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DEPARTMENT OF ARCHITECTURE 
COLLEGE OF ARCHITECTURE AND PLANNING 
BALL STATE UNIVERSITY 

ARCH 626 - Preservation Research Methods 

Instructor: Jonathan Spodek 
Office:  AB432 
Phone: 765-285-1919 (office)
Email:  jspodek@bsu.edu 
Office Hours: by appointment  

Catalog Description 
A comprehensive examination of methods of surveying, researching, recording and registering historic 
properties and heritage sites. Legal concepts of “significance” and “context” are applied to evaluating the 
historic built environment. The course emphasizes applying professional documentation methods to 
existing heritage places. 

Course Objectives: 
1. To familiarize students with the library and archival resources for conducting research relevant to

the field of historic preservation;
2. To introduce and apply methods of conducting research regarding the history and significance of

the building environment
3. To examine the concepts of “significance” and “Context” as they apply to evaluating and writing

about the built environment
4. To develop proficiency in documenting, describing, and photographing historic properties
5. To develop an approach for turning a topic of interest into a crafted research proposal that

includes a literature review and methodology.

Course/University Policies 
We are committed to ensuring that all members of the community are welcome, through valuing the various 
experiences and worldviews represented at Ball State and among those we serve. We promote a culture of 
respect and civil discourse. 

If you need course adaptations or accommodations because of a disability, please contact the instructor of 
record as soon as possible. Ball State's Disability Services office coordinates services for students with 
disabilities; documentation of a disability needs to be on file in that office before any accommodations can 
be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu. 

Code of Student Rights and Responsibilities  
Students are expected to read, understand, and adhere to these community standards. 
https://www.bsu.edu/about/administrativeoffices/student-conduct/policiesandprocedures 

Academic Integrity 
Students are expected to uphold the highest level of academic integrity and honesty. Students are bound by 
the Ball State Academic Ethics Policy as found in the Code of Student Rights and Responsibilities). 
Cheating, plagiarism, disruptions of instructional activity, fraud and/or lying will result in, at a minimum, 
a grade of “F” for the assignment/test with no makeup permitted.  Any of these infractions may result in an 
“F” for the course as well as formal disciplinary action by the University described in the Code. 
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Use of Artificial Intelligence 
As you work on and submit assignments this semester, know that using genertive AI tools to complete 
your assignments is a violation of Ball State’s Academic Ethics Policy unless the AI use is explicitly 
approved by the instructor. In general, students may not submit any work generated by an AI 
program as their own. Doing so is plagiarism. If there are assignments where AI use is permitted, 
the instructor will have guidelines for that use. Work created outside of those guidelines will be considered 
an Academic Ethics Policy violation. If a student’s grade is affected by an academic ethics violation, faculty 
are required to report the violation to the Office of the Vice Provost for Academic Affairs who oversees the 
Student Academic Ethics policy and maintains records of its violations.  
 
Learning Center 
The Learning Center offers free tutoring for courses in the science and humanities area, a variety of math 
and business courses, any writing task, some foreign language courses, and study skills such as 
organization, time management, test taking, and notetaking. Call (765) 285-3780 or visit NQ 350 to make 
an appointment to meet with a tutor. 
 
Required Text 
Booth, Wayne C. et al. The Craft of Research. Chicago: University of Chicago Press, 2016. (earlier 
editions are acceptable) 
 
Optional References: 
These reference materials are not required, but will be available through the course reserves in the 
Architecture Library 
 
 Ching, Frank. A Visual Dictionary of Architecture. 2nd ed. New York: Van Nostrand Reinhold, 2011.  
 (Earlier editions are acceptable) 
  
 McAlester, Virginia S.  A Field Guide to American Houses. New York: Alfred A. Knopf, 2013. 
 (Earlier editions are acceptable) 
 
 Butcher, Ward, ed. Dictionary of Building Preservation. New York: J. Wiley, 1996. 
 
On Line References 
 
The Chicago Manual of Style. http://www.chicagomanualofstyle.org/tools_citationguide.html 
Full style manual is available from the BSU library or on loan from the instructor. 
 
National Park Service, National Register for Historic Places references:  
This class has several required National Register Bulletins (see below), all of which are available to 
download from the National Park Service 
https://www.nps.gov/subjects/nationalregister/publications.htm 
 

- National Register Bulletin #15 – How to Apply the National Register Criteria for Evaluation.   
- National Register Bulletin #16A – How to Complete the National Register Registration Form.   
- National Register Bulletin #39 – Researching a Historic Property. 
- National Register Bulletin – Defining Boundaries for National Register Properties. 

 
Additional reference materials will be made available on-line through BSU’s Blackboard/Canvas course 
website as needed throughout the semester.  
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Course Format 
This course utilizes presentations, classroom exercises, feedback sessions, readings, guests, resource trips, 
and assignments.  The course covers a range of topics and content that will support the assignments. In 
class sessions will cover specific aspects in support of these assignments as well as broader research 
topics. Students are required to engage in out of class investigations, conduct research, and engage in 
collaborative discussion with your colleagues throughout the semester. These out-of-class activities are 
critical to the successful completion of the course. Changes to the class schedule may occur to enable 
student success and accommodate our guest speakers or operating hours of local archives. Changes may 
be made in class and/or be posted on Canvas. This course makes extensive use of Canvas to share course 
information. Please check regularly for the most current course material and course announcements 
 
Use of a laptop, tablet, or other device for taking notes or otherwise participating in class is acceptable. 
All devices should be silenced. Cell phones should be put away, except in the event that I ask you to use 
them for an in-class activity. If there is a unique situation where you need to leave your cell phone on, 
such as a family emergency, please put it on vibrate and let me know. That way if you leave the 
classroom to take a call, I’ll understand why. Use of electronic devices unrelated to the class will result in 
a reduction of your participation and engagement grades. 
 
Assignments 
(More Detailed Briefs can be found on the Canvas course website.) 
 
Assignment 1: Architectural Documents - Using a set of Architectural Documents (drawings and 
specification) from the Drawings and Documents Archive, learn what information you can discover about 
a building from these documents. 
 
Assignment 2: Biographical Sketch of a Historic Person – Using resources discussed and visited during 
class, students will research the life of a local person and compile a short narrative about the person and 
how they fit into a local historical context. 
 
Assignment 3: Sandborn Maps - Using Historic Sandborn Maps, collect Sandborn maps from different 
years to learn about your properties and the neighborhood/context. 
 
Assignment 4: Literature Review - Based on an approved preservation related topic, students will use 
academic sources to develop a literature review on an approved topic. This assignment will be divided 
into 2 parts, creating an annotated bibliography and writing a literature review. All work for this 
assignment shall be completed using http://www.chicagomanualofstyle.org/tools_citationguide.html 
 
Assignment 5: Nomination to the National Register of Historic Places – This assignment will be broken 
down into several components that will be combined at the end of the semester into a nomination to the 
National Register of Historic Places. This project can be completed either individually or in groups of 2.  
All work for this assignment shall be completed using the Chicago Manual of Style Notes and 
Bibliography system. https://www.chicagomanualofstyle.org/home.html 
  
Grading 
 
Late work will be penalized 1 grade (A to A-, A- to B+, B+ to B, etc.) for each day late.  Students are 
encouraged to bring articles, photos, or other items of interest to share with the class.  The grade for class 
participation will be an evaluation of attendance/participation during scheduled class activities and an 
evaluation for contribution in-class.    
         % of Final Grade 
Participation/Engagement/Attendance      5%  
Assignment 1: Learning from Architectural Documents    5% 
Assignment 2: Sandborn Maps       5% 
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Assignment 3: Bibliographic Sketch      5% 
Assignment 4: Literature Review 
 4.1 Annotated Bibliography      5% 
 4.2 Literature Review        5%  
Assignment 4: Nomination to the National Register of Historic Places 
 5.1 Boundary Justification/Description     5% 
 5.2 Photographic Documentation     5% 
 5.3 Narrative Description      20% 
 5.4 Statement of Significance      20% 
 5.5 Final National Register Nomination Forms    20%  
       Total Final Grade 100%  

 
 
A 92 – 100%  B- 80 – 82%  D 62 – 68% 
A- 90 – 92%  C 72 – 78%*  D- 60 – 62% 
B+ 88 – 90%  C- 70 – 72%  F Below 60% 
B 82 – 88 %  D+ 68 – 70% 
* per BSU Policy no course with a grade below 2.0 (C- or lower) may be counted toward any degree program. 
 
 
Late Assignment Penalties 
All assignments are due at the beginning of class unless noted otherwise. Late submittals will be penalized 
5% of assignment grade for each calendar day late except under unique circumstances that are brought to 
the attention of the instructor with appropriate documentation at least 3 days prior to the due date. 
Assignments submitted more than 1 calendar week after the due date will not be accepted. 
 
Attendance, Participation, and Engagement 
Attendance at all class meetings is expected. You are expected to actively participate/attend to all in 
scheduled class periods, discussions, activities, workshops, complete course reading assignments etc.  To 
receive the class participation and engagement grade, you are expected to contribute to class discussions 
and activities in a meaningful way every week and fully engage in all experiential activities.  This grade is 
not solely an attendance grade.  However, you will be unable to earn this component of your course grade 
without attending.  If situations or academic conflicts arise which preclude attendance, please notify the 
course instructor PRIOR class. In general, participation and engagement grades will be reflected as 
followings: 
 
Each student will be expected to contribute to class discussion and group activities and participation will 
be 5% of your final course grade.  Interpretation and scale of participation grades will be as follows:  
 

A:  Attends all scheduled class times, engages in the activities of the class, dedicates appropriate time 
outside of scheduled class time consistent with the course, demonstrates full engagement and 
dedication to the project, demonstrates care in executing the work, shows initiative in project 
progression and completion. 

B:  Attends all scheduled class time, demonstrates engagement in class activities, and dedicates 
appropriate time outside of scheduled course time consistent with the course. 

C:  Attends all scheduled class times 
D:  Does not attend scheduled class times or is consistently last and/or unreasonably absent. 
F: Does not attend scheduled class times, does not engage in the project, and shows lack of care or 

respect for the people, process and goals of the projects. 
 
While it may not be apparent, attendance will be documented. Excessive absence may be cause for receiving 
a failing grade in this course regardless of completion of exams and assignments. If extenuating 
circumstances occur, please let the instructor know as soon as possible.  Belated excuses will not be 
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accepted.  Early departure and/or late arrivals from class will be noted and may be considered as an absence. 
During scheduled class time it is expected that you will be attending to class activities. 
 
Excused absences for funerals, bereavement, jury duty or pregnancy will be granted with proper 
documentation per Appendix M of the Code of Student Rights and Responsibilities. 
 
Digital/Computer Failure 
Please be advised that failure of computer equipment, loss of digital data, etc. will not be an acceptable 
excuse for late or missing work.  There are numerous options for backup through the university, cloud 
storage, external drives, and other means.  Be thoughtful in planning your output if you are planning on 
using university plotters/printers.  There are many other courses may have the same due dates as you have 
and there may be backups/delays.   
 
Copyright Law 
 Students may not reproduce, distribute, or publicly post their course materials without faculty 

permission. 
 Selling or distributing course materials may violate the Code of Student Conduct and/or the 

Information Technology Users’ Privileges and Responsibilities policy. Violations will be referred to 
Dr. Mike Gillilan, Director of Student Rights and Community Standards. 
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DEPARTMENT OF ARCHITECTURE 
COLLEGE OF ARCHITECTURE AND PLANNING 
BALL STATE UNIVERSITY 
 

ARCH 626 - Preservation Research Methods 
Fall Semester 2025 
 
Class Schedule  
 
01 Aug 19 Part A 1) Introductions, Review Syllabus, Discuss Readings and Assignments  

2) The need for good research and writing skills in the field of historic 
preservation 

 
  Part B 3) A review of “significance” and “context history” 

4) Qualitative vs Quantitative Research 
5) Primary vs Secondary Sources 

 
    
02 Aug 26 Part A 1) Drawings and Documents Archives: What are Architectural Documents and 

What information can they provide 
 
Part B 2) Types of Research in Preservation,  

3) How to Brainstorm Topics, Establishing a question 
   4) Organizing sources and citations 
 
  Readings: The Craft of Research, Chapter 1:“Becoming a Researcher,” pp. 3-15 
   The Craft of Research, Chapter 2: “Connecting with the Reader,”pp. 16-27 
 

Assignments:  Assignment #1 Introduced: Learning from Architectural Documents 
 
03 Sept 2 Part A: Sandborn Maps 
  Part B: Finding a research Topic 
 
  Readings: The Craft of Research, “From Topics to Questions,” pp. 31-50 
    The Craft of Research, “From Question to Problem,” pp. 51-67 
 
  Class Prep: Come prepared with 2-3 possible preservation related topics explaining 

What and why they interest you and what questions you would be 
expected to answer through each one. 

   
Assignments: Assignment #1 Due: Learning from Architectural Documents 

Assignment #2 Introduced: Sandborn maps 
 

Be Prepared to present sources used for Assignment #2 in class  
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04 Sep 9 Visit to the Local History and Genealogy at Carnegie Library (301 E Jackson St) 
  Local Resources: Maps, Newspapers, City Directories, Property Records, and more 

 
Assignments:  Assignment #2 Due: Sandborn maps 
  Assignment #3 Introduction: Biographical Sketch 

 
 
05 Sept 16 Part A: -Literature Reviews and Types     
  Part B: Organizing your research  

 
Readings: The Craft of Research, “From Problem to Sources,” pp 68-83  

The Craft of Research, “Engaging Sources,” pp. 84-101 
 
  Assignments:  Assignment 3 Due: Sandborn Maps 

Assignment #4.1 Introduced: Annotated Bibliography 
 
 
06 Sept 23 Using Research Mapping to refine your research topic 

Session with Amy Trendler, Architecture Library Librarian 
1) Refine a topic into a question 
2) Crafting a research question 

       
  Readings: The Craft of Research, “Making Good Arguments,” pp. 105-119 
 
  Assignments: Assignment #4.2 Introduced: Literature Review 
 
 
07 Sept 30 Flex Day 
 
08 Oct 07 No Class – Fall Break 

09 Oct 14  1) Introducing the National Register Program 
  2) Overview of the National Register nomination process 
  3) National Register Criteria and Area of Significance 
  

Readings:  Skim and become familiar with National Register Bulletin #16A How to 
Complete the National Register Registration Form.  (on-line and PDF 
download versions available) 

Publications of the National Register of Historic Places - National Register of Historic 
Places (U.S. National Park Service) 

 
  Class Prep:  Selection of Property for National Register Project must be finalized 
  

Assignments:  Assignment #4.1 Due: Annotated Bibliography 
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10  Oct 21 1) Defining Boundaries  
2) An introduction to land surveys, plats and additions, and deed and title searches  
3) Activity – Identifying Boundary of NR Project 

 
  Readings: National Register Bulletin 39: Researching a Historic Property, p.4-16   

(on-line and PDF download versions available)  
Publications of the National Register of Historic Places - National Register of 
Historic Places (U.S. National Park Service)    

 
  Assignments: Assignment #4.2 Due: Literature Review 
 
   
11  Oct 28 1)  Researching Historic Buildings – Developing Developmental History 
  2)  Developmental Timelines 
  3)  Photographing Buildings for the National Register 
      

Readings: National Register Bulletin #21 Defining Boundaries for National Register 
Properties. (on-line and PDF download versions available)  

 
National Register Bulletin #23 How to Improve the Quality of Photographs for the National Register 

Nominations. (on-line and PDF download versions available)    
 

National Register Photo Policy  
Publications of the National Register of Historic Places - National Register of 
Historic Places (U.S. National Park Service)  

 
  Assignments: Assignment #5.1 Due: Boundary Justification/Description 
 
 
12 Nov 4 1) Constructing Narrative Description 
  2)  Drawings and Sketch Plans 
  3)  Review National Register Forms, Instructions,  
   

Class Prep: Bring photographs of building to class and be prepared to work on 
architectural description in classs. Students will work on developing a 
summary statement and a outline for Assignment 2.3 Narrative Description 

 
Assignments: Assignment #5.2 Due: Photographic Documentation 

 
 
13 Nov 11 1) Constructing a Statement of Significance,  

2) Finalizing Criteria for NR Project  
 

Readings: National Register Bulletin #16 How to Apply theRegister Criteria for 
Evaluation. (on-line and PDF download versions available)  

 Publications of the National Register of Historic Places - National 
Register of Historic Places (U.S. National Park Service) 
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14 Nov 18 In-Class Workday on Narratives 
 

Assignments Assignment #5.3 Due: Narrative Description  
 
 
15 Nov 25 Individual/Group Consultations with Instructor to review progress of Assignment #3.  

Sign-up sheet will be available. 
 

Assignments Assignment #5.4 Due: Statement of Significance 
 
 
16 Dec 02 1) Multiple Property Listings – National Register 

2) In Class Review of Final Draft National Register 
 

Reading: National Register Bulletin #16b How to Complete the National Register 
Multiple Property Documentation Form. (on-line and PDF download 
versions available)  

 
 
17 Exam Week Assignment #5.5 Due: Final National Register for Historic Preservation    

  Nomination Form by 12noon Friday Dec 12. 
 

Instructor is available for consultation during exam week as you complete your 
National Register assignment by appointment 

 
End of Course 


