you will not be excused.

Students will be provided a place to submit digital assignments electronically when an assignment requires it. It is important that you keep a backup copy of all files you make, whether or not you submit them for an assignment. Do not rely on the hard drives of computers on campus to store your files. If students store your files on your personal computer, keep a backup copy of every file on at least one other storage device, such as a flash drive, Ball State Box, or OneDrive. BACKUP FILES OFTEN. Assignments will not be accepted late because of file deletion, file corruption, loss of access to the Ball State Box, or hard drive failure, etc.
Hard copy submissions, when required, must be turned in at the time/date listed on the assignment. Late submissions for hard copy assignments will be treated the same as digital assignments.

Technical Issues
Because this is a class heavily dependent on your personal computer, the BSU Wi-Fi network, Canvas, and OneDrive, technical issues will inevitably arise during the semester. However, the instructor is not a technical support person. Your first point of contact for any technical issue should always be the BSU HelpDesk, which can be reached at 765-285-1517 and online. If a student finds a mistake in the course content on Canvas, those issues should be directed to the instructor, but again, any technical issues with Canvas, the BSU Wi-Fi network, or any other form of technology should be first directed to the HelpDesk. If, and only if, the HelpDesk tells the student to contact the instructor with a technical issue, should the student do so.

Future Use of Submitted Assignments
All assignments submitted for credit in this course are stored in a permanent digital archive. Permission will be requested at the beginning of the course to make your work available as part of the educational process. Files may be used as follows:
1. Examples in future classes
2. Included in the faculty portfolio to illustrate assignments
3. Departmental or college promotional materials
4. Used for instructional purposes in future classes
5. Become available as a web resource
6. Printed for display in various forums
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent.
However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.
Canvas
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010.
Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT).
Time Requirements and Expectations
This course adheres to the University College guideline for study hours per in-class hours: “...the time allocated to in-class instruction is not the only time you must devote to earning your degree. To succeed at the university, you should expect that reading assignments, projects, practice problems, and other work will require substantial study time. As a general rule, plan two hours of study time per week for every hour spent in a class. Please see the instructor immediately if you are having difficulty balancing your course load. 
Field trips
If a field trip utilizing university transportation is arranged for the class, please tell the instructor as far in advance as possible if there are access needs. Some assignments will require you to travel to areas around Muncie for site visits via public transportation or your vehicle. If you feel you will have difficulty traveling to and/or walking around a site, please make an appointment with the instructor as soon as possible.

Emergency Evacuation Procedures
Since elevators should not be used for evacuation during an emergency, persons with mobility impairments will need assistance evacuating. Please make arrangements with the instructor as soon as possible.

University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Freedom of Expression 
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.


Title IX
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu

As instructors, we are mandatory reporters under the Title IX policy and required to report any information we receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations. The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,
· The Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward.
· If a complaint is filed by the complainant or the University, an investigation will begin following University policy.

University Grade Appeal Policy
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.]

Student Academic Ethics Policy
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy. 
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:  
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books) 
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.). 
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).
· Working with another person on any assignment other than authorized group projects. 
· Sharing or allowing others to access your files, whether done with permission or not. 
· Reusing your work from another semester, course, or section. 
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing) 
· Discussing exam questions and answers with students who have not taken the exam. 
· Soliciting others to complete work for you.



Generative AI Statement
AI Initiatives at BSU
Some Use of Generative AI Permitted Under Some Circumstances or With Explicit Permission. During this class, we may use software or a plug-in that has a generative AI application. You will be informed as to when, where, and how these tools are permitted to be used, along with guidance for attribution. Using an AI tool to generate content without proper attribution constitutes a violation of Ball State University’s Student Academic Ethics Policy.

Right to Amend Syllabus
The course instructor may modify the standards and requirements set forth in this syllabus at any time. Notice of such changes can be made by an announcement in class, by written or email notice, and/or by changes to this syllabus as posted on Canvas. 

Right to Amend Schedule
A schedule will be posted on Canvas as a general outline for the semester’s progress. The instructor reserves the right to amend, update, or otherwise change the schedule at any time. Notice of such changes can be made by an announcement in class, by written or email notice, and/or by changes to the schedule as posted on Canvas.

Recommended Supplies
USB Jump Drive, Ball State OneDrive account, Sketchbook
Large Clipboard or Portable Drawing Board Trace/”Trash” Paper
Drafting Tape or Drafting Dots, “Rolling” ruler, Circle Template, Mini triangle
Scales (architectural and engineering), Knead-able Eraser or White Plastic Eraser, Mechanical Pencil or Red Col-Erase pencil, Pentel ‘sign’ pens, Pilot Fine-liners

[image: A chart of different colors of markers

AI-generated content may be incorrect.]AD Chartpak Markers (1 each):
· Chrome Orange P62
· Blueberry P96
· Yellow Green P38
· Goldenrod P46
· Life Red P80
· Sky Blue P103
· Slate Green P18
· Beige P137 or Buff P139
· Pale Cherry P148
· [image: A close-up of a marker

AI-generated content may be incorrect.]Desert Tan P146
· Emerald Green P21
· Violet Light P215
· Moss Green P27 or Apple Green P28
· Willow Green P120
· Cool Gray #3 P183
· Cool Gray #6 P186
· Extra Black P99

Alternatively, given online sales and markdowns, feel free to examine the “Landscape Set 25” or “Architects Set 25” and add any missing colors. For example, Sky Blue is not in the Architect set. Lending markers will be provided in the studio by the instructors. 
1 set of the 24-piece (minimum) Prismacolor Colored Pencils
· Note: The 24 set should be considered a ‘minimum’ for a range of environmental and material colors. You are free to expand on this set on your own or purchase a larger set if you wish.
Lending pencils will be provided in the studio by the instructor. 
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