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Introduction to School Counseling
SCCO 600 - Fall 2026

1. Course Basics
Introduction to School Counseling
SCCO 600, Section 001, CRN 27982, Fall 2026
Class Meeting Day: Monday, 2 – 4:40 pm

2. Instructor Information
Sherri Barrow, PhD, PSC, LMHC 
Assistant Professor
School Counseling, Department of Educational Psychology
Ball State University, Muncie, IN
	
	
	



Office Hours posted on Canvas.




	
	
	




3. Course Information
Course Description
Counseling and guidance in the schools for counselors, teachers, administrators, and other educational personnel. History and philosophy of school counseling, counselor roles and function, modes of intervention (e.g., direct services, consultation, curriculum), and ethics of school counseling will be studied.

This introductory course in school counseling is a broad survey of the history, foundations, contextual dimensions, ethics, and practices of school counseling in Pre-K-12 schools. Students develop knowledge of the roles of school counselors in addressing the developmental, personal-social, academic, and college-career needs of students in Pre-K-12 schools. Students are introduced to the key elements of a comprehensive school counseling program and gain an understanding of the ethics of school counseling as well as the practices and interventions necessary for establishing and managing a comprehensive school counseling program. Students learn how current education reform and school contexts shape school counselors' roles. This course will provide the foundational knowledge necessary for the advanced school counseling courses.

Course Objectives
At the end of the course, students will:
	Course Objectives SCCO 600 - Introduction to School Counseling
	ASCA Professional Standards
	ASCA SC Program Standards
	CACREP 2024 SC Standards
(Alignment)

	1. Understand the history of Professional School Counseling, including past and recent trends, transformations, and ethical and legal issues.
	B-PF 2.d, B-PF 3.a-h
	1.1, 1.2; 7.1, 7.2
	3.A.1; 3.A.10; 5.H.1

	2. Understand the roles and functions of a Professional School Counselor and begin the process of developing a professional identity and philosophy.
	B-PF 2.e-h; B-PF 7; B-PF 8; M6
	1.2; 6.1, 6.2, 6.3
	3.A.2; 5.H.6

	3. Understand the ASCA National Model and models of Comprehensive School Counseling Programs (CSCP) and apply them to develop and manage a CSCP.
	B-PA 1-9; B-PF 7.d-f
	5.1, 5.2, 5.3
	5.H.1; 5.H.4; 5.H.5

	4. Articulate the roles of Professional School Counselors in promoting equity in student achievement, college and career access, and postsecondary transitions.
	B-PF 6.a-f; B-PF 9; B-SS 2.g; M2, M3, M7
	2.1, 4.2, 5.3
	3.D.1; 5.H.9; 5.H.19

	5. Understand leadership, advocacy, collaboration, and systemic change strategies to address institutional and social barriers to access, equity, and success.
	B-PF 7; B-PF 8; B-PF 9; B-SS 6; M5, M6
	4.2; 6.2
	3.A.2; 5.H.6; 5.H.2

	6. Demonstrate the ability to use data to inform decision-making processes for student success.
	B-PA 2, B-PA 3, B-PA 5; B-PF 9.b-c
	3.1; 5.1, 5.2
	3.H.8; 5.H.13

	7. Explore consultation and collaboration approaches for implementing developmentally appropriate interventions for students' socio-emotional, academic, and college-career needs.
	B-SS 5, B-SS 6; B-PF 1; B-SS 2.a-h
	2.1, 2.2, 3.2, 4.1, 4.2
	3.E.4; 5.H.10; 5.H.3

	8. Understand the role of school counselors in crisis management, threat assessment, and addressing mental health and behavioral disorders.
	B-SS 3.d-e; B-SS 4; B-PF 3; B-PF 7.g
	2.1; 4.3
	3.A.9; 5.H.16; 5.H.12



Course Modality/Structure
SCCO 600: Introduction to School Counseling is structured as a traditional in-person course that meets once a week throughout the Fall 2026 semester. The course format relies on active engagement, collaboration, and discussion.
· Frequency: Classes meet once per week Monday from 2 – 4:40 pm.
· Format: In-person instruction
· Structure: The course is organized into weekly units on Canvas with a schedule.
· Due Dates: Unless otherwise noted, assignments are typically due on Sunday at 11:59 PM

Methods of Instruction
We will utilize the following methods to facilitate learning:
· Core Approaches: Lecture, Discussion/Questioning, Problem Solving, and Discovery.
· Experiential Learning: Role Playing/Simulation, Practice/Drill, and Lab work.
· Self-Directed: Independent Learning and Viewing/Listening/Answering.

Course Time Commitment
In accordance with federal credit hour definitions and Ball State policy, students are expected to spend approximately 2 hours of study time outside of class for every one hour in class.

Based on the course schedule and a standard 3-credit hour format, with approximately 3 hours of in-class time per week, students can expect to spend an average of 6 hours studying outside of class each week.

Allocation of Study Time & Preparation Standards
The designated six hours of independent preparation are essential to your development as a competent practitioner. This time must be allocated to the following professional standards:

· Assigned Readings and Scholarly Engagement (Foundational Knowledge): Students are expected to read and take notes on the assigned chapters in Stone and Dahir (2023) before each class meeting, and to engage weekly with peer-reviewed journal articles and evidence-based resources on the history, foundations, ethics, and practice of school counseling. You should not rely solely on the textbook. The ASCA National Model, the ASCA Professional Standards and Competencies, the ASCA Student Standards, and the ASCA Ethical Standards are working documents in this course and should be with you at every class meeting.
· Graduate-Level Inquiry (Content Specialization): Preparation extends beyond the syllabus. You are expected to research independent of class lectures to begin developing the professional identity of a school counselor. This involves locating and analyzing current school counseling research literature on weekly topics such as the history of the profession, ethical and legal decision-making, comprehensive school counseling program design, data-driven practice, and multi-tiered systems of support. This preparation is what allows you to move from describing the role of the professional school counselor to developing your professional identity. The evidence-based literature will also be used in all assignments.
· Interactive Presentations and Discussions (Leadership and Collaboration): Students will demonstrate leadership by facilitating the Professional School Counselor Spotlight and the Interactive Chapter Exploration and Discussion. Both require integrating the school counseling literature. Preparation includes the assigned chapter plus peer-reviewed research and current evidence-based resources on your selected topic and designing an activity that moves the class from reading the material to applying it in a school setting.
· Field-Based Inquiry and Data Analysis (Professional Practice): Two assignments in this course take you outside the classroom. The Interview with a Professional School Counselor requires scheduling, conducting, and analyzing an interview with a practicing school counselor. The School Data Analysis and Reflection requires locating and interpreting achievement data and contributing factors data for an Indiana school using Indiana GPS and the ASCA School Data worksheet. Plan preparation time for scheduling, data retrieval, and analysis well ahead of each due date.
· Major Projects and Writing Standards (Professional Communication): As a graduate student, you are expected to demonstrate professional-level writing on all major projects, including the Define Your Why paper, the Reflection and Professional Growth Journal, and the Self-Reflective and Summative Final Paper. All written work must be clear, well organized, free of grammatical errors, and formatted according to the Publication Manual of the American Psychological Association (7th edition). Please use the Writing Center or the APA resources posted in Canvas if you would like support.

Note: Course workload intensity will fluctuate, necessitating professional time management and consistent preparation to fulfill graduate-level requirements without condensed effort prior to deadlines. In accordance with ASCA Ethical Standards, regarding responsibility to self and the profession, students are expected to prioritize professional sustainability by modeling the resilience and wellness strategies required to maintain optimal effectiveness and prevent burnout.

4. Course Materials
Stone, C., & Dahir, C. A. (2023). The transformed school counselor (4th Ed.). Nelson Education.

American School Counselor Association (2025). The ASCA National Model: A framework for school counseling programs (5th ed.) Alexandria, VA: ASCA (PDF can be downloaded here: https://www.schoolcounselor.org/About-School-Counseling/ASCA-National-Model-for-School-Counseling-Programs)

American School Counselor Association (2019). The ASCA National Model: A framework for school counseling programs (4th ed.) Alexandria, VA: ASCA. (Previous Model)

NOTE: This course is part of our course material delivery program, Ball State First Day. The bookstore will provide each student with a convenient package containing all required physical books and any digital materials will be integrated into Canvas for this course.
You should have received an email from the bookstore confirming materials provided for each of your courses and asking you to select how you would like to receive any printed components (in-store pick up or home delivery). If you haven't done so already, please confirm your fulfillment preference so the bookstore can prepare your materials. Students who do not want to participate in the First Day program may choose to opt out at the link above.
[bookmark: _Toc155272270][bookmark: _Toc206400517]
Additional Resources (that should be with you at every class) 
These all can be found at American School Counselor Association (ASCA) website schoolcounselor.org 
ASCA 2025 Professional School Counselor Standards and Competencies
ASCA 2021 ASCA Student Standards- Mindsets & Behaviors for Student Success
ASCA 2022 Ethical Standards

Extra Resources:
American School Counselor Association (ASCA) 
Indiana School Counselor Association (INSCA) 
Indiana School Counseling Competencies for Students
Indiana Comprehensive School Counseling Model: Carry the Torch to Student Success

5. Assignments and Assessments
Course Assignments
Assignment details, including instructions, relevant readings, due dates, and grading criteria/rubrics will be posted and updated on Canvas. Please check Canvas regularly to stay informed and on track.

· Define Your Why:  Students will define their reasons for pursuing a career in school counseling and explain how those reasons align with their personal passion, professional purpose, and the core values of the profession. The paper asks students to articulate the school counselor's role as a leader, advocate, and change agent consistent with the ASCA National Model and the ASCA Professional Standards, and it establishes the baseline that students return to in the summative final paper.
· Reflection & Professional Growth Journal: Students will keep a running reflection after each class meeting that explores key takeaways, new learning, and connections to school counseling practice. The journal builds the reflective practice expected of professional school counselors and creates the record students draw on for the final paper. It is submitted twice during the semester.
· Professional School Counselor Spotlight: Students will facilitate a brief spotlight at the beginning of an assigned class meeting on a significant issue affecting students in schools. The spotlight names why the issue matters, positions the role of the professional school counselor in addressing it, identifies evidence-based practices aligned with the ASCA National Model, and centers a current article, video, or case study as the discussion point for the class.
· Interactive Chapter Exploration and Discussion:  Students will lead an interactive session on an assigned chapter from the required text. Because classmates will have already read the chapter, the session focuses on application: a brief framing of the key ideas, an activity that places the concepts in a real school setting, a current example of the topic in practice, and discussion questions that ask classmates to evaluate how they would use the material.
· Interview with a Professional School Counselor:  Students will interview a practicing school counselor about their role, daily responsibilities, collaboration, and the challenges they navigate, then write a reflection analyzing that practice against the ASCA Professional Standards, the ASCA Student Standards, and the ASCA Ethical Standards. The reflection uses the ASCA National Model to connect what students observed in the field to their own development as a professional school counselor.
· School Data Analysis & Reflection:  Students will select an Indiana school and analyze its achievement data and contributing factors data, including attendance, discipline, systemic barriers, student perspectives, and education partner perspectives, using Indiana GPS, and the ASCA School Counseling Data Worksheet. The accompanying reflection identifies the opportunity gaps present at the school and proposes how a comprehensive school counseling program would address them. This assignment serves as evidence within the BSU Professional School Counseling Web-Based Portfolio.
· Self-Reflective & Summative Final Paper: History and Role of School Counseling in American Education:  The final paper combines personal reflection, historical analysis, and evaluation of empirical evidence. Students revisit their Define Your Why paper and their journal through the levels of Bloom's Taxonomy to trace their professional growth and build a long-term development plan; evaluate the historical events that shaped the school counselor's role in American education; and compare the empirical evidence on the benefits of comprehensive school counseling programs in relation to the ASCA National Model and the ASCA Student Standards.

Assignment details, including instructions, relevant readings, due dates, and grading criteria/rubrics will be posted and updated on Canvas. Please check Canvas regularly to stay informed and on track

Course Grading Scale
	Assignment
	Due Date
	Points
	Percentage

	Active Participation in Class and Groups
	Throughout the semester
	140
	15%

	Reflection & Professional Growth Journal
	Week 7 & 15
	100
	11%

	Define Your Why
	9/6
	100
	11%

	Professional School Counselor Spotlight
	Assigned
	50
	5%

	Interactive Chapter Exploration and Discussion
	Assigned
	50
	5%

	Interview with a Professional School Counselor
	10/25
	100
	11%

	School Data Analysis & Reflection
	11/22
	200
	21%

	Self-Reflective & Summative Final Paper: History and Role of School Counseling in American Education
	12/9
	200
	21%

	
	Total
	940
	



	Letter Grade
	Range

	A
	100% - 94%

	A-
	<94% - 90%

	B+
	<90% - 87%

	B
	<87% - 84%

	B-
	<84% - 80%

	C+
	<80% - 77%

	C
	<77% - 74%

	C-
	<74% - 70%

	D+
	<70% - 67%

	D
	<67% - 64%

	D-
	<64% - 61%

	F
	<61% - 0%



6. Required Statements and Policy
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. 

Disability Statement
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Attendance
Attendance and active participation are fundamental to your development as a practitioner and the collective learning of this course. In accordance with Ball State University policy, absences are excused for funeral and bereavement leave, jury duty, late course addition, military service, religious holidays, pregnancy leave, student-athletes, and university advisories. For all other circumstances, students must notify the instructor before class to discuss potential adjustments at the instructor's discretion.

· Evaluation: Each class meeting is worth 10 points.
· Participation: Consistent engagement is required to ensure a robust course discussion.
· Punctuality: Arriving more than five minutes late without prior notice results in a 2-point deduction.
· Virtual Attendance Protocols: Students requesting to attend virtually must obtain instructor approval via email at least one hour prior to the session start to be eligible for a maximum of 5 points.
· Camera & Engagement: Students are required to maintain an active camera and engage interactively throughout the session. If a student is unable to utilize their camera due to illness or other approved circumstances, they must obtain prior instructor approval and maintain active engagement via the chat and audio functions to receive credit.
· Confidentiality: To protect the professional integrity of clinical discourse and peer consultation, students must ensure a private, confidential environment, utilizing headphones if others are in the vicinity.
· Notification: Failure to alert the instructor prior to an absence result in zero credit for that session.

7. Recommended Statements, Policies, and Information 
Freedom of Expression 
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.

Title IX / Sex Discrimination
Ball State University is committed to maintaining an educational environment free from sex discrimination, including sexual harassment, sexual misconduct, dating and domestic violence, and stalking. Students who experience or witness conduct that may violate University policy are encouraged to seek support and assistance. The Title IX Office can provide information about reporting options, supportive measures, and available resources. Contact the Title IX Office at 765-285-1545 or titleix@bsu.edu.

Please Note: As your instructor, I am a mandatory reporter. If you disclose information to me about conduct that may constitute sex discrimination or sexual misconduct, I am required to notify the Title IX Coordinator. The Title IX Office will reach out to discuss available resources, supportive measures, and reporting options. If you wish to speak with someone confidentially, you may contact the Counseling Center or the Center for Survivor Support.
 
Pregnancy and Related Conditions
Ball State University provides reasonable modifications for students affected by pregnancy, childbirth, or related medical conditions. Students seeking academic, housing, or other modifications are encouraged to contact the Title IX Office as early as possible to discuss available options and support. For assistance, contact the Title IX Office at 765-285-1545 or titleix@bsu.edu.

University Grade Appeal Policy
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.]

Student Academic Ethics Policy
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy. 

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:  
· Using resources not authorized by the instructor (including devices, AI tools, hidden notes, and open books). 
· Using a generative AI system or a person to complete academic assignments such as response papers, discussion posts, essays, or any other assignment when such use is not explicitly permitted by the assignment instructions or the instructor.
· Utilizing another person or a generative AI system to take a quiz, examination, or similar evaluation in place of oneself. 
· Using a generative AI system for research, creative work, theses/dissertations, grant proposals, IRB-regulated work, or publication-bound work in violation of university AI policies, funder/publisher rules, IRB requirements, or discipline-specific standards.
· Presenting as one’s own work the ideas, representations or words of another person or of a GenAI system without customary and proper acknowledgment of sources or of the AI tool(s) used.  
· Using generative AI systems to analyze data, conduct research, or generate content that is included in an assignment (images, graphs, charts, tables, etc.) without proper documentation, citation, and attribution of this AI use. 
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.). 
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).
· Working with another person on any assignment other than authorized group projects. 
· Sharing or allowing others to access your files, whether done with permission or not. 
· Reusing your own work from another semester, course, or section. 
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing) 
· Discussing exam questions and answers with students who have not taken the exam. 
· Soliciting others to complete work for you.

Generative AI (GenAI) Statement
Full Use (Open GenAI use permitted/encouraged, with documentation) 
At Ball State, we use GenAI to elevate human potential, not replace it. To succeed in an AI-infused world, students must balance technical skills with durable skills, lifelong abilities such as critical thinking, ethical judgment, communication, accountability, and responsible decision-making that define a Ball State graduate. Developing these durable skills requires you as students to think carefully about:
· when AI should and should not be used;
· how to use AI responsibly;
· how to verify AI-generated information; and
· and how to remain accountable for final work.

You are encouraged to use GenAI tools for all work submitted in this course. However, you must cite any AI-generated material that informed your work. Using an AI tool to generate content without proper attribution constitutes a violation of Ball State University’s Student Academic Ethics Policy. You, the student, are always responsible for the content you submit, publish, share, or act upon, regardless of whether GenAI tools assisted in the process. For data security reasons, please use BSU-approved GenAI tools (e.g., BSU Gemini, NotebookLM), which support single sign-on (SSO) with BSU ID and password. Commonly used public GenAI tools carry a higher risk of data being shared externally. In contrast, when using BSU-approved GenAI tools and logging in through Ball State SSO, your data is treated as private and uploaded content will not be used to train future AI models or otherwise be shared outside of BSU. Instructors do not have access to BSU IT Center logs of GenAI tool usage, so student data shared through BSU-approved GenAI tools remain private.

In this course, the following guidelines apply:
· Disclosure and Documentation: When a generative AI model is used in the drafting of your assignment, the use of AI must be disclosed and cited. You must include the specific methods of how, when, and to what extent AI was used, and you are required to upload the full output of the AI as supplemental material.
· Confidentiality and Data Privacy: Consistent with FERPA and ASCA Ethical Standards, students are strictly prohibited from entering any sensitive student data, case notes, or identifying information into AI platforms to protect the right to privacy.
· Responsibility for Accuracy: You are professionally responsible for the quality and accuracy of your work. You must critically evaluate AI-generated content, verify sources and ensuring the generated content is supported by valid school counseling literature, just as you would any other internet source.
· Domain-Specific Nuance: While AI can offer quick summaries, it often struggles with the domain-specific terminology and nuanced meanings essential to the ASCA National Model. AI suggestions are frequently generic and should only serve as a preliminary starting point for your own tailored, professional voice.

Professional Development & Sustainability
AI should be viewed as a supportive tool rather than a replacement for professional skills. Overreliance on generative AI harms your professional development in the long run, as it bypasses the practice required to build the analytical and writing skills central to the school counseling role.
· Authentic Authorship: Build your own foundational knowledge before employing AI tools to allow for better evaluation of generated content.
· Knowledge First: Use AI to brainstorm initial ideas or provide broad overviews to help narrow down topics.
· Authoring: Ultimately, you must author the text yourself, ensuring your work reflects the human connection, clinical judgment, and ethical discernment required to serve students effectively.

The Learning Center
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com. 

Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.   
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC. 

The Writing Center
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center to get additional feedback on your writing. The Writing Center can help you at any stage of the writing process, whether you’re just getting started and need help brainstorming or when you’re wrapping up a project and just want a second set of eyes. We work with writers from all disciplines and with all kinds of writing, including essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. 
You can choose from three appointment types: getting started on a new project (Planning appointment), discussing an existing draft (Feedback appointment), or scheduling time to work, with a tutor on hand to keep you motivated (Accountability appointment). To schedule a free appointment, go to bsu.edu/writingcenter. We offer online appointments any time we’re open, or you can meet a tutor face-to-face in Robert Bell 295 during weekdays and Bracken Library First Floor West in the evenings. Make sure you plan ahead, because appointments book quickly!

The Basic Needs Hub
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students.  To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form. 

The Counseling Center 
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide. 

At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found at BSU Counseling Center.

The Speaking Center  
The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  

The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom.  Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.

Canvas Accessibility
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT). 

FERPA and Privacy
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection. 


Plagiarism Detection 
The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to submit written assignments to Turnitin. Student work will be used for plagiarism detection and for no other purpose. The student may indicate in writing to the instructor that he/she refuses to participate in the plagiarism detection process, in which case the instructor can use other electronic means to verify the originality of their work.   

Proctoring
[Check with your department chair/school director to determine if you can use Respondus tools in your course. Suggested: This course will require the use of the Respondus LockDown Browser and Monitor for online exams. Watch this short video to get a basic understanding of LockDown Browser and the optional webcam feature (which may be required for some exams.) Instructions for obtaining the software can be found in our course.]

8. Course Expectations and Policies
Course Participation Expectations
· This course is designed with weekly activities, discussion, and other forms of regular collaboration and communication.
· It is recommended that you log into your Canvas course 3 to 4 times a week and check your official Ball State email account daily to view announcements and prepare for class.
· Complete all assignments, quizzes, tests, and any other activities by the stated due dates.

Feedback Policy
· I will respond to email from your official Ball State email address within 24 hours during week days (Monday-Friday) and within 48 hours on the weekend.
· Grading and feedback will be completed in a timely manner. While I strive to return assignments quickly, please allow adequate time for detailed feedback on major clinical components.
· Contact me directly if you have questions or concerns about your performance in class.

Late Assignment Policy
· All assignments are due by 11:59 pm EST/EDT time on the due dates indicated.
· Assignments posted after the indicated due dates will be subject to deduction of 10% deduction from the total possible points for each day late.
· Internet connectivity and technical issues may occur and impede you from turning in work on time. Begin assignments early, save and submit your work frequently, and submit before the deadline when possible. You should also have a back-up plan, such as using a campus or local library computer, borrowing a device, or identifying another reliable internet connection.@
· You have one (1) permitted late assignment to allow for these issues, to which you can turn in one assignment 24 hours late.
· Canvas will not accept assignments for grading after 11:59 pm EST/EDT on the final day of class.
· To meet the university’s grade submission deadline, except for our final exam, I cannot accept assignments for grading after 11:59 pm EST/EDT on the final day of class.

Assignment Submission Policy
· Assignments, unless otherwise indicated, should be submitted using the assignment link in the module.
 
Grading Policy
· It is my policy that appropriate evaluation of your academic performance is an integral part of your learning experience. 
· In the absence of mistakes, fraud, bad faith or incompetence, I will be the key decision-maker on the assignment of grades. 

Engagement Expectations
To support a respectful and engaging academic community that encourages the free exchange of ideas and civil discourse, we will follow these ground rules:
· Respect different perspectives. Share your ideas and let others share theirs.
· Challenge ideas, not people. Disagree respectfully. No personal attacks or put-downs. Focus on exploring ideas critically and constructively.
· Listen to understand. Stay curious, ask questions to understand, and give others space to speak.
· Assume good intentions. Approach discussions with curiosity and compassion. 
· Keep it private. What is shared in class stays in class. Do not share others’ words or work without permission.
· Be respectful. Avoid hurtful language, stereotypes, or content that may demean others. Keep feedback constructive.

9. Course Schedule
To support a learning experience that is responsive to the needs, interests, and pace of our class community, the course schedule may shift over the semester. The most current version of the schedule will always be available on Canvas. I encourage you to check Canvas regularly for updates and contact me if you have any questions.

10. Subject to Change Statement
This syllabus is subject to change in the event of extenuating circumstances
