English 103 Rhetoric and Writing, Philanthropy Section 20
T/R 9:30-10:45 RB 112
Course Syllabus Fall 2025, Section 20
Drop Add Deadline: 8/24/25
Web Withdrawal ends 10/27/25
Professor Barbara Handt, RB 258
English Department, Ball State University 

Basic Course Information
Communication 
Maintaining communication with your instructor is very important! I encourage you to contact me with questions and to use my office hours as often as you see fit. I’m best reached via email at barbara.handt@bsu.edu
Please allow 1-2 business days for me to reply to an email. I live in southern Indiana, so I will be commuting up to Ball State two days a week, and it is difficult to respond to emails on days when I commute.
Office hours: 12:45--1:45  T/Th (RB 258) and by appointment either in person or via Zoom M, W, F. 
Email Conduct
As future professionals, it’s important to develop a sense of appropriate email conduct. As such, every email you send me needs to include 1) a greeting; 2) a message; 3) a signature; 4)the class and section that you attend; and 5) a subject in the subject line. 
Emails that don’t contain ALL of these elements run the risk of being misunderstood, answered in an unhelpful manner, or not answered.
Course Description
English 103: Rhetoric and Writing (3) Introduces students to principles of global rhetorics; develops secondary research and writing processes; provides practice analyzing how the processes and practices of language use vary across cultural and rhetorical situations; and focuses on the creation of written and multimodal texts.
Prerequisite: Appropriate placement. 
Note: This section is approved as a Philanthropy Section. This falls under the Immersive Learning umbrella. As part of our work for the course, we will be creating teams to research not-for-profit entities, critique their promotional materials, and select a charity to receive a class gift (funded by BSU) of $2,500! We will meet the course goals for ENG 103, but we will do this in creative and engaging ways that contribute to our final goal of helping to fund a charity selected by the class.
Course Modality
This is an in-person lecture class that meets two times a week on Tuesdays and Thursdays in RB 112 from 9:30 am - 10:45 am.
Required Text
BallPoint Vol. 1 (Writing Program Handbook, accessed online at https://digitalresearch.bsu.edu/ballpoint1/) 	Cost is $10.00  	(Password: chirp103)
Note: You paid for this text when you signed up for the class, so you will automatically have access to it on Canvas. The password is chirp103  (use all lower case). 
Supplemental Text
Writing Analytically by Rosenwasser and Stephen 8th Edition, 2018  
PDF pages available on Canvas; you may purchase a used copy if you would like to do so.
Canvas 
Please check Canvas regularly for updates. Assignments and Plans will be in the Modules section. All assignments must be submitted on Canvas. Most reading assignments will be on Canvas.
Course Goals
At the completion of ENG 103, students should be able to achieve the following goals:
· Identify and analyze a variety of rhetorical concepts from different cultures
· Assess strategies for invention, drafting, and revision for individual composing styles by setting goals and tracking growth
· Establish authorial agency and identity by developing an awareness of the rhetorical history and impact of conventions (grammar, citation, format, and genre) as they vary by culture and discipline
· Engage critically and carefully as readers (and listeners) of others’ perspectives and language practices
· Produce texts in multiple modes for different rhetorical purposes and audiences 
· Demonstrate ability to incorporate evidence and synthesize evidence from multiple secondary sources 
Requirements
As an outcome of the course content and format, which enable the accomplishment of the course goals, students in ENG 103 are required to complete:
· Three writing projects, ranging between three to four pages each, that address different rhetorical situations
· Reading assignments for discussion, analysis, and response
· Informal writing assignments (such as journals, reading reflections, in-class writings, or smaller pieces that lead to the major writing assignments).
Note: In order to fulfill the University’s Core Curriculum requirement in Writing Program courses, students must earn a minimum grade of C to pass; a grade of C- is not considered acceptable. Writing Program courses may be repeated as many times as necessary to meet the requirement but:
· The first and all other grades will show up on the transcript.
· All grades except the first will be used to compute the GPA.
· A grade of W will not replace a previous grade.
· Course credit hours apply only once to graduation requirements.
*Please see Ball Point for a more complete explanation of these policies.
Evaluations
I very much appreciate the opportunity to improve this course and my teaching! To that end, students will be provided opportunities for  anonymous evaluations at the end of the course. I  revise individual syllabi on a regular basis based on student feedback. Eng. 103 is also subject to curriculum review by the writing program committee.
Policies Regarding Attendance 
I hope you attend and actively engage in this class. Regular, sustained attendance is a very important aspect of participation. Students who consistently attend class usually do well in the course and are less likely to become overwhelmed with the work load compared to those who are frequently absent.  In this course, each student has two “free” absences that do not impact their overall course grade. There may be days where you are ill, have other responsibilities, or simply do not wish to come to class. I would recommend saving your two absences for unexpected occasions or illness.  
Each absence after these first two will result in a loss of a third of a letter grade (A → A-, B+→B). Note: You have the option of attending Writing Center appointments with a tutor to make up absences 3-4. Please make sure that your Writing Center tutor sends me an email to document your visit(s). Absences after #4 which do not fit into the university approved excused absence code (below), will result in the loss of a third of a letter grade per absence (A → A-, B→B-, C+→C) and so on. 
Writing Program policy dictates that students will not pass first-year composition, meaning that they may not earn higher than a C-, if they miss more than 20% of total classes. Since our class meets twice a week, students may miss no more than 6 classes.
However, we do understand that there are times when students require additional accommodation and that this sometimes may extend to attendance. Please communicate with me if you find yourself in a situation where you may accrue a large number of absences during the semester as it is easier to help solve a problem before or as it is happening rather than after.
Final Exam: Friday December 12, 2025 from 9:45 am- 11:45 am. 
Excused Absences
An excused absence, per university guidelines, is an absence with documentation for any of the following:
· Disability accommodations
· Late course addition
· Pregnancy, hospitalization, or medical leave
· Funeral and bereavement leave
· Observance of religious holiday
· Student-athlete participating in university-approved activity
· Department-approved activity
· Jury duty or court witness leave
· Military absence
· University Advisory Participation
· Ball State approved events
Per program guidelines: such absences should not count against students provided they complete any assigned make-up tasks as designated by the instructor.
Medical Issues, Illness, and other circumstances
Approval of absences due to illness are at the discretion of the instructor.
· If a student makes a decision not to attend a class because of a non-emergency illness or injury, it is the responsibility of the student to discuss the absence with faculty. Students should consider the amount of absences allowed in each class and use them judiciously. Often illnesses occur at the end of the semesters. Faculty members are not required to accept absences after their allotted amount—even in the case of illness.
· Students may encounter other circumstances (e.g. car accidents, job interviews) that result in course absences. Only faculty members can excuse these absences and adjustments are at the discretion of the instructor. 
· In general, students are expected to notify all their instructors once they anticipate being absent for any reason (e.g., funeral) or as soon as possible after the absence begins (e.g., unexpected injury or illness). The student may need to provide documentation (with confidential information redacted when appropriate) to each instructor if requested. 
Note: Sending an email to notify me that you will be absent is not the same thing as receiving an approval for an excused absence. 
Conferencing
During the drafting of major essays/projects, we will devote time to face-to-face conferencing. Each student will receive a 5-10 minute conference. This may involve the cancellation of class OR breaking the class into groups and cancelling class for a portion of students. Conferences may take place in our regular classroom OR in my office (RB 258). Please review the course schedule for weeks when conferences will occur. Students will receive participation points for conferences. Students may always request additional conference time with the professor via Zoom or face-to-face as schedules permit. 
Timeliness
I encourage all students to arrive in a timely manner to class and to stay for the duration of the class. It is very distracting to try to work while the door is opening and shutting; in addition, there is an opportunity for learning loss for the student who is missing part of the class. Anyone can have the occasional late arrival; however, timeliness is a positive habit of mind to cultivate. This includes arriving on time with appropriate materials and completed assignments (reading or otherwise) that are due for that class. 
Students who arrive late or leave early will accumulate absences. Three (3) late arrivals of 10 minutes or more equals one absence; three (3) early departures of 10 minutes or more also equals one absence.
Class Engagement
Approximately 20% of the grade in this writing course will be focused on in-class labor, which is defined as attendance and active engagement in discussion, activities, in-class writing, peer review, asking questions, etc. Even if you are not a naturally extroverted person, please try your best to become an active participant in the class so that you can derive the greatest benefit from class activities.
Engagement is a positive habit of mind to cultivate as a student. Engagement is defined as a sense of investment and involvement in learning. In the classroom, from the student point of view, this looks like someone who is attending class regularly and actively paying attention by taking notes, asking questions, making eye contact, and participating in activities. Outside of the classroom, this looks like someone who is completing the readings and other assignments, participating in discussions, providing feedback on activities, and sending emails to peers and the instructor when needed. 
Course Specific Policy Statements
Late Work Policy
For us to maintain our schedule and for you to be a positive presence in class, you’ll want to participate regularly and submit assignments in a timely manner. 
Homework/Participation grades
Completing homework is a very important aspect of participation and staying engaged in the class. Each assignment is carefully created to help you reach the learning goals required for the major essays and projects. To that end, homework must be uploaded by the date it is due or completed for the class when it is due. Late homework that is submitted within one week’s time is eligible for 50% of the points. After that time, I encourage you to complete it as a learning experience, but you will not receive credit for it. 
You are allowed to skip (2) minor 10 point assignments without affecting your grade as long as you submit a note on Canvas explaining the reason why you are not submitting work. This will also help to document when/if you have used your first and second “free” pass. Note: This does NOT apply to conferences or reflections. 
Major Papers/Projects
I believe in flexibility for the major assignments as they are worth a significant portion of the grade, and failure to submit one has a large, negative effect on the overall grade. Given that, you can submit an essay or major project after the deadline and still earn full credit for Essay 1 or 2 (no late submissions for Essay #3 due to the end of the semester). In general, I’d prefer you take additional time to produce work that is indicative of your abilities rather than produce rushed work that is of lower quality but turned in on time. However, please let me know if you think you’ll need an extension beyond 2 days. This would be at the discretion of the instructor and is more likely to be approved in advance vs after the fact. 
Major Writing Assignments turned in beyond the two day extension with no explanation will receive  a reduction of a third of a letter grade for each day (not each class) that they are submitted late.
Because I value timeliness, people who submit their major papers on time will receive (3) bonus points. This is an encouragement to submit work on time assuming you are submitting your best work.  
Please don’t abuse this late work policy. This course will function best, and we’ll learn best from each other, when all of us are participating consistently and on time. And do know, your lack of participation can affect other students’ ability to participate. Moreover, my experience has shown that students who do procrastinate tend to find the mounting work to be too overwhelming, resulting in them giving up on the course rather than attempting to get caught up. In other words, I encourage you to treat this late work policy as a parachute to use when needed; this is not an invitation to procrastinate.
Lastly, if the timeliness of your work is being affected by extenuating circumstances (e.g., ADA, health-related issues, emergencies, severe computer and technical problems, etc.), please reach out to me and let me know; I can provide you with proper accommodations. And if you ever have any questions or concerns about deadlines, just contact me via email.
Academic Integrity Policy
Plagiarism and other forms of academic dishonesty (such as turning in a paper originally written for another course or utilizing AI to complete an assignment) will be dealt with in accordance with the Ball State disciplinary policy. There are negative consequences for academic dishonesty. For more about the Academic Ethics Policy please visit www.bsu.edu/studentcode/academicethics.
Plagiarism is defined as using another person’s words, ideas, artistic creations, or other intellectual property without giving proper credit. A student must give credit to the work of another person when he does any of the following:
· Quotes another person’s actual words, either oral or written;
· Paraphrases another person’s words, either oral or written; 
· Uses another person’s idea, opinion, or theory; or
· Borrows facts, statistics, or other illustrative material, unless the information is common knowledge
A Word About AI
We will spend some time in this course discussing generative AI such as Gemini, CoPilot, and ChatGPT as well as their various affordances and constraints. We will also discuss the use of AI in terms of ethical issues, environmental issues, and intellectual concerns. My hope is that you begin to view AI not as a tool that you turn to in order to complete work when you are too busy to do it yourself, but as an available resource that must be utilized carefully and thoughtfully. We will also discuss the intellectual benefits of writing for students in all of their classes and its significance in the preparation of degree-seeking students in all areas of study. 
In general, AI  tools should not be used by students to compose all or part of essays or other writing assignments. Submitting work created by an AI such as Copilot, ChatGPT, Splunk, or other AI apps would be considered plagiarism in this course if the student submitted work created by the AI tool in place of his/her own labor, especially if the use of the AI tool is not cited and clearly acknowledged  by the student. 
The instructor will clearly say when AI tools are appropriate to use and when they are not, and for what purposes in this class. 
Technology Policy
Laptops and tablets are welcome in the classroom for educational purposes. We will be using them for various in-class activities. However, I will let you know when you will need to use your laptop or tablet and ask that you refrain from using your digital devices outside of approved class activities. I encourage you to put your phones away and set them to silent mode unless otherwise specified. Headphones should  be removed and put away at the beginning of class. Earbuds should be taken out before class begins as otherwise it is difficult for you to participate fully in class activities. 
Ideally, students regulate their own behavior when it comes to technology. However, if it becomes obvious during a class or series of classes that you are very distracted by your technology, I reserve the right to ask you to put away your digital devices or close any tabs that are not being used for class or have become disruptive.  Using technology inappropriately during class may  result in the loss of participation and/or attendance points. 
Note: Please let me know ASAP if you use adaptive technology as a part of your disability plan or may need to use medical technology (such as glucose monitor for diabetes) during class. 
Non-Participation is defined as behaviors that do not directly interfere with class but create a non participatory environment such as: unauthorized use of technology, sleeping in class, doing other  homework or activities, leaving for extended periods of time, and similar behavior.
Disruption is defined as the following: any physical or verbal threats or intimidating behavior. In  addition, disruption may be repeated use of unapproved technology after interventions, distracting  noise, and failure to follow instructions. Class disruption will not be tolerated as it interferes with the learning process of all students and the completion of class goals.  
Students who create a disruption in class may have consequences such as a conference with the WPA and the instructor, a request for removal from class, and/or a meeting with the Office of Student Conduct.
A word about this classroom and respect for others:
Writing is an activity that many find to be very personal. When you are writing for this class, you must understand that some of your writing will be read by other students as discussing your work, looking at samples, and editing one another’s papers are great learning strategies for writers. Everyone wants to feel comfortable and respected in class, especially when sharing writing. To that end, I encourage the following behaviors for all students in order to remain open to continuous learning:
· Critically examine your own writing and the writing of others in order to make yourself a stronger writer and student, not to criticize others’ experiences or viewpoints
· Engage with issues that are relevant in the world today, especially to college students
· Consider the viewpoints of others by recognizing and respecting differences in all forms
· Search out ideas for analysis that you find interesting, unusual, or hard to explain versus those about which you have already made up your mind
· Support your opinions, both oral and written, with evidence
· Analyze topics, opinions, and experiences that may challenge your assumptions about the world around you
· Avoid jumping to conclusions or reducing issues to agree/disagree or like/dislike
· Remain courteous and civil  at all times with your classmates  whether you like them or not OR agree with them or not
· Refrain from being disrespectful to the professor and your classmates
· Understand that the level of your engagement in the class will directly correlate to the amount of your growth and development as a writer and as a student
Continued enrollment in this class means that you accept the conditions outlined in this contract. 
Athletics or Other University Programs
Athletes must discuss their attendance with me ASAP (preferably first week of the semester), must let me know of any game absences in advance, and should present me with an official form that provides details of the event and absence dates. BSU policy also requires you then to give me an official, written notice from Student Athlete Support Services (or other granting University dept.) three (3) days prior to each University-sanctioned absence. You cannot miss class or assignments because of a game or other activity and only tell me after the fact. Further, if you take part in BSU Athletics or other such University-sanctioned program, you are expected to submit all assignments and papers before your absence, and you are responsible for catching up on any information or course material that you miss. 

Policies regarding grading
This course follows the university guidelines for grading:
This course has weighted grades.  Thus, at all times, you should know exactly how you’re doing, where you’re struggling, and what you need to do in order to earn the grade you desire. There should be no confusion, in other words. Transparency is key in assessments for this course, and I am always open to discuss your status—we should be doing good work for its own sake; grades alone should never dictate how we do. Please do not beg or plead for higher grades.
Grading Scale:
A 100% - 94%
A- <94% - 90%
B+ <90% - 87%
B <87% - 84%
B- <84% - 80%
C+ <80% - 77%
C <77% - 74%   (Reminder: a “C” or higher is required to pass this course.)
C- <74% - 70%
D+ <70% - 67%
D <67% - 64%
D- <64% - 61%
F <61% - 0%
Assignments and Coursework
The course grades are weighted as follows:
Attendance//Participation: Includes Homework/Conferences/Reflections//Quizzes: 20% 
Essay 1: Visual Analysis of an Advertisement 20% 
Essay 2: Research Project over a Not-for-Profit Organization: 20% 
Multimodal Artifact (Poster/Infographic) for Research Project: 10%
Essay 3: Group Project: Multimodal Remix (Poster) of Select Not-for-Profit: 20% 
Participation in Group Presentations and Class selection of a Not-for Profit during final Exam Week (includes printing off and displaying the Poster): 10% 
General Policy Statements
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
Freedom of Expression
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.
Land Acknowledgement
As we live, work, and study on this campus, it is important to acknowledge that Ball State University resides on the ancestral lands of the Indigenous communities native to this region, including the Myaamiaki (Miami) and Lenape (Delaware) peoples. Acknowledging the land is an important first step, but it must be accompanied by meaningful action. In this course, we are committed to amplifying Indigenous voices and perspectives, fostering respectful community relationships, and creating a supportive, inclusive learning environment for Native and Indigenous students, faculty, and staff. I encourage you to engage with contemporary Indigenous communities, explore the complex histories of this land, reflect on who has access to its resources, and consider your role in reparative work. Together, we can contribute to Ball State’s mission of Inclusive Excellence.
Disability Services
If you need course adaptations or accommodations due to a disability, please contact me as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities. You'll need to have documentation on file with them before any accommodations can be provided. You can contact them at 765-285-5293 or dsd@bsu.edu
Title IX
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations.
What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,
· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward.
·  If a complaint is filed by the complainant or the University, an investigation will begin following University policy
Student Resources
The Learning Center: The Learning Center offers free Tutoring and Academic coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. 
To make an appointment, visit my.bsu.edu and click on “Navigate” in the Additional Tools section, or just go directly to https://bsu.navigate.eab.com.
Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions.  For more information about programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.
The Writing Center: All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing. The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to https://www.bsu.edu/writingcenter  Online and in-person appointments are available; however, plan ahead because appointments book quickly!
Basic Needs Hub: If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and  provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a  Basic Needs Assistance Form. 
Cardinal Kitchen is a Food Pantry serving all Ball State undergraduate and graduate students. It is located in the basement of the Student Center, Room L-27,  and is open the last three Tuesdays of the month from 5-8 pm. Here is the link to more information:
https://www.bsu.edu/campuslife/student-life/programs-services/service-opportunities/cardinal-kitchen
Cardinal Closet, located at Park Residence Hall in the Eastern Tunnel, is a resource of free professional clothing for Ball State students. It can be accessed during open hours or by appointment. Here is the link to more information: 
https://www.bsu.edu/campuslife/housing/get-involved/student-organizations/student-action-team/cardinal-closet
Ball State Counseling Center
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here.
Calls answered 24 hours a day, 7 days a week
765-285-1736
765-285-4673 (Crisis line)
	Say Something
Find information on incident reports and learn more about what to do.
www.bsu.edu



























































