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[bookmark: INSTRUCTOR_INFORMATION]INSTRUCTOR INFORMATION



	INSTRUCTOR
	Dr. Michael B. Shaffer, Ed.D. — Associate Professor (Clinical)

	OFFICE
	Teachers College, Room 917

	CELL PHONE
	(260) 442-4687 — Preferred contact method

	EMAIL
	mbshaffer@bsu.edu

	OFFICE HOURS
	By appointment — please email to schedule

	RESPONSE TIME
	Within 48 hours on weekdays




[bookmark: COURSE_MEETINGS]COURSE MEETINGS

This is a blended course featuring 2-3 live synchronous sessions and online asynchronous work. Live session dates will be established by the end of the second week of class. All live sessions will be recorded and a link provided to students who must miss due to a serious, unforeseen circumstance.

	LIVE SESSIONS
	3 synchronous Zoom sessions — Dates TBD

	ZOOM LINK
	https://bsu.zoom.us/my/mbshaffer
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[bookmark: CATALOG_DESCRIPTION]CATALOG DESCRIPTION

Students will receive training in the efficient use of Ball State University Library resources, review outstanding literature reviews, develop skills useful in identifying and synthesizing quality research studies in their topics of interest, and engage in argumentative analysis. Students will learn techniques for organizing and expressing their ideas, as well as mapping and analyzing them. An objective of the course is for students to write a draft of their dissertation literature reviews.


[bookmark: Prerequisites]Prerequisites
Completion of at least three other EDAD courses, or permission of the department chairperson.


[bookmark: Enrollment]Enrollment
Open only to doctoral students.


[bookmark: Recommendation]Recommendation
Students should take this course prior to registering for ID 705. See the technology requirements at the end of the syllabus that are necessary to participate in this blended course.


[bookmark: COURSE_RATIONALE]COURSE RATIONALE

The overall intent of this seminar is to provide students an opportunity to develop a beginning literature review for their future dissertations. Students will receive training in the efficient use of Ball State University Library resources, review an outstanding literature review in a research topic of interest, develop skills useful in identifying and synthesizing quality research studies in their topic of interest, and engage in argumentative analysis. In addition, students will learn techniques for organizing and expressing their ideas, as well as mapping and analyzing ideas.
In case you were not yet aware: an objective of the course is for students to write a significant portion of their dissertation literature reviews. Come ready to write.



[bookmark: CONCEPTUAL_FRAMEWORK]CONCEPTUAL FRAMEWORK


Candidates in EDAD 792 engage with the scholarly literature in their chosen dissertation area through three reinforcing commitments that organize the work of the seminar:

	

EXPERTISE
	Candidates obtain critical knowledge, skills, and dispositions that contribute to their academic development. Students increase their expertise in a field of interest and are exposed to traditional and emerging perspectives of the literature review in research.

	

ENGAGEMENT
	Candidates are engaged with classmates and the research literature on a topic of interest for their dissertation study. Candidates are immersed in genuine research and academic writing, applying search strategies, analyzing and evaluating others' work, and writing reviews that are intellectually rigorous.

	

CONTEXT
	Candidates develop the skills, concepts, and dispositions needed to create a critical synthesis of published research that addresses an important question, problem, or issue in education and uniquely contributes to that area of knowledge.




[bookmark: COURSE_OBJECTIVES]COURSE OBJECTIVES

Upon completion of this course, students will be able to:
· Identify key words or descriptors to guide the review of the literature.
· Search the literature and collect relevant materials.
· Keep track of materials and refine organizing strategies.
· Critically read and analyze the literature.
· Synthesize the literature.
· Select an organizational framework appropriate to the topic.
· Write accurately using the APA 7th edition style manual.
· Demonstrate the ability to integrate an argumentation analysis into the literature review.
· Produce a quality literature review based on the course criteria — as evidenced by a descriptive outline and beginning pages of a literature review.


[bookmark: REQUIRED_STUDENT_RESOURCES]REQUIRED STUDENT RESOURCES

[bookmark: Course_Texts]Course Texts

American Psychological Association. (2020). Publication manual of the American Psychological Association (7th ed.). Author.
Ridley, D. (2026) The Literature Review: A Step by Step Guide for Students (3rd edition)
Roberts, C., & Hyatt, L. (2019). The dissertation journey: A practical and comprehensive guide to planning, writing, and defending your dissertation. Corwin.
NOTE: IF YOU HAVE ALREADY PURCHASED RIDLEY AND ROBERTS AND HYATT AND BOUGHT THE SECOND EDITIONS, DO NOT BE CONCERNED. HOWEVER, IF YOU STIL NEED TO PURCHASE, GET THE UPDATED VERSION.

[bookmark: Required_Technology]Required Technology
· A current version of Microsoft Office including Microsoft Word (required for APA-formatted assignments).
· A high-speed connection to the Internet from home.
· A webcam and microphone for the synchronous Zoom workshops.
· Reliable access to Canvas and Ball State University Libraries research databases.


[bookmark: Reading_Assignments]Reading Assignments
Students will demonstrate their ability to apply the concepts from the reading assignments in written work. All written assignments are expected to clearly reflect the concepts as explained in the required texts.


[bookmark: OUTLINE_OF_COURSE_CONTENT]OUTLINE OF COURSE CONTENT

I. [bookmark: I._Introduction_to_the_Literature_Review]Introduction to the Literature Review in Research
· Clarifying the topic of individual interest: working title, central research question, and key words.
· Beginning the search and reading of the literature.
· Analyzing a published literature review of a similar topic.
· Distinguishing what has been written about the topic and establishing a rationale for the candidate's work.
· Developing an Individual Research Review.
· Structure: identifying the key works and theorists in the topic area.
· Classifying and reading research.
· Managing the project — taking notes, outlining, capturing connections, and building timelines.


II. [bookmark: II._Writing_the_Review]Writing the Review
· Development of a working outline.
· Argumentation analysis.
· Organizing and expressing ideas effectively.
· Maintaining an ongoing reference list.
· Brief presentation of the review in progress.

III. [bookmark: III._Critique]Critique
· Ongoing critiquing and supporting of others' work throughout the semester.
· Self-reflection on one's own developing literature review.



[bookmark: INSTRUCTIONAL_STRATEGIES]INSTRUCTIONAL STRATEGIES

· Independent learning and guided research.
· Partner critique and support.
· Small group discussion and questioning.
· Instructor modeling of literature review techniques.
· Applied opportunities to apply, analyze, and evaluate published research.
· Research literature review and presentation.



[bookmark: EVALUATION]EVALUATION

By the end of the course, in addition to smaller assignments, students must submit a minimum of fifteen (15) well-constructed pages — not including Chapter 1 (Introduction) and the References — devoted to the dissertation literature review (traditionally Chapter 2). This product must align with the literature review rubric and include at least thirty (30) citations, of which at least twenty (20) must be scholarly peer-reviewed sources that meet the stated requirements.
[bookmark: Rubric_Categories]Rubric Categories
Each assignment will be graded out of a multiple of 15 or 20 points based on 3 or 4 categories, each worth 5 points:

	CATEGORY
	WHAT COUNTS

	Technical (5 pts)
	Correct grammar, mechanics, and use of APA 7th-edition conventions.

	Elements (5 pts)
	All required assignment elements are included and the directions are followed.

	
Quality (5 pts)
	The writing includes both an explanation of relevant research AND high-level thinking, critical analysis, and argumentation.

	
Revision (5 pts)
	When applicable: incorporates instructor and peer feedback into the revised submission.




[bookmark: Point_Values_per_Category]Point Values per Category


	
	
	

	POINTS
	RATING
	DESCRIPTION

	5
	Excellent (A)
	Criteria and requirements are met at the highest standard.

	4
	Good (B)
	Most criteria are met; limited room for improvement.

	3.5
	Average (C)
	Some criteria are met; significant room for improvement.

	0
	Missing / Poor
	Work is not submitted, or does not meet the basic threshold.



For each assignment, a total out of 15, 20, or a multiple of those points (e.g., 45 points) will be given based on the rubric above. For the semester grade, the total points earned for each assignment will be summed and then divided by the total points possible. The resulting percentage is translated to a letter grade using the BSU grading scale below.

SYNCHRONOUS WORKSHOPS
Because this course emphasizes dissertation-level writing and analysis, you will attend 2-3 workshops during which you will present all or parts of your draft and engage in feedback and dialogue with your peers.
Workshop dates will be established by the end of the second week of class. You will be graded on your level of preparation, the quality of your presentation, and the depth of your engagement with and feedback to your peers.



[bookmark: BSU_GRADING_SCALE]BSU GRADING SCALE

	
	
	
	

	GRADE
	PERCENTAGE
	GRADE
	PERCENTAGE

	A
	95–100%
	C
	75–78%

	A−
	90–94%
	C−
	70–74%

	B+
	89%
	D+
	69%

	B
	85–88%
	D
	65–68%

	B−
	80–84%
	D−
	60–64%

	C+
	79%
	F
	Below 60%




[bookmark: SUBMISSION_OF_LATE_ASSIGNMENTS]SUBMISSION OF LATE ASSIGNMENTS
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School leaders nearing the end of their doctoral journey are expected to meet deadlines. If a student turns in any assignment late, it will still be accepted. However, late submissions will be reduced by one letter-grade step (for example, from an A to an A−) per day unless the student has communicated a compelling reason for the late submission in advance.


[bookmark: COMMUNICATION]COMMUNICATION

For communications or questions of a personal nature, please use your BSU email — NOT Canvas email. I will typically respond to messages within 48 hours of receiving them. This is especially true when you are attaching files because that rarely works on Canvas.

Communication is a two-way street: please check Canvas and your BSU email on a regular basis for class updates and responses to your assignments.


[bookmark: ATTENDANCE]ATTENDANCE

This is an online/live blended course with 2–4 live meetings. It is expected that students will attend all live classes, and credit will be given for attendance. If a student must miss because of a serious, unforeseen problem, the instructor should be contacted before the class, if possible. Live classes will be recorded and a link provided to the student.

· The instructor follows University policies regarding student absences, including those for funeral and bereavement leave, jury duty, late course addition, military absences, observance of religious holidays, pregnancy leave, and university advisories.
· If you need to arrange a different submission time for an assignment, do so before it is due — not after the submission window closes.
· Only faculty members can excuse an absence.



[bookmark: UNIVERSITY_POLICIES]UNIVERSITY POLICIES

[bookmark: Diversity_Statement]Diversity Statement
Ball State University aspires to attract and retain a diverse faculty, staff, and student body. We are committed to ensuring that all members of the community are welcome through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse as expressed in our Beneficence Pledge and through university resources.
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[bookmark: Freedom_of_Expression]Freedom of Expression
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State community, we treat each person with civility, courtesy, compassion, and dignity, and we learn from differences in people, ideas, and opinions. Students are encouraged to review Ball State University's Statement on Freedom of Expression, the resources on Ball State's Freedom of Expression webpage, and the Beneficence Pledge.


[bookmark: Disability_Statement]Disability Statement
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability must be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.


[bookmark: Academic_Ethics]Academic Ethics
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity.


[bookmark: Plagiarism]Plagiarism
Citations for work in EDAD 792 must be meticulous. Give credit for every source. Remember, part of Ball State's definition of plagiarism is submitting one's own work that has previously been presented for another class — either at Ball State or elsewhere. Certainly, wise students will have completed several papers on a topic of interest in other courses. These may be substantially revised, reorganized to fit literature review criteria, and incorporated — but only with full disclosure to the instructor.


[bookmark: Bias_Incident_Reporting]Bias Incident Reporting
For Bias Incident Response information, contact the Multicultural Center at mc2@bsu.edu or visit the Ball State Multicultural Center website.


[bookmark: USE_OF_GENERATIVE_AI]USE OF GENERATIVE AI

Generative AI tools (e.g., ChatGPT, Claude, Copilot, Gemini) are now part of the scholarly research landscape. In EDAD 792, AI may be used as a learning assistant, not as a ghostwriter. The expectations below are non-negotiable:

· 1. Permitted uses: Brainstorming search terms, checking grammar and APA mechanics, clarifying unfamiliar statistical concepts, and generating outlines you then substantially rewrite.
· 2. Prohibited uses: Generating any portion of your literature review prose, fabricating citations, producing paraphrases you submit as your own original synthesis, or outsourcing your critical analysis to a model.
· 3. Citation verification: Every citation in your literature review must be independently verified against the original source. Hallucinated references* are a common AI failure mode and will be treated as fabricated sources — a serious academic integrity violation.
· 4. Disclosure: If AI was used at any stage — even brainstorming — you must disclose it in a brief note at the end of the assignment describing the tool, the prompt, and how the output informed your work.
· 5. A final word: This is doctoral-level writing. Your committee will expect you to know and defend every word in your dissertation. If you cannot explain how you arrived at a sentence, you do not own it — and you will not be able to defend it.
*Just in case you are not familiar with the term, hallucinated references, that is what happens when whatever AI platform you are using is not able to find exactly what you are looking for and creates a reference that look just like the real thing. We will talk about this.

[bookmark: TECHNOLOGY_REQUIREMENTS]TECHNOLOGY REQUIREMENTS

To participate fully in this blended course, students must have access to:
· A current version of Microsoft Office (Word, PowerPoint, Excel).
· Reliable high-speed Internet from home or workplace.
· A functioning webcam and microphone for Zoom workshops.
· An active BSU email account and Canvas access.
· Familiarity with the Ball State University Libraries research databases (training will be provided in the course).


[bookmark: KNOWLEDGE_BASE_UPON_WHICH_THIS_COURSE_IS]KNOWLEDGE BASE UPON WHICH THIS COURSE IS PREDICATED


American Psychological Association. (2020). Publication manual of the American Psychological Association (7th ed.). Author.
Booth, W. C., Colomb, G. G., & Williams, J. M. (2003). The craft of research. University of Chicago Press. Butin, D. W. (2010). The education dissertation: A guide for practitioner scholars. Sage.
Cottrell, R. R., & McKenzie, J. F. (2011). Health promotion & education research methods: Using the five-chapter thesis/dissertation model (2nd ed.). Jones & Bartlett.
Creswell, J. W. (2003). Research design: Qualitative, quantitative, and mixed methods approaches. Sage. Glatthorn, A. A. (1998). Writing the winning dissertation: A step-by-step guide. Corwin Press.
Hart, C. (2008). Doing a literature review: Releasing the social science imagination. Sage.

Miller, A. B. (2009). Finish your dissertation once and for all! How to overcome psychological barriers, get results, and move on with your life. American Psychological Association.
Moss, P. (2007). ED 737 course syllabus: Writing reviews of research in education. University of Michigan. Ridley, D. (2012). The literature review: A step-by-step guide for students (2nd ed.). Sage.
Roberts, C., & Hyatt, L. (2019). The dissertation journey: A practical and comprehensive guide to planning, writing, and defending your dissertation. Corwin.

The literature review is where a dissertation either establishes its scholarly authority or forfeits it. This seminar exists to help you build that authority — one verified source, one carefully argued paragraph, one honestly acknowledged limitation at a time. Write boldly. Cite meticulously. Argue clearly. The rest is revision. According to an English professor, Alice Fisher, a very long time ago, “There is no such thing as good writing – only good rewriting!”

