ENG369-82 (CRN25569) Digital Literature Review Teaching Assistantship
Class: Tuesdays and Thursdays 12:30-1:45 p.m., Weekly meeting: TBD
Instructor: Kathryn Ludwig RB280 kludwig@bsu.edu 

Course Description 
Students in the course will conduct research on the course theme, design an issue of the Digital Literature Review journal, and develop a publicity campaign to both solicit journal submissions and promote the issue we create as a class. English majors will complete their capstone projects in this course (earning ENG 444 credit), and all students will gain invaluable analytical, writing, editing, publishing, marketing, and digital media skills.
Description of TA role
This individual will assist the advisor for the journal in any way necessary and to keep the lead editor (and all the team leads) on track. The TA will hold conferences with students about their individual research during the first semester and about their Autobiography of an English Major papers during the second semester. The TA will write a blog post about what it’s like to be a TA/second-year DLR participant or anything related to the year’s topic. 
The TA can also create their own individual research paper; however, this is NOT a requirement for them since they’ve already submitted their capstone piece :). 
The TA may lead class discussions intermittently, including an OpenJournals dry run, research project workshops during advisor conferencing, filling in when the advisor can’t make it to class, etc. 
The TA may revise the DLR Handbook based on previous year’s recommendations.
Beyond these specific responsibilities, the TA will pick up additional duties throughout the course of the year based on the needs of the advisor and the students.
 
TA Requirements
· Communicate as the liaison between each of the teams 
· Creating timelines so the whole class is on the same page
· Making sure teams are meeting deadlines 
· Specifically working with teams on some weeks when their workload is heavy (publicity with crowdfunding, editorial with copyediting, design with the final design of the journal) 
· Organize community outreach efforts/conference operations 
· CONSTANTLY SUPPORT AND RECOGNIZE YOUR TEAM 
· Be of assistance to the professor in any and every way 
· Help build the teams in Fall Semester 
· Create all relevant forms for team preference, PCM presentations, etc. 
· Reaching out to "outside" organizations (email various professors, the library, Teacher's College, English Department administrators, etc.) 
· Assist with student academics (conferences, emailing, etc.) 
· Run errands for events 
· Hold/keep track of DLR merch 
· Copyedit editorial’s finalized essays 
· Build Slack workspaces and channels 
· Be motivating and helpful to the students! Offer words of encouragement, modes of assistance and shortcuts, and being the moral support that the DLR students deserve!

Policies
Attendance is expected for class meetings and DLR events. If you need to miss class for any reason, please email me in advance.
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse.
Disability Statement
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
