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Voice Principal Study
MUSP 201 64

Instructor Information 
Justin DeLong (he/him)

Assistant Teaching Professor of Commercial Voice and Musical Theatre

School of Music 
Ball State University, Muncie, IN

Instructor Contact Information:  
Email: justin.delong@bsu.edu

Canvas Address: https://
bsu.instructure.com

Office phone: 765-285-5415

Office location: MU 106

Office Hours: 
Thursdays, 1:30-2:30pm, or by appointment via email.

Course Information 
Course Description 
One primary instrument/voice lesson per week for students majoring in music composition, 
music education, or music technology. A total of 30 credits may be earned, but no more than 4 
in any one semester or term. A music course fee is required.

Prerequisites 

Permission of the director of the school.

Course Objectives 
Course learning outcomes may vary with each student, but main categories of instruction and 
growth are as follows: Artistry, including musicality, individual interpretation, and storytelling; 
Technique, including physical coordination, physiological understanding, and developing 
interoception (internal self-awareness); Presence, addressing the balance of authenticity with 
professional decorum both on- and off- stage, as well as honest emotional connection and 
expression in performance; and Repertoire, ensuring a range of styles and genres in the 
chosen repertoire for the semester, discussion of socio-historical context and culture, and 
proper attribution and appreciation of widely diverse artists and perspectives.
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Course Modality/Structure 
This course requires knowledge of and attendance at various events each week that will greatly 
contribute to your growth as a musician, artist, and industry professional. These include: 

- Your private lesson with me each week (14 in total, scheduled individually),

- Our weekly studio classes with all Commercial Voice students (15 Fridays in total),

- Voice Area Recitals with all Voice students (8 Fridays in total), and

- General Recital Hour attendance (5 Mondays in total). 

To hopefully ease the burden of remembering the events beyond your individual lesson time, 
please observe the calendar laid out below and add these dates and times in your phone! More 
information regarding attendance can be found in the attendance policy under Instructor 
Expectations and Course Policies.

General Recital Hour Voice Area Recital  Studio Class 

Week 1 (8/18-8/22) Monday, 8/18/25 at 
1:00pm in Sursa Hall

Friday, 8/22/25 at 
12:00pm in Sursa Hall

Friday, 8/22/25 at 
1:00pm in MI 213

Week 2 (8/25-8/29) Friday, 8/29/25 at 
12:00pm in MI 213

Week 3 (9/1-9/5) Friday, 9/5/25 at 
12:00pm in Hahn Hall

Friday, 9/5/25 at 
1:00pm in MI 213

Week 4 (9/8-9/12) Monday, 9/8/25 at 
1:00pm in Sursa Hall

Friday, 9/12/25 at 
12:00pm in MI 213

Week 5 (9/15-9/19) Friday, 9/19/25 at 
12:00pm in MI 213

Week 6 (9/22-9/26) Friday, 9/26/25 at 
12:00pm in Hahn Hall

Friday, 9/26/25 at 
1:00pm in MI 213

Week 7 (9/29-10/3) Monday, 9/29/25 at 
1:00pm in Sursa Hall

Friday, 10/3/25 at 
12:00pm in MI 213

Week 8 (10/6-10/10)  Friday, 10/10/25 at 
12:00pm in Sursa Hall

Friday, 10/10/25 at 
1:00pm in MI 213

Week 9 (10/13-10/17)  Monday, 10/13/25 at 
1:00pm in Sursa Hall

Friday, 10/17/25 at 
12:00pm in MI 213

Week 10 (10/20-10/24)  Friday, 10/24/25 at 
12:00pm in Sursa Hall

Friday, 10/24/25 at 
1:00pm in MI 213

Week 11 (10/27-10/31)  Friday, 10/31/25 at 
12:00pm in MI 213

Week 12 (11/3-11/7)  Friday, 11/7/25 at 
12:00pm in Sursa Hall

Friday, 11/7/25 at 
1:00pm in MI 213

Week 13 (11/10-11/14)  Friday, 11/14/25 at 
12:00pm in Sursa Hall

Friday, 11/14/25 at 
1:00pm in MI 213

Week 14 (11/17-11/21)  Friday, 11/21/25 at 
12:00pm in MI 213

Week 15 (11/24-11/28)  Monday, 11/24/25 at 
1:00pm in Sursa Hall

Week 16 (12/1-12/5)  Friday, 12/5/25 at 
12:00pm in Sursa Hall

Friday, 12/5/25 at 
1:00pm in MI 213

Finals (12/8-12/12) 
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Private Lessons

You have 14 lessons with me over the course of the semester at 50 minutes each. These will be 
held at your individually scheduled times in my office. With university breaks in the semester 
schedule we are left with 15 weeks, which allows for one absence due to sickness or other 
extenuating circumstances. Please see the attendance policy under Instructor Expectations and 
Course Policies for more information.

Studio Class

Every Friday, we will meet as a group with all Commercial Voice students, including GA Spencer 
Domer’s studio. This will be a time for collaborative instruction, individual coaching, and 
performance practice. Most weeks we will only use one hour, but please do hold both hours 
each week (even when we don’t have a Voice Area Recital) as there are some plans in the 
works for a couple of exciting educational opportunities!

Voice Area Recital (VAR)

On 8 Fridays in the semester as indicated above, there will be recitals with all voice students 
held at 12:00pm in either Sursa Hall or Hahn Hall. Our studio will be performing on October 10th 
and November 7th, with sophomores on Oct. 10th and first-year students on Nov. 7th. 

Songs need to be no more than 3.5 minutes long for your VAR performance; if your song is 
longer than 3.5 minutes, we will make cuts to be sure you are within the time limit. You are 
required to upload a PDF of your sheet music for the song to the OneDrive folder for your 
performance date, found by clicking here. Sheet music must be uploaded by the Friday one 
week before your performance at the latest. If you need help finding and/or preparing your sheet 
music, let me know.

The staff pianist for VARs is Stacey Edwards, and you are required to request a rehearsal time 
at stacey.edwards@bsu.edu with her before 11:59pm on the Sunday before your performance. 
When you reach out to her, be sure to “CC” me on the email. If no rehearsal with Ms. Edwards 
takes place, you will not perform.

General Recital Hour

All students in the School of Music will meet on 5 Mondays in the semester at 1:00pm in Sursa 
Hall, as indicated above. You will not be expected to perform in the General Recital Hour, but if 
you are interested in doing so, please communicate with me.

Course Materials 
Repertoire will be decided in collaboration with me as your instructor. I may also assign you 
songs to work on with specific goals or vocal skills in mind. The total number of songs per 
semester may vary, especially by class standing, but the minimum required number is 4.

At each lesson, you are expected to bring a water bottle, a recording device/app, and either a 
binder/folder with sheet music (or printed lyrics for each assigned song) OR a way to digitally 
access sheet music (or lyrics). If using paper music/lyric sheets, you are also expected to bring 
a pencil. If using a tablet or other mobile device, you are expected to have access to the music/
lyrics in such a way that allows you to make and save notes. A PDF-editing app to “write” in with 
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a stylus works for this, or even having copied lyrics into the notes app on your phone to be able 
to type reminders alongside the lyrics if that works better for you.

Noiseless fidget toys/stim toys are welcome in my studio if you would like to bring one or borrow 
one from my collection to help you focus, relieve stress, or cope with anxiety during your lesson 
time. My hope is always for my office to be a space that facilitates your comfort and safety to aid 
you in learning and trying new things as a singer.

Course Assignments and Assessments 
Course Assignments 
Studio Class and Voice Area Recital Performances

You are expected to perform at least twice in Studio Class, for which you will be able to select 
your performance date, and once in a Voice Area Recital, for which you have already been 
assigned. These are graded only on preparation and completion; if you show up and do the 
thing, you get full credit. 

Juries

At the end of the semester you will complete a final jury performance, for which you will have 
prepared at least four new songs in total. The exact format and setting for the jury will be shared 
at a later date, but it will take place during Finals Week and you will be required to perform two 
songs. Appropriate performance attire is required, which will be discussed later in the syllabus. 
Your grade for the jury performance is also based on preparation and completion, and you will 
receive feedback from me and other voice faculty members. Those completing a proficiency 
may not be required to complete a jury at my discretion.

Reports

Intermittently throughout the semester, you will have short reports due. These assignments are 
meant to help you be more introspective and intentional in your practice and performance.

For each report, you may select from the following options:

Practice Log: Keep track of your daily practicing for at least 3 weeks, including practice 
frequency, duration, goals, and questions.

Chart Creation: Create a chart for one of the songs you are working on in lessons this 
semester in the music notation software of your choice.

Intentional Listening: Choose an artist you wouldn’t normally like, listen to at least 3 of 
their songs, and learn a little about the artist to guide your listening.

Performance Observations: Attend a live performance (or watch sufficient footage on 
YouTube) and reflect on what you learn.

Song Research: Spend time learning about one of the songs you’re working on in 
lessons to help you prepare to perform with intention and specificity.

Full assignment specifications, instructions, and due dates will be available on Canvas.
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Make-Up Work

If you have an unexcused absence, you may choose to make up the points by submitting an 
extra report (using any of the options given except the Practice Log, due to time constraints) by 
email to me within one week of the absence. If you are to be gone longer than one week, or in 
other extenuating circumstances, another due date will be chosen. 

Course Weights and Grading Scale 

Component  Percent 

Attendance and Participation (Weekly Score) 60%

Performances for Jury, Voice Area Recital, and in Studio Classes 20%

Written Assignments 20%

Letter 
Grade Range

A+ 100-99%

A <99-93%

A- <93-90%

B+ <90-88%

B <88-83%

B- <83-80%

C+ <80-78%

C <78-73%

C- <73-70%

D+ <70-68%

D <68-63%

D- <63-60%

F <60%
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Instructor Expectations and Course Policies 
Practice and Preparation 
It is expected that you spend 30-60 minutes daily outside of lessons practicing, including warm-
ups, vocal exercises, and work on your chosen repertoire. Most of your growth will happen in 
the practice room. Discoveries made in one lesson and not implemented by the next lesson will 
be considered as indications of non-preparation and lack of initiative. This will reflect negatively 
upon your grade for each lesson. The motor learning process for physical skills like singing does 
take time, but it also takes regular practice. We will discuss how to be efficient in the practice 
room during your lessons.

You should come to each lesson properly hydrated, at least partially warmed up, and ready with 
a recording device/app. You are expected to record your lesson and play it back and assess 
during the week to improve your weekly practicing. You are expected to have your phone in “do 
not disturb” mode during your lesson. 

Vocal/Physical Health 
Your performance and success depend on being vocally and physically healthy. Begin 
intentionally drinking water at least 2 hours before you are to begin singing to properly hydrate. 
Always warm up before practicing, and cool down afterwards.

Please be advised that absences or canceled lessons due to vocal health issues should not be 
a regular occurrence. If you are to miss a lesson due to illness, it is your responsibility to 
communicate with me as early as possible.

Attendance & Technology Policies 
Over the semester, 14 private 50-minute instructional sessions are required. The student must 
notify the instructor of any anticipated absences at least 12 hours in advance by email.

Instructional time missed because of absence or tardiness of the instructor will be made up 
outside of regular lesson time. Instructional time missed because of student tardiness will not be 
made up, and time missed due to student absence may be made up at the discretion of the 
instructor. Each student is allowed one (1) make-up lesson of this nature per semester for 
lessons. Make-up lessons beyond this allowance, in case of emergency or extenuating 
circumstances, are at the instructor's discretion. 

Each student is allowed two (2) absences for Studio Classes, Voice Area Recitals, and General 
Recitals each semester, for a total of three (3) unexcused absences allowed due to life simply 
happening: getting sick, travel plans, etc. Beyond these absences, make-up work will need to be 
submitted to earn missed attendance points for unexcused absences.

Excused absences may be given, including for funeral and bereavement leave, jury duty, late 
course addition, military absences, observance of religious holidays, pregnancy leave, and 
university advisories in accordance with university policy.

If a student is more than 15 minutes late to a scheduled lesson, they will be considered a “no-
show” and will forfeit that lesson. If a student fails to send a notification at least 12 hours in 
advance of absence or is a “no-show,” zero (0) points will be awarded for that lesson and no 
make-up lesson may be given.
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There will be no tolerance for being on your cell phone during your private lesson, aside from 
making notes. When you arrive for your lesson, place your phone in “do not disturb” or airplane 
mode.

With inclement weather or other necessitating circumstances, lessons may need to be held over 
the internet. I have extensive experience teaching voice lessons remotely and have found that 
they are just as effective as in-person lessons. Should the need for a remote lesson arise, you 
are expected to be in a space that affords you a degree of privacy and has a reliable internet 
connection. Lessons held over Zoom, Google Meet, or other virtual platforms are to be treated 
the same as an in-person lesson in attendance and professionalism.

Communication Policy 
Please check your Ball State email account daily. I will respond to email from your official Ball 
State email address within 24 hours during week days (Monday-Friday) and within 48 hours on 
the weekend. Contact me directly via email with questions, concerns, or to set up an 
appointment with me outside of your lesson time; I do have an office phone, but I will not always 
be able to access it.

In general, please be proactive in your communication with me. We are all human, and life 
happens; just let me know what’s going on to the level of disclosure that you are comfortable 
with, and we can most likely work something else out.

AI Usage Policy  
In this course, students are welcome to use Artificial Intelligence (AI) tools, such as ChatGPT or 
similar platforms, to support their learning in specific, appropriate ways. For example, you may 
use AI to: 

• Locate credible resources, articles, and current information. 

• Explore the latest trends, innovations, and industry developments. 

• Gather ideas or brainstorm potential directions for projects.

However, AI may not be used to:

• Write, draft, or complete your assignments, discussion posts, or projects. 

• Generate text, code, designs, or other work that you submit as your own. 

• Paraphrase or “reword” content in an attempt to bypass originality requirements. 

All submitted work must reflect your own understanding, analysis, and creativity. If AI is used to 
gather background information, you are responsible for verifying the accuracy of that information 
and citing sources where appropriate. 

Late Assignment Policy 
All assignments are due by 11:59pm EST/EDT time on the due dates indicated. Assignments 
posted after the indicated due dates will be subject to a decreased letter grade (10% deduction). 

Internet connectivity and technical issues may occur and impede you from turning in work on 
time. Turn in work early and often, and set up a back-up plan, such as visiting a local library or 
borrowing a peer's computer. 
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You have one (1) permitted late assignment to allow for these issues, to which you can turn in 
one assignment 24 hours late.

Canvas will not accept assignments for grading after 11:59 pm on the final day of class.

Assignment Submission Policy 
Assignments, unless otherwise indicated, should be submitted using the assignment link in the 
module. All instructions for format and content of assignments will be made available in Canvas.

Grading Policy 
It is my policy that appropriate evaluation of your academic performance is an integral part of 
your learning experience. In the absence of mistake, fraud, bad faith or incompetence, I will be 
the key decision-maker on the assignment of grades. For information concerning grade appeals, 
consult the Ball State website.

Performance Attire 
Appropriate performance attire is required for those performing in Voice Area Recitals and the 
end-of-semester Jury. At a minimum, this means no ripped jeans, shorts, sweatpants, hoodies, 
athletic shoes, flip flops, or Crocs. This standard is not a matter of my personal preference; this 
is the expectation of those you might audition for or interview with. If there are financial 
concerns with clothing, please bring them up with me. If you’re not sure if something would be 
appropriate academic performance attire, you are always welcome to ask. Also, please do dress 
according to your gender expression!

Professionalism and Preparedness 
Every lesson and performance are to be treated with the highest degree of professionalism and 
preparedness, including showing up early for the appointed time, active participation, 
performance-appropriate attire, preparation and memorization of music, professional conduct 
and deportment onstage, and showing respect to peers and instructors.

NATS Auditions 
Because I am a member of the National Association of Teachers of Singing (NATS), you have 
the opportunity to compete in the Indiana Chapter and Great Lakes Region levels of the 
National Student Auditions. This is a chance to perform, get feedback from other voice teachers, 
and maybe even earn (small-ish) cash prizes! You may select to compete in Commercial Music, 
Musical Theatre, or both. You are not required to participate, though I strongly encourage you to 
consider it. More information to come on this.

A word of advice 
“You get out what you put in” applies to your private voice study. As an instructor, I ask that you 
arrive hungry to learn and prepared for that lesson, regardless of where you are in terms of 
vocal technique. Your success solely depends on the work and practice that you commit to. 
Vocal growth is gradual; if you are hoping to have a massive breakthrough every lesson, you will 
be disappointed. Most of your growth will come from consistent individual practice and 
commitment. I am here to guide you on your journey as a musician, and I consider it a great 
privilege to do so. I look forward to singing with you!
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University Policies 
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing 
the various experiences and worldviews represented at Ball State and among those we serve. 
We promote a culture of respect and civil discourse. If you need course adaptations or 
accommodations because of a disability, please contact the instructor of record as soon as 
possible. Ball State's Disability Services Office coordinates services for students with 
disabilities; documentation of a disability needs to be on file in that office before any 
accommodations can be provided. Disability Services can be contacted at 765-285-5293 or 
dsd@bsu.edu.

Freedom of Expression 
In this course, we are committed to fostering a learning environment that values intellectual 
diversity, encourages free expression, and promotes open inquiry. As members of the Ball State 
Community, we treat each person in the Ball State community with civility, courtesy, 
compassion, and dignity and respect and learn from differences in people, ideas, and opinions. 
Please review Ball State University’s Statement on Freedom of Expression, the resources on 
Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 

Title IX 
Ball State University is committed to providing a safe and inclusive learning environment 
for all students. If you or someone you know has experienced sexual harassment—including 
sexual assault, dating violence, domestic violence, or stalking, please know that you are not 
alone. The University offers support services and resources. For more information or to report 
an incident, please visit www.bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 
or at titleix@bsu.edu 

As your instructor, I am a mandatory reporter under the Title IX policy and required to 
report any information I receive about possible sexual harassment. This includes 
information shared in class discussions, assignments, or private conversations.

What happens after I report? The Title IX Coordinator will email the person who experienced 
sexual harassment (complainant) and invite them to schedule a meeting. If the 
complainant chooses to meet with the Title IX Coordinator,

• Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on 
deadlines, course-related adjustments, changes to work or class schedules, and/or 
referrals to campus offices), review the policy, and discuss options to move forward.

• If a complaint is filed by the complainant or the University, an investigation will begin 
following University policy.

The Counseling Center   
The Ball State University Counseling Center offers free and confidential services to all students. 
The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you 
can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached 
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at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are 
struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  

At the Ball State Counseling Center, we see students for a variety of reasons, some of which 
include homesickness, relationship concerns, anxiety, and depression. At your first appointment, 
you will work with a therapist to create a plan that will connect you with resources that best fit 
your needs. We assist students with getting connected to therapy at our Center as well as 
connecting students to self-help resources, other on-campus resources, and community-based 
resources. All Ball State students also have access to several on-demand, self-help resources 
through a variety of different platforms. All of these resources, including a direct link to our 
website, can be found here. 

The Speaking Center   
The Speaking Center is a free resource available to all members of the BSU community 
wanting to improve their public speaking abilities. We offer personalized coaching designed to 
help you become a more confident and effective speaker. Our trained coaches provide 
constructive feedback and support throughout the entire speech preparation process, whether 
you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to 
practice your delivery and refine your message.  

The Center is in the David Letterman Communication and Media Building, room 302. To 
schedule an appointment, please access us through your Navigate app or use this direct link to 
sign up for a time. Appointments are available both in person and on Zoom. Appointments are 
available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an 
immersive speaking environment. 

University Grade Appeal Policy  
If you believe you received a final course grade that does not reflect your performance due to 
fairness or a procedural issue, you have the right to file an appeal within 5 school days after 
final grades are posted by the Office of the Registrar. Review the University Grade Appeal 
Policy and Process.

Student Academic Ethics Policy  
Honesty, trust, and personal responsibility are fundamental attributes of the university 
community. Academic dishonesty and other forms of academic misconduct threaten the 
foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To 
maintain its credibility and reputation, and to equitably assign evaluations of scholastic and 
creative performance, Ball State University is committed to maintaining a climate that upholds 
and values the highest standards of academic integrity. Visit the VPAA’s academic integrity 
website (Students tab) for resources on understanding academic integrity, citing sources 
properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic 
integrity expectations and students’ rights, please read the University Student Academic 
Ethics Policy.  

Academic integrity violations include giving or receiving an unfair academic advantage 
(cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying 
academic records. Unless otherwise indicated, you must work independently by yourself. Check 
with me if you are unsure whether something constitutes academic dishonesty. Examples of 
academic integrity violations include but are not limited to:   
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• Using resources not authorized by the faculty member (including devices, AI tools, 
hidden notes, and open books)  

• Using commercial study websites to find answers to graded assignments (Chegg, 
Course Hero, StudyPool, OneClass, etc.).  

• Without the instructor’s written permission, giving away, buying, or selling graded 
assignments class notes, exams, study guides, or other course materials to other students 
or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 

• Working with another person on any assignment other than authorized group projects.  

• Sharing or allowing others to access your files, whether done with permission or not.  

• Reusing your own work from another semester, course, or section.  

• Sharing answers with others during exams (passing notes, texting, whispering, 
gesturing)  

• Discussing exam questions and answers with students who have not taken the exam.  

• Soliciting others to complete work for you. 

Ball State Academic Ethics 
Honesty, trust, and personal responsibility are fundamental attributes of the university 
community. Academic dishonesty and other forms of academic misconduct threaten the 
foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To 
maintain its credibility and reputation, and to equitably assign evaluations of scholastic and 
creative performance, Ball State University is committed to maintaining a climate that upholds 
and values the highest standards of academic integrity. Visit the complete Student Academic 
Ethics Policy. 

Plagiarism Policy 
Plagiarism is not acceptable, unless otherwise indicated for all assignments, you must work 
independently by yourself. Sharing of files is not permitted for any reason. 

Potential Violations

Examples of academic integrity violations include but are not limited to: 

• Working with another person on any assignment other than authorized group projects. 

• Sharing or allowing others to access your files, whether done with permission or not. 

• Use or possession of a file created by someone else. 

• Reusing work from another semester, course, or section. 

• Fraudulent submission of work. 

• Using unauthorized materials during Exams. 

• Impersonating someone else or having them impersonate you. 

• Making fraudulent or dishonest statements regarding your work. 
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• Soliciting others to complete work for you. 

• Posting course files and resources on study or content sharing websites. 

Plagiarism Detection

The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may 
need to submit written assignments to Turnitin. Student work will be used for plagiarism 
detection and for no other purpose. The student may indicate in writing to the instructor that he/
she refuses to participate in the plagiarism detection process, in which case the instructor can 
use other electronic means to verify the originality of their work.  

Proctoring

This course will require the use of the Respondus LockDown Browser and Monitor for online 
exams. Watch this short video to get a basic understanding of LockDown Browser and the 
optional webcam feature (which may be required for some exams.) Instructions for obtaining the 
software can be found in our course. 

Canvas and Student Privacy 
Canvas Accessibility 
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has 
been paid to making Canvas screen-readable. The Rich Content Editor encourages users to 
create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is 
designed to allow limited customization of colors and schemes to be accessible for all users. 
The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. 

Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT). 

FERPA and Privacy 
As a student, your educational records are considered confidential. Under FERPA (Family 
Educational Rights and Privacy Act), your records are confidential and protected. Under most 
circumstances, your records will not be released without your written and signed consent. 
However, some directory information may be released to third parties without your prior consent 
unless a written request to restrict this is on file. You can learn more about student rights to 
privacy by reading Ball State's FERPA and Privacy and Protection. 

Video Conferencing Recording 
In this class, software may be used to record live class discussions. As a student in this class, 
your participation in live class discussions may be recorded. These recordings typically will be 
made available only to students enrolled in the class, to assist those who cannot attend the live 
session or to serve as a resource for those who would like to review content that was presented. 
Students who prefer to participate via audio only will be allowed to disable their video camera so 
only audio will be captured. Students who prefer to listen only must disable their audio capability 
and visual camera. If you have concerns, please discuss these options with me. 
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http://www.respondus.com/products/lockdown-browser/student-movie.shtml
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Academic Support Services 
The Learning Center 
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball 
State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. 
To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic 
Tools section, or just go directly to https://bsu.navigate.eab.com. 

Testing accommodations for students with disabilities are available for students who have 
received the appropriate documentation from Disability Services. Tests may be administered in 
the Learning Center.   

Supplemental Instruction is available in select courses. If you have an SI leader for your course, 
that person will provide students with information the first week of school regarding weekly study 
sessions. For more information about Learning Center programming, visit bsu.edu/
learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC. 

The Writing Center 
All writers improve with practice and feedback, so as a student in this course, you are 
encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library 
First Floor West in the evenings, or online during any of our regularly scheduled hours) to get 
additional feedback on your writing. 

The Writing Center offers free planning, feedback, and accountability sessions (in person and 
online) to all students composing essays, reports, reflections, research projects, web content, 
lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To 
schedule a free appointment to discuss your writing, go to http://www.bsu.edu/writingcenter. 
Online and in-person appointments are available; however, plan ahead because appointments 
book quickly!

The Basic Needs Hub 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, 
and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub.  
The Basic Needs Hub has information, resources, and provides individualized support to 
students.  To talk with a supportive staff member about your experience, receive one on 
one assistance, or learn more about resources, you can submit a Basic Needs Assistance 
Form. 

Subject to Change Statement 
This syllabus and schedule are subject to change in the event of extenuating circumstances.  
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https://nam12.safelinks.protection.outlook.com/?url=https%253A%252F%252Fbsu.navigate.eab.com%252F&data=05%257C01%257Ccmills%2540bsu.edu%257Cf76d9352c14f42abf4ee08da382a4b45%257C6fff909f07dc40da9e30fd7549c0f494%257C0%257C0%257C637884051551163037%257CUnknown%257CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%253D%257C3000%257C%257C%257C&sdata=C%252FQWGD5e5nj2EjJVe%252B9I7WLVIm08mw2L0Fp5nP9ePdE%253D&reserved=0
https://www.bsu.edu/academics/collegesanddepartments/universitycollege/learningcenter
https://www.bsu.edu/academics/collegesanddepartments/universitycollege/learningcenter
https://www.instagram.com/ballstatelc/
http://www.bsu.edu/writingcenter
https://www.bsu.edu/about/administrativeoffices/dean-of-students/basic-needs-hub
https://cm.maxient.com/reportingform.php?BallStateUniv&layout_id=30
https://cm.maxient.com/reportingform.php?BallStateUniv&layout_id=30
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