ECYF 425: Grant Writing and Research Methods

Online 10 week Course

Professor:		Dr. Scott S. Hall	Office:	 TC 631
Email:	sshall@bsu.edu	Office Phone:	 285-5943
		(Please do not call me at my home)			 


Required Texts:	This course uses a Free Textbook model. Most required readings are drawn from open‑access textbooks published by universities or nonprofit educational initiatives. No textbook purchase is required.

Technology Required:	Computer, Internet connection, Acrobat Reader (or other .PDF software), audio speakers/headphones, and other software referred to by Distance Education

Course Description/Objectives: 

Focusing on the family and child disciplines, students will learn the research process, from developing research questions to analyzing data and interpreting results. Students will explore the grant writing process and methods for finding funding sources. 

Following completion of this course the student will be able to:
1. explain the steps in the grant writing process
2. describe methods for finding grant funding
3. explain the importance of research in the family and child fields
4. define key qualitative and quantitative research concepts
5. analyze basic research data
6. write a mini-grant

My Philosophy of Learning: I will work to facilitate learning (students are ultimately responsible for their own education) by encouraging that students do the following with course content: 
1) acquire (students need to read and study), 
2) process (students should think, ponder, critique, and, when applicable, discuss), 
3) apply (students should apply knowledge to own professional/personal circumstances), and
4) act (when applicable, students should practice and use skills-based content) 

I believe that learning generally best takes place when students consider a variety of perspectives instead of just learning what the teacher thinks or what happens to be popular or comfortable at the time. That does not mean that I necessarily believe that all perspectives are equally right or of equal value, but I leave those judgments to students. 
To gain the most from this course, students should:

1) read the assigned materials (critical for all course objectives), 
2) review course materials more than once (especially before completing assignments), 
3) take every assignment seriously and attempt to gain everything they can from them, 
4) participate fully in written reactions designed to make course materials more meaningful and applicable to students’ lives, 
5) ask questions about course content, 
6) bring up concerns you have about the class or assignment early enough for me to address them (don’t just wait until course evaluations to make a statement), and 
7) realize that every learning module can be a learning opportunity for you, especially when  you try to apply course content to yourself and your circumstances.  Learning can bring you much joy and satisfaction regardless of the grades you receive, but it will most likely benefit your grades as well.  Enjoy!


Online Resources and Software: A BSU network account for email and Canvas. Most assignments should be created using word processing software and saved in Microsoft Word (including rich text format-.rtf) or PDF formats. Two assignments will either require the use of SPSS or Microsoft Excel (directions for downloading an Excel add-in are included on Canvas in the “Statistics” module under “Course Content”). Become familiar with the class interface before the semester begins and seek help if necessary. BSU provides resources to help you. A lack of Canvas knowledge is not an acceptable excuse for late or incomplete work. If you have technical questions, you can contact Ball State's Help Desk. In addition, the Help Desk staff has put together many how-to video clips in its Tech Clips section that can guide you through many of the most common questions. The helpdesk can be contacted at:  765-285-1517 or email at helpdesk@bsu.edu.

Course content ownership – As the course instructor, I retain the rights to all course content, including this syllabus. Students may not reproduce, distribute, or publicly post course materials without permission. Students also may not record classes without explicit permission to do so. Selling or distributing course materials may violate the Ball State Code of Contact and/or The Information Technology Users' Privileges and Responsibilities Policy. Any violations will be referred to the Director of Student Rights and Community Standards.


Course Requirements:

Worksheets: Throughout the semester you will be required to complete a variety of worksheets focused on grant writing process and seeking funding (objectives 1 and 2), research methods (objectives 3 and 4) and data analysis (objective 5). These worksheets are designed to help you apply the concepts and skills you learn from the class. They vary in length, complexity, and points. The schedule (below) indicates which worksheets correspond with which topics. Use Canvas to download the worksheets themselves to complete and turn in though the assignment modules on Canvas.

Papers: You will write multiple papers associated with a grant application (objective 6). The schedule (below) indicates which papers correspond with which topics. Use Canvas to find the instructions for each paper within the given content modules to which they apply and to submit the papers. You may work with another student in the class on the three papers and the logic model assignment (but not the worksheets). Collaboration on grant writing is very common and has some advantages, so I encourage you to work with someone else. Contact one another during the first week so you can plan your project, which has implications for the first worksheet due by the end of the first week. I suggest you send an email through Canvas to other students with a brief description of the type of project you are interested in developing (if you were pursuing grant funding for real) to see who else might have similar interests. You should start working together after you complete the first worksheet to blend your ideas into a single project that you will address beginning with the logic model assignment. Only turn in one copy of each paper that includes the names of both students (it is helpful if you make note of that on Canvas where you turn in the papers as well).
Due Dates: The schedule below includes due dates for all assignments. Assignments that appear within a given week are due any time that week, before the end of the day on Saturdays (11:59 pm)—you should thus time your assignments to fit with your own circumstances. The descriptions of each assignment are located on Canvas within the given content modules. Late assignments will automatically receive a 20% reduction (contact me as soon as possible if an emergency arises or if you know ahead of time of an official school activity that prevents access to completing assignments on time). Please submit Word, .rtf, or PDF files. Grades will be posted on Canvas. 
Honors Students: I am willing to work with you on an honors project for this class; just let me know.


Policies:

Communication with Professor – Please feel free to email me questions about course content and procedures (please check your syllabus and Canvas first on procedural issues). I intend to respond to student emails within 48 hours, so please do not expect immediate responses according to your schedule. Plan ahead so there is time for communication to take place. I invite you to introduce yourself in an email when you begin the course.
Students with Disabilities: If you need course adaptations or accommodations because of a disability, please contact me as soon as possible. Ball State’s Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu. 
Writing - It is expected that college graduates will write with proper organization, grammar and spelling. Please be careful not to plagiarize (give proper credit to sources you cite), and rely more on paraphrasing instead of simply quoting sources.

Academic Honesty - Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty will not be tolerated, as it threatens the foundation of an institution dedicated to the pursuit of knowledge. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Acts of dishonesty include:
· plagiarism (copying the work of others, claiming them as your own, including copying text from websites)
· facilitation (helping others cheat)
· allowing your own work to be submitted by another student

BSU Diversity Statement - Ball State University aspires to be a university that attracts and retains a diverse faculty, staff, and student body. We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse as expressed in our Beneficence Pledge and through university resources found at this link.


Assignments (Descriptions found on Canvas)
	
Project Worksheet	
Grant Sources Worksheet	
Logic Model	
Concept Paper	
Literature Review Paper	
Data Collection Worksheet	
Statistics Worksheet 	
Qualitative Worksheet	
Grant Proposal Paper	
		

	






Course Schedule
*GWTE = Grant Writing: The Essentials: https://manifold.open.umn.edu/projects/grant-writing-essentials 
**Reading found on Canvas (look at corresponding section)
***SR = Supplemental Readings (link to Table of Contents)
	Week
(First Day)
	Content Module
	Readings
	Assignments (Due by end of the corresponding Saturday)

	1 (5/11)
	Introduction
	1. GWTE* Ch. 1 and 3
	Project Worksheet

	2 (5/18)
	Grant Opportunities
	1. GWTE Ch. 2
	Grant Sources Worksheet

	3 (5/25)

	Basic Research Methods
	1. GWTE Ch. 8
2. SR*** Topic 1
	(begin organizing final grant proposal paper)


	4 (6/1)

	Program Planning/ Evaluation
	1. GWTE Ch. 4 & 5
	Logic Model

	5 (6/8)

	Writing a Grant Proposal
	1. SR Topic 2
2. GWTE Ch. 6 & 7

	Concept Paper

Grant Proposal (begin here, complete as final project; Due end of Week 10 (Friday)

	6 (6/15)

	Data Collection
	1. SR Topic 3
	Data Collection Worksheet

	7 (6/22)
	Journal Articles/
Literature Review
	1. C: How to Read a Journal Article***
2. SR Topic 4
3. C: Using APA PsycInfo
4. C: Organizing a Lit Review
5. Review SR Topic 2
	Literature Review Paper



	8 (6/28)

	Statistics
	1. SR Topic 5
2. C: Statistics with Microsoft Excel
3. C: Fake Excel Data
	Statistics Worksheet


	9 (7/6)

	Qualitative Methods
	1. SR Topic 6
	Qualitative Worksheet

	10 (7/13)
	Program Evaluation
	1. GWTE Ch. 8 (review) & 9
2. Review SR Topic 2
	Grant Proposal Paper 
Due Friday, 11:59 pm
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