[bookmark: OLE_LINK1]COURSE SYLLABUS
    BALL STATE UNIVERSITY
  School of Nursing
     Fall 2025
COURSE NUMBER: NUR 673
 
COURSE TITLE: Practicum-Family Nurse Practitioner
 
COURSE CREDIT: 5 semester hours; 2 credit hours for seminar; 3 credit hours for clinical hours (1 cr hour = 60 hours); 180 clock hours for Practicum Experience

PREREQUISITES:  all required courses in the program
CO-REQUISITES: N/A
 
FACULTY:
Didactic and Clinical Professor: Dr. Tia Brutscher, DNP, APRN, FNP-C, ENP-C 
Assistant Clinical Professor of Nursing 
Email: tia.brutscher@bsu.edu 
Office Hours: Mondays 08:30-13:30, virtual by appointment only

[bookmark: _Hlk119514836]COURSE DESCRIPTION: Synthesis of theoretical and clinical decision making in the provision of primary care practice across the life span. Emphasis on quality management, legal, policy and economic issues in relation to advanced practice. 

COURSE RATIONALE: Advanced practice roles require field experience within organizations. The practicum provides the opportunity for mentoring into a new role and applying knowledge and skills developed throughout the program. 

COURSE OUTCOMES: 
Analyzes policies related to advanced professional role. (program outcome 3, 6, 7, 9; master’s essentials 3, 4, 6) Critical Thinking, Communication, Career and Self Development
Examines quality management issues related to advanced professional role. (program outcome 2, 4, 5, 6, 7, 9; master’s essentials 1, 2, 3, 9) Communication and Professionalism
Examines legal issues related to advanced professional role. (program outcome 2, 4, 5, 6, 7, 9; master’s essentials 1, 3, 6, 9) Leadership and Professionalism
Analyzes economic impact related to advanced professional role. (program outcome 2, 4, 5, 6, 7, 9; master’s essentials 1, 3, 6, 9, 10) Technology and Communication
Applies advanced professional role in a selected setting. (program outcomes 1,2,3,4, 5, 6, 7,8, 9; masters essentials 1, 2, 3, 4, 5, 6, 7, 8, 9, 10) Career and Self Development, Professionalism

MASTER’S PROGRAM OUTCOMES:
1. Demonstrate role competency and leadership in a selected advanced nursing role based on professional standards.
2. Integrate nursing and related sciences and theories in delivery of advanced nursing practice.
3. Analyze research to support evidence-based practice.
4. Function as a member of inter/intra-professional collaborative team for improving patient and population health outcome.
5. Utilize information systems/technology in professional practice.
6. Analyze quality improvement and safety initiatives to improve health outcomes.
7. Analyze for health policy development and implementation.
8. Integrate clinical prevention and population health concepts for improving health.
9. Advocate for policies that improve the health of the public and the profession of nursing.


AMERICAN ASSOCIATION OF COLLEGES OF NURSING –ESSENTIALS introduce the 10 domains representing the essence of professional nursing.
1. Knowledge for Nursing Practice
2. Person-Centered Care
3. Population Health
4. Scholarship for the Nursing Discipline
5. Quality and Safety
6. Interprofessional Partnerships
7. Systems-Based Practice
8. Informatics and Healthcare Technologies
9. Professionalism
10.  Personal, Professional, and Leadership Development

National Organization of Nurse Practitioner Faculties (NONPF)-Nurse Practitioner (NP) Role Core Competencies
1. Knowledge of Nursing Practice
2. Person-Centered Care
3. Population Health
4. Practice Scholarship and Translational Science
5. Quality and Safety
6. Interprofessional Collaboration in Practice
7. Health Systems
8. Technology and Information Literacy
9. Professional Acumen
10. Personal, Professional and Leadership Development

COURSE TOPICS:
Role application and analysis 
Legal issues, lawmaking and health policy 
Economic issues related to advanced practice nursing 
Quality assurance  

TEACHING STRATEGIES: 
Discussion Boards, Barkley Exams, Quizzes review for Board Certification, Journals, Clinical experiences under guidance of preceptor

TEXTS:
Required: 
[bookmark: _Hlk28526233][bookmark: _Hlk25236934]American Psychological Association. (2020). Publication manual of the American Psychological Association. 
       (7th ed.). American Psychological Association.

Buppert, C. (8th ed). Nurse Practitioner's Business Practice & Legal Guide. Jones and Bartlett Learning.

BARKLEY & ASSOCIATES:
The Multimedia Module Package (MMP) includes quizzes, Pre- and Post-Diagnostic Readiness Exams, which serve as a review and preparation for the certification exam. You will receive instructions from Barkley on setting up an account. Program costs will vary based on the specific options selected. Students are solely responsible for any associated out-of-pocket expenses. The dates for the quizzes and Pre- and Post-DRT exams are available in the course calendar.
The setup of the MMP by Barkley & Associates is currently being finalized. A student guide will be uploaded to the course modules once the setup is complete.

Grading Policies
1. Grade Privacy: Grades are private and accessible only through Canvas. Communication with the instructor must be conducted via your BSU email; Canvas messages will not receive a response.
2. Late Assignments: All assignments are due on the specified date and time. Assignments not submitted by the due date and time will receive a zero.
3. Emergent Circumstances: Notify the course and clinical faculty immediately if emergent circumstances impact your scheduled clinical days or assignment submissions. It is the responsibility of each student to ensure the clinical instructor is always aware of any changes to the clinical schedule as more robustly defined within the Clinical Policies portion of this document.
4. Makeup Policy: There will be no makeup points, half credit, or extensions except for excused absences due to serious personal illness or the death of an immediate family member, as outlined in BSU policy. Makeup assignments not submitted by the negotiated date and time may receive a zero.
5. Time Zone: All times within the course are in Eastern Standard Time (EST).


Examination Policies
Completion of the Barkley Pre- and Post-DRT exams is mandatory to satisfactorily complete the course. Each exam consists of 100 comprehensive questions, with a time allocation of 2 hours and 25 minutes.
The Pre- and Post-DRT exams are proctored and must be accessed via the Canvas course assignment link. Do not access these assignments directly from the Barkley & Associates site or the MMP instruction sheet. The Respondus LockDown Browser must be utilized to fulfill this requirement and is only accessible via the Canvas assignment link

Respondus Monitor Basic Information
This course utilizes Respondus Monitor, which works in conjunction with the LockDown Browser and a webcam to record and analyze the student exam session. The webcam can be built into your computer or can be the type that plugs in with a USB cable. Watch this short video to get a basic understanding of LockDown Browser and the webcam features. A student Quick Start Guide  in PDF format is also available. 

Respondus Lockdown Browser
Before taking an exam that utilizes Respondus Monitor, students will need to download and install LockDown Browser from this link:

Student Technology Checklist
To ensure LockDown Browser and the webcam are set up properly, please follow these steps:
1. Initial Setup:
· Start LockDown Browser, log into Canvas, and select your course.
· Locate and select the Help Center button on the LockDown Browser toolbar at the top of the screen.
2. Help Center Procedures:
· Run the Webcam Check and resolve any issues if necessary.
· Run the System & Network Check. If a problem is indicated, click the Knowledge Base link within the Help Center.
· Exit the Help Center.
3. Technical Support:
· If you have any questions or technical issues, contact the Technology HelpDesk at www.bsu.edu/helpdesk or by calling 765-285-1517 and selecting the Canvas Support option.
Student Guidelines for Online Exams
When taking an online exam that requires LockDown Browser and a webcam, please adhere to the following guidelines:
1. Environment: Ensure you are in a location where you will not be interrupted.
2. Device Management: Turn off all other devices (e.g., tablets, phones, second computers) and place them out of reach.
3. Exam Space Scan: Perform a full 360-degree scan of your exam space before beginning the exam to ensure the entire test-taking environment is visible. Failure to perform the scan may result in a zero score.
4. Desk Preparation: Clear your desk of all external materials not permitted, such as books, papers, and other devices.
5. Time Management: Be aware of the time available for the exam and ensure you have allotted sufficient time to complete it.
6. Continuous Presence: Remain at your computer for the duration of the exam.
7. System Checks: If the computer or networking environment differs from what was used previously with the Webcam Check and System & Network Check in LockDown Browser, run the checks again prior to starting the exam.
8. Webcam Video Quality:
· Avoid wearing baseball caps or hats with brims.
· Ensure your computer or tablet is on a firm surface (e.g., a desk or table). Do not place the computer on your lap, bed, or any surface where the device or you are likely to move.
· If using a built-in webcam, avoid tilting the screen after the webcam setup is complete.
· Take the exam in a well-lit room and avoid backlighting, such as sitting with your back to a window.
9. Browser Restrictions: LockDown Browser will prevent access to other websites or applications; you will be unable to exit the exam until all questions are completed and submitted.
Accessing your Exam using Respondus LockDown Browser
When you are ready to begin your exam you’ll need to launch the Respondus LockDown Browser program that was installed.  The icon will look like a lock and will be labeled LockDown Browser.
[image: Image result for lockdown browser icon]
Once you’ve launched the program it will take you to a BSU login page.  After logging in you’ll be taken to Canvas.  From there you need to find your course and exam.  When you are ready to start your exam press the red Take the Quiz button to start.  The program will then bring up a list of instructions and guidelines for you to follow.  After you’ve completed all those steps you will start your exam

GRADING SCALE:
	A       100-93 
A-      92.9-90   
B+     89.9-86    
B       85.9-83 (minimum passing grade for 
                          NUR courses *) 
	B-     82.9-80 
C+    79.9-78 
C      77.9-75 
F       74.9 and <


To pass the didactic portion of the course, students must satisfactorily complete the following requirements:
1. Achieve an overall passing grade for the course requirements.
2. Satisfactorily complete all module assignments and reviews. Students may not opt out of completing any assignment. Even if submitted late, assignments must be completed to pass the course.

Note: Students must earn a grade of 83% or higher to pass the course.

All course content is listed on the course calendar. Students with cumulative scores less than 83% should schedule a meeting with faculty for collaborative discussion. Meeting this expectation is the student's responsibility.

Without prior arrangements, a grade of zero will be given for assignments, quizzes, journals, and DRT exams not completed by the due dates.

COURSE GRADING:
	  
	Total Points Possible 

	Discussion Board Modules 1-4 (10 points each) See rubrics for additional information
	40 

	On-line review sections and quizzes, summary reviews: 
Virtual review sections and quizzes must be completed by their respective deadlines. At the end of the semester, 30 points will be awarded for these activities. Failure to complete a quiz by the deadline specified in the course calendar will result in a 5-point deduction per week impacted. Late submission of summary reviews will result in a zero score for the assignment.
	30 

	Journal - Submit 10 journals as specified in the course calendar. Each journal entry should include the dates for the week, journal number, and your name. Journals must be a minimum of 500 words, single-spaced. Submissions should be made no more than 5 days before the due date. See rubric for additional information.
	50


	Diagnostic Readiness (DRT) pre-test – required, each student should do their best on the test to provide an accurate baseline for the review. 
	0 

	Diagnostic Readiness (DRT) post-test – required, 0.5 points given for each correct answer. 
	50 

	Health Clearance Compliance: Clinical Points
	20

	Total Points 
	190
 




Summary Review 
Students are required to submit a summary page of the online review quizzes and DRT results twice during the semester, according to the dates specified in the course calendar. Failure to submit by the deadline will result in an incomplete grade, delaying graduation.
Directions for Obtaining the Summary:
1. Navigate to "test results" in the Barkley review.
2. At the top right of the page, select "export."
3. Open the exported file and save it as a PDF.
4. Use Adobe Acrobat to attach the PDF to an email.
5. Submit the PDF document to the appropriate link within Canvas. Do not send submissions via email; submissions sent by email will receive a zero.
The summary page should include:
· The quizzes completed with their scores.
· The pretest DRT score.
· An average percentage for all completed quizzes and tests.

EXIT SURVEY 
All students are required to complete two exit surveys in the practicum. The survey will be made available during the last two weeks of the semester. If the survey is not submitted by the date indicated on the calendar, an incomplete will be issued and delay the semester of graduation. 

ONLINE RESOURCES:  A BSU network account for email and Canvas, Barkley On-line Review 

SOFTWARE:  Microsoft Office

 TECHNICAL INFORMATION:

Technical Assistance:
If you have any issues with your course(s), or related technology, please contact the Nursing Simulation and Information Technology Center (SITC) directly at 765-285-5584 (Monday - Friday 7: 30AM-4:00PM Eastern Time).
 
If you have problems with Canvas between the hours 5:00PM and 8:00AM or weekends, you can contact the University Technology Support (UTS) Helpdesk 765-285-1517 select prompt 2 (24 hours daily) or by email at helpdesk@bsu.edu.  Do not contact the UTS Helpdesk between the hours of 8:00AM – 5:00PM Monday through Friday unless instructed by the Nursing SITC.

COURSE POLICIES:
Attendance:
Attendance in Ball State University online classes is determined by your active participation in course activities at least once each week. Ensure you complete your coursework as assigned to not fall behind on your weekly obligations.
Participation and Timeliness:
Regular participation and timeliness are crucial for your academic success. In online courses, this involves engaging in discussions via forums, chat, and other electronic means provided.
As this is an online course, it is essential for each student to stay on track and avoid falling behind. Self-motivation and discipline are key to meeting all due dates. Developing a routine is vital.
All assignments must be submitted by the specified time and date. Refer to the course calendar for assignment due dates. If you encounter extenuating circumstances affecting the submission of required assignments or attendance at the clinical site, contact the clinical course faculty immediately once the situation has stabilized.

Late Assignments: All assignments must be submitted by the posted due date and time. Late submissions will receive a zero.

Classroom (virtual) Conduct: Students are expected to observe proper netiquette. Treat classmates and faculty with respect, regardless of differing opinions. Our forum welcomes a variety of perspectives; we are here to share and learn together. Maintain professionalism at all times.
Students with Disabilities: If you require course adaptations or accommodations due to a disability, please contact the course instructor after consulting Ball State's Disability Services office. Documentation of your disability must be on file with Disability Services before any accommodations can be provided. You can reach Disability Services at 765-285-5293 or dsd@bsu.edu.
Accommodation Letters & Testing Accommodations
Faculty members are not required to provide accommodations until presented with a letter from Disability Services. Disability Services reviews the student's documentation and meets with them to determine appropriate accommodations. The letter, on Disability Services letterhead, verifies the student's disability, lists suitable accommodations, and outlines options for administering accommodated tests.

Communication:

For all communications with the School of Nursing, including course faculty, please use your BSU email. Instructors will typically respond to email communications within 48 business hours, excluding weekends, holidays, and University breaks. The Canvas messaging center will not be monitored by faculty; therefore, any attempts to contact faculty via this platform will not receive a response. 

Student Responsibility: Students are expected to respond to faculty email communications within 48 business hours of receipt. Responses are not required during weekends, University breaks, or holidays.

Learning Center: 
The Learning Center offers free tutoring for many courses on campus, including science and humanities, modern languages, math and business, help with any writing task, and study strategies such as time management, test taking, note taking, and effective textbook reading. The Learning Center hours are located on the Learning Center webpage. To make an appointment, call 765-285-3780 or Live Chat online at www.bsu.edu/learningcenter.

Academic Integrity Students are expected to adhere to University guidelines titled Student Academic Ethics Policy as presented on the Office of the Vice Provost for Academic Affairs Website, https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity, and the Master's Students Program Handbook.

Note: Any evidence of academic dishonesty will be addressed in accordance with university policies and may result in a zero grade and/or other consequences for the assignment.

Academic Assessments: 

Students are required to participate in course assessment activities. Sample papers and discussion board assignments will be collected for program assessment. Additionally, students are expected to complete course, clinical, and faculty evaluations at the end of the semester, as well as an exit program survey upon completion of the program.
CLINICAL POLICIES: 
Clinical Hours:
Students are required to adhere to the clinical hours schedule agreed upon by the student, preceptor, and approved by the clinical instructor during the first week of the semester. Any substantial deviations from the submitted clinical schedule (e.g., preceptor illness for more than one scheduled clinical day) must be communicated to the clinical instructor. Minor changes, such as switching a day within the same week, do not need to be reported. Failure to communicate substantial changes and obtain approval will result in those hours not being counted towards the total clinical time.
Midterm and Final Evaluations:
Midterm and final evaluations are scheduled based on the availability provided by the clinical course faculty member and are held on Microsoft Teams virtual meetings. Once your virtual meeting date and time are secured, rescheduling or alternative dates will not be permitted, except in emergent circumstances that have been personally reconciled with course faculty. Students are responsible for selecting and option that works best for them and their preceptor from the multiple options offered by faculty. Both the student and their preceptor must be present for the entirety of both the midterm and final virtual evaluations, with cameras on and able to interact effectively with course clinical faculty. Failure to meet this obligation may result in consequences up to and including course failure. It is the student's responsibility to ensure that technical requirements are operational well in advance and throughout the course.
 
[bookmark: _Hlk25236815]Requirements:
To pass the clinical portion of the course, students must satisfactorily complete the following:
1. Clinical Hours: Complete 180 clinical hours in an approved setting.
2. Patient Interaction: See a minimum of 180 patients, averaging one patient per hour.
3. Primary Care: Provide safe, effective, and appropriate primary care.
4. Professional Standards: Maintain professional standards of nurse practitioner practice.
5. Appearance: Present a professional appearance in the clinical setting, wearing casual professional clothes with a lab jacket and name badge, or as per agency policy.
6. Lunch Break: If scheduled for six or more clinical hours in a day, take at least a 30-minute lunch break.
7. Direct Patient Care: Clinical hours should not include lunches or in-services; only direct patient care hours count.
8. Focus: Focus on patient interaction and engagement with your preceptor. Documenting in CORE is not allowed during clinical hours.
9. Appropriate Use of Clinical Time:
· Use mobile devices only for clinical applications (e.g., Epocrates, UpToDate). Personal calls, texting, emailing, and social media are prohibited during clinical hours.
· Do not work on course assignments during clinical hours.
· Use downtime to discuss clinical cases with your preceptor and review charts for upcoming patients.
10. Evaluations: Receive satisfactory evaluations from your preceptor. Unsatisfactory evaluations from the preceptor or clinical instructor will result in a failing grade for the course.
11. Documentation: Complete concise and appropriate clinical documentation/dictation.
12. Communication: Use effective and appropriate communication skills with preceptors, clinical instructors, healthcare team members, colleagues, peers, and School of Nursing personnel.
13. Collaboration: Collaborate with other healthcare team members as appropriate.
14. Clinical Log: Maintain a daily log of clinical hours, with the preceptor initialing and dating at the end of each clinical day.
15. CORE Documentation: CORE documentation is to be up to date. All cases must be entered as CORE Field Encounters within 48 hours to count toward the final 180 patient count. Documentation includes demographics, chief complaint, ICD-10 code, complexity, social problems, procedures, and medications. Documentation should not be done at the clinical site during clinical hours. Enter documentation after clinical hours are completed, ensuring no identifying information is recorded.
· Documentation must be completed within 48 hours of the clinical day. Failure to document on time will result in:
1. First occurrence: Clinical unsatisfactory.
2. Second occurrence: Clinical failure.
16. Consistency: Ensure CORE documentation, clinical schedule, and clinical time log match. Discrepancies may lead to clinical hours not being counted and the requirement to complete additional hours.
17. Compliance: All health clearance items must align with ADB/School of Nursing requirements. Students out of compliance will not be allowed to participate in clinical activities. Clinical hours completed while out of compliance will not count towards the total required hours. Students who do not resolve compliance issues immediately upon notification will be required to withdraw from the course.
Health Clearance & Compliance
All students must maintain full compliance with health clearance requirements as outlined by the School of Nursing and managed through American Data Bank (ADB). Compliance is mandatory and non-negotiable.
· Each student begins the semester with 20 compliance points.
· 4 points are deducted for each week of noncompliance.
· After 5 weeks of noncompliance, students lose all 20 points and may be required to withdraw from the course.
· Students in clinical courses who are noncompliant will be unable to earn clinical hours until compliance is restored. Missed hours must be repeated.
· Students out of compliance for more than four weeks during clinicals will receive an automatic clinical failure.
Students are responsible for:
· Monitoring their ADB dashboard.
· Submitting documentation early enough for ADB approval before expiration dates.
· Notifying instructors immediately upon returning to compliant status.
For full policy details, refer to the Graduate Compliance Policy in the program’s Canvas community.
Uniform Policy: Appropriate professional attire is required according to agency regulations. A name pin is also required. This pin is to be 1” x 3”, white with black letters in the following format:  
 
Ball State University  
Student Name and Credentials   
Graduate Student 

Unsatisfactory Clinical Performance – refer to Master's Student handbook 

Fraternization: Fraternization with clients is professionally unethical.
Confidentiality: Breach of client confidentiality is a serious error, and disciplinary action may follow a violation.
Withdrawal Date:
The course withdrawal period ends as per the BSU academic calendar (BSU.edu/Calendar). Student-initiated withdrawals during this period will be recorded as a "W" if the student is passing the course. If a student has failed a clinical competency or clinical evaluation, the withdrawal will be recorded as an "F."
An Incomplete grade (I) will be granted only for extenuating circumstances, typically related to illness rather than excessive work demands. Written documentation, with the possibility of required supportive documentation, is required to justify an Incomplete grade.
The University cannot guarantee that any student will pass a course or certification exam. Your success depends on various factors beyond classroom instruction, including your test-taking skills, satisfactory completion of clinical requirements, and dedication to studying outside of class. Certification questions are derived from a wide range of textbooks, references, and databases; therefore, a thorough understanding of the subject matter as outlined in the program's assigned readings is essential.
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	[bookmark: _GoBack]08/11/2024, 12/31/2024, 05/01/2025, 07/21/2025




image1.jpeg




