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Introduction to Student Affairs Fall 2026 

EDHI 600 / CRN: 10529 

 

Day: Monday 

Time: 3:30 pm - 6:10 pm 

In-Person: TC 227 

 

Instructor of Record: Dr. Kat J. Stephens-Peace, Ph.D. 

E: Kat [dot] stephenspeace [at] b s u  

 

Doctoral Teaching Assistant: Kwame Nkrumah 

E: Kwame [dot] nkrumah [at] bsu  

 

Office Hours (Mondays) by Appointment 

 

 
Class Introduction & Description 

This course provides an overview of student affairs in U.S. higher education, with emphasis on historical 

foundations, functional areas, organizational contexts, and the application of theory to practice. We will 

explore the work of student affairs professionals through the required textbook, experiential learning, 

creative projects, and peer-led sessions. You will develop both a foundational knowledge base and a sense 

of your own professional identity and values. 

The course emphasizes close reading, accuracy, reflection, and graduate level communication. Class 

sessions prioritize discussion, and reflection rather than instructor-led overviews. Students will contribute 

to the collective learning environment through structured presentations, sustained writing, and active 

engagement with complex theoretical ideas. 

 

Course Framework & Pedagogical Orientation 

 

This course is grounded in the understanding that student affairs is a dynamic, people-centric profession 

in the helping fields. The pedagogical orientation for this course relies on discussion and unpacking our 

readings, reflections on in-class lessons, and assistantship experiences.  

All course readings are drawn from our textbook, peer-reviewed journals in higher education and related 

fields. Lastly, we will rely on audio and video podcasts to support learning and comprehension, with 

various introductions to the field of student affairs.  

 

Students are expected to arrive prepared to engage the course material at a graduate level. 

Technology supports learning through Canvas, which serves as the central platform for readings, 

assignment submission, feedback, and intellectual engagement beyond class meetings. 

Presentation and writing assignments are designed to strengthen students’ capacity for professional 

scholarly communication while supporting accessibility and transparency in evaluation. 
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Learning Outcomes 

 
Students will demonstrate an understanding and critical analysis of key aspects of student affairs as a field 

and as a worksite, and their application in improving plans and policies implemented in the context of 

administration and/or teaching. Upon completion of this course, students will be able to: 

● Understand content associated with specific aspects and foundations of student affairs. 

● Critically analyze the strengths and limitations of various aspects of student affairs 

● Explain the history, philosophy, and ethical foundations of student affairs. 

● Identify and describe the major functional areas in student affairs work. 

● Connect student development theories to real-world practice. 

● Engage in collaborative problem-solving around campus issues. 

● Communicate effectively through written, oral, and creative mediums. 

 

Required Texts & Materials 

 

The Handbook of Student Affairs Administration - McClellan, Marquez Kiyama. (2023 edition), Jossey-

Bass. Fifth Edition only (specific chapters will be required) 
 

Where it can be purchased: Barnes & Noble: (here) / Wiley: (here) / Amazon: (here)  

 

Peer reviewed journal articles (if /when assigned) will be titled, you can access them via the BSU library 

site, or Google Scholar, BSU Library Lit Review / Education journal listings.  
 

Podcasts are from “Student Affairs Now”, you can access it via YouTube (linked here), their website 

(linked here), Spotify (linked here). 

 

Recommended Text 

You are not required to purchase this text; it is offered as an additional resource. The APA manual and 

online resources are highly recommended for support in your writing assignments, and likely to be used 

in and across other program courses as you advance. It is: 

Publication Manual of the American Psychological Association, 7th edition (2020) American 

Psychological Association APA Item #: 4200074 (softcover) Purdue Owl APA 7 website 

 

Intellectual Diversity as a Practice of Thinking 

 
Intellectual diversity in this course is understood as a practice of thinking rather than a requirement of 

personal disclosure or ideological positioning. Students will engage concepts that emerge from a wide 

range of social, political, cultural, disciplinary, and institutional contexts, including perspectives that are 

often underrepresented, contested, or assumed rather than examined. 

 
Engaging intellectual diversity means learning to take topics, materials, theories seriously on their own 

terms, to understand their assumptions and limits, and to place them in conversation with other student 

https://www.barnesandnoble.com/w/the-handbook-of-student-affairs-administration-george-s-mcclellan/1122198192?ean=9781119695998
https://www.wiley.com/en-us/shop/general-introductory-education/the-handbook-of-student-affairs-administration-5th-edition-p-9781119695998
https://www.amazon.com/Handbook-Student-Affairs-Administration/dp/1119691974
https://www.youtube.com/channel/UCzIqplvYrgxqQKBJX6NMNIQ
https://studentaffairsnow.com/
https://open.spotify.com/show/4D2Usj5VVcXsc0tAOP9cZo
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affairs traditions. Students will not be asked to declare agreement or disagreement with materials 

explicitly, nor to share personal beliefs. Instead, students are expected to practice careful reading, 

generous interpretation, and rigorous critique. 

 

Disagreement, tension, and uncertainty are treated as productive features of academic inquiry. 

The goal is not consensus, but intellectual capacity: the ability to analyze, compare, and use 

foundational student affairs knowledge base responsibly in professional and scholarly contexts. 

 

Preparation for Professional Practice 

This course prepares students for professional practice by developing their ability to work 

fluently with new student affairs fundamental knowledge—not by prescribing particular approaches to 

practice. Student development fundamentals shape institutional policies, program design, advising 

philosophies, and decision-making across higher education settings. Professionals are expected to 

understand how the field functions, where they are applicable, and where they fall short. 

 

Through sustained engagement with foundational student affairs knowledge, students will learn to select, 

justify, and apply perspectives intentionally rather than implicitly. This course emphasizes professional 

curiosity and professional judgment over rote application, preparing students to navigate complex 

institutional environments that include diverse student populations, political climates, and organizational 

priorities. 

 

Professional preparation in this course means being able to explain professional and academic choices 

clearly, defend them thoughtfully and revise them as contexts change. 

 

Role of Scholarship and Course Materials 

Some course materials are drawn from peer-reviewed scholarly journals in higher education and 

related fields. This course treats scholarship not as background information, but as an active site of 

inquiry. Students are expected to engage readings (and other audio/visual material) closely, attend to 

argumentation and evidence, and work with the material as it is presented in its original or critically 

revised form. Readings are intentionally clustered to allow students to encounter multiple perspectives on 

shared developmental questions and to build conceptual understanding across texts. Scholarship in this 

course is not consumed passively. It is analyzed, questioned, synthesized, and used as the foundation for 

discussion, writing, and presentation. 

 

Instructor Role and Learning Orientation 

The instructor’s (Dr. KSP) role in this course is to design the intellectual architecture of the learning 

experience, set clear academic standards, and facilitate sustained engagement. The instructor does not 

function primarily as a source of summary or interpretation, but as a guide who supports analysis, asks 

probing questions, and intervenes when clarification or correction is necessary. 

 

Class sessions prioritize discussion, comparison, reflection, and interrogation of student affairs 

fundamentals. Learning in this course is collaborative but not unstructured. The instructor retains 

responsibility for maintaining rigor, ensuring accuracy, and fostering an environment in which serious 

engagement with student affairs fundamentals is possible. 
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Graduate Level Expectations and Skill Development 

 

As a graduate-level course, expectations for preparation, engagement, and performance are high. 

Students are expected to arrive having completed all readings (inclusive of audio/video/visual material) 

and prepared to engage at an advanced (i.e. graduate level) appropriate (not perfect) level. 

 

Skill development in this course includes: 

 

●Precise use of theoretical (where applicable) and fundamental language 
●Analytical (where applicable) writing that demonstrates depth, structure, and revision. Professional 

academic writing that demonstrates effort, achievement, working within APA 7, & other scholarly or 

professor conventions and expectations / guidelines.  
●Oral communication that is clear, professional, and grounded in scholarship. Oral communication in 

presentation and group work that is intentional, professional, delivered responsibly, and meets academic 

norms and expectations / guidelines.  
●The ability to synthesize multiple fundamentals and articulate informed judgments.  
Growth is expected over time. Early uncertainty is normal; sustained effort, responsiveness to 

feedback, and increasing intellectual sophistication are essential. 

 

Individual Responsibility, Intellectual Independence, and Intellectual Curiosity 

Students are responsible for their own learning and for contributing meaningfully to the 

collective intellectual environment of the course. This includes consistent preparation, active 

engagement, and a willingness to grapple with challenging material. 

 

Intellectual independence is demonstrated through thoughtful questioning, original synthesis, and 

the ability to articulate and justify theoretical positions. Intellectual curiosity is reflected in a 

student’s willingness to explore complexity, revisit assumptions, and engage theories beyond 

surface understanding. This course rewards seriousness of purpose, persistence, and genuine engagement 

with ideas rather than strategic minimalism or performance for approval. 

 

Evaluation and Fairness 

Evaluation in this course is grounded in transparency, consistency, and clearly articulated criteria. * 

 

All major assignments are accompanied by provided materials such as guidelines, rubrics, or examples to 

ensure that expectations are explicit and equitable. 

 

Students are evaluated on the quality of their theoretical engagement, analytical depth, use of evidence, 

clarity of communication, and professionalism—not on ideological alignment or personal beliefs. 

Multiple analytical approaches are welcome when they are supported by careful reasoning and accurate 

representation of theory. Fairness in this course is understood not as lowering standards, but as holding all 

students to the same clearly defined expectations while supporting growth over time. Together, these 

principles are intended to create a learning environment that is demanding, intellectually generous, and 
oriented toward long-term scholarly and professional growth. 

 

*All evaluated and graded assignments (includes in-class participation & metrics during presentation) of 

the course are worth 20% - for a maximum total of 100% as the highest grade a student can receive for 

the entire semester. All grades given by Dr. KSP for each of the four assignments (& a student’s in-class 

performance) are entered in Canvas. The total of your five numerical grades count toward your final letter 
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grade, which is tabulated by the entirety of the 5 overall course metrics (4 assignments and 1semester 

long in-class performance). ** 

**Additional metrics such as attendance (inclusive of absences, lateness or lack thereof) are marked in the 

Canvas portal, in the course page. Another metric tabulates assignment submission times (early, on time, 

late) and should not be read by students as an immediate number, numerical, percentage that makes the 

Canvas “grade” – reading this as such will provide you with an inaccurate account of your overall course 

grade and may contribute to your confusion, and incorrect read of your final course grade, and/or course 

performance. I, as your instructor, can apply Canvas settings up to a certain point, as to what you as 

student can view, and what I as instructor can view. Beyond that it is out of my control how the Canvas 

technology tabulates and presents certain “grade” (number(s), numerical(s), percentage(s) data. The 

Canvas portal is highly likely to attribute its own number(s), numerical(s), percentage(s), or score(s) 

based on the simple information that is input into the portal regarding attendance (in all aspects). As 

students, you should disregard these specific (non-assignment) Canvas tabulations in your view, and 

prioritize keeping track of your assignment grades and your in-class performance throughout the 

semester. An in-class performance “rubric/(s)” will be provided by Dr. KSP so you are empowered to 

monitor, and/or make adjustments to your own weekly performance for this graded course metric 

throughout the entirety of the semester. This is not graded in the Canvas portal, and Dr. KSP arrives at 

this number holistically, and subjectively, based on a student’s entire semester-long in-class performance 

and Dr. KSP’s professional assessment of a student’s performance, and purview – within her discretion. 

*** 

***More information will be provided on a rubric for student’s clarity.  

 

Academic & Course Policies 
AI (usage & integration)  

 

The only Approved use of AI in this course: a) checking written drafts against assignment prompt, b) 

support with grammar, c) presentation preparation, d) additional comprehension support. All other AI 

usage is not permitted. 

 

Using an AI-content generator (LLM) such as ChatGPT/ Claude/ Gemini (or otherwise) to complete 

assignments without proper attribution violates academic integrity. By submitting assignments in this 

class, you pledge to affirm that they are your own work and you attribute use of any tools and sources. All 

assignments must be submitted with the following statement of academic integrity and AI use: 

 

“I affirm that this assignment reflects my own independent intellectual work. I did not use artificial 

intelligence tools (including but not limited to ChatGPT, Grammarly, or other generative AI technologies) 

for idea development, outlining, writing, revising, or editing. If I used any AI tools in any capacity, I have 

fully disclosed the tool(s) used and explained the nature and extent of that use below. (share how and 

what you used here). I understand that failure to disclose AI use constitutes a violation of academic 

integrity and course expectations. 

Initials /Signature: Date: “ 
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As you work on and submit assignments this semester, know that using generative AI tools to complete 

your assignments is a violation of Ball State’s Academic Integrity Policy unless the AI use is explicitly 

approved by the faculty member unless the AI use is explicitly approved by the faculty member. In 

general, students may not submit any work generated by an AI program as their own. Doing so is 

plagiarism. In courses and assignments where AI use is permitted, faculty will have guidelines for that 

use. Work created outside of those guidelines will be considered an Academic Ethics Policy violation. If a 

student’s grade is affected by an academic ethics violation, faculty are required to report the violation to 

the Office of the Vice Provost for Academic Affairs who oversees the Student Academic Ethics policy 

and maintains records of its violations. More information about the reporting process is available here. 

Ball State AI Guidelines 

 

 
Attendance  

 
This is a graduate level course, and you are expected to be present in & during class, for the entirety of 

class, to be credited for attending class. For example, if a student leaves class with class time 

remaining/class has not been dismissed by Dr. KSP or the Doctoral Assistant, AND no conversation, 

discussion, verbal or written communication (in-person, virtually, via email, or Canvas portal) leading to 

an arrangement, agreement, understanding has been made between the student and Dr. KSP or the 

Doctoral Assistant, then the student will not receive credit for attending class and will be marked absent. 

Class is not closed for dismissal unless Dr. KSP (or Doctoral Assistant) explicitly states so, (for the entire 

class), or specifically for one student, on an individual basis, which has been discussed, communicated 

(verbally or written), in-person, virtually, or via email, or Canvas portal -, arranged, agreed upon, and 

understood by both faculty (or Doctoral Assistant) and student.  

 

 All students are extended 1 (one) absence (regardless of the reason), without issue. Dr. KSP does not 

require to know why you’re using that 1 (one) absence but requests to be told via email that you will be 

using your absence. (other exceptions will be on a case-by-case basis), Dr. KSP will work to support any 

additional absence beyond 1 (one) that is linked to medical, accommodations, or parental leave 

/bereavement pursuant to University policy, or explicitly stated individual directives, expectations and 

procedures in terms of disability accommodations, which are on case on a case by case basis, and crafted 

to the individual (with faculty agreement/plan in some cases). Only faculty members (Dr. KSP in this 

case) can excuse an absence. 

 

(All absences beyond 1 (one)* will result in an immediate final course grade reduction of 2%. (2nd 

absence will lead to a reduction of 2%, a 3rd absence will lead to a reduction of 4 percent, a 4th absence 

will lead to a reduction of 6% etc.). 

 

*Exceptions will be made on a case-by-case basis and is informed by the following examples (linked to 

medical, accommodations, parental leave, bereavement leave pursuant to University policy, or explicitly 

stated individual directives, expectations, guidelines, and procedures in terms of disability 

accommodations, which are case by case and crafted to the individual (with faculty agreement/plan in 

some cases).  

 

This course will adhere to the policy published in the BSU Code of Student Rights and Responsibilities. 

Students are required to attend class on-time and stay for the duration of the class. Not attending class 

may affect student financial aid. Absences should be discussed with the instructor as soon as possible. 

Any make-ups are at the discretion of the instructor and on presentation of a documented excuse 

satisfactory to the course instructor. No assignments will be accepted past the designated due date without 

https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/about/administrativeoffices/information-technology/services/ai-initiatives/ai-guidelines
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documentation of extenuating circumstances (and in concert with the instructor’s discretion and decision 

to or not to accept an assignment in a new capacity). Course attendance policies are up to your individual 

faculty, but are consistent with University policies regarding student absences, including for funeral and 

bereavement leave, jury duty, late course addition, military absences, observance of religious holidays, 

pregnancy leave, and university advisories. In general, students are expected to notify all of their 

instructors once they anticipate being absent for any reason (e.g., funeral) or as soon as possible after the 

absence begins (e.g., unexpected injury or illness). The student may need to provide documentation to 

each instructor if requested. Only faculty members (Dr. KSP in this case) can excuse an absence. 

 

Technology Use & Assignment Submission  

 
All technology used during class sessions must be directly related to course materials, activities, or 

discussion. Devices should be silenced and notifications muted. Technology use for personal or 

professional purposes during class is not permitted, except in the case of documented emergencies or 

approved on-call responsibilities. Students are responsible for ensuring that all assignments are 

successfully submitted and visible in Canvas by the stated deadline. Canvas serves as the official and sole 

record of assignment submission. Materials that are not visible in Canvas at the deadline will be treated as 

not submitted, regardless of screenshots, email attachments, or claims of attempted submission. 

 

Technical difficulties—whether related to internet access, devices, file formats, or the Canvas platform—

do not excuse missed or incomplete submissions. Students are expected to plan accordingly by submitting 

work in advance of deadlines and verifying successful upload. The instructor will not adjudicate disputed 

submissions or determine the validity of technical issues. 

 

The work visible in Canvas at the deadline is the work that will be graded. The instructor will not follow 

up on missing, late, or incorrectly submitted assignments. Students are advised that screenshots or 

confirmation messages do not substitute for a successful submission visible on Canvas. Students are 

encouraged to submit assignments early to allow time to resolve any unforeseen technical issues. For 

example, an assignment uploaded to Canvas must be the assignment that is due, must match the 

assignment that is named in that section of the portal, where the assignment is being uploaded. An upload 

that is blank, a word document or a pdf that is blank, or contains a link to a Google drive or Google 

document or in any not yet thought of way that is not representative of the assignment due is academic 

dishonesty. Assignments must be submitted to the Canvas portal, in the correct, expected, agreed upon 

updated location, either in the portal or via email to Dr. KSP (or Doctoral Assistant) if that is the explicit 

directive. Anything else, will not be counted or graded, will warrant follow-up conversation with Dr. KSP 

(and Doctoral Assistant), and advanced to the appropriate on-campus person, people, or group for further 

investigation of potential Academic Dishonesty. Dr. KSP will not accept assignments via email, Outlook, 

Gmail, Google Links, Google documents, Google Sheets, Google Slides, Outlook folders, or Apple 

Pages, Txt, and other similar “options” unless a student is given the explicit directives to use any of those, 

or other unnamed technology and/or delivery options.  
 

Dr. KSP will not accept paper assignments without it being printed, twelve-point font, double spaced, 

Times New Roman, “Normal” Microsoft Word margins consisting of Top: 1”, Bottom: 1”, Left: 1”, 

Right: 1” – stapled, students name on the header, page numbers, and statement of academic integrity and 

AI use. Assignments will not be considered submitted and will not receive a grade other than “0” (zero) if 

the following two components are not met: 1) printed with the above requirements and hand submitted in-

person at the start of class and 2) submitted by the assignment deadline in the Canvas portal. Both parts 

constitute a fully submitted assignment, ready to be graded. (exceptions must be made with Dr. KSP’s 

agreement) 
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Diversity Statement  

Ball State University aspires to attract and retain a diverse faculty, staff, and student body. We are 

committed to ensuring that all members of the community are welcome, through valuing the various 

experiences and worldviews represented at Ball State and among those we serve. We promote a culture of 

respect and civil discourse as expressed in our https://bsu.edu/about/beneficence (link here) and university 

resources https://www.bsu.edu/camuslife/multicultural-center/resources (link here) 

   

 

Real-World / Real Time Application 

 

Student affairs professionals regularly work within moments of social, political, and institutional change. 

This course will engage contemporary events when they are relevant to the learning goals and when 

introduced by the instructor. To ensure class time remains focused and equitable for all students, 

spontaneous discussion of breaking news, live political developments, or media events not directly 

connected to the course (wholly or by the week) will not be part of class discussion. Students are 

encouraged to engage these conversations outside of class & the classroom physical space. The pacing of 

the course is set by the professor. 

 

Assignment Due Dates Policy: see page 9 

 

Assignment Extensions & Submission Policy: see page 7 & page 9 

 

Sexual Misconduct BSU strives to provide sexual assault and misconduct education, awareness building, 

events and resources for all campus community members. Sexual misconduct is defined as an unwelcome 

conduct of a sexual nature without consent and includes sexual harassment, sexually hostile environments 

and sexual violence. Learn more here: website 

 

Basic Needs  

 

Students facing challenges securing food or housing which may affect their academic success are urged to 

contact the Dean of Students for support. Basic Needs Hub is a virtual center for on and off-campus 

resources available to students experiencing basic needs insecurity. If you are a BSU student experiencing 

challenges with access to adequate food, stable housing, necessary academic materials, or other resource 

concerns impacting your wellness and ability to continue your BSU education, please complete: Form 

linked Here 

 

Library / Research Material: Research Support page 

 

Health Services / Illness Visit their site here 

 

Counseling Services 

 

The BSU Counseling Center offers free and confidential services to all students. The Counseling Center is 

located in Lucina Hall, Room 320. For an appointment, contact them at 765-285-1736. Ball State also 

offers a 24/7 Crisis Line, (a resource for anyone struggling with mental health concerns) which can be 

reached at 765-285-HOPE (4673). 

 

Professor Communication  

Not sure how to address me? Any of the following are fine! Dr. KSP / Dr. SP / Dr. Stephens-Peace 

(she/her/hers/Dr.) 

https://www.bsu.edu/about/beneficence
https://www.bsu.edu/camuslife/multicultural-center/resources
https://www.bsu.edu/campuslife/multicultural-center
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Dr. KSP does not stay after the class is dismissed for the evening for conversation or questions. Please 

make a virtual appointment with me should you need to, available primarily on Mondays or other days if 

you need more options. I can be reached via email, & work to respond in the same “business” week if it’s 

received prior to Friday & if you have not received a response from me within 48-72 hours, please send 

the email again. Emails can get lost. I will send most class-wide communications via Canvas 

“announcements” tab. On rare, time sensitive occasions, I will email the class in full. 

 

Title IX  

 

Ball State University is committed to providing a safe and inclusive learning environment for all students. 

If you or someone you know has experienced sexual harassment – including sexual assault, dating 

violence, domestic violence, or stalking, please know that you are not alone. The University offers 

support services and resources. For more information or to report an incident, please visit bsu.edu/title ix 

or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu. 

 

Career Services Website here 

 

Disability Services  

If you need course accommodations because of a disability, please contact Ball State’s Disability Services 

office as they coordinate services for students with disabilities; documentation of a disability needs to be 

on file in that office before any accommodations can be provided. Disability Services can be contacted at 

765-285-5293 or dsd@bsu.edu. 

 

Emergency Preparedness  

In the event of an emergency arising on campus, you will be notified of actions that may be required to 

ensure your safety. It is the responsibility of each student to understand the evacuation and “lockdown” 

guidelines to follow when an emergency is declared. The BSU website here. 

 

Classroom Engagement & Professional Conduct 

 

This course is designed around active engagement, discussion, and shared inquiry. Students are expected 

to participate in ways that support a focused, respectful, and collaborative classroom environment. 

Activities or behaviours that draw focus away from class discussion or disrupt the learning environment 

for others - regardless of intent - are not appropriate in the classroom. If a particular practice interferes 

with participation or becomes distracting to others; (students or the instructor) the instructor may ask that 

it be discontinued during class, or the individuals (or guests) leave the class. Students who have questions 

about classroom engagement expectations are encouraged to discuss them with the instructor individually. 

 
APA Style  

All papers should be submitted in APA 7th Edition format. Should papers have significant errors in APA 

formatting, they will not receive full credit. If a student has significant concerns regarding their writing 

ability, they should consult the Ball State University Writing Center. 

 

Freedom of Expression  

In this course, we are committed to fostering a learning environment that values intellectual diversity, 

encourages free expression, and promotes open inquiry. As members of the Ball State Community, we 
treat each person in the Ball State Community with civility, courtesy, compassion, and dignity and respect 

and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement 
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on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball 

State’s Beneficence Pledge. https://www.bsu.edu/about/freedom-of-expression 

 

The four major assignments in this course are intentionally designed to be distinct in purpose while 

intellectually connected. Together, they develop your abilities to analyze scholarly literature, translate 

concepts into practice, understand the lived realities of student affairs work, and communicate ideas 

clearly in both written and oral forms. Each assignment emphasizes a different mode of professional and 

academic thinking - interview-based inquiry, theory explanation and application, scholarly research, and 

applied institutional analysis - while building toward a shared goal of professional judgement and 

graduate-level reasoning. 

 

Assignments Breakdown (equals 100%) 

 
 

Assignment  Percentage Due Date 

Paper 1 Office Case Memo  

 

20% October 5th 

Presentation: Briefing the 

Cabinet 

 

20% October 26th (7 students go) 

November 2nd (8 students go) 

Podcast Episode: Field 

Reflection 

 

20% November 23rd 

Final project: Office Strategic 

Plan  

 

20% December 7th 

In-Class Performance 

 

20% Semester long assessment  

 

 
*All papers & assignments will be due on their due date. There will be no extensions granted. 

Any assignment submitted later than it’s due date will be immediately reduced by 5% per day. For 

example, presentation 1 is due 1/27. If submitted on 1/28 there will be a 5% grade reduction, if submitted 

on 1/29 there will be a 10% grade reduction. Late submissions will not be accepted beyond 2 days. You 

may submit assignments earlier than their due date, the professor is not expected to grade at that time, and 

all submissions at the time assignments are due are considered final. Any changes to this are at the 

professor’s discretion. 

 

Final Semester Grading Breakdown 

 

A B C D F 

A (94-100) B+ (87-89.99) C+ (77-79.99) D+ (67-69.99) F (0-59.99) 
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A- (90-93.99) B (83-86.99) C (73-76.99) D (63-66.99)  

 B- (80-82.99) C- (70-72.99) D- (60-62.99)  

     
A - Excellent graduate level work that demonstrates strength in analysis, technical writing and/or 

clarity of thought presented, accurate application of theory, and the assignment’s criteria has been 

met. 

 

B-  Good graduate level work, some improvement needed in regard to depth of analysis and 

technical writing/writing clarity, and addressing assignment criteria. 

  

C - Barely adequate graduate level work, significant improvement needed in regard to depth of 

analysis and technical writing/writing clarity, and addressing assignment criteria. 

 

D & F - Unacceptable graduate level work, major weaknesses in regard to depth of analysis and  

technical writing/writing clarity; failed to meet assignment criteria. 

 

Writing, Reading, Citation Support 

 

Writing Reading Citation 

 

BSU WC Appt. Academic paper structure  

 

Citation Style Guides 

Writing Tips & Resources Scholarly Reading Guide 

 

 

 

 

Assignment Reminders 

 

Universal Assignment Reminder:  
All assignments are evaluated based on the quality of analysis, engagement with course materials, and 

clarity of reasoning. Personal opinion is not evaluated unless it is clearly grounded in scholarly literature 

or professional frameworks discussed in the course. Students are expected to demonstrate independent 

thinking, accurate representation of sources, and thoughtful application of concepts to higher education 

practice. Assignments are due at 3:00 pm EST the following two ways: 1) via Canvas for submission in 

the class portal, (according to directions) on Mondays, and 2) printed (according to directions), submitted 

in person to Dr. KSP (or Doctoral Assistant) at the start of class which is 3:30 pm EST.  

 

Presentation Expectations Reminders:  
Presentations should demonstrate preparation, close engagement with assigned materials, and the ability 

to communicate ideas clearly to others. Students are not expected to agree with the authors or frameworks 

presented, but they are expected to represent them accurately and analyze their implications for higher 

education practice. Strong presentations move beyond summary and demonstrate how concepts inform 

professional decision-making under real institutional conditions. All presentations must be done via 

PowerPoint with captions on. Canva or its contemporaries will not be accepted. 
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Written Assignment Reminders:  

Written assignments should reflect independent analysis and sustained engagement with 

scholarly literature. Students are expected to develop original arguments grounded in evidence 

rather than repeating ideas raised in class discussion or by peers. Strong writing demonstrates 

curiosity, depth of thought, and the ability to synthesize multiple perspectives rather than relying 

on simplified or opinion-driven claims. All written assignments must be original, not recycled 

from another class, (whether a formerly written paper or presentation given), or a program 

designed in your assistantship or practicum. All papers will require your acknowledgement that 

AI (see top of syllabus for language to use) was not used and your ideas generated on your own. 

If you’ve used AI, you will have to account for your usage and submit that alongside your 

assignment. All papers must be written and formatted to APA 7, Times New Roman, double 

spaced, and formatted to page border requirements. All papers must be submitted on the 

portal & printed & submitted in person at the start of class, stapled, with your name in the 

header, for your assignment to be considered submitted (according to directions). 

 

Brief Assignment overview: (all 5 assignments total 100% - each worth 20% of final grade) 

 

1. Paper 1: Office Case Memo: 20% points - Individual 

Prompt: Write a memo, addressed to your office’s fictional VP, applying one theory or concept 

from our Law/Policy/ Ethics and Theoretical chapters to a real situation. Either something from 

your own assistantship or a plausible scenario in your office’s functional area. 5 pages in length 

(full content is 5 pages; which does not include cover page or references). APA 7 citations. 

Memo can take the tone of direct and professional. This does not need to be read like a 

traditional academic paper.  

 

20 points total = 20% of course grade 

 

Criterion Points Excellent Needs Work 

Theoretical or 

conceptual grounding 

4 Theory/ concept 

applied accurately 

and specifically, not 

just named 

Theory or concepts 

mentioned but not 

actually applied to 

the situation 

Office / field 

connection 

4 Concrete, specific tie 

to a real assistantship 

or functional-area 

scenario 

Vague, generic, or 

hypothetical with no 

real grounding 

Analysis 4 Moves beyond 

describing the 

situation to 

interpreting it – 

implications, 

tensions, tradeoffs 

Mostly summary or 

description; little 

independent analysis 

Organization & 

clarity 

4 Clear structure, 

logical flow, memo 

Disorganized or hard 

to follow; ideas out of 

sequence 
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reads easily from 

start to finish 

Use of course 

material 

4 Substantively 

engages assigned 

readings, properly 

cited 

Readings absent, thin, 

or only superficially 

referenced 

 

Scoring guide:  
 

Excellent: 18-20 points / Strong: 14-17 points / Developing: 10-13 points / Needs work: below 10 points  

 

2. Presentation – “Briefing the Cabinet”: 20% points – Individual (delivered within team block)  

Prompt: Individually, each student will deliver a 7-minute presentation as if they are briefing university 

leadership on a specific issue, risk, or recommendation that is relevant to your simulated office’s 

functional area (not your real assistantship placement) – it should be grounded in the semester’s content. 

You are encouraged to draw on real examples or insights from your own assistantship as supporting 

evidence. This mimics the way that full time practitioners would bring personal experience to a 

department briefing, but keep in mind that the issue itself should be framed within your office’s fictional 

context. This will be delivered during your team’s scheduled block later in the semester, this is graded 

individually, not as a team project or product. You should be prepared to answer 2-3 minutes of 
follow-up questions (from your audience of classmates as professionals) after each presentation, as this is 

part of the assignment.  

 

Rubric – 20 points total = 20% of course grade 

 

Criterion Points Excellent Needs Work 

Recommendation 

clarity 

4 Clear, specific, 

actionable 

recommendations or 

issue framing 

Vague or unclear 

what’s actually being 

proposed or flagged 

Use of course 

concepts 

4 Draws convincingly 

on theory, concepts, 

foundational 

knowledge, policy, or 

readings from the 

semester 

Little to no 

connection to course 

content 

Professional delivery 4 Confident, 

appropriately paced, 

stakeholder 

appropriate tone (uses 

captions) 

Reads directly from 

notes or slides; 

disengaged delivery 

Handling questions 4 Responds directly 

and thoughtfully; 

comfortable 

improvising 

Deflects, freezes, or 

can’t extend beyond 

prepared remarks 
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Time & format 4 Presentation in 7 

minutes; materials for 

handout (if any) are 

clean and 

professional 

Significantly over/ 

under time; sloppy or 

missing materials 

 

Scoring guide: 
Excellent: 18- 20 points / Strong: 14 -17 points / Developing: 10-13 points / Needs Work: below 10 

points  

 

3. Podcast Episode – Field Reflection:  20% points - Individual 

Assignment: Your Response Episode 

You’ll create your own podcast episode, filmed on video (Zoom is great) and edited so it also works as 

audio only. Think of it as a direct response to the very first episode you listened to this semester (Student 

Affairs Now podcast) – Before You Begin: What Every New Student Affairs Graduate Student Should 

Know – now that you’ve actually lived a semester of it. 

 

What to include: 
● What you expected going in, versus what you’ve actually experienced in your assistantship 
● At least two specific connections to what we’ve covered in class this semester (a theory, a reading, 

a discussion, a guest episode – name it directly) 
● A reflection on how your thinking about the field has shifted, or been confirmed, since Week 1 

 

Format requirements: 

● Filmed on video, but written and paced so it works fully as audio only – don’t rely on the visual 

aspect to solely carry meaning 
● 10 minutes long (not longer, not shorter) 
● Submit a written outline or talking points script alongside the video (bullet points are fine, this does 

not need to be a formal script) 
 

How it’s graded: 

 

Criterion What I’m looking for 

Reflection Genuine, specific reflection on your own first-

semester experience – not generic statements 

Course Connection At least two clear, specific ties to course 

content 

Response to Episode 1 Direct engagement with the “Before You 

Begin” episode – agreement, disagreement, or 

what is missed 

Organization Outline was prepared and followed; episode 

has a clear structure & is 10 minutes in length 

Delivery Audible and clear, as audio-only; video isn’t 

required to carry the content 
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Logistics: video taken on phone is also fine, there’s no equipment requirement. Using Zoom and 

recording it there is also an option. Outline due to the Doctoral Assistant a few days before filming, for a 

quick check-in; not for approval.  

 
4. Final Project – Office Strategic Plan: Structure, Prompt, & Rubric 20% points – Team, with individual 

peer-evaluation modifier 

 

This assignment is in two parts. The final project has a team component (the plan itself, one grade per 

“office”) and an individual peer evaluation modifier (each student’s score is based on their actual 

contribution). No one gets penalized for a teammate’s low effort, and no one gets an excellent grade just 

for being on a team.  

 

Prompt: Each “office” produces a strategic plan (10 pages and 1 additional page that serves an executive 

summary) which will be addressed to “Beneficence University” leadership, diagnosing a real or realistic 

challenge or opportunity in their functional area and recommending a course of action. That course of 

action needs to be grounded in the semester’s theories or concepts, foundational knowledge, and 

functional-area content. This is due December 7th. This will be presented as a team showcase. All 

members must be present.  

 

 

Part / Section Worth Graded as 

Team Plan 16 of 20 points Same score for all group 

members 

Peer-evaluation modifier 4 of 20 points Individual – based on 

teammates’ ratings of your 

contribution 

 

Team plan rubric – 16 points 

 

Criterion Points Excellent Needs Work 

Problem framing 4 Challenge / 

opportunity is 

specific, well-

diagnosed, realistic 

Vague, generic, or 

poorly defined 

problem 

Theoretical / 

Conceptual & 

evidence grounding  

4 Draws substantively 

on multiple units 

from across the 

semester 

Thin or absent 

connection to course 

content  

Recommendations & 

feasibility 

4 Concrete, realistic, 

implementable 

recommendations 

Recommendations 

are vague, unrealistic, 

or missing  

Integration & writing 

quality 

4 Reads as one 

coherent plan, not 

three stapled sections 

that aren’t cohesive 

Sections feel 

disconnected; 

inconsistent voice or 

quality  
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Individual Peer-Eval Modifier – 4 points  

 
Collected by the DA, Kwame via a short peer-rating form – each student privately rates their two 

teammates on contribution, reliability, and collaboration. The Average peer rating converts directly to the 

4-point modifier. You will receive the peer evaluation form later in the semester.  

 

5. In-Class Performance & workshop engagement: 20% points - Individual 

 

a. Performance in this class is assessed based on preparation, engagement with course materials, and 

evidence of intellectual growth over time. Participation does not require frequent speaking or forceful 

argumentation. It may include thoughtful listening, written reflection, asking clarifying questions, and 

demonstrating increasing analytical sophistication across the semester. Performance in this class are 

uplifted by structure that allows space for conversation, discussion, analysis, and collective sensemaking. 

Class time will not be used for instructor-led summaries of readings. Students are expected to arrive 

having completed the assigned materials and prepared to engage them thoughtfully. Discussion in 

this class prioritizes 1) analysis over opinion, 2) engagement with ideas rather than individuals, 

3) independent thinking rather than repetition or agreement for its own sake. Strong in-class performance 

is highlighted by student contributions that demonstrate familiarity with the course materials, and 

effectively advance the conversation by raising questions, identifying tensions, applying theories, 

concepts, frameworks, or introducing evidence. Simply restating what others have said or the act of 

offering unsupported opinions (in addition to referring back to your assistantship site/practicum 

experience alone) does not constitute strong participation. Silence that reflects thoughtful listening is 

valued; unprepared participation is not. 

 

In class Performance Rubric* 

 
20% - Excellent 15% - Satisfactory 10% - Limited 

 
Consistently comes prepared, 

having completed readings and 

engaged with course materials. 

Contributes thoughtfully to 

discussion in ways that advance 

collective understanding. 

 

Generally prepared and 

participates appropriately. 

Contributions are relevant but 

may be uneven in depth or 

consistency. 

 

Frequently unprepared or 

disengaged from course 

materials. Contributions are 

infrequent, superficial, or 

off-topic. 

Engages constructively in both 

individual & group activities. 

Demonstrates respect for the 

learning environment and peers. 

Classroom behaviours support 

focus, discussion, and 

collaboration. 

 

Engages in group activities but 

may participate less actively. 

Classroom behaviors are 

generally appropriate with 

occasional lapses. 

 

Classroom behaviours interfere 

with discussion or the learning 

environment. Limited 

engagement in group activities. 

 

 
*In-Class Performance is a full score, based on the entirety of your semester. This is a grade that 

numerically (percentage-wise) reflects the overwhelming majority of how a student performed in class, 

more often than not. It’s normal to have an off day, and it’s also normal to not have an off day for the 
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entire semester. It’s normal to be somewhere in the middle of those. Aspects that whittle down or boost 

up the percentage a student will earn in this 5th metric are as follows:  

Boost up examples 

a) When you are present in class, you physically are in class, you’re already winning. To move this 

further, you want to make meaningful (not perfect) contributions to class, learning, discussion, 

discourse. You may have questions and want to ask, this is the perfect time to do so, we can 

always pivot back to the faculty lesson plan, sometimes doing something different helps other 

beautiful learning moments to occur.  

b) Being brave to show up in class, asking thoughtful questions or adding thoughtful discourse to 

the conversation are so key, they often introduce a ripple effect in the classroom. You all are part 

of the classroom magic that can happen.  

c) Being willing to push yourself academically, and professionally. The classroom is another 

extension of the workspace, and an extension of your assistantship experiences. The class space is 

the place for you to put ideas out there, express connections you’re making in the materials you 

read/ listen to every week. It’s also ok if you’re introducing a thought or idea that others haven’t 

yet.  

d) Using the course materials is important to your learning, as they’re designed to work together, in 

sequence. Being willing, brave, and doing the scary thing of learning together, and learning alone 

– is so much of what graduate school is about.  

e) Lastly, your in class performance is boosted when you’re prepared, you’ve engaged with the 

weekly materials closely, taken good notes, and embrace the act(s) of studying. It shows when 

you are prepared for class and have spent time studying and preparing for each week of class.  

Whittle down examples 

a) When you miss a class, you lose the ability to be an active member of the in-class learning 

community, when you miss several classes, you lose even more – the ability to learn, bring 

together ideas, learn from others, solidify your own ideas and point of view and that of your 

classmates. The less you’re in class, the more you lose opportunities to be present in class. This 

also counts for latenesses, and missing class in part or in full.  

b) Say, you attend class regularly. Say, you’re not late or there for some portions of class. You can 

be in the room and not present. You can sit, not contributing, not sharing, not working in small 

groups in class. You can sit in class and never say a word.  

c) You’re in class, you speak, share ideas, work with your group, classmates, and to shine with your 

own contributions. However, you can rush through contributions, not digging deeper and thinking 

further. You can repeat what everyone else is saying. You can give superficial responses when 

called on, you can silence yourself when appropriately prodded, or silence yourself being afraid 

to speak and afraid to say something /anything.  

d) Simply speaking and contributing to small group, large group, activities etc is not enough. You 

want to strive for substantive contributions that help the classroom learning experience advance 

and grow. This is a shared learning space, and everyone is important to it, for it to grow well.  
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Week-by-Week Schedule  

Week Date Topic Activity Readings & Podcasts 

1 August 

24 

Welcome & Intro  Intros, course 

overview, values 

mapping 

n/a 

2 August 

31 

Foundational 

History & 

Philosophy 

Competency self-

assessment; offices 

assigned 

Before You Begin: What Every New 

Student Affairs Graduate Student 

Should Know (Ep. 351, Aug. 2026) 

listen for today’s class.  

 

Link: 

https://www.youtube.com/watch?v=

9W_AdEev7jU  

3 Sept. 7 No classes 

Labor Day  

No classes  

 

(please read the 

following 2 chapters 

before week 4)  

Chapter 1: A concise and critical 

history of student affairs (3-27) 

 

Chapter 2: Institutional types and 

Missions (33-49) 

 

4 Sept. 14 Professional roles 

& competencies 

Competency self-

assessment; group 

case scenario 

Chapter 10: Applying Professional 

Standards in Student Affairs (197-

212) 

 

Listen: Combating Trauma, Burnout, 

& Compassion Fatigue (podcast 

episode) 

 

5 Sept.  21 Org structure & 

governance 

Governance 

simulation (GA-led) 

Chapter 22: Politics, power, 

persuasion, and shared governance 

(453-476) 

 

Chapter 4: The Office of the 

President: Pathways and 

Perspectives (77-94)  

 

Listen: The Trust Agenda - A 

framework for advancing public 

trust in higher education (link) 

6 Sept. 28 Law, Policy, & 

Ethics 

Legal scenario 

workshop, mini 

debate  

 

 

Chapter 25: The Law on Campus 

and in Student Affairs Practice (523-

543) 

 

Chapter 9: Contextualizing 

Everyday Ethics in Student Affairs 

(171-193) 
 

https://www.youtube.com/watch?v=9W_AdEev7jU
https://www.youtube.com/watch?v=9W_AdEev7jU
https://www.youtube.com/watch?v=nUc1WOXJx8o
https://www.youtube.com/watch?v=nUc1WOXJx8o
https://www.youtube.com/watch?v=s9ClxkQ0Y6M


19 
 

19 
Fall 2026  EDHI 600 Intro to Student Affairs Dr. KSP’s syllabus   v1 

THIS SYLLABUS IS THE INTELLECTUAL PROPERTY OF DR. KSP;  PLEASE DO NOT SHARE 

Listen: The Charge for Change - 

Build Safer campuses now with 

research-informed hazing prevention 

(link) 

7 October 5 Theoretical Bases  Theory-to-practice 

gallery walk 

 

Student 

Development Theory 

in Action 

Chapter 6: An Overview of Student 

Development Theories (115-131) 

 

Listen: Exploring Complexities in 

College Student Development 

(podcast link) 

 

Paper 1 Due 

8 Oct. 12 Fall Break/ No 
classes 

No classes  No classes 

9 Oct. 19 Campus 

Environments & 

Accountability  

Higher Ed in the 

News!  

Chapter 3: Campus Environments 

(55-72) 

 

Chapter 5: Accountability (97-108) 

 

Listen: The Trust Agenda - A 

framework for advancing public 

trust in higher education (link) 

10 Oct. 26 Disability in 

higher education  

The ADA in action, 

36 years later 

Chapter 15: Disability in higher 

education  

 

Listen: Autistic & Neurodivergent 

College Students (link here) 

 

Presentation “Briefing the Cabinet” 

Due (7 students) 

11 Nov.  2 Diversity of 

student 

populations, 

advancing equity 

Is diversity an 

unwelcome word?  

Chapter 11: Diversity of Student 

populations and how we serve them 

 

Chapter 12: Beyond diversity and 

multiculturalism: advancing equity 

in student affairs praxis  

 

Listen: Cultivating Equitable and 

Inclusive Conversations in Higher 

Education (link here) 

 

Presentation “Briefing the Cabinet” 

Due (8 students) 

12 Nov. 9 No class – Dr. 

KSP at conference 

No class this week No classes this week  

13 Nov. 16 HR, Staffing, 

Partnerships 

Is it real? Is it fake? 

 

Academic Affairs 

Vs. Student Affairs 

Chapter 18: Cultivating critical 

practices: reflection on organization 

and administration in higher 

education 

https://www.youtube.com/watch?v=PwZo-_oQKVM
https://www.youtube.com/watch?v=yDOX4Nm0KxQ
https://www.youtube.com/watch?v=s9ClxkQ0Y6M
https://www.youtube.com/watch?v=aAEs_cp-fug
https://www.youtube.com/watch?v=tClnxyxKj8E
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Chapter 19: Hiring, developing, & 

retaining professional staff 

 

Chapter 21: Supporting and 

enhancing student learning through 

partnerships with academic 

colleagues  

14  Nov.  23 Planning & 

Budgeting, 

Analytics & 

Assessment  

Podcast listening 

circle  

Chapter 24: Planning and Budgeting 

 

Chapter 26: Analytics, Assessment, 

Research, and the Scholarship of 

Practice  
 

Listen: Cultivating Resilient Teams 

(when resources are lean) Episode 

(link here) 

 

Podcast Assignment Due 

15 Nov.  30 Trends & Future 

of the Field 

Trend forecasting 

discussion; final 

assignment prep 

Chapter 27: Technology and Student 

Affairs  

 

Chapter 29: Student Affairs in the 

moment and in the future  

 

Listen: The Caring University: 

Reimagining the Higher Education 

Workplace after the Great 

Resignation (link) 

16 Dec. 7 Final Project Peer feedback  Final assignment due  

     

     

 

 

https://www.youtube.com/watch?v=adIfZsJbDUo
https://www.youtube.com/watch?v=3zP7cGpCpL0

