MDIA 299X, Section 1 and Section 2
Vocal Presentation

3 Credit Hours

Ball State University

Fall 2025 Syllabus

I. Course Basics

MDIA 299X Vocal Presentation

Section 1: CRN 37323, meeting M, W, F
Section 2: CRN 37665, meeting T and R
Fall 2025

Il. Instructor Information

Stan Sollars

Department of Media

Ball State University, Muncie, IN

Student Office Hours: Monday through Friday by appointment only. You are welcome to make an appointment.

lll. Course Information

Course Description. These iterations of MDIA 299X focus on vocal presentation for broadcasts and podcasts.
A variety of media styles will be practiced, performed and graded involving news delivery, commercial
announcements and public broadcasting underwriter announcements. Also podcasting voice delivery
(conversational styles) will be performed and graded.

Prerequisites: None.

Course Objectives:

1. Scripting main points - having air-ready copy.
How to work with a microphone — studio, stick, and lav models.
Vocal delivery for news, focused weather, and sports stories
Vocal delivery for emergency information
Vocal delivery for commercials (commercial broadcasting).
Vocal delivery for underwriters (public broadcasting).
Vocal delivery for public service announcements (PSA’s).
Talking to "one person" (All aspects of broadcasting and web)
. Podcasting Development
10. How podcasting operates today.
11. How to set up your own home studio.
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Course Modality/Structure: These courses meet face-to-face. Course content will be presented during our
class meetings.
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IV. Course Materials
No textbooks are required for 299X. Course instructional documents prepared by Stan Sollars and tailor-
made for 299X are available on Canvas.

Please have a personal hard drive or multiple drives and access to cloud storage (OneDrive, Box, Google
Drive) to store your project recordings. Preferred drives are SSD with at least 1TB of storage. We know that
drives made by Samsung, LaCie, G-Force, Glyph, and Western Digital are usually reliable.

V. Course Assessment and Assignments

Grading: 600 total points: 400 points from projects, 100 points from attendance, 50 points from the
midterm quiz, 50 points from the final quiz.

299X Projects and Point Values:
1. News Headlines = 100
2. Commercial = 100
3. Public Broadcasting Underwriter = 100
4. Podcast Intro = 100

Grading Scale: Grades are available for review on Canvas. Grades below are percentages of your project and

quiz point totals.
A =94.0to 100.0
A-=90.0t093.9
B+=287.0t089.9
B=84.0t086.9
B-=80.0t0 83.9
C+=77.0t079.9
C=74.0t076.9
C-=70.0t073.9
D+=67.0t069.9

D=64.0t066.9
D-=60.0to 63.9
F=<60.0

Grading Policy

It is my policy that appropriate evaluation of your academic performance is an integral part

of your learning experience. In the absence of mistakes, fraud, bad faith or incompetence, Stan will be the
key decision-maker on the assignment of grades.
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VI. University Policies and Statements

University Statement:

We are committed to ensuring that all members of the community are welcome, through valuing the various
experiences and worldviews represented at Ball State and among those we serve. We promote a culture of
respect and civil discourse. If you need course adaptations or accommodations because of a disability, please
contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services
for students with disabilities; documentation of a disability needs to be on file in that office before any
accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu

Attendance Policy:

If you are ill or have a family situation, please notify Stan via email. You need not go into detail. You will be
excused for those specific instances. Failure to notify Stan will result in an absence. You can keep track of
your attendance score on Canvas. 100 attendance points are possible during the semester.

Absences For University Activities:

The University expects its departments and programs that take students away from class meetings to
schedule such events in a way that will minimize hindrance of orderly completion of course requirements.
Such units must provide a written statement to the students describing the activity and stating as precisely as
possible the dates of the required absence. The involved students must deliver this documentation to the
instructor, preferably before the absence but no event later than one week after the absence.

Student Office Hours:
Office hours are by appointment only, Monday through Friday. You are welcome to make appointments.

Artificial Intelligence Tools:

As you work on and submit assignments this semester, know that using generative Al tools to complete your
assignments is a violation of Ball State’s Academic Ethics Policy unless the Al use is explicitly approved by the
faculty member. In general, students may not submit any work generated by an Al program as their own.
Doing so is plagiarism. In courses and assignments where Al use is permitted, faculty will have guidelines for
that use. Work created outside of those guidelines will be considered an Academic Ethics Policy violation. If a
student’s grade is affected by an academic ethics violation, faculty are required to report the violation to the
Office of the Vice Provost for Academic Affairs who oversees the Student Academic Ethics policy and
maintains records of its violations. More information about the reporting process is available here.

Freedom of Expression

In this course, we are committed to fostering a learning environment that values intellectual diversity,
encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat
each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and
learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on
Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s
Beneficence Pledge.



https://www.bsu.edu/data/blocks/accordionv2-blocks/administrative-offices/disability-services
mailto:dsd@bsu.edu
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/-/media/www/departmentalcontent/vice-provost/files/student-services/academic-integrity/student-academic-ethics-report-form.pdf?sc_lang=en&hash=5F3B3AF7E3749040220E4360C5568BA3560AF848
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/about/freedom-of-expression/freedom-of-expression-statement
https://www.bsu.edu/about/freedom-of-expression/freedom-of-expression-statement
https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit
https://www.bsu.edu/about/beneficence
https://www.bsu.edu/about/beneficence
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Title IX

Ball State University is committed to providing a safe and inclusive learning environment for all students. If
you or someone you know has experienced sexual harassment—including sexual assault, dating violence,
domestic violence, or stalking, please know that you are not alone. The University offers support services and
resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX
Coordinator at 765-285-1545 or at titleix@bsu.edu.

As your instructor, | am a mandatory reporter under the Title IX policy and required to report any
information | receive about possible sexual harassment. This includes information shared in class
discussions, assignments, or private conversations.

What happens after | report? The Title IX Coordinator will email the person who experienced sexual
harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with
the Title IX Coordinator.

e Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines,
course-related adjustments, changes to work or class schedules, and/or referrals to campus
offices), review the policy, and discuss options to move forward.

e If a complaint is filed by the complainant or the University, an investigation will begin
following University policy.

University Grade Appeal Policy:

If you believe you received a final course grade that does not reflect your performance due to fairness or a
procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the
Office of the Registrar. Review the University Grade Appeal Policy and Process.

Student Academic Ethics Policy:

Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic
dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to
the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to
equitably assign evaluations of scholastic and creative performance, Ball State University is committed to
maintaining a climate that upholds and values the highest standards of academic integrity. Visit the

VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing
sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity
expectations and students’ rights, please read the University Student Academic Ethics Policy.

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting
someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise
indicated, you must work independently by yourself. Check with me if you are unsure whether something
constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:
e Using resources not authorized by the faculty member (including devices, Al tools, hidden
notes, and open books)


mailto:bsu.edu/titleix
mailto:titleix@bsu.edu
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/grade-appeals
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
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Student Academic Ethics Policy (continued):

e Using commercial study websites to find answers to graded assignments (Chegg, Course Hero,
StudyPool, OneClass, etc.).

e Without the instructor’s written permission, giving away, buying, or selling graded
assignments class notes, exams, study guides, or other course materials to other students or
to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).

e  Working with another person on any assignment other than authorized group projects.

e Sharing or allowing others to access your files, whether done with permission or not.

e Reusing your own work from another semester, course, or section.

e Sharing answers with others during exams (passing notes, texting, whispering, gesturing)

e Discussing exam questions and answers with students who have not taken the exam.

e Soliciting others to complete work for you.

VII. Course Expectations and Policies

Course Participation Expectations:

¢ This course is designed with weekly activities, discussion, and other forms of regular

collaboration and communication.

¢ It is recommended that you log into your Canvas course daily and check your Ball State email account daily
to view announcements and prepare for class.

e Complete all assignments and any other activities by the stated due dates.

Feedback Policy:

¢ | will respond to email from your Ball State email address within 24 hours during
weekdays (Monday-Friday) and within 72 hours on the weekend.

¢ | will grade your assignments no later than within 7 school days of submission.

¢ Contact me directly if you have questions or concerns about your performance in class.
Late Assignment Policy

¢ All assignments are due by the start of class on the due dates indicated.

¢ Assignments posted after the indicated due dates will be subject to a decreased letter
grade for each day late.

¢ Internet connectivity and technical issues may occur and impede you from turning in work
on time. Turn in work early and often, and set up a back-up plan, such as visiting a local
library or borrowing a peer's computer.

Assignment Submission Policy:
¢ All assignments should be submitted with a 24-bit, 48kHz sample rate resolution.
¢ Assignments, unless otherwise indicated, should be submitted using OneDrive.
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VIil. Course Schedule:

To support a learning experience that is responsive to the needs, interests, and pace of our class
community, the course schedule may shift over the semester. The most current version of the
schedule will always be available on Canvas. Stan encourages you to check Canvas regularly for
updates and contact me if you have any questions.

IX. Subject to Change Statement:
This syllabus is subject to change in the event of extenuating circumstances. Students will be given prompt
notice should changes happen.




