CCIM 200: The CCIM ASCEND Experience
Attuned, Success, Care, Empower, Navigate, and Development

1-credit / 5-week course
School of Journalism and Strategic Communication 
Ball State University — fall 2025

I. Course Description 
First-time college students are often presented with a higher education environment that requires a clear understanding of academic expectations, professional conduct. One needs to build self-awareness and confidence to navigate complex academic and social environments. Gaps can often result in students’ underperformance and disengagement. 

CCIM 200 is designed to address these challenges by equipping students within the College of Communication, Information and Media with essential skills and knowledge to navigate college life. Through exposure to various Ball State resources, student organizations and campus events along with self-assessment exercises and the exploration of effective study and communication strategies, students in CCIM 200 will build a strong foundation for academic success and subsequent professional growth.

The 5-week, 1-credit-hour course focuses on the requirements, expectations, opportunities, and resources of the College of Communication, Information, and Media, with a review of communications-focused career paths. It will help students gain a sense of belonging and create awareness of the multitude of opportunities that exist within the college. It provides time for students to deeply reflect on who they are, what they want, and how to succeed in communications.

II. Instructor
Kate H. Elliott
Instructor of Journalism
Office: AJ 381
Cell: 765-283-6946
kelliott@bsu.edubsu.webex.com/meet/kelliott

III. Office Hours
Monday/Wednesday 11 a.m. to noon in AJ 381. Please make an appointment to meet in person or virtually outside the above office hours. Remember, I am here for you! Call or email me with any questions or concerns, and I will respond within 24 hours.

IV. Course Information 
CCIM 200 31 (CRN: 37601) meets from 1-2:15 p.m. every Tuesday and Thursday from August 18 until September 22 in LB 112. 

Withdrawal Date: You can withdrawal from this or any fall/spring class between the eighth and the 45th day of the class. 

V. Student Objectives and Learning Outcomes

Course objectives: After successful completion of CCIM 200, students will be able to:
· Understand culture of higher education, expectations of college and university professors.
· Demonstrate engagement by attending events hosted by college clubs and organizations that offer practical exposure to their field of interest.
· Develop key elements of emotional intelligence including social skills and empathy.
· Assess their strengths and weaknesses and how that translates into potential career paths and professional opportunities.
· Identify and apply effective learning strategies that support academic success and foster habits of lifelong learning.
· Participate, as a mentee, in CCIM’s mentoring program, reflect and apply academic and personal success strategies provided by mentors.

NACE Competencies for a Career-Ready Workforce
This course emphasizes the following NACE competencies:
· Career & Self Development — Proactively develop oneself and one’s career through continual personal and professional learning, awareness of one’s strengths and weaknesses, navigation of career opportunities, and networking to build relationships within one’s organization.
· Communication — Clearly and effectively exchange information, ideas, facts and perspectives with persons inside and outside of an organization.
· Critical Thinking — Identify and respond to needs based upon an understanding of situational context and logical analysis of relevant information.

VII. Texts, software and resources
No texts or software is required, but a few helpful resources include: 
· Ball State University Writing Center: bsu.edu/writingcenter
· Purdue University Online Writing Lab: http://owl.english.purdue.edu/
· A Cardinals Connect Account (You will be guided to create one)
VIII. Course Outline
What follows is a tentative schedule of content for the course. We have provided this information to merely give you an idea of the material that will be presented and its approximate placing. If you are absent, then it becomes your responsibility to obtain the day’s notes and any assignment(s).
Course format: Course content primarily will be explored through discussions, activities, guest visits, reflection, project-based exploration, and exercises. To facilitate your learning, you must participate fully by reading any assigned readings and completing assignments according to the schedule.
This schedule may shift as we get into the semester. As such, you should follow the content order and deadlines listed in the weekly modules on Canvas.

Week 1: Getting involved in CCIM

· Introduction to course, final project
· Who am I? essay
· Holistic wellness SMART goals

Due: Read syllabus, personality assessment, Who am I? essay, holistic wellness/personal SMART goals.

Week 2: Career & Self Development 

· Social Media Presence
· Cardinals Connect 
· Networking/Getting an internship
· Professional Email Writing
Due: Professional email, sign up for Cardinals connect, networking/mentoring SMART goals.
Week 3: Career & Self Development 

· Writing Center
· Student Financial Services
· Advising and Student Success Coaches
· LinkedIn

Due: LinkedIn plan/updates, Study habits/academic SMART goals

Week 4: CCIM Diversity, Equity and Inclusion

· Inclusive Excellence
· Common Ground Activity 
· Circle of support discussion
Due: Instructor check-in, finances SMART goals.
Week 5: Communication / Professionalism
· Class roundtable re: personality assessment
· Spring schedules
· Final group project due
Dec. 9: Last day of classes | Dec. 10-13 finals week | Dec. 14 Commencement
IX. Course Evaluation 
Your final letter grade will be determined by how many points you earn in the course using the scale below. Some of your assignments will encompass an upgrading approach to employ accountability and intentionality.

A: 90-100
B: 80-89	
C: 70-79
D: 60-69
F: 0-59

X: Assignments 
The course includes lectures, videos, readings, reflection assignments and presentations. Students will engage in graded writing prompts (for attendance) each day of class.
Attendance prompts: We will start each class with a writing prompt. You either get the points for showing up or you don’t (if you are not in class). You don’t need to follow up with me about why you were gone, but you are welcome to do so. I love it when you come to class, and you certainly get more out of your college experience/the content. So come, even if you’re late!!
Who am I Essay? An important component of this course is your ability to reflect on who you are as a person and as a student (your strengths, weaknesses, goals beliefs, etc.). Write a two-page essay that introduces who you are and what you hope to get out of college (and feel free to share your hopes beyond college). 

Goal Setting Sheets: These assignments guide you to set SMART goals in various aspects of your life (wellness, financial, academic/study habits, etc.). 

Inclusive Excellence Reflection: As a student in a university with people from diverse backgrounds, being aware of the differences in preferences and opinions is central to your ability to co-exist and work with your colleagues and instructors. This assignment is a one-page reflection that helps you to firmly and respectfully share your opinions while taking in those of others. The reflection will be based on a session with the office of inclusive excellence, the Ball State University statement on freedom of expression, and a short class discussion.

Career Fair Attendance: (Extra Credit)
If you attend one of the career fairs offered during the semester, you get extra credit points! Proof of attending the fair is a photo of you at the fair as well as the business cards of two people you spoke with during the event.
Rough draft of spring schedule: Students will submit a rough draft of courses they intend to enroll in during the spring semester to help with the transition and advising process. The schedule should include class times, commute, lunch, assignment completion, personal time, and any other contents of relevance to you.
Meeting with success coach/advisor/success staff: Our advisors, mentors, and student success staff are available to provide you with the guidance you need as you navigate your academic journey. To gain the full points for this assignment, schedule a one-on-one session with a success coach, advisor, or student success staff. The staff you have your session with will sign a form to confirm your attendance of and meaningful participation in the session.

FINAL: Mentor Connect
To score full points for this assignment, you must sign up for a Cardinals Connect account and join the CCIM SOAR Mentoring group on the platform (directions will be given in class). Next, you will be paired with an alumni, staff or peer mentor. By the due date, you should have had at least a conversation with your mentor which includes a self-introduction and a discussion of your academic and/or career goals.

XI. Policies and Procedures 
Attendance Policy: Students are expected to attend all classes except for university- and/or school-approved absences. You are allowed three unexcused absences before your grade is subject to a lower grade. Zoom is available if you cannot make it physically to class but can be present with us virtually. Email me at least two hours before class to set up a Zoom meeting.

Absences for University Activities: The University expects its units and programs that take students away from class meetings to schedule such events in a way that will minimize hindrance of orderly completion of course requirements. Such units must provide a written statement to the students describing the activity and stating as precisely as possible the dates of the required absence. The involved students must deliver this documentation to the instructor preferably before the absence, but in no event, later than one week after the absence.

Student Academic Ethics/Integrity Policy: Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.  
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:   
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books)  
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.).  
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 
· Working with another person on any assignment other than authorized group projects.  
· Sharing or allowing others to access your files, whether done with permission or not.  
· Reusing your own work from another semester, course, or section.  
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
· Discussing exam questions and answers with students who have not taken the exam.  
· Soliciting others to complete work for you. 
Generative AI Policy: The use of Generative AI tools, including ChatGPT, is encouraged/permitted in this course for students who wish to use them. You may choose to use AI tools to help brainstorm assignments or projects or to revise existing work you have written. However, you must cite any AI-generated material that informed your work. Using an AI tool to generate content without proper attribution constitutes a violation of Ball State University’s Student Academic Ethics Policy.  
University Grade Appeal Policy: If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.
School’s Writing Statement:  The School of Journalism and Strategic Communication regards writing proficiency as essential to the satisfactory completion of all journalism courses. Therefore, school instructors must monitor writing performance and language usage proficiency in all journalism courses. Student grades must reflect both criteria. This means you will be graded on your spelling, punctuation and sentence structure.

Professional in Residence: The School of Journalism and Strategic Communication may provide virtual professional development and networking seminars each semester to provide industry insight and encouragement for our student majors. These events provide an opportunity for you to connect classroom instruction with current professional practices. They also help expand your professional network. The school may offer in person and/or Zoom presentations.

Access and Opportunity for Students with Disabilities: We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Add/Drop or Withdrawal:  According to Ball State University policy, registration matters and/or withdrawal from a course remains your responsibility. Dropping or withdrawing from the course may affect your financial aid. Please visit the Scheduling & Registration web page for additional information.

Student Rights:  It is your responsibility to be familiar with your rights and responsibilities as a BSU student. Please visit the following site for relevant information: www.bsu.edu/studentcode Code of Student Rights & Responsibilities.  This code includes appendices that contain Ball State's policies on academic dishonesty, policy and procedures for appealing final grades, student leaves for funerals, etc.

Freedom of Expression: In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 
Title IX: Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu.
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations. 
What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator, 
· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward. 
· If a complaint is filed by the complainant or the University, an investigation will begin following University policy. 
The Learning Center: The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com.  
Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.  
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.  
The Writing Center: All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing.  
The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly! 
The Basic Needs Hub: If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.  
The Counseling Center: The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here. 
The Speaking Center: The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  
The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom. Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.
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