


PSYS692-001 – Professional Development Capstone (33282) - Fall 2025 Syllabus
Meeting time and place: Posted on Canvas in the first available module


Contact Information:
Instructor: Dr. Mackenzie Riggenbach
Affiliation: Department of Psychological Science, Ball State University, Muncie, IN
Email: Posted on Canvas in the first available module
Office Phone: Posted on Canvas in the first available module
Office Location: Posted on Canvas in the first available module
Office hours:  Posted on Canvas in the first available module



Course Information:
Course Description: Designed to provide graduate students with additional professional skills training and development applicable across career choices such as verbal and oral communication, collaboration, and leadership. Required of all second-year graduate students

Prerequisite: PSYS 590

Course Objectives: 

This course is designed to reinforce and complement the scholarly emphases of the Department of Psychological Science’s Master’s programs by further providing insight into key aspects of professional development and personal growth needed to succeed as a professional within their community. Topics covered will apply to an array of careers post-graduation and include, but are not limited to, oral & written communication, professional behavior and ethics, application materials, networking, and teaching philosophies, therefore supporting and fostering student participation in their chosen stream of intellectual endeavor. Students will be required to track their professional growth and reflect on their intellectual and personal development in their Capstone Experience Portfolio.
1. Utilize available university information, support, and guidance resources to enhance academic and professional success. 
2. Discuss diverse issues important to graduate education and professional development. 
3. Develop well-organized and effective application materials.

Class Format: 

We will meet as a class one time a week. Class will consist of student-led discussions related to the topic of the week, which you will prepare for via reading and reflection. The course is a weekly seminar with discussions and student-led facilitation related to the week's topic. Sessions may also feature invited faculty and other professionals with expertise in topic areas. While specific topics will be covered, students will be encouraged to bring questions and suggestions for discussion topics of specific interest, as class will also be utilized to provide students with opportunities to practice and receive feedback.


Course Information:

Required texts: Various articles/chapters available electronically on Canvas or online.

What is the Communication Policy?
For us to have a successful semester together, we are going to need to communicate with each other clearly and frequently. When I have information to share with you, I will:

a. Post announcements in Canvas. You should check these announcements regularly.
b. Display announcements at the beginning of each class.

You should check your BSU email account AND Canvas regularly!

Email Etiquette

When emailing me, you should use professional language and formatting layouts. Your emails to me should be different from what you text your friends! The best way for me to help you is for you to be clear about the purpose of your email. I want to help you as effectively as possible! Because email is a primary source for communication, please remember to follow good email etiquette. Polite and respectful emails are expected, preferably without texting language, lingo, or symbols. This is a good opportunity to practice professional email writing for future employment (including a proper greeting, signing your name, complete subject line, etc.).

EXAMPLE EMAIL:

Subject Line: Psych 441: Question about Homework Assignment #1

Hello Dr. Riggenbach,

My name is Ian Hess, and I am in your Tuesday/Thursday section of advanced statistics. I have started to work on the first homework assignment, and I have a question regarding XXX. Unfortunately, I cannot attend your office hours, so if you could please answer my questions via email, I’d greatly appreciate it.

Thank you,
Ian Hess



When you have information to share with me, please communicate in the following ways:

a. Email
         - I try to respond to everyone’s emails within 36 hours during the week and 60 hours over the weekend.

b. If there is time before class begins, or if you have time after class ends, you are welcome to ask me questions in person.

c. You may call my office phone and leave a voicemail.

d. If you would like a longer and/or more private chat, you can attend office hours or email me to schedule a time for a one-on-one meeting.

Course Assignments and Assessments:

GRADING POLICY:
Grades will be based on the following scale:
A = 100 - 94.00%
A- = 93.99 - 90.00%
B+ = 89.99 - 87.00%
B = 86.99 – 84.00%
B- = 83.99 – 80.00%
C + = 79.99 - 77.00%
C = 76.99 – 74.00%
C - = 73.99 – 70.00%
D+ = 69.99 - 67.00%
D = 66.99 – 64.00%
D - = 63.99 – 61.00%
F = 60.99% and below

ASSIGNMENTS AND POINTS BREAKDOWN:
· Capstone Experience Portfolio:
· Application Materials = 95 points
· Curriculum Vita (CV) or Resume = 10 points
· Personal Statement or Cover Letter
· Draft = 15 points
· Final = 35 points
· Statement of Commitment to Diversity: Optional
· Grad Program or Job Postings = 20 points
· Writing Sample = 5 points
· Reference List = 5 points
· Transcripts = 5 points
· Elevator Speech = 20 points
· LinkedIn = 20 points
· Professional Association = 15 points
· What If Plan = 30 points total
· Coping and Support Plan = 15 points
· Backup Plan = 15 points
· Class Engagement/Participation = 45 points total (3 points per day)
· 2 Check-Ins = 20 points total (10 points each)
· 6 Class Assignments = 6 points (1 point each)
· Participation in 2 other Professional Development Activities = 20 points total (10 per activity)
· 2 Speaker Series = 20 points total (10 points each)


Total Points Possible = 291 points

Evaluation of Student Learning: Your achievement of the objectives of this course will be assessed using the following set of measures:
1) Capstone Experience Portfolio- 
a) Application Materials (95 points):  Instructions and grading rubric for these assignments are available on Canvas. See the Tentative Schedule for due dates.
i) Curriculum Vita (CV) or Resume (10 points): These documents communicate your “life work” to others. Thus, you will update your professional CV and provide up-to-date information about you and your work. If you are not planning on attending a doctoral program, you will be asked to convert your CV into a resume for use with non-academic job applications. 
ii) Personal Statement or Cover Letter: Construct a personal statement describing the key elements of your professional and academic background and other facts you want to share with a graduate admissions committee. If you are not planning on attending a doctoral program, you will be asked to create a cover letter designed for use with non-academic job applications. 
(1) Draft (15 points) You will be asked to submit a draft and bring the draft to class. 
(2) Final (35 points) You will be asked to apply the feedback provided and resubmit.
iii) [bookmark: _Hlk75523008]Statement of Commitment to Diversity (optional): Some academic and non-academic institutions require a diversity statement. Construct a diversity statement discussing your contributions or potential contributions to diversity, equity, and inclusion. 
iv) [bookmark: _Hlk75524139]Grad Program or Job Postings (20 points): Include 5 (or more) graduate programs you would be interested in applying to. Or find 5 or more job listings that you think might fit your career goals. 
v) Writing Sample (5 points): Include a writing sample. A writing sample aims to measure your ability to write professionally, clearly, and succinctly. Writing samples can come from your coursework and/or work experiences.
vi) Reference List (5 points): Include names and contact information for 5 potential references and recommendation letter writers.
vii) Transcripts (5 points): Include unofficial transcripts from Ball State.
b) Elevator speech (20 points): Being able to describe yourself succinctly and on the spot is an important skill throughout your career. You are asked to submit your speech on Canvas, and then we will take turns in class presenting ourselves.
c) LinkedIn (20 points): Create/update a LinkedIn page to research what field alumni are working in, connect with professionals in your field of interest, explore employers, join groups to network with professionals in your field of study, etc. You will be asked to add me to your network to continue to serve as a resource for you and for grading purposes.
d) Professional Association (15 points): The role of professional associations cannot be underestimated, particularly when uniting and informing individuals across fields. In this assignment, you are asked to examine the importance of professional association membership by giving an overview of two organizations and their advantages for your career and joining one. 
e) What If Plan (30 points): Instructions and grading rubric for these assignments are available on Canvas. See Tentative Schedule for due dates.
i) Coping and Support Plan (15 points): Create a coping and support plan by researching what support (social, financial, academic, etc.) mechanisms are available to you and how you would plan to use them in case something unplanned occurs or you experience challenges along the way. 
ii) Backup Plan (15 points): Discuss a possible backup plan for your trajectory and/or career and how you would prepare for this possibility.

2) Engagement - You are responsible for attending class and participating in activities and discussions. Students who are sick or who are engaging in self-quarantine should contact me immediately, but continue to participate in course activities remotely if able. All due dates and course requirements still apply.
a) [bookmark: _Hlk103761814]Class Participation (3 pts): You should be prepared to contribute to class discussion. Prepare at least two thoughtful discussion points/questions based on the readings, and bring a paper copy to class. Additionally, you are expected to include/complete the additional requirement for that week. See the timeline below for details. Your grade for this portion of the course is dependent on 1) the quality of your contributions, 2) assignment completion, and 3) the respectfulness with which you treat other students and the professor during in-class discussions. You will not receive credit for the day if you do not bring a paper copy to these class meetings.
b) Check-Ins (20 pts): It is important for me to get to know all my students because I want this course to serve as a brave space for discussion. You must communicate with me your unique needs as well as any challenges you may be facing. To do this, I ask that you schedule two meetings with me during my office hours. The first Check-In should occur within the first 3 weeks of the semester, and your 2nd after Midterms, but no later than 3 weeks before the semester ends. These meetings should take approximately 15 minutes. I appreciate your time and will utilize your feedback to improve your learning and the support I can provide you. Please schedule biweekly meetings with me if you find them beneficial.
c) Class Assignments (1 pt): Occasionally, you will be asked to complete small assignments to help foster class discussion

3) Professional Development Activities 
a) Participation in Other Professional Development Activities (20 points total). You should plan to participate in a professional development activity outside of this class during the semester. This could include sessions offered by the Graduate School and those offered by other offices/units at Ball State (e.g., Office of Institutional Diversity, University Counseling Services, etc.). This can also include specific training and certifications (e.g. Safe Zone, Trans Safe Zone, etc.). You may check with me at the start of a class or via email if you have any questions or concerns as to whether an activity would be appropriate or not. To earn the 10 points, you must attend in person or virtually the activity and then submit a paragraph via the course website about what you learned and how you plan to apply this learning to your own professional development. Submissions for this assignment will be accepted up at any point in the semester up to the day listed in the Tentative Schedule.
b) Speaker Series (20 points total): Speaker series attendance is required. If you cannot attend for an acceptable reason (i.e. it is during one of your classes), prior arrangements must be made to make up assignments.

While this is not an English class, you should demonstrate your knowledge of the English language by writing in complete sentences and carefully organizing your thoughts in every assignment for this course. Give yourself enough time to write and proofread assignments before submitting them. YOU WILL UNNECESSARILY LOSE POINTS IF YOU SUBMIT AN ASSIGNMENT WITH GRAMMATICAL/SENTENCE STRUCTURE ERRORS.
· Writing Center - One key to improving your writing is getting feedback. The Writing Center at Ball State offers all students free writing feedback sessions (online or face-to-face). They work with students on essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. Students can make an appointment by going to www.bsu.edu/writingcenter, stopping by, or by calling 765-285-8370.
· Learning Center: The Learning Center offers free tutoring for many courses on campus, including science and humanities, modern languages, math and business, help with any writing task, and study strategies such as time management, test taking, note taking, and effective textbook reading. The Learning Center hours are Monday-Thursday, 9am-8pm, and Friday, 9am-12pm. Call 765-285-3780 or visit NQ 350 to make an appointment to meet with a tutor. Check them out online at www.bsu.edu/learningcenter.

Late Assignment Policy: 

Late assignments will be accepted at half credit if they are turned in within 24 hours of the class period they were due. Assignments not turned in 24 hours after the due date will not be accepted, and you will receive a “0” as a grade.

Please note that written assignments take time to grade. Your grades will be posted on Canvas as soon as they are graded.
COURSE ASSIGNMENTS:
Assignment details, including instructions, relevant readings, due dates, and grading criteria/rubrics will be posted and updated on Canvas. Please check Canvas regularly to stay informed and on track. You are responsible for ensuring all assignments are submitted correctly and on time, according to the instructions. Any assignments not submitted correctly or on time will be considered late.
ALL ASSIGNMENTS MUST BE SUBMITTED AS A WORD DOCUMENT (unless stated otherwise), OR YOU WILL RECEIVE A ZERO!
All relevant due dates are listed in the course schedule and will be posted on Canvas.


Student Responsibilities
Read the entire syllabus. You will be held to all outlined expectations stated here and on Canvas. Thus, it is in your best interest to understand what they are. You are expected to attend every class meeting, complete the assigned readings for each class, and be prepared to discuss the readings and answer questions. Participation in class discussions and activities is expected. This means actively engaging in class material during class and respectfully expressing your ideas and opinions, or I will provide consequences as outlined by the University. Please be thoughtful, kind, generous, and nonjudgmental. Graduate school can be extremely stressful, and no one is at their best under stress. Everyone’s academic and social journey will be different, and we must, as a community, respect this and help each other move forward together. I aim for our colloquium classroom to be where all students feel respected and heard.
 
Arrive to class on time, silence and put your cell phones away, avoid using the internet during class, and discontinue conversations irrelevant to class. Students who repeatedly violate this technology policy will be subject to disciplinary procedures as outlined in Appendix Q of the Student Code (type “Student Code” into the search box on any BSU web page). Note that “using electronic devices without authorization” is a disruption in academic settings.

Have pride in your work. Turn in assignments on time that reflect your true abilities (not marred with grammatical errors or completed 10 minutes before it is due). If you miss a class, it is your responsibility to obtain any information you missed. I highly recommend getting contact information from some of your peers during the 1st week of class to help obtain missed information. 


Class Policies
1. It is also your responsibility to routinely check Canvas (https://bsu.instructure.com) for important announcements; in particular, remember to check Canvas the morning before each class for possible urgent announcements.
2. Class etiquette. Any distracting or disrespectful behavior towards your classmates and your instructor will NOT be tolerated in class. In particular, do not talk during the lecture; silence your cell phones and do not use it; and do not come in late or leave early. All of these behaviors disrupt the whole class.
3. If you want to use a laptop to take notes, please be mindful of how your screen affects your classmates and instructor. Anyone using a laptop inappropriately during class time (inappropriate use = anything other than taking notes) automatically relinquishes the privilege of using a laptop during class.


University Policies and Statements:

University Statement:
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Freedom of Expression :
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.

Title IX
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu   

As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations.

What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,
· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward.
· If a complaint is filed by the complainant or the University files a complaint, an investigation will begin following University policy.

University Grade Appeal Policy
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.

Student Academic Ethics Policy
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy. 
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:  
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books) 
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.). 
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).
· Working with another person on any assignment other than authorized group projects. 
· Sharing or allowing others to access your files, whether done with permission or not. 
· Reusing your own work from another semester, course, or section. 
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing) 
· Discussing exam questions and answers with students who have not taken the exam. 
· Soliciting others to complete work for you.

No Use of Generative AI Permitted 
All work conducted and/or submitted in this course must be your own, completed in accordance with the Ball State University’s Student Academic Ethics Policy. You may not collaborate with or make use of ChatGPT or any other generative AI applications at any time to develop materials submitted in this course.

Disability Services:
If you need course adaptations or accommodations due to a disability, please contact me as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities. You'll need to have documentation on file with them before any accommodations can be provided. You can contact them at 765-285-5293 or dsd@bsu.edu.



Student Support Services:

The Learning Center
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com. 

Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.   
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC. 

The Writing Center
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing. 

The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly!

The Basic Needs Hub
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students.  To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form. 

The Counseling Center 
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.
 
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here.

The Speaking Center  
The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  

The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom.  Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.



Graduate School Resources:

The Graduate School offers a host of resources to support you throughout your time as a graduate student. Please consider getting involved or taking advantage of the following opportunities outlined below.
· Write On! Writer’s Retreat – Friday, Sept. 12, 8:30 am-3 pm - Spend the day writing and learning about managing your time, finding your writing voice, and combatting impostor syndrome during this event.
· Graduate Opportunity & Leadership Development Program (GOLD) - Gain access to free online and in-person professional development workshops.
· Pathways Mentoring Program - Sign up to gain a mentor who will help you with your next education and career steps.
· Three-Minute Thesis - Earn up to $1000 in prize money for winning the annual 3MT competition where graduate students showcase their research and creative work.
· Graduate Student Commons - Visit or reserve West Quad 208 for your meeting and studying needs, Monday through Friday, 8 am-5 pm. Email gradschool@bsu.edu to inquire.
· If you have questions or concerns as a graduate student, please reach out to Dr. Tayla Lee (Interim Director of Graduate Studies, ttlee@bsu.edu, 765-285-1705, NQ 123) or Dr. Robin Phelps-Ward (Associate Dean of the Graduate School, rjphelpsward@bsu.edu, (765) 285-3124, West Quad 203).



Canvas and Student Privacy:

Canvas Accessibility
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. 
Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT). 

FERPA and Privacy
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection. 

Class Recording
Audiotaping, videotaping, photographing, or any other method of recording lectures or classroom discussions of any kind should be done only with my prior express permission. Recordings and other material distributed by the instructor shall be restricted to the personal use of the students enrolled in the course.

Plagiarism Detection 
The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to submit written assignments to Turnitin. Student work will be used for plagiarism detection and for no other purpose. The student may indicate in writing to the instructor that he/she refuses to participate in the plagiarism detection process, in which case the instructor can use other electronic means to verify the originality of their work.   






Course Schedule:
	DATE
	TOPIC
	Readings
	ASSIGNMENT DUE

	Week 1: 8/19
	Welcome!  
	-Course Introduction
-Begin individual check-ins
	-Course overview
-Submit Confidentiality Agreement  
-Review important forms
-Schedule a check-in if time runs out

	Week 2: 8/26
	Application Materials part 1
	1. Appleby, D. C., & Appleby, K. M. (2006). Kisses of death in the graduate school application process. 
2. Tay, A. (2021). Sell yourself and your science in a compelling personal statement.
3. Stelzer, R. J. (1989). How to write a winning personal statement for graduate and professional school. 
Optional:
1. Cardozo, K. (2014, May). The Art of Translation (of CV to Resume). 
2. CV to Resume Guide
3. Farr, J. M., & Kursmark, L. (2005). Ch. 1 & 2. 
4. Brooks, K. (2011, April). A Strategy for Writing the Dreaded Cover Letter
	-Complete the self-assessment and be prepared to discuss your assessment 

-Update and address any remaining comments on your CV from PSYS 590 and bring it to class

-Bring a copy of an old personal statement (or cover letter) for you to reflect on

-Bring questions about Personal statements


	Week 3: 9/2
	Application Materials part 2
	1. Fowles, M. E. (1997). The Personal Statement as an Indicator of Writing Skill: A Cautionary Note
2. Man, J. (2021, June 2). How to write a Diversity Statement & Samples. 
3. Willis, D. S. (2017, August 17). Getting Up to Speed on Diversity
	-Bring questions about Diversity statements and any remaining personal statement questions



	Week 4: 9/9
	Application Material part 3 
	Workday
	-Come with your CV or Resume, Personal Statement (Cover letter) or Diversity Statement to work on.

	Week 5: 9/16
	Application Material part 4
	Workday
	-Your Personal Statement (or Cover letter) and Diversity Statement (Optional) Drafts Due

	Week 6: 9/23
	Networking & Professional Memberships
	1. McRae, R. (2019, May 30). Learning LinkedIn for Graduate Students [Article]. 
2. Dush, C K. (2016) “Professional Organizations: Why You Should Join Them, How to Get the Most Out of Their Meetings, and How to Avoid Going Broke Doing So.”
3. Gaffey, A. (2014, June). The elevator pitch. 
4. Denning, P. J., & Dew, N. (2012). The profession of IT: the myth of the elevator pitch 
Could be Helpful
Phinished - An online community and support group for those trying to finish their thesis/dissertation
	-Don’t forget about your Professional Development Activity and join a Professional Association 

-LinkedIn profile Due 

-Schedule your 2nd Check-in if you haven't already done so. 

-Come with Elevator Speech questions and/or draft 


	Week 7: 9/30
	Realities of Academia
	1. Parkman, A. (2016). The Imposter Phenomenon in Higher Education: Incidence and Impact. 
2. Jaremka, L. M., et al.,. (2020). Common Academic Experiences No One Talks About: Repeated Rejection, Impostor Syndrome, and Burnout
3. Grenny (2019). How to be resilient in the face of harsh criticism. 
4. American Psychological Association. (2020). Building your resilience. 
Recommended
1. Woolston, C. (2019). PhDs: the tortuous truth. Nature, 575(7782), 403–406.
	-Come with Portfolio questions and/or draft

-Answer: How do you deal with Repeated Rejection, Impostor Syndrome, and Burnout



	Week 8: 10/7
	No Class – Fall Break

	Week 9: 10/14
	Career paths: MA degree
	1. Aarnikoivu, M. (2019). Keeping track of your transferable skills – How and why? [web log]. 
2. Video 1
3. Video 2
	-Guest Panel:  Opportunity to get answers and opinions from individuals in different careers 
-Come with a completed skills inventory  
-Coping and What If Plan Due

	Week 10: 10/21
	Career paths: PhD degree
	1. Verba, C. (2021). Chapter 1. In Scholarly pursuits: A Guide to Professional Development during the Graduate Years 
2. Video 3
3. [bookmark: _Hlk78379038]Choose one of the following to investigate further:
· Government & Foundations
· Consulting & Think Tanks
· For- & Non-Profit
Recommended
4. Reithmeier, R., et al., (2019). The 10,000 PhDs project at the University of Toronto: Using employment outcome data to inform graduate education
	-Guest Panel:  Opportunity to get answers and opinions from individuals in the field 


	Week 11: 10/28
	Assignment workday
	Workday

	-Capstone Application Portfolio Due 

	Week 12: 11/4
	Presentation Day
	1. Elevator speech presentations
	-Submit elevator speech by the beginning of class


	Week 13: 11/11
	The Art of Interviewing
	1. Mitch’s Uncensored Advice for Applying to Graduate School in Clinical Psychology.
2. Interview Questions excel
	-Guest Speaker: Check out job interview Resources 

-Review Interview Questions. Can you think of any others?

	Week 14: 11/18
	Publishing while in Grad school
	1. [bookmark: _Hlk78376859]Clay, R. A. (2019, January). Little-known secrets for how to get published.  
2. Collins, J. C. (2015). Writing for publication while in graduate school: An accessible reality. 
3. Chittum, J.R., & Bryant, L.H. (2014). Reviewing to Learn: Graduate Student Participation in the Professional Peer-Review Process to Improve Academic Writing Skills. 
Recommended
4. Zou, C., Tsui, J. & Peterson, J.B. (2018). The publication trajectory of graduate students, post-doctoral fellows, and new professors in psychology.
	-Last week to schedule Check-In

	Week 15: 11/25
	

	
	-Submit your Professional Development Activity and join a Professional Association



	Week 16: 12/2
	Course Wrap Up


*NOTE: This syllabus is only an approximate guide. Dates for particular discussion topics and assignments are approximate. Additionally, requirements may be modified as needed.
 See Canvas for approximate dates.




