ECYF 301 FA 2025 SYLLABUS

Instructor Name: Instructor

Instructor Contact Information:
Email: instructor@bsu.edu Telephone: (...) ... - ....
Canvas Address: ...
On-Site Office Hours: Day 11a-12p Early Childhood Education Youth &

Family Studies - Ball State University,
Virtual Office Hours: Email to schedule ~ Muncie

Course Meeting Time: MWF 9:30am-11:50am

COURSE INFORMATION
Course Description:

Planning and implementing programs for children ages three through five.

Parallel: ECYF 381.

*Open only to early childhood education and dual early childhood/early childhood special
education majors. *May be repeated once.

*Students are not permitted to register simultaneously in ECYF 301 and ECYF 351.

High-Impact Practices

Ball State University seeks to provide each undergraduate student a premier educational
experience. As such, a strategic imperative, as defined by our strategic plan, is that every student
will complete at least one course that includes one of the following high-impact practices.

(This course includes Immersive Learning)

HIDP: (High Impact Diverse Perspectives) — Create a DEIAJ School, Family & Community Event
HIIM: (High Impact Immersive Learning) — Building lessons for a community partner

Student Learning Outcomes:
= Students will explain (a) new or different perspective(s) as a result of learning from or with
diverse communities or cultures.
= Students will create conclusions by combining examples, facts, or theories from more than
one field of study or perspective

= Students will create a constructive collaborative climate.

= Students will apply previous knowledge or skills to demonstrate comprehension and
performance in novel situations.
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Course Rationale:
The purpose of this course is to develop an understanding of, and competency in, the

planning and implementation of educational programs for children ages three through five
with an emphasis on building connections through theory and practice.

ECYF 301& 381 are two blocked classes and will run as Immersive Learning Courses.
Since ECYF 301 is a practicum, students will serve at Huffer Memorial Children’s Center,
Long Fellow and TRC Head Start Muncie working with children aged 0-5. The students will
immerse themselves within the community to embed family and community connections
within the learning practice.

*There are many requirements within this course that will extend from Ball State University,
Teachers College as well as the practicum sites. Some requirements were sent to each
scheduled participants email during June 2024 with additional explanations and details
coming when the course starts, August 19, 2024. All students were encouraged to attain as
many requirements as possible during the summer session. All requirements must be
met by the 5" week of the semester and prior to starting at the practicum site.

*This form will be completed and submitted on the first day of class. Ball State’s Policy Regarding

Unaccompanied Minors, we are instituting a new procedure for all teacher candidates. This new

procedure is in addition to completing the Castlebranch national background check (for courses
carrying a field experience) and Ball State’s EDURisk Training.

*Students are expected to travel to the practicum sites 2 - 3 times a week for
approximately ten weeks.

Prerequisites: Completion of decision point 1: Admission to the teacher education
program.

Course Goals / Learning Outcomes: Learning outcomes are competency-based and
measurable in that they describe exactly what the student must do to demonstrate mastery
of course material. Use specific language (e.g., analyze, compare, describe, list, formulate,
derive) rather than terms such as "know" and "understand" which may have different
meanings for students and instructors. For additional information, explore more information
on writing student learning outcomes.

Course Modality / Structure:

The course will meet synchronously on Mondays, Wednesdays, and Fridays for six weeks.
Following this, students will begin their practicum site placement from the 1st Wednesday
of the six-week semester period. This placement will continue for a substantial ten-week
period, with students attending on Wednesdays and Fridays. Onsite classes will be held on
Mondays for the remaining 16 weeks.

There will be a variety of off-campus community excursions during the sixteen weeks,
offering you exciting opportunities to engage with the community. There may be
opportunities to attend field trips with their assigned placement site and other site
placement family engagement opportunities.
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Course Time Commitment:

It is expected that students will spend approximately 2 hours of study time outside of class
for every one hour in class. Since this is a ____unit class, you should expect to study an
average of ____ hours outside of class each week.

Course Objectives for 301

To assist potential teachers to:

1. Understand how historical, philosophical and social foundations of early
childhood education affect current practices, programs and future trends
(including theories related to learning, play and creativity). [INTASC 1; NAEYC 5]

2. Be able to nurture the cognitive, emotional, social, physical and language
development of young children birth to age five. [INTASC 2, 3, 6; NAEYC 1, 3,
4]l

3. Be able to develop an emergent, integrated and play based curriculum
constructed with an understanding of how children learn best. [INTASC 1, 2, 3,
6, 7; NAEYC 1, 3, 4]

4. Be able to develop a curriculum that is developmentally, educationally and
culturally appropriate. [INTASC 2, 3, 6, 7, 9; NAEYC 1, 3, 4]]

5. Be able to use appropriate strategies of child guidance. [INTASC 3; NAEYC 1, 2,
3, 4]

6. Understand why observation is essential to designing appropriate curriculum for
young children. [INTASC 2, 3, 6, 7; NAEYC 3]

7. Develop observation skills and be able to use these skills in planning instruction
for young children. [INTASC 2, 3, 6, 7; NAEYC 3]

8. Be able to use appropriate assessment strategies to plan for quality
programming and will understand the critical role of assessment in planning
curriculum for young children. [INTASC 2, 6; NAEYC 3]

9. Be able to structure the environment for learning with an emphasis on the use of
time, space and materials. [INTASC 2, 3; NAEYC 1,4]

10. Understand the importance of the home-school partnership as the foundation of
quality education and care. [INTASC 6, 7. 9; NAEYC 2]

INTASC: Principles will be emphasized in the content and experiences of this course. Click
the link for review: BSU: Interstate Teacher Assessment and Support Consortium ...

NAEYC: Standards will be used in this course with an emphasis on 1, 2, 3, 4, and 7 Click
link for review: https://www.naeyc.org/our-work/families/10-naeyc-program-standards

COURSE MATERIALS

No Required Texts: The instructor will provide any readings

Students must have access to a computer with Wi-Fi, Microsoft Word, supporting supplies
to enact lessons with children throughout the semester, and classroom presentations.
Students must be able to travel to practicum sites and other supplemental academic
venues.

COURSE ASSIGNMENTS AND ASSESSMENTS
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Course Assignments: See Separate Course Assignment Document

Assignments: Submitting project work on time is not just a requirement but a proactive step
that promotes your learning. It ensures you are prepared for course-related activities and
receive timely feedback, which is crucial for your growth. It also allows me to use your work to
inform instructional planning, making your contribution valuable. Your responsibility is to finish
and submit your work on or before the deadlines. Unless arrangements are made in advance
with the instructor due to extenuating circumstances, late projects/tasks will not be accepted.

Practicum Experiences: Your on-site practicum visits, scheduled two days a week for
approximately ten weeks, are not just a requirement but a crucial part of your learning journey.
These visits, along with opportunities for additional on-site time via family & community
engagement events and staff professional developments, will keep you engaged and involved.
Scheduled and pop-up on-site observations will be embedded throughout the course by the
instructor, and Atlas and other high-quality resources will be included to enhance your learning
experiences.

Use of standard oral and written English: Remember, standard written and oral English is
not just a preference but an expectation for all presentations and written work. It's a reflection
of your professionalism and respect for the academic environment. Points will be routinely
deducted for incorrect grammar, spelling, punctuation, and non-standard written or spoken
English use, so please ensure your work meets these standards.

COURSE STATEMENTS AND POLICIES

General Course Policies and Expectations

Communication: We will use email and our course Canvas to communicate between
classes and post assignments, so you will need to check them regularly.

Please observe the following guidelines for email use:

o Think before you send an email to the course instructor. Ask yourself: Have |
checked existing resources (e.g., the course syllabus, class notes) to see if they
answer the question? Is there a classmate | could ask? Is email the best forum for
this question?

e Be cautious about sending very long emails. If the email is long, there is likely a
better way, such as in-person, phone, or Zoom, to communicate with the instructor.

e Make the heading of each email informative and specific. Include 301/381.

e Watch for email tone. Consider using emoticons or emojis to convey your intended
tone.
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e Present yourself professionally in email. This is a course taught in a professional
program. Emails in the course should reflect that. Read over your emails for clarity
and mechanics before sending them.

e Respond to any individual or small-group emails you receive.

o |t may take 24-48 hours to receive a response at certain times during the semester.
If you have yet to receive a response after 48 hours, feel free to resend the email
with resend added to the original heading.

¢ Remember that any of your comments may be misinterpreted.

e Be careful with humor and sarcasm. The recipient is someone whose culture,
language, and humor may have different points of reference from your own.

e Be as specific as possible about the problem or question you have. Make sure you
give the instructor a detailed account of a problem, including the date and time you
experienced it.

e Please refer to the instructor by the last name

Attendance Policies

Students are expected to review course syllabi regarding absence guidelines and follow
those guidelines. Course attendance policies must be consistent with university policy. The
University has a number of specific policies regarding student absences that are housed
within different areas. Explore Ball State course attendance policies.

Attendance & Participation: This is not just a course, but a practicum course, a crucial
step in your professional development. Your Presence is not just required, it is vital.

Simply not showing up for course-related activities is not an option. As a practicum
course, it is important that you devote time and attention deserving of any job you may
hold. Thus, the following are non-negotiable. You must plan (with a classmate/group
member) to learn about what was missed and, for project work, to do your part of the work
in a timely manner. Each absence or tardy greatly affects what you will learn this semester
and missing course-related activities, including onsite practicum experiences, can have
serious consequences for your future success. If you miss a class, you will miss the
information | taught that session (this includes handouts and lectures that are not posted
on Canvas). You are responsible for getting notes, handouts, or other materials from a
classmate. Do not email me with questions such as "Did | miss anything in class?" as the
answer is always "yes," and it is your responsibility to catch up via peers. Absences from
scheduled onsite practicum experiences will also significantly impact your final grade. This
is not a threat, but a fact that you need to consider seriously. See below for more details.

More specifically:
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* You must still turn in assignments and do all readings on time when absent. You are
responsible for getting any missed notes and handouts from colleagues and
Canvas.

= Excessive absences or tardiness/early departures (more than three) will require a
meeting with me to discuss issues that may be affecting your commitment to the
education profession and may result in a lowered final grade of one step on the
grading scale (e.g., B to C). It is your responsibility to set up this meeting. If you do
not, your grade will be lowered automatically without consultation. You cannot alter
the scheduled on-site practicum experience without the instructor's permission.
You cannot arrive late or leave early without notification and approval from the
instructor, the school's administrative team, and the assigned classroom teacher.
(Early departures must be approved two days before the scheduled on-site
experience).

= Chronic patterns of partial (i.e., tardiness, early departures) and total absences from
course-related activities [especially after our meeting] may result in further
deductions to your final grade (e.g., an additional step on the grading scale) and
course failure.

= Due to the nature of professional development, it may not always be possible to
make up work that was completed during the course-related activity you missed.
However, if it is possible, we will work together to ensure you can catch up. If it is
not possible, it may result in further deductions to your final grade (e.g., an
additional step on the grading scale) and course failure.

Be mentally present. Silence and put away your cell phones during class. You can take
notes in a physical notebook, cell phone, and laptop during class. Computer use will be
allowed when instructed by the instructor.

Come to class prepared and ready to participate. Being prepared for seminars and project
work is foundational to your learning. For example, it is essential that you (a) bring all
needed materials to all course-related activities and (b) complete required activities (e.g.,
reading assignments) listed on the course schedule before the start of the scheduled class
session.

Engaging with assigned texts and course material outside of class in productive ways will
only enhance your in-class experience. Your course and future success depend on “close
reading” of the readings listed on the course schedule. This means that simply skimming
the readings is insufficient. Instead, careful study and thoughtful consideration of the
readings is needed. You are expected to complete and bring all assignments to class each
week. The rule of thumb for university coursework is to expect 2-3 hours of work outside of
class sessions per week for every credit you are enrolled in. This means that you should
expect to need 6-9 hours outside of scheduled seminars each week to complete course
requirements for a typical 3-credit course. This block is six credits. You should expect 12-
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18 hours outside of scheduled class sessions/practicum hours. Reserving this time in

your weekly schedule to complete course requirements will help you be successful.

Engage in respectful ways. | will work to create a safe, trusting space in which you share
your developing teaching practice and thinking. | encourage you to learn from the
background and experiences of your classmates and to be open to fielding and responding
to questions aimed at developing a better understanding of individuals from different
linguistic, cultural, and academic backgrounds.

Contribution & Professionalism. Being present and prepared is necessary, but more
foundations are needed for successful learning. It is also vital that you actively contribute
to the professional learning community. This includes, but is not limited to:

Do your share of the work.

Speak up (e.g., answer questions, share your experiences and thinking, and ask
questions) in one-on-one, small-group, and whole-group contexts.

Use active listening strategies (e.g., eye contact).

Listen to and build on your classmates' contributions in one-on-one, small-group,
and whole-group contexts.

Support your classmates (e.g., answering their questions, inviting them to talk).

Participation Policy

This course is designed with weekly activities, discussions, and other forms of
regular collaboration and communication.

It is recommended that you log into your course 3 to 4 times a week and check your
official Ball State email account daily to view announcements and prepare for class.

Complete all assignments, quizzes, tests, and any other activities by the stated due
dates.

Feedback Policy

| will respond to emails from your official Ball State email address within 48 hours on
weekdays (Monday-Saturday). | usually do not respond on Sundays, as | keep the
Sabbath or holidays.

| will read every discussion post, but I will not always personally comment on
posts.

| will grade your quizzes, assignments, and discussions within seven business days
of submission. Please keep in mind that some assignments take longer to grade;
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therefore, additional time may be needed. Also, some submissions may be earlier
for some, thus causing a delay for others, which will not affect the grade.

= Contact me directly if you have questions or concerns about your performance in
class.

Late Assignment Policy
= All assignments are due by midnight EST/EDT time on the due dates indicated.

» Assignments posted after the indicated due dates will be subject to a decreased
letter grade for each day late.

» Internet connectivity and technical issues may occur and impede you from turning
in work on time. Turn in work early and often, and set up a backup plan, such as
visiting a local library or borrowing a peer's computer.

= You have one (1) permitted late assignment to allow for these issues, to which you
can turn in one assignment 24 hours late.

= Canvas will not accept assignments for grading after 11:59 pm on the final day of
class.

Assignment Submission Policy

» All assignments should be submitted as Word documents with extensions of .doc or
.docx unless otherwise indicated in the assignment description.

» Unless otherwise indicated, assignments should be submitted using the assignment
link in the module.

Grading Policy: It is my policy that appropriate evaluation of your academic performance
is an integral part of your learning experience. In the absence of mistakes, fraud, bad faith,
or incompetence, | will be the key decision-maker on the assignment of grades. For
information concerning grade appeals, consult the Ball State website.

Grade Distribution: Explain precisely how you will calculate the course grades. What will
be the point values and weightings for assignments, activities, and examinations? What will
be the cut-off points on percent for each grade (e.g., 80-89% is B, etc.)?

Grading Scale: Completing the course requirements only automatically results in an A
grade. An A grade is earned only by satisfying the highest standards set for each of the
assignments. The grade scale is included below.

The Early Childhood courses use a common grading scale to assess the performance of teacher
candidates in their preservice licensure program. Consistency in awarding grades across the early
childhood courses establishes a common standard of evaluation and expectation through which
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students can reliably assess their academic performance. The scale is academically rigorous,
indicating the expectation for excellence in scholarship within the early childhood field.

A 94% - 100% B- | 80% -83% D+ | 67% -69%
A- 90% -93% C+ | 77%-79% D 64% - 66%
B+ 87% -89% C 74% - 76% D- | 60% -63%
B 84% - 86% C- |70%-73% F BELOW 60%

*Grade Appeal Policy: If you wish to appeal your final grade or have any questions about your
grades throughout the semester, please contact me right away. If we do not reach an agreement,
you have the right to formally appeal your grade (see www.bsu.edu/studentrights/gradeappeal).

UNIVERSITY POLICIES

Diversity Statement (As approved by University Senate in February 2017)

Ball State University aspires to be a university that attracts and retains a diverse faculty,
staff and student body. We are committed to ensuring that all members of the campus
community are welcome through our practice of valuing the various experiences and world
views of those we serve. We promote a culture of respect and civil discourse as evident in
our Beneficence Pledge. and through university resources found at the Multicultural Center
website. For Bias Incident Response information, visit the Bias Incident Reporting

website or email mc2@bsu.edu.

Disability Services Statement: If you need course adaptations or accommodations
because of a disability, please contact me as soon as possible. The Office of Disability
Services coordinates services for students with disabilities; documentation of a disability
needs to be on file in that office before any accommodations can be provided. Disability
Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Ball State Academic Ethics Policy: Honesty, trust, and personal responsibility are
fundamental attributes of the university community. Academic dishonesty and other forms
of academic misconduct threaten the foundation of an institution dedicated to the pursuit
of knowledge and will not be tolerated. To maintain its credibility and reputation, and to
equitably assign evaluations of scholastic and creative performance, Ball State University is
committed to maintaining a climate that upholds and values the highest standards of
academic integrity. Visit the complete Student Academic Ethics Policy.

Personal Integrity in Your Class

Personal integrity in the educational environment is called academic integrity. It reflects your
character (i.e., honesty, fairness, respectfulness) and professionalism. Thus, when
completing assignments, it is expected that the work is uniquely yours and that if any other
work is used, these sources will be cited according to the standards communicated in your
course.
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Ball State University is committed to academic integrity, as shared in the course catalog.
You are responsible for clarifying with your instructor if you are still determining assignment
expectations. Students may take overt actions (intentional) or make judgment errors
(unintentional) that are determined to violate academic integrity and can have serious
consequences. This is often called academic dishonesty.

Specific types of academic dishonesty, such as plagiarism, can be found in the Code of
Student Rights & Responsibilities: Student Responsibilities, section A. Additionally, support
is available through the Learning Center and the Library: Academic Integrity - Plagiarism
and Citation - Statewide to guide you in acting with academic integrity.

Listed below are examples of academic dishonesty that are particularly relevant to this
course:

- Copying and pasting from resources (such as Al-generated answers, copying from the
textbook or other sources). If suspected, your instructor will assign a zero and require an on-
camera meeting via Zoom or an in-person meeting on campus.

- Copying or using someone else's work, such as a classmate or former student.

Students are strongly encouraged to click the link above to review standard College policies.
- The instructor in this course will use the Grammarly when grading assignments.
Grammarly detects plagiarism, and students can immediately see what percentage of their
paper may be plagiarized. If your paper is returned with a high rate, such as 10% or more,
your instructor will likely have a meeting with you. I encourage all students to download the
free version of Grammarly.

- If cheating or plagiarism is suspected, students will receive a zero for the assignment. The
instructor will request a meeting, and the determination of the following steps will be
discussed. These steps may include a warning, additional educational resources on
academic integrity, or in severe cases, disciplinary action as per the College's policies. It's
crucial to understand that academic dishonesty is a serious matter and can have lasting
consequences on your academic journey.

More on the Use of Generative Al Tools

Use of Al Tools: This course permits you to use artificial intelligence (Al) tools, such as
chatbots, text generators, paraphrasers, summarizers, or solvers, to get guidance on
assignments, as long as you do so ethically and responsibly. It's important to remember that
these tools are not a replacement for your independent thinking. For instance, you can use a
text generator to help structure your essay, but you should not use it to write the entire
essay. Essentially, these tools are ways to help you learn but not to entirely create work for
assignments like discussion board posts, essays, presentation slides, and so on. Al is more
like your tutor or TA, not a replacement for independent thinking.

This means that you must:

- Do Not use Al tools to replace your thinking or analysis or avoid engaging with the course
content.

- Cite or explain any Al tools you use. Provide the name of the Al tool, the date of access,
the URL of the interface, and the specific prompt or query you used to generate the output.
- Be transparent and honest about how you used the Al tool and how it contributed to your
assignment. Please explain what you learned from the Al tool, how you verified its accuracy
and reliability, how you integrated its output with your work, and how you acknowledged its
limitations and biases.
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You are accountable for any mistakes or errors made by the Al tool. Always check and edit
the output before submitting your work. If you discover any inaccuracies or inconsistencies
in the production after submission, notify the instructor immediately and correct them as
soon as possible.

Using Al tools in an unethical or irresponsible manner, such as copying or paraphrasing the
output without citation or transparency, using the output as your work without verification or
integration, or using the output to misrepresent your knowledge or skills, is considered a
form of academic dishonesty and will result in a zero grade for the assignment and possible
disciplinary action. If you have any questions about what constitutes ethical and responsible
use of Al tools, please consult with the instructor before submitting your work.

Plagiarism Policy: Plagiarism is unacceptable unless otherwise indicated for all
assignments, and you must work independently. Sharing of files is not permitted for any
reason.

Potential Violations
Examples of academic integrity violations include but are not limited to:
= Working with another person on any assignment other than authorized group
projects.
= Sharing or allowing others to access your files, whether done with permission or
not.
= Use or possession of a file created by someone else.
= Reusing work from another semester, course, or section.
* Fraudulent submission of work.
» Using unauthorized materials during Exams.
= Impersonating someone else or having them impersonate you.
»= Making fraudulent or dishonest statements regarding your work.
= Soliciting others to complete work for you.
= Posting course files and resources on study or content-sharing websites.

Plagiarism Detection: Remember, academic integrity is a fundamental principle of our
university and is crucial for your personal and professional development. The campus
subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to
submit written assignments to Turnitin. Student work will be used for plagiarism detection
and no other purpose. The student may indicate in writing to the instructor that they refuse
to participate in the plagiarism detection process, in which case the instructor can use
other electronic means to verify the originality of their work.

CANVAS AND STUDENT PRIVACY

Canvas Accessibility: Canvas provides a user experience that is easy, simple, and
intuitive. Special attention has been paid to making Canvas screen-readable. The Rich
Content Editor encourages users to create accessible content pages (i.e. text formatting is
accomplished using styles). Canvas is designed to allow limited customization of colors
and schemes to be accessible for all users. The National Federation of the Blind granted
Canvas the Gold Level Web Certification in 2010.
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Find more information by visiting the Canvas Voluntary Product Accessibility Template

(VPAT).

FERPA and Privacy: As a student, your educational records are considered confidential.
Under FERPA (Family Educational Rights and Privacy Act), your records are confidential
and protected. Under most circumstances, your records will not be released without your
written and signed consent. However, some directory information may be released to third
parties without your prior consent unless a written request to restrict this is on file. You can
learn more about student rights to privacy by reading Ball State's FERPA and Privacy and
Protection.

Video Conferencing Recording: In this class, BSU approved software may be used to
record assignments at the practicum placements. Your participation in live class
discussions may be recorded as a student in this class. These recordings typically will be
made available only to students enrolled in the class to assist those who cannot attend the
live session or to serve as a resource for those who would like to review the content that
was presented. You will be issued a BSU iPad for all recordings. All recordings will be
deleted at the close of the semester.

*Personal video sources Will Not Be an Option or Approved. It's important to note that
you will sign a BSU agreement form upon accepting the BSU iPad, which signifies your
understanding and acceptance of the recording policy.

ACADEMIC SUPPORT SERVICES

The Writing Center:

All writers improve with practice and feedback, so as a student in this course, you are
encouraged to use the Writing Center (in Robert Bell 295, Bracken Library, or online) to get
additional feedback on your writing. To schedule a free appointment to discuss your
writing, go to www.bsu.edu/writingcenter. Online and in-person appointments are available
seven days a week; however, plan ahead because appointments book quickly!

The Learning Center:

The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball
State. Students can make appointments for online (Zoom) or in-person (NQ 350)
appointments. To make an appointment, visit my.bsu.edu and click on “Navigate” in the
Additional Tools Section, or just go directly to https://bsu.navigate.eab.com.

Testing accommodations for students with disabilities are available for students who have
received the appropriate documentation from Disability Services. Tests may be
administered in the Learning Center.

Supplemental Instruction is available in select courses. If you have an Sl leader for your
course, that person will provide students with information the first week of school regarding
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weekly study sessions. For more information about all of our programming,
visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.
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This syllabus and schedule are subject to change in the event of extenuating circumstances.
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