
ARCH 403 Architecture Design Studio 
(6 credit hours) 

Fall 2026 

General Course Syllabus 
MWF 1:00 — 4:50pm 

Studio Professors: 
Ana de Brea	 	 	 adebrea@bsu.edu

Olon Dotson	 	 	 odotson@bsu.edu

Leigh House	 	 	 leigh.house@bsu.edu

Sarah Keogh   	 	 	 shkeogh@bsu.edu

Kevin Klinger	 	 	 krklinger@bsu.edu

Rod Underwood	 	 	 rodunderwood@bsu.edu


 


Studio Consultant: 
Carla Corbin, BARCH, MLA (all sections)	 cicorbin2@bsu.edu


Section-Specific Information: 
Refer to section syllabi or project brief(s) for detailed schedules and section-specific information.


Catalog Course Description: ARCH 403 Architecture Design Studio (6) 
An architecture design studio investigating topical architectural problems that may have an 
interdisciplinary and/or applied aspect. Within this, students are expected to increasingly define their 
design values and effective methods for engaging and representing them. Prerequisite: ARCH 400. 
Parallel: ARCH 424. Open only to BARCH majors or by permission of the department chairperson.


 

NAAB Program Criteria 

PC.2 Design: How the program instills in students the role of the design process in shaping the built 
environment and conveys the methods by which design processes integrate multiple factors, in 
different settings and scales of development, from buildings to cities.

PC.7 Learning and Teaching Culture: How the program fosters and ensures a positive and 
respectful environment that encourages optimism, respect, sharing, engagement, and innovation 
among its faculty, students, administration, and staff.


Primary Course Objective: 
The primary objective for the semester is learning to be productive when you must specify the 
project goals, issues, and procedures rather than having someone else (a client, an agency, a funder, 
an instructor) to do this for you. 

Thus, the role of each instructor in this course is that of mentor and consultant.
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Design Process Objectives: 
• to explore further your own values and concerns about architecture and urbanism;

• to articulate specific design objectives or issues;

• to choose processes appropriate for the investigation;

• to be rigorous and thorough in applying the chosen processes;

• to resolve designs at various scales in response to the breadth of criteria – theoretical, behavioral, 

technical, functional, environmental, and contextual; and, finally

• to execute well-defined architecture, integrated with context.


Course Content: 
The semester blocked into two segments:


Studio Section Project(s): 
During first six weeks of the semester you will complete a studio-section project or series of projects 
addressing a complex range of architectural issues and design criteria using a variety of design 
processes.


Depending on the nature of the studio-section project(s), the processes may include:

• research and documentation of a project brief;

• investigations leading to a conceptual building and site design;

• development/refinement responding to selected design criteria;

• integration of technical and construction systems;

• refinement of detail design;

• documentation and communication; and/or

• project evaluation and debriefing of a project.

Final presentation to be held on or before Friday, October 02nd. 

Diploma Project Preparation: 
During the rest of the semester, you will complete your Diploma Project preparation. 


These weeks will be devoted to:

• establishing your thesis topic, conducting research, programming spaces, documentation and 

analysis of the site and/or context, and describing the design process in a Diploma Project 
Proposal (page 10);


• securing the assistance of your external advisor (page 12);

• compiling a final Diploma Project Proposal Booklet that presents the following sections (page 

11): 

1. Diploma Project Statement; 

2. Foundational Research and Programming 

3. Site Inventory and Analysis; 

4. Conceptual Design Alternatives. 


Foundational Research:  
Concurrent with the Studio-Section Design Project(s), foundational Diploma Project research 
(supplemented by Arch 424) will begin in consultation with your potential advisors and with other 
resource people. In this initial research phase, you should explore the available literature on the 
topic(s) of your thesis interest. 

Later in the semester, investigations will resolve issues of site, clients, users, and program of the 
Diploma Project (again, supplemented by Arch 424). Possible products of this research include 
site inventories and analyses, precedent analyses, material studies, technical studies (use of 
light, assembly of materials, environmental responses), and the results of other, less 
conventional investigations.


ARCH 403 Fall 2026  of 2 14



Diploma Project Proposal Booklet:

Specifications for the proposal are given in the attachment Diploma Project Proposal Guidelines 
(page 11). Drafts will be submitted to and reviewed by your studio instructor and your faculty 
advisor. A first draft of that proposal is due Monday, November 16th for distribution and review by 
your studio instructor and advisor. A second draft is due Monday November 30th. Your final 
Diploma Project Proposal, which will address all edits, corrections, and improvements based on the 
feedback received from your November 17th and December 1st drafts, is due Friday, December 
11th by 11:59 PM. A copy of your signed Proposal Signature Form is due as a part of that final 
Proposal. The signatures indicate acceptance of the proposal and the commitments of the faculty 
advisor to work with you through the spring semester.


Diploma Project Conceptualization:  
The last weeks of the semester will be devoted to design concept explorations and planning for the 
ARCH 404 Architectural Diploma Project. Results of the conceptual design exploration will be pinned 
up and reviewed Monday, December 07th and will serve as the basis for the spring semester’s 
work.


 

NOTE: 

The quality of graphic design, written content, and design concepts will determine 
acceptance of the Diploma Project Proposal and completion of the Diploma Project 
Conceptual Design as meeting the requirements of ARCH 403 and thus enabling continuance 
to spring semester ARCH 404. 

Studio Expectations and Requirements: 
In this final year of your professional program of studies, your challenge is to achieve the level of 
maturity and competence required to function and succeed in your professional career. In support of 
that challenge, effective studio work carries the following expectations:


 

Theoretical and Practical Pursuits — This year will be largely issue-driven. You are expected to 
pose questions about the making of architecture and the context of urbanism, seek out the 
resources needed to vigorously investigate those questions, take positions regarding the issues 
raised, and take appropriate action toward their resolution.


Research — You are expected to be rigorous in your research and imaginative in using a wide range 
of analytical tools, techniques, and resources; all the while strengthening a basis for life-long 
learning.


Intellectual Rigor — Your work is to be accomplished with intellectual curiosity, operational intensity, 
and production effectiveness. This means a willingness to experiment and to use a variety of tools – 
reading, writing, drawing, and modeling – to explore, test, and develop designs.


Management — You are responsible for organizing and managing your time, guiding processes and 
methods of inquiry, and coordinating other activities including participation of Faculty advisors 
during the semester.


Communication — You are expected to hone your written, graphic, and oral communication skills 
and to explore alternative media and technologies for effective communication.


Qualitative Standards — You are expected to demonstrate excellence by articulating objectives and 
criteria for evaluation, by subjecting design results to critical evaluation, and by identifying 
exemplars, or role models, of quality achievement.


Participation — Design should not be a lonely enterprise. Collaboration, discussion, and the mutual 
support that comes from active dialogue with others are encouraged, as is the sharing of ideas and 
knowledge. And you must appropriately acknowledge the contributions of other people to your 
work. Sources of information, ideas, and illustrations must be credited according to established 
academic conventions.
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Documentation — You are responsible for documenting all work undertaken during the semester – 
inquiries, investigations, explorations, doodles, sketches, writings, model studies, etc. – so that you 
can show and share thought processes, design methods, and project resolution. You are required to 
maintain a notebook – workbook, sketchbook, or journal – as well as a digital files to assist in your 
project documentation.


Evaluation and Grading: 
The semester grade is determined by the studio faculty and will be the aggregated total of the four 
items:

Studio-Section Project	 	 (25%)

Diploma Project 


Conceptual Design	 	 (25%)

Proposal Booklet	 	 (40%)

Process and Growth	 	 (10%)


Total  (100%) 

A, A-                

Represents work of exemplary content, exhibiting high quality integrated design and 
professional level presentation quality.  (A 93 -100 / A- 90.0 - 92.99%)


B+, B, B-                

Represents work of proficient content that is technically and artistically above average and 
accomplished oral, written, and graphical presentation quality.                                                   
(B+ 87.50 - 89.99 / B 82. 50 - 87.49 / B- 80-82.49%)


C+, C, C-                

Represents work of adequate content based on professional standards and presentation 
quality.  (C+ 77.50 - 79.99% / C 72.50 - 77.49% / C- 70-72.49%)


D+, D, D-               

Represents work of inadequate content based on professional standards and presentation 
quality.  (D+ 67.50 - 69.99% / D 62.50 - 67.49% / D- 60 - 62.49%)


F                            
Represents work of unacceptable content based on professional standards and presentation 
quality.  (F 59.99 or below)


General Course Evaluation Criteria include demonstration of: 
• thoroughness and depth of inquiry;

• technical competency;

• degree of insight and perceptiveness through research evidence;

• depth of response to issues;

• clarity and effectiveness of communication; and

• degree of resolution of stated design challenge.


In addition to general course syllabus grading standards, section-specific evaluation criteria are also 
considered in the determination of final course grade.

Grades and progress may be reviewed with your studio professor at any mutually convenient time 
during the semester. 

Studio-Section Project, the Diploma Project Conceptual Design Presentation, and Diploma 
Project Proposal Booklet must be completed in order to receive final grades.
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Attendance: 
The studio meets MWF 1:00 to 4:50 PM. Active design work during studio hours is mandatory. 
Chronic lateness will result in a marked absence (three instances of showing up more than 10 
minutes late = one absence). Two or more unexcused absences will result in the lowering of one-half 
letter grade for the semester. Four or more unexcused absences will result in the lowering of a full 
letter grade for the semester. More than four absences may result in a failing grade or a request for 
withdrawal from the course. Excused absences should be arranged with the instructor prior to the 
missed class day.


Late Work: 
Consistent with professional architectural practice, late work will not be accepted unless otherwise 
excused (please see attendance requirements). If excused, late work must be turned in in a timely 
manner (as defined by the section professor).


Course Accommodations: 
If course accommodations for a student are deemed necessary by the Ball State Office of Disability 
Services, the course instructor and the student must complete an Accommodations Agreement that 
will be shared with the Office of Disability Services. Accommodations are not retroactive and 
notification of accommodation must be given in advance of implementation.

Under the Americans With Disabilities Act (ADA), accommodations are provided to ensure equal 
access. Reasonable accommodations cannot fundamentally alter essential course or degree 
requirements. A student has the right to succeed or fail in a course based on his/her academic 
performance. Accommodations in no way guarantee a student success in a course. An 
accommodation is considered reasonable if it does not require substantial change in the curriculum 
or alteration of any essential elements or functions of a course, program, service, or activity.

With any accommodation, a student is responsible for: 


• learning subject knowledge; demonstrating mastery of content; satisfying the essential 
requirements of the course; meeting the same coursework demands required of all students.


Course accommodation agreements may include, but are not limited to: 

• flexed attendance requirements; deadline extensions on assignments; extended time on exams 

and quizzes.


Academic Integrity: 
The University has a responsibility to promote academic honesty and integrity and to enforce 
procedures to deal effectively with instances of academic dishonesty. Students are responsible for 
the honest completion and representation of their work, for the appropriate citation of sources, and 
for respect of others’ academic endeavors. Any misrepresentation of other’s (or one’s own work from 
a previous semester/a different class), in whole or partially submitted as one’s own current 
coursework, is considered plagiarism. This includes writing produced using AI software. As is 
common in other Art and Design fields where it is required to cite the medium used to produce a 
work, we require that you cite the tool used to produce images / drawings / renderings. Any 
cheating, plagiarism, or similar violations will not be tolerated, and will be submitted to the Office of 
the Provost and Executive Vice President for Academic Affairs. Please note that the BEST thing that 
could happen if you cheat or plagiarize is to fail the course and the worst could result in expulsion 
from the university.


Presentation Standards: 
There will be a wide range of projects in the studio this semester, focusing on different issues and 
differing in emphasis and approach. Accordingly, presentations will vary, in both content and 
method. Therefore, the presentation standards given below take the form of performance 
specifications rather than prescriptive requirements. If you believe the standards are inappropriate 
for your particular project, please discuss the matter with your studio section professor to define 
equivalent project-specific requirements.
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Standards for Presentation Content: 
Identify and introduce the project — Give the title and location of the project and the names of the 
author(s). Explain the important project parameters and constraints, and/or define the major 
questions or issues being addressed. Explicitly state assumptions made, positions taken, and 
concepts explored.


Recommendation: if appropriate include or distribute a program or program summary, a written 
project statement or bulleted lists of key items and diagrams.


Present analyses and interpretations — For typical projects there should be analysis and 
interpretation of:


• the major project issues;

• the site and context at differing scales;

• the building type, program, and users.


Recommendation: include graphic documentation, inventory, and site analysis. Include a study 
of similar buildings or projects (precedent analysis). Include selections from your working 
notebook or journal showing other explorations and processes integrating text and graphics (i.e., 
annotate your drawings and illustrate your writings) for greater effectiveness and economy. 
Explicitly state and illustrate your process and basis for conclusions.


Show the context for the design — Always place architecture in context – in relation to landscape 
and to surroundings – in all views and at all scales. Include all important site relationships in the 
drawings.


Recommendation: Typically, site information is conveyed through a combination of views 
(photographs or perspective drawings), contextual models, contour maps, site sections, a site 
inventory, and a graphic site analysis.


Fully communicate the design result, at several scales — Show regional, neighborhood, and site 
relationships, as appropriate for the project. Show overall design organization and the design of key 
spaces. Show how the design responds to the opportunities and constraints of site and climate, 
user needs, movement patterns, structural and mechanical systems, and material choices. Show 
how the design decisions respond to your Diploma Project concepts.


At preliminary reviews, it is appropriate to present a number of schematic alternatives based on 
issues of site, program, and form development.


At later presentations (especially in the spring semester Arch 404), show design development. 
Include spatial, structural, and environmental systems in greater detail. Show interiors as well as 
exteriors. Express material qualities (color, texture, scale) and show material details as appropriate 
for the size and scale of the project.


Recommendation: For a complete design development presentation, include models (physical or 
digital), location and site plans, building plans of all levels (or plans of entry level and typical 
upper levels if showing all levels would be redundant), at least two building sections, all 
elevations, eye-level exterior and interior experiential views (and/or section perspectives), and 
drawings of selected details. Detailed axonometric drawings may substitute for some of the 
orthographic drawings. Use diagrams and annotations to help communicate concepts. Use 
animations or storyboards to show sequence and motion, the passage of time, the movement of 
the sun, and other short-term and long-term changes. Render selected models or images to 
show material qualities, color, and light. Consider incorporating material samples or photographs 
of materials in your presentation. Showing the thorough design resolution requires presenting at 
several scales.


Recommendation: Although digital media can contain all scales of information in one file, it 
generally is not possible to read or understand all scales in a single image. If you expect to 
create drawings from digital models, you should put different scales of information on different 
layers, and then adjust line weights and tones for each scale printed. Otherwise, the drawings 
may not read properly. Experimentation will be necessary.
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Provide appropriate titles and labels — Provide a title (e.g. “first floor plan”) and a graphic scale for 
all images. Label plans as needed to convey the intended uses of spaces. Make the labels large 
enough to be read by at normal viewing distance. Include entourage, to convey the intended uses of 
spaces.


Use standard drawing conventions — Include north arrows and graphic scales with all standard 
architectural drawings. Show section lines in plans. Show topography. Use dashed lines to locate 
overhead features in plans. Show stair cuts according to standard conventions. Provide indications 
of scale through entourage (people, cars, furnishings, plant material, and other elements of 
recognizable size) in all images except diagrams.


Recommendations: Overhead features and stair cuts generally do not show properly when plans 
are taken directly from a 3-D model, for example, and line weights typically need testing and 
adjusting.


Cite sources of information, ideas, and illustrations — Give appropriate credit to the contributions of 
other people, using academic conventions. Credit illustrations as well as words and ideas that are 
not your own. Any text or illustration not attributed to others is assumed to be your creation (see 
Arch 403 Academic Integrity Statement, page 5; and BSU Student Academic Ethics Policy, page 13). 


Recommendation: Reference ARCH 424 Citation and Bibliography Guide and ARCH 424 Image 
Label and List Guide for citation and image labeling guidance.


Standards for Verbal Presentations: 
Assume there will be people at presentations who are not familiar with your project. Plan each 
presentation so as to orient and focus your audience – to bring the participants “up to speed.” 
Include selected elements from earlier presentations to show the project background and 
development.


Recommendations: Designate another student to act as note-taker. Speak from a prepared 
outline, and define for your audience the topics you want to discuss. Here is a recommended 
outline:

• Introduce yourself.

• Give a brief overall statement introducing: what the architectural question and project are 

about; where the project is located; and why you are doing it.

• Follow up the statement with fuller explanation of: the purposes and goals of the project; the 

situation or setting for the project; how your design responds to the site and context; major 
requirements and issues, needs of the users; assumptions you made along the way; and 
conceptual basis or bases for the design.


• As appropriate, review the process or methodology used.

• Introduce the solution in a clear, considered sequence.

• In conclusion, remind the audience of the key points you would like to focus on and questions 

you would like the audience to address.

 

Studio Security: 

The studio arrangement always requires special considerations for the safety and security of 
individuals, materials, and equipment. While each student is responsible for personal belongings, all 
students are expected to participate in policing the studios and assuring that studios are left secure 
when no students are present. Lock the studio if you are the last student to leave — even if you will 
only be gone a brief time.
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Attachments: 
Page 9:  Semester Schedule – outlines general sequence of activities

Page 10:  B ARCH Project Proposal – defines the scope of undergraduate Diploma Project Proposal 

at Ball State and outlines the project process

Page 11:  Diploma Project Proposal Guidelines – outlines the required components of the Diploma 

Project Proposal

Page 12:  Role of Diploma Project Advisor – guidelines for project advisors

Page 13:  Architecture Department and University Policies – operational expectations and resource
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M W F
aug 24 26 28

wk 1

sept 31 02 04

wk 2

sept 07 09 11

wk 3

sept 14 16 18

wk 4

sept 21 23 25

wk 5

oct 28 30 02

wk 6

oct 05 07 09

wk 7

oct 12 14 16

wk 8

oct 19 21 23

wk 9

oct 26 28 30

wk 10

nov 02 04 06

wk 11

nov 09 11 13

wk 12

nov 16 18 20

wk 13

nov 23 25 27

wk 14

dec 30 02 04

wk 15

dec 07 09 11

wk 16

Thanksgiving Break

Fall Break

Field Trip Week

** all deadlines 11:59pm unless otherwise noted **

Labor Day

T september 29th: 
Studio Section Project Documentation Due

Thesis Question and Statement >

Semester Introduction

[1:00pm AB100]

Studio Section Project Reviews

[location tbd per section]

November 06th: 
Diploma Project Advisor Confirmed 

[email contact info to Keo]

M november 16th: 
DP Proposal Draft 01 Due

F december 11th: 
Final DP Proposal Due

M december 07th: 
DP Conceptual Design Review

Field Trip Week: 
Complete DP Site Field Work

Studio Section Project Start

Diploma Project Conceptual 
Design Introduction


[1:00pm AB100]

< Project Proposal Definition >

Project Conceptualization >

Diploma Project Conceptual 
Design Review

< Presentation Prep >

W september 30th: 
Studio Section Project Review

Diploma Project Proposal Due

ARCH 403 
Fall 2026

General Studio Semester Schedule

Site Investigation and Evaluation 
Lecture


[1:00pm AB100]

S december 06th: 
DP Proposal Review Material Due

M november 30th: 
DP Proposal Draft 02 Due

< Project Proposal Exploration >



B Arch Project Proposal 

The Diploma Project required for the Bachelor of Architecture (B ARCH) degree is to be an inquiry, or an 
investigation or series of investigations, concerning a real-world issue about architectural theory and 
practice. It is to be an inquiry through design (within the context of a design project), and it is to be 
conducted with insight, intellectual rigor, and resourcefulness. The outcome of the project should fall in 
the realm of architectural design and building processes, where physical qualities of spaces and the 
needs of users are the objects of investigation. Your Diploma Project must be an inquiry through design 
concerning the making of place.

 

Written proposals will be required. They will be developed during fall semester. The proposals will specify 
the issue(s) to be addressed, positions taken by the author, the proposed design project, research, 
design methods and timetable, and the projected product(s). For specification for the Diploma Project 
Proposal, see Diploma Project Proposal Guidelines page 11. A proposal approved by both your studio 
instructor and project advisor is required for satisfactory completion of ARCH 403.

 

Each student will work with their studio instructor, one advisor chosen from BSU faculty and/or a 
professional from a related field. Additional consultants are welcomed and encouraged. Outside advisors 
or consultants may represent interests such as an academic discipline, a client type, or a professional 
field. The studio instructor functions as the primary advisor and is responsible course assessments and 
grading.

 

The diploma project investigations will begin in fall semester (in ARCH 403) and will continue into the 
spring semester (in ARCH 404). Many past project reports are available in the Architecture Library.

 

Students will have considerable independence in defining the issues to be addressed and the means of 
addressing them. Along with this independence comes expectations of:

 


• intellectual rigor (thoroughness of study, precision of method);

• the use of a variety of means of investigation (including reading, writing, drawing, modeling);

• clarity of communication (written and verbal); and

• resolution of result.


 

Students are expected to keep an ongoing record of all phases of their Diploma Project investigation 
(you will include a summary of your working process in the final project report).

 

It is required that you work in studio during studio hours and actively participate in formal and informal 
studio dialogues. Architecture is not a isolated discipline and students can gain significant insight 
through interactions with studio peers. 


You must maintain regular communication with your Diploma Project advisor (we recommend meeting at 
least once every two weeks in the second half of fall semester).
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Diploma Project Proposal Guidelines 

Your fifth-year Diploma Project will be comprised of thorough research which will frame your 
investigation within existing architectural studies and practices; and will include a summary of a 
comprehensive context and project programs. The proposals will specify the issue(s) to be addressed, 
positions taken by the author, proposed diploma design project, research and design methods and 
timetable, and the projected product(s). It is expected that you put time and effort into melding research 
method and project programming using theory learned in ARCH 424. Please make sure that your Project 
Proposal is narratively and graphically unified.


Deadline: Friday, December 11th 11:59pm — single pdf turned in to Box

 

Proposal Outline: 

Cover   (Project title, name, date, step fulfillment, school)

Title Page   (Project title, name, date, step fulfillment, school, proposed site location)

Table of Contents   (Outline of contents with accompanying page numbers) 
Diploma Project Abstract   (This should include a clearly stated project Question and Thesis, 

followed by a thorough description of the project inquiry, or series of investigations, concerning a 
real-world issue about architectural theory and practice.) 

Proposal Introduction   (A one tor two paragraph introduction to your Proposal, which defines your 
project’s goals, objectives, and scope; and summarizes your full proposal in a clear and succinct 
manner) 

Foundational Research + Precedent Studies  (Can be based on ARCH 424 research but should be 
edited and expanded to align with your final proposal statement and project goals) 

Project Programming  (Can be based on ARCH 424 programming work but should be edited and 
expanded to align with your final proposal statement and project goals) 

Process  (Demonstrate iterative design exploration and evidence of the application of thesis criteria 
as a measure of iterative progress) 

Project Conceptual Designs   (Demonstrate a series of iterative design explorations—drawings as 
well as digital and physical models—that result in a Diploma Project Conceptual Design which 
will function as the starting point for the spring semester Diploma Project) 

Project Schedule   (Make a graphic calendar for your final semester highlighting all major 
checkpoints and deadlines, and delineating self-defined deadlines and goals) 

Envisioned Diploma Project Challenges   (Write a conclusion to your Proposal and discuss the 
specific challenges that you may face when you move forward with your project design - two or 
three paragraphs) 

Image List   (a numbered list of all of the images in your Proposal that identifies the image 
information and sources)


Bibliography   (a full list of sources for your Proposal using one of the standard citation styles) 
 

Proposal Signature Form    (signed by your Studio Instructor AND your Project Advisor) 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Role of Diploma Project Advisor 

For the Diploma Project portion of their fifth year, architecture students are expected to select and work 
with one advisor chosen from BSU faculty and/or an external professional from a project-relevant field. 
Additional consultants are welcomed and encouraged.


Part-time architecture faculty members are not expected to serve as departmental advisors but may do 
so if they wish and if their schedules permit.

 

The process of selecting departmental advisors is as follows:


• Students will initiate discussions with faculty and/or professionals whom they identify as potential 
advisors at the beginning of the fall semester of their fifth year.


• By the end of the tenth week of fall semester, students will submit a written statement of the 
diploma project topic to their potential advisors.


• In alignment with the course schedule, during the eleventh week of the semester, each student will 
finalize a commitment from one BSU faculty or professional to serve as diploma project advisor.


• Students will be asked to name their advisor (with the advisor’s consent) by November 6th. The 
purpose of the mid-semester deadline is to allow advisors to participate in the subsequent 
development of your proposals and project programs.


 

A copy of your signed Proposal Signature Form is due as a part of your final Diploma Project Proposal. 
The signatures on this form indicate acceptance of the proposal and the commitment of the project 
advisor and studio instructor to work with you through your spring semester.


Students and their advisors determine their own working relationship. It is recommended that students 
start meeting with their advisors midway through the fall semester and meet regularly in the spring 
semester — for 30 to 60 minutes once a week, but that is flexible. The interval between meetings should 
be no more than two weeks.

 

Students are invited and expected:


• to initiate conversations with potential advisors and to provide potential advisors with a written 
statement of the Diploma Project topic according to the schedule above;


• to continue conversations with potential advisors as needed;

• to seek and obtain a commitment from one BSU faculty and/or professional to serve as advisor, 

using the schedule above; and

• to maintain regular communication with the advisor, on a mutually agreed basis as noted above.


 

Faculty are invited and full-time faculty are expected:


• to commit to a no more than 3 UG advisees (in typical years), according to the schedule above;

• to be available to their advisees on a mutually agreed basis but at least every two weeks;

• to participate in formal project reviews for their advisees (three times during spring semester);

• to encourage first through fourth year students to attend the reviews.


 

Advisors are invited and encouraged to offer feedback to the studio instructors to be used in 
determining the grade for the Diploma Project portion of fall semester and for the Diploma Project work 
in spring semester.
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Architecture Department and University Policies 

Architecture Department Studio Culture Policy  
The Architecture Department establishes guidance for a positive and respectful learning environment in which 
the students, faculty, staff and administration within the Department are able to reach their full academic 
potential. The goal for the learning environment of the Department is a highly collaborative one; emphasizing the 
need for group and individual growth within each scholar of the Department. The Architecture Department 
Studio Culture Policy outlines the criteria in order to foster this environment.


University Statement 
We are committed to ensuring that all members of the community are welcome, through valuing the various 
experiences and worldviews represented at Ball State and among those we serve. We promote a culture of 
respect and civil discourse.


Freedom of Expression 
In this course, we are committed to fostering a learning environment that values intellectual diversity, 
encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat 
each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn 
from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of 
Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence 
Pledge. 


University Code of Student Rights and Responsibilities 

Students are expected to read, understand, and adhere to these community standards.


Student Academic Ethics Policy  
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic 
dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the 
pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign 
evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate 
that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website 
(Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding 
inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, 
please read the University Student Academic Ethics Policy.

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting 
someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise 
indicated, you must work independently by yourself. Check with your professor if you are unsure whether 
something constitutes academic dishonesty.


Disability Statement 
If you need course adaptations or accommodations because of a disability, please contact the instructor of 
record as soon as possible. Ball State's Disability Services office coordinates services for students with 
disabilities; documentation of a disability needs to be on file in that office before any accommodations can be 
provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.


The Learning Center  
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can 
make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit 
myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to 
bsu.navigate.eab.com.  

Testing accommodations for students with disabilities are available for students who have received the 
appropriate documentation from Disability Services. Tests may be administered in the Learning Center.  

Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will 
provide students with information the first week of school regarding weekly study sessions. For more 
information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us 
on Instagram: BallStateLC.  
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The Writing Center  
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the 
Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online 
during any of our regularly scheduled hours) to get additional feedback on your writing.  

The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all 
students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, 
poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your 
writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead 
because appointments book quickly! 


The Counseling Center   
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling 
Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. 
Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a 
mental health resource for those who are struggling with any mental health concerns, including thoughts of self-
harm and/or suicide.  

At the Ball State Counseling Center, we see students for a variety of reasons, some of which include 
homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a 
therapist to create a plan that will connect you with resources that best fit your needs. We assist students with 
getting connected to therapy at our Center as well as connecting students to self-help resources, other on-
campus resources, and community-based resources. All Ball State students also have access to several on-
demand, self-help resources through a variety of different platforms. All of these resources, including a direct 
link to our website, can be found here. 


The Basic Needs Hub  
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or 
experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has 
information, resources, and provides individualized support to students. To talk with a supportive staff member 
about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic 
Needs Assistance Form.  


Title IX 
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you 
or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic 
violence, or stalking, please know that you are not alone. The University offers support services and resources. 
For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 
765-285-1545 or at titleix@bsu.edu.


Faculty Disclosure Statement 
Instructors at BSU are invested in your well-being and your future. If you are experiencing any life issues, please 
feel free to approach a professor for advise but be aware that all BSU employees are required by BSU 
regulations, Indiana State laws, and/or US laws to report various instances of (including but not limited to) child 
abuse, sexual harassment, abuse, intentions of self-harm, etc.


FERPA and Privacy 

As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights 
and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not 
be released without your written and signed consent. However, some directory information may be released to 
third parties without your prior consent unless a written request to restrict this is on file. You can learn more 
about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.
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