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COURSE INFORMATION

Integration of all facets of designincluding
design, research, programming, technology,
function, human behavior, scheduling, time
management, communication, use of materials,
and systems. Workshops in the further explo-
ration and development of visualization and
communication skills at all stages ofthe design
process.

Prerequisite: ARCH 202, Openonlyto B. ARCH;
BA/BS architecture; BA/BS environmental
design.

Course Modality/Structure
MWEF /1:00-4:50 / In-Person Studio

COURSE MATERIALS AND REQUIREMENTS
Refer to the course description, canvas an-
nouncements, assignments, and handouts.

RECOMMENDED READINGS
Refer to canvas assignments.

ATTENDANCE POLICY /LATENESS / LATE
WORK

Students are expected to attend all of their
classes.ngeneral, students are expected to
notify all of their instructors once they antici-
pate being absent for any reason (e.g., funeral)
oras soon as possible after the absence begins
(e.g.,unexpected injury orillness). The student
may need to provide documentation to each
instructor if requested. Check the university
attendance policy for excused absences.
https://www.bsu.edu/about/administrative-
offices/vice-provost/student-services/atten-
dance-policies

. Two unexcused absences will result

in an automatic lowering of the final semester
grade by V2 grade, e.g. "A" becomes“A-"

. Three or more unexcused absences = F
. Late attendanceis considered an
unexcused absence if 50% or more of the class

is missed. Late attendance by more than 10
minutes three times equals one unexcused
absence.

. Assignments are not considered com-
plete if youare absent
. Working on other projects/assign-

ments during studio hours may be considered
anabsence.

. You are expected to be present for the
entire duration of the class. Early leaves without
notifying the instructor equals absence.

GRADINGAND ASSESSMENT

. Attendance & Participation - 10%
. Assignments-70%

. Mid-Review - 10%

. Final-Review -10%

Assignment details, including instructions,
relevant readings, rubrics, and due dates will be
posted and updated on Canvas and/or dis-
cussedin class. Please check Canvas regularly
to stayinformed and on track. Grades will be
notified towards the end ofthe semester unless
your prospected gradeis B or lower.

GRADING SCALE

. A 100% -94%
A- <94%-90%
B+ <90% - 87%

B <87%-84%
B- <84%-80%
C+ <80%-77%
C <77%-74%
C- <74%-70%
D+ <70%-67%
D <67%-64%
D- <64% - 61%
. F <61%-0%

COURSE PARTICIPATION EXPECTATIONS

. This course is designed with weekly
activities, discussion, and other forms of regular
collaboration and communication.

. Itis recommended that you log into your
Canvas course 3to4 times aweek and check
your official Ball State email account daily to
view announcements and prepare for class.

. Complete all assignments, quizzes,
tests, and any other activities by the stated due
dates.

COURSE EVALUATION

Theinstruction of the course is evaluated by
departmental student evaluations and peer
evaluation. The courseisreviewed and revised
periodically by the instructors and the Depart-
ment Curriculum Committee.

UNIVERSITY STATEMENT

We are committed to ensuring that all mem-
bers of the community are welcome, through
valuing the various experiences and worldviews
represented at Ball State and among those we
serve, We promote a culture of respect and civil
discourse.

DISABILITY STATEMENT

Ifyou need course adaptations oraccommo-
dations because of a disability, please contact
theinstructor ofrecord as soon as possible, Ball
State's Disability Services Office coordinates
services for students with disabilities; docu-
mentation of a disability needsto be onfilein
that office before any accommodations canbe
provided. Disability Services can be contacted
at765-285-5293 or dsd@bsu.edu.

FREEDOM OF EXPRESSION

Inthis course, we are committed to fostering
alearning environment that values intellectu-
al diversity, encourages free expression, and
promotes open inquiry. As members of the Ball
State Community, we treat each personinthe
Ball State community with civility, courtesy,
compassion, anddignity and respect and learn
from differencesin people, ideas, and opinions.
Please review Ball State University's Statement
on Freedom of Expression, the resourceson
Ball State’s Freedom of Expression webpage,
and Ball State's Beneficence Pledge.

STUDENTACADEMIC ETHICS POLICY
Honesty, trust, and personal responsibility
are fundamental attributes of the university
community. Academic dishonesty and other
forms of academic misconduct threatenthe
foundation of aninstitution dedicated tothe
pursuit of knowledge and will not be tolerated.
To maintain its credibility and reputation, and
to equitably assign evaluations of scholastic
and creative performance, Ball State Univer-
sity is committed to maintaining a climate that
upholds and values the highest standards of
academic integrity. Visit the VPAA's academic
integrity website (Students tab) for resources
on understanding academic integrity, citing
sources properly, and avoiding inadvertent
academic dishonesty. Tolearn about BSU'’s
academic integrity expectations and students
rights, please read the University Student
Academic Ethics Policy. Academic integrity
violationsinclude giving or receiving an unfair
academic advantage (cheating), presenting
someone else'sideas or work as your own
(plagiarism), and falsifying academic records.
Unless otherwise indicated, you must work
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independently by yourself. Check with me if
you are unsure whether something constitutes
academic dishonesty. Examples of academic
integrity violations include but are not limited
to:

. Using resources not authorized by the
faculty member (including devices, Al tools,
hidden notes, and open books)

. Using commercial study websites to
find answers to graded assignments (Chegg,
Course Hero, StudyPool, OneClass, etc.).

. Without the instructor's written per-
mission, giving away, buying, or selling graded
assighments class notes, exams, study guides,
orother course materials to other students or
to third-party vendors (Course Hero, Chegg,
24HourAnswers, etc.).

. Working with another personon any as-
sighment other than authorized group projects.
. Sharing or allowing others to access
your files, whether done with permission or not.
. Reusing your own work from another
semester, course, or section.

. Sharing answers with others during

exams (passing notes, texting, whispering,
gesturing)

. Discussing exam questionsand an-
swers with students who have not taken the
exam.

. Soliciting others to complete work for
you.

THE LEARNING CENTER

The Learning Center offers free Tutoring and
Academic Coaching for many courses at Ball
State. Students can make appointments for
online (Zoom) orin-person (NQ 350) appoint-
ments. To make an appointment, visit myball-
state.bsu.edu and click on "Navigate” inthe
Academic Tools section, orjust godirectly to
bsu.navigate.eab.com.

Testing accommodations for students with
disabilities are available for students who have
received the appropriate documentation from
Disability Services, Tests may be administered
inthe Learning Center.

Supplemental Instructionis availablein select
courses. Ifyou have an Slleader for your course,
that person will provide students with informa-
tion the first week of school regarding weekly
study sessions. For more information about
Learning Center programming, visit bsu.edu/
learningcenter or call 765-285-1006. Follow us
on Instagram: BallStateLC.

THEWRITING CENTER
All writers improve with practice and feedback,
so asastudentinthis course, youare encour-

aged to use the Writing Center (in Robert Bell
295 during weekdays, Bracken Library First
Floor West in the evenings, or online during any
of our regularly scheduled hours) to get addi-
tional feedback on your writing.

The Writing Center offers free planning, feed-
back, and accountability sessions (in person
and online) to all students composing essays,
reports, reflections, research projects, web
content, lesson plans, slideshows, poster pre-
sentations, resumes, and other digital or print
texts. To schedule afree appointment to discuss
your writing, go to bsu.edu/writingcenter. On-
lineand in-person appointments are available;
however, plan ahead because appointments
book quickly!

THEBASIC NEEDSHUB

Ifyou are having difficulty affording enough
food, do not have a safe and reliable place to
sleep, and/or experiencing an emergency or
crisis, help is available through the Basic Needs
Hub. The Basic Needs Hub has information,
resources, and provides individualized support
to students. To talk with a supportive staff
member about your experience, receive oneon
one assistance, or learn more about resources,
you can submit a Basic Needs Assistance Form.

THE COUNSELING CENTER

The Ball State University Counseling Cen-

ter offers free and confidential services to all
students. The Counseling Center islocated in
Lucina Hall, Room 320. To schedule an appoint-
ment, you can contactusat765-285-1736. Ball
State also offers a 24/7 Crisis Line, which can
bereached at 765-285-HOPE (4673). The Crisis
Lineisamental healthresource for those who
are struggling with any mental health concerns,
including thoughts of self-harm and/or suicide.
Atthe Ball State Counseling Center, we see
students for a variety of reasons, some of which
include homesickness, relationship concerns,
anxiety, and depression. At your first appoint-
ment, you will work with a therapistto create a
planthat will connectyouwith resources that
best fit your needs. We assist students with get-
ting connected to therapy at our Center as well
as connecting students to self-help resources,
other on-campus resources, and communi-
ty-basedresources. All Ball State students also
have access to several on-demand, self-help re-
sources through a variety of different platforms.
All ofthese resources, including a direct link to
our website, can be found here.

THE SPEAKING CENTER
The Speaking Center is a free resource avail -

able toall members of the BSU community
wanting to improve their public speaking abili-
ties. We offer personalized coaching designed
to help you become a more confidentand
effective speaker. Ourtrained coaches provide
constructive feedback and supportthroughout
the entire speech preparation process, whether
youareinthe early stages of brainstorming
ideas and organizing your thoughts, or you
need to practice your delivery and refine your
message.

The Centerisinthe David Letterman Com-
munication and Media Building, room 302. To
schedule anappointment, please accessus
through your Navigate app or use this direct link
tosign up for atime. Appointments are available
bothin personand on Zoom. Appointments
areavailable in person, on Zoom, andin virtual
reality (VR) for those interested in practicing in
animmersive speaking environment.

CANVAS ACCESSIBILITY

Canvas provides a user experience thatis easy,
simple, and intuitive. Special attention has been
paid to making Canvas screen-readable. The
Rich Content Editor encourages usersto create
accessible content pages (i.e. text formatting is
accomplished using styles). Canvas is designed
to allow limited customization of colors and
schemesto be accessible for all users. The Na-
tional Federation of the Blind granted Canvas
the Gold Level Web Certificationin 2010.

Find more information by visiting the Canvas
Voluntary Product Accessibility Template
(VPAT).

FEEDBACKPOLICY

. | will respond to email from your official
Ball State email address within 24 hours during
week days (Monday-Friday) and within 48
hours on the weekend.

. | will provide you with feedback during
desk-crits and reviews.

. Contact medirectly if you have ques-
tions or concerns aboutyour performancein
class.

LATEASSIGNMENT POLICY

. All assighments are due by the time
specified on CANVAS.
. Assignments posted after theindicated

due dates will be subjectto a decreased letter
grade for each day late.

. Internet connectivity and technical is-
sues may occur andimpede you from turning in
work on time. Turn in work early and often, and
setupaback-up plan, such asvisiting a local
library or borrowing a peer's computer.

. You have one (1) permitted late assign-
ment to allow forthese issues, to which you can
turnin one assignment 24 hours late.

. Canvas will not accept assignments for
grading after 11:59 pm EST/EDT on thefinal day
ofclass.

ASSIGNMENT SUBMISSION POLICY

. All assignments should be submitted
in accordance with the guidelines specified in
each CANVAS assighment.

ENGAGEMENT EXPECTATIONS

To support arespectful and engaging academic
community that encourages the free exchange

ofideas and civil discourse, we will follow these
groundrules:

. Respect different perspectives. Share
your ideas and let others share theirs.
. Challenge ideas, not people. Disagree

respectfully. No personal attacks or put-downs.
Focus on exploringideas critically and con-
structively.

. Listen to understand. Stay curious, ask
questionstounderstand, and give others space
tospeak.

. Assume good intentions. Approach
discussions with curiosity and compassion.
. Keep it private. Whatissharedin class

staysin class. Do not share others’ words or
work without permission.

. Be respectful. Avoid hurtful language,
stereotypes, or content that may demean oth-
ers. Keep feedback constructive.

COPYRIGHTLAW

Students may not reproduce, distribute, or pub-
licly posttheir course materials without faculty
permission. Selling or distributing course mate-
rials may violate the Code of Student Conduct
and/or the Information Technology Users’ Priv-
ileges and Responsibilities policy. Violations
will be referred to the Director of Student Rights
and Community Standards

SUBJECTTO CHANGE STATEMENT

To support alearning experience thatis re-
sponsive to the needs, interests, and pace of
our class community, the course schedule and
content may shift over the semester. The most
currentversion ofthe schedule will always be
available on Canvas. | encourage you to check
Canvas regularly for updates and contact me if
you have any questions.

This syllabus is subject to changein the event of
extenuating circumstances.



