
 

SYLLABUS FALL 2026 
COLLEGE OF ARCHITECTURE AND PLANNING 
Department of Landscape Architecture 
LA201:  Site Design  
Studio AB318: MWF 1:00-4:50pm  
 
FACULTY CONTACT INFORMATION  
Susan Tomizawa satomizawa@bsu.edu   
Office Hours: W, 10 AM - 12:00 PM;  T, TH 11:30 -1:00 PM and by appointment  
AB204  
  
Taylor Metz tdmetz@bsu.edu  
Office Hours: W, 11 AM-1 PM; T, TH 11AM-12PM and by appointment 
Robert Bell building 315 

COURSE DESCRIPTION  
LA 201 Site Design. (4)  Application of basic design principles, programming, and analysis 
to small-scale site-specific landscape design problems. Visual and functional design 
principles as they relate to natural and cultural influences in landscape design.  Open only 
to LA majors. 

COURSE OVERVIEW 
Welcome to LA201: Site Design, a course that introduces students to the landscape 
architecture design principles and features of imaginative design spaces to create user 
experiences and feelings and benefit the environment.  Whew! That is a lot to unpack. 
Students follow the design process of research, goals and objectives, site inventory and 
analysis, conceptual design, design communication, iteration, and presentation. Two site 
design projects build up knowledge, skills, and design complexity. The course format 
includes lectures, field studies, smaller assignments within the larger projects, and desk 
crits, among other activities.   
 
This course is linked to LA214, which requires a field trip to Washington DC October 03-08, 
2026.  
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LEARNING OUTCOMES   
Upon successful completion of this course, students will be able to do the following:  
 

1.​ CONSISTENTLY DEMONSTRATE AN UNDERSTANDING OF THE PRINCIPLES OF 
LANDSCAPE ARCHITECURE FOR SITE DESIGN  

a.​ Students will demonstrate suitable design for various purposes, users, and 
settings.  

b.​ Students will evaluate and use various methods of defining and shaping 
spaces including edges, thresholds, focal points, details, and circulation 
patterns. 

c.​ Students will demonstrate an understanding of the following principles of 
landscape design: unity, proportion, balance, and scale (among many others).  

 
2.​ FOLLOW THE DESIGN PROCESS TYPICALLY FOUND IN LANDSCAPE ARCHITECTURE 

OFFICES:   
a.​ Students will conduct research from literature online and in the library. 
b.​ Students will write a vision statement and goals and objectives for the design 

program of each project 
c.​ Students will conduct site inventory and analysis based on their design goals 
d.​ Students will sketch design ideas to communicate and revise designs 
e.​ Students will respond to feedback by revising design concepts with a positive 

can-do attitude 
 

3.​ SHAPE THEIR SITE DESIGN DECISIONS FROM VARIOUS INSPIRATION AND 
CRITERIA. 

a.​ Students will expand their design knowledge through precedent studies, 
other research, and reviews with faculty 

b.​ Students will use field studies to inform and inspire design thinking 
c.​ Students will inform their designs from a variety of resources such as 

literature, art, poetry, history, culture, etc.   
 

4.​ APPROPRIATELY AND EFFECTIVELY USE A VARIETY OF MEANS OF 
COMMUNICATION 

a.​ Students will convey design ideas in both written and oral form through 
various graphic means and media as required in each project.  

 
5.​ EXHIBIT PROFESSIONALISM 
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a.​ Students will demonstrate excellent time management skills by meeting 
project deadlines, being on-time for class, and using studio time for project 
work 

b.​ Students will demonstrate responsibility for their learning by participating in 
class activities, taking notes in lectures, and communicating frequently with 
faculty when they are having difficulties with the course materials 

c.​ Students will take initiative in their learning by supplementing course 
materials with independent research and discovery 

d.​ Students will exhibit emotional intelligence by frequent communication in 
appropriate ways, by taking responsibility for their own success, and by 
maintaining a positive attitude toward learning, the faculty, classmates, and 
the challenges they face.  

REQUIRED TEXT 
Form and Fabric in Landscape Architecture:  A Visual Introduction by Catherine Dee   
Available in the Ball State Bookstore or online.  
  

PARTICIPATION AND EVALUATION  
The class grade will be based on the quality of your work during the process of project 
completion and your final submitted work.  According to department policy, a minimum 
grade of C- (70%) must be earned to pass this class. Concerns or a dispute about a grade 
must be called to our attention within two days after the grade is received to be considered 
for a grade change.   
  
Take note of the following that may affect your grade:  

a.​ Each student is allowed two absences with no penalty. Please use these two 
absences wisely, if at all.  Faculty have the discretion to lower project grades when a 
student has accumulated three or more unexcused absences. For example, if a 
student has four unexcused absences during the first project, faculty may lower the 
first project grade by two grade levels, e.g. from a B- to a C. If a student continues to  
accumulate unexcused absences, faculty may choose to lower the grade of the 
second project accordingly–one grade level for each additional absence.     

b.​ An absence may include not attending a portion of any class such as a lecture or 
desk crit without permission of the faculty. Typically, you will be in class from 
beginning until the end of class. Attendance will be taken regularly and may be taken 
at different times in the studio.  Therefore, have permission before you leave class.    

LA 201 | Site Design | Fall 2026                                                                   Tomizawa & Metz 



 

c.​ Non-negotiable for attendance:  You must present your work on your scheduled day 
unless you have an excused absence approved by faculty.  This means you cannot 
submit your work later than the presentation day without an excused absence. 

d.​ In cases of absence, you or someone close to you must communicate your absence to 
both professors on the day you are absent or the day before.  This will not excuse the 
absence, however.  The professors have discretion whether to excuse an absence if it 
is not one of the few excused absences listed in the university policy in this syllabus. 
If no timely notification is received about your absence, it will be unexcused.    

e.​ In team projects, each person will be graded individually based on contributions and 
degree of participation in the project. Absences, including a lack of participation, on 
team projects are especially detrimental to one’s grade. Your grade on the project 
will drop one level for each unexcused absence on a team project. For example, a B 
will be reduced to a B-.   Whether you do your share of the work or not will have no 
bearing on this.  You must show up!   

  

DESK CRITS & DELIVERABLES 
Desk crits (critiques) are a valuable part of the learning environment in a studio.  You have 
TWO instructors who will offer you critical in-person feedback on the work and 
deliverables you develop.  We will genuinely praise your good work; however, we have 
enough respect for you to point out also where you need to improve.  While this will not 
always be the case, expect to engage in design-related conversation DAILY in the form of a 
desk crit.    
 
In every class meeting, you should have made new progress since the last meeting 
and have new work to show.  There is little point to faculty reviewing the same 
drawings from class-to-class. 
 
Assignment details, including instructions, relevant readings, due dates, and grading 
criteria/rubrics will be posted and updated regularly on Canvas.  Please check Canvas 
regularly to stay informed and on track.  
 
Early on in the semester, expect that hand drawing and simple three-dimensional 
study models will serve to communicate design ideas for desk crits.  As we move 
through the semester, you will further develop your “analog” skills in hand drawing and 
rendering (in LA 281). You will also develop your digital skills (in LA 280).  When 
appropriate, you will then be able to also use Illustrator, Photoshop, Indesign, AutoCAD, 
Sketch-Up, Rhino, Lumion, AI* (only with faculty permission) etc. (in addition to hand 
graphics) for all required studio project work and deliverables. Once you become more 
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familiar with how to produce digital graphics, you will likely be required to print them (in 
color) for (before) desk crits for markup and discussion.  Also, take advantage of the many 
online tutorial programs available ,as well as BSU’s online tutorials.     

*AI 
Some of you may have an interest or have begun exploring AI applications for design. 
Throughout the semester, we may periodically explore the integration of AI within the LA 
workflow and design process (considering its merits, advantages, and appropriateness). 
However, it is crucial to note that each project brief and the instructors will establish 
precise parameters for deliverables.  AI is a tool – just like a pencil, Photoshop, AutoCAD…  
It is NOT “how to design”.  We may give permission to use ChatGPT or other generative AI 
applications. You will be informed as to when, where, and how these tools are permitted to 
be used, along with guidance for attribution.  Certainly, none of the writing or slide shows 
should be AI generated.  Additionally, none of the design graphics should be AI generated 
without our permission.  Any use outside of these permissions constitutes a violation of 
Ball State University’s Student Academic Ethics Policy. 

LATE SUBMITTALS  
The following is the late policy for the course, and Canvas has been set up to automatically 
deduct points for late submittals.  
 

1.​ Legitimate university-approved excuses for late work are accommodated, but you 
must read and know the university policy, which is included in this syllabus. Email 
us prior to the deadline if something serious and unavoidable comes up that 
prevents you from getting your work completed on time. Excuses given after the due 
date will be considered only for circumstances that the student had no prior 
knowledge of.  

 
2.​ Without approving a legitimate excuse and seeing supporting documents, we will 

accept projects only up to the scheduled presentation day.   For smaller or 
supporting assignments (side quests, exercises, etc. within the larger project 
schedule) we will allow submittals up to three days after the due date. Any assigned 
work of this kind submitted after the due date and time will be penalized 6% each 
day late. Late work will not be accepted beyond three (3) days late; Canvas will close 
the submission portal. In other words: Assignments can earn up to 94% of the total 
points if late by one day, 88% if late two days, and 82% if late by three days. For 
example, if the assignment is due on Friday, the student has until the following 
Monday to submit the work for evaluation and can earn up to 82% of the possible 
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assignment points.  A holiday or other occasion will be counted as one of the 
three days.  If a completed assignment is not submitted within this period, a zero 
will be recorded as the grade.  

 
3.​ Unapproved late work cannot be presented, and presentation points (if 

applicable) will be deducted.  
 

4.​ A student who has not participated in a sufficient number of design crits, as 
determined by the faculty, will not be allowed to present the project.  We will notify 
you on presentation day that you will not present. 

 
5.​ It is important that work be submitted on time or within a reasonable time, no later 

than an hour of the deadline to receive a desk crit. Work submitted after 3:30 p.m. 
will receive a desk crit as time allows or in the next studio class.   

GRADING SCALE FOR THE SEMESTER GRADE 
  
Design Project 1 and all accompanying assignments 50%  
Design Project 2 and all accompanying assignments 50%  
 
  
​ ​ ​ ​ A ​ 100% - 94% ​ ​ A- ​ 93% - 90% 
B+ ​ 89% - 87%​ ​ B ​ 86% - 83%  ​ ​ B- ​ 82% - 80% 
C+ ​ 79% - 77%​ ​ C ​ 76% - 73%​ ​ C- ​ 72% - 70% 
D+ ​ 69% - 67%​ ​ D ​ 66% - 63%  ​ ​ D-  ​ 62% - 60% 
F ​ below 60%​ ​  
 
 
INCOMPLETE (I) GRADE POLICY   
No incomplete (“I”) will be given as a final course grade without sufficient and compelling 
cause (e.g., documented illness, family crisis, etc.).  In such a case, the instructor(s) must be 
fully informed well in advance and agree to the appropriateness and expectations of the 
“Incomplete.”   
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UNIVERSITY POLICIES AND SERVICES 

UNIVERSITY STATEMENT 
We are committed to ensuring that all members of the community are welcome, through 
valuing the various experiences and worldviews represented at Ball State and among those 
we serve. We promote a culture of respect and civil discourse. If you need course 
adaptations or accommodations because of a disability, please contact the instructor of 
record as soon as possible. 

DISABILITY ACCOMMODATION  
If you need course adaptations or accommodations because of a disability, please contact us 
as soon as possible. Ball State's Disability Services Office coordinates services for students 
with disabilities; documentation of a disability needs to be on file in that office before any 
accommodations can be provided. Disability Services can be contacted at 765-285-5293 or 
dsd@bsu.edu  

FREEDOM OF EXPRESSION  
In this course, we are committed to fostering a learning environment that values 
intellectual diversity, encourages free expression, and promotes open inquiry. As members 
of the Ball State Community, we treat each person in the Ball State community with civility, 
courtesy, compassion, and dignity and respect and learn from differences in people, ideas, 
and opinions. Please review Ball State University’s Statement on Freedom of Expression, 
the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence 
Pledge. 

STUDENT LEAVES   
Accommodations for student absences are often needed. Accommodations are required by 
law and include situations that relate to ADA, Title IX, and disabilities. If you are a student 
who needs an accommodation for these legal reasons, please contact the Office of Disability 
Services.  Students are expected to notify all of their instructors once they anticipate being 
absent for any reason (e.g., funeral) or as soon as possible after the absence begins (e.g., 
unexpected injury or illness). The student may need to provide documentation to each 
instructor if requested. Only faculty members can excuse an absence.  Leaves and excuses 
by reason of bereavement/funerals, jury duty, and pregnancy shall comply with university 
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policies. Arrangement for completion of assigned work shall be made with the instructors.  
Office of Student Conduct Policies and Procedures 
 
Funerals/Bereavement: Students will be excused from class for funeral leave in the event 
of the death of a close friend or member of the student’s family or household. The number 
of excused absences allowed is determined by the distance of funeral services from Muncie 
as follows: 

●​ 150 miles or less – three school days 
●​ 150-300 miles – four school days 
●​ 300 miles or more – five school days 
●​ outside of North America – seven school days 

If the student is unable to attend the funeral services, the student is allowed three school 
days for bereavement. Given proper documentation, the instructor will excuse the student 
from class and provide an opportunity to earn equivalent credit for assignments missed. 
 
Jury Duty:  Ball State supports the responsibilities of citizens and encourages students to 
engage in Muncie and home communities. One expectation of citizenship is jury duty.  Ball 
State University advises students summoned for jury duty to contact the court as soon as 
possible and to request a deferral if jury duty will interfere with classes.  Many jurisdictions 
allow college students to defer service to a later date, or may even exempt college students 
from serving on juries.  Absences will be excused for students who are summoned to report 
for jury duty or to serve as a witness in court during class time.  Official documentation of 
jury service dates or a copy of the subpoena to be a witness must be submitted to 
instructors for absences to be excused. Students are expected to make up academic work. 
 
Illness: Approval of absences due to illness are at the discretion of the instructor. 
Faculty are encouraged to consider whether absences are sufficiently documented and 
outside the student’s control when evaluating potential accommodations.  If a student 
makes a decision not to attend a class because of a non-emergency illness or injury, it is the 
responsibility of the student to discuss the absence with faculty. Students should consider 
the number of absences allowed in each class and use them judiciously. Often illnesses 
occur at the end of the semesters. Faculty members are not required to accept absences 
after their allotted amount—even in the case of illness. 
 
Military Service:  Individuals actively serving in the reserves or National Guard of the 
United States are required by their military contract to attend mandatory training with 
failure to attend punishable under law.  Participation in military duties is an excused 
absence.  Notice of absence for service must be provided to faculty and the student should 
discuss potential adjustments for any missed activities. 
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Athletes:  The Ball State University Athletic Department expects all student-athletes to 
attend all classes except for University- and department-approved absences.  
Student-athletes are strongly encouraged to provide their travel schedules and the number 
of classes they may miss to faculty at the beginning of each term to discuss potential 
adjustments. 
 
Pregnancy:  Ball State does not discriminate against any student on the basis of pregnancy 
or related conditions.  Absences due to medical conditions relating to pregnancy will be 
excused for as long as deemed medically necessary by a student's doctor and students will 
be given the opportunity to make up missed work. 
 
Other:  Students may encounter other circumstances (e.g., car accidents, job interviews) 
that result in course absences.  Students should work with faculty directly, though 
adjustments are at the discretion of the instructor. Where possible, and with sufficient 
documentation, faculty should support student educational activities. 

TITLE IX 
Ball State University is committed to providing a safe and inclusive learning environment 
for all students. If you or someone you know has experienced sexual 
harassment—including sexual assault, dating violence, domestic violence, or stalking, 
please know that you are not alone. The University offers support services and resources. 
For more information or to report an incident, please visit the Title IX website or contact 
the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu.  
 
As your instructors, we are mandatory reporters under the Title IX policy and 
required to report any information we receive about possible sexual harassment. 
This includes information shared in class discussions, assignments, or private 
conversations.  What happens after we report? The Title IX Coordinator will email the 
person who experienced sexual harassment (complainant) and invite them to schedule a 
meeting. If the complainant chooses to meet with the Title IX Coordinator, 

●​ Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on 
deadlines, course-related adjustments, changes to work or class schedules, and/or 
referrals to campus offices), review the policy, and discuss options to move forward. 

●​ If a complaint is filed by the complainant or the University, an investigation will 
begin following University policy. 
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UNIVERSITY GRADE APPEAL POLICY 
If you believe you received a final course grade that does not reflect your performance due 
to fairness or a procedural issue, you have the right to file an appeal within 5 school days 
after final grades are posted by the Office of the Registrar. Review the University Grade 
Appeal Policy and Process. 

STUDENT ACADEMIC ETHICS POLICY  
Honesty, trust, and personal responsibility are fundamental attributes of the university 
community. Academic dishonesty and other forms of academic misconduct threaten the 
foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. 
To maintain its credibility and reputation, and to equitably assign evaluations of scholastic 
and creative performance, Ball State University is committed to maintaining a climate that 
upholds and values the highest standards of academic integrity. Visit the VPAA’s academic 
integrity website (Students tab) for resources on understanding academic integrity, citing 
sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s 
academic integrity expectations and students’ rights, please read the University Student 
Academic Ethics Policy.   Academic integrity violations include giving or receiving an unfair 
academic advantage (cheating), presenting someone else’s ideas or work as your own 
(plagiarism), and falsifying academic records. Unless otherwise indicated, you must work 
independently by yourself. Check with me if you are unsure whether something constitutes 
academic dishonesty. Examples of academic integrity violations include but are not limited 
to:   

●​ Using resources not authorized by the faculty member (including devices, AI tools, 
hidden notes, and open books)  

●​ Using commercial study websites to find answers to graded assignments (Chegg, 
Course Hero, StudyPool, OneClass, etc.).  

●​ Without the instructor’s written permission, giving away, buying, or selling graded 
assignments, class notes, exams, study guides, or other course materials to other 
students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 

●​ Working with another person on any assignment other than authorized group 
projects.  

●​ Sharing or allowing others to access your files, whether done with permission or 
not. 

●​ Reusing your own work from another semester, course, or section.  
●​ Sharing answers with others during exams (passing notes, texting, whispering, 

gesturing)  
●​ Discussing exam questions and answers with students who have not taken the exam.  
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●​ Soliciting others to complete work for you. 

THE LEARNING CENTER:   
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball 
State. Students can make appointments for online (Zoom) or in-person (NQ 350) 
appointments.   To make an appointment, visit the BSU website and click on “Navigate” in 
the Additional Tools section, or just go directly to Navigate 360. Testing accommodations 
for students with disabilities are available for students who have received the appropriate 
documentation from Disability Services.  Tests may be administered in the Learning Center.  
For more information about all of our programming, visit the Learning Center website or 
call 765-285-1006. 

THE WRITING CENTER 
All writers improve with practice and feedback, so as a student in this course, you are 
encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken 
Library First Floor West in the evenings, or online during any of our regularly scheduled 
hours) to get additional feedback on your writing.  The Writing Center offers free planning, 
feedback, and accountability sessions (in person and online) to all students composing 
essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster 
presentations, resumes, and other digital or print texts. To schedule a free appointment to 
discuss your writing, go to the Writing Center website. Online and in-person appointments 
are available; however, plan ahead because appointments book quickly! 

BASIC NEEDS HUB 
If you are having difficulty affording enough food, do not have a safe and reliable place to 
sleep, and/or experiencing an emergency or crisis, help is available through the Basic 
Needs Hub.  The Basic Needs Hub has information, resources, and provides individualized 
support to students.  To talk with a supportive staff member about your experience, receive 
one on one assistance, or learn more about resources, you can submit a Basic Needs 
Assistance Form.  

THE SPEAKING CENTER 
The Speaking Center is a free resource available to all members of the BSU community 
wanting to improve their public speaking abilities. We offer personalized coaching designed 
to help you become a more confident and effective speaker. Our trained coaches provide 
constructive feedback and support throughout the entire speech preparation process, 
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whether you are in the early stages of brainstorming ideas and organizing your thoughts, or 
you need to practice your delivery and refine your message.  The Center is in the David 
Letterman Communication and Media Building, room 302. To schedule an appointment, 
please access them through your Navigate app or use this direct link to sign up for a time. 
Appointments are available in person, on Zoom, and in virtual reality (VR) for those 
interested in practicing in an immersive speaking environment. 

FERPA AND PRIVACY 
As a student, your educational records are considered confidential. Under FERPA (Family 
Educational Rights and Privacy Act), your records are confidential and protected. Under 
most circumstances, your records will not be released without your written and signed 
consent. However, some directory information may be released to third parties without 
your prior consent unless a written request to restrict this is on file. You can learn more 
about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.  

SUBJECT TO CHANGE STATEMENT 
This syllabus is subject to change in the event of extenuating circumstances.  
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