CCIM 101 – Fall 2026
The CCIM Experience
	Instructor: Laura O’Hara
	Email: XXXXXX

	Peer Mentor:  Lexi xxxxxx
	Email: XXXXXXX

	Peer Mentor: Kenzie xxxxxxx
	Email: XXXXXXX

	Format: Face-to-Face
	Phone:	xxx-xxxx	

	Class Meets: Mondays 9:00-9:50 a.m.
	Student Drop-by Hours:	
T/TH 3-5 p.m. (and by appointment)

	Class location: Ball Communications 127
	


Course Description
This course will equip you with the essential skills and knowledge needed to navigate college life and to establish deep relationships with fellow students, faculty, and staff members. You will build a strong foundation for academic success and subsequent professional growth through exposure to various Ball State resources and student organizations, participation in campus events, engagement in self-assessment exercises, and exploration of effective study and communication strategies. The course also orients you as a member of an academic discourse community by exploring the principle of academic integrity, the ethical use of emerging technologies (including AI), and the engagement of healthy discourse with varied ideas.
Course Objectives: 
	Course Objectives
	Related NACE Workplace Competencies
	Related BSU Enduring Values

	
1. Discuss the culture of higher education (function, processes and resources) and the expectations of university faculty and staff members.
	
Career & Self-Development
	

Integrity

	2. Engage with the university community by exploring student organizations and resources as well as attending campus events that broaden perspectives and offer insights and experiences crucial for academic and career success.
	Teamwork and Career & Self-Development
	Courage, Inclusiveness, Social Responsibility, Gratitude

	3. Identify and develop key elements of emotional intelligence, including social skills and empathy.
	Teamwork and Leadership
	Inclusiveness, Gratitude

	4. Assess and articulate individual strengths and growth areas that are critical to success in college and in life.
	Career & Self-Development
	Excellence, Courage

	5. Identify and apply effective learning strategies that support academic success and foster habits of lifelong learning.
	Critical Thinking
	Excellence, Innovation

	6. Participate as a mentee in CCIM’s mentoring program; reflect and apply academic and personal success strategies provided by mentors.
	Career & Self-Development
	Inclusiveness, Social Responsibility, Gratitude

	7. Engage diverse perspectives and critical issues in higher education with intellectual rigor, inclusive dialogue, and a commitment to civility and kindness.
	Communication and Leadership
	Courage, Inclusiveness, Social Responsibility

	8. Recognize and apply principles of academic integrity, including honesty, originality and accountability in their work and research.
	Professionalism
	Integrity

	9. Explore the ethical application of new technologies, like Artificial Intelligence (AI), and adhere to the institutional and disciplinary guidelines for their use.
	Technology
	Innovation, Integrity




Class Format
This is an interactive and student-centered course that involves classroom discussion, self-reflection exercises, mentoring, campus involvement, and exploration of university resources. You will be involved in campus activities, connect with faculty, staff, peers, and mentors and complete reflective and practical assignments that will help you achieve academic, personal, and professional success.
Statements and Policies
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse.
Disability Statement
If you need course adaptations or accommodations because of a disability, please contact me as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
Freedom of Expression
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 
Title IX
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu.
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations. 
What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator, 
· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward. 
· If a complaint is filed by the complainant or the University, an investigation will begin following University policy. 
University Grade Appeal Policy 
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.
Student Academic Ethics Policy 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.  
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:   
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books)  
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.).  
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 
· Working with another person on any assignment other than authorized group projects.  
· Sharing or allowing others to access your files, whether done with permission or not.  
· Reusing your own work from another semester, course, or section.  
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
· Discussing exam questions and answers with students who have not taken the exam.  
· Soliciting others to complete work for you.
An in-depth discussion of academic integrity will be conducted in the second week of the semester.
Important Resources
CCIM Student Success and Advising Hub
For academic advising and student success support, visit the CCIM Student Success and Outreach Hub in BC 210. Schedule an appointment with an academic advisor through Navigate or walk in during business hours for assistance from Student Success staff.
The Learning Center 
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com.  
Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.  
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.  
The Writing Center 
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing. 
The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly! 
The Speaking Center  
The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  
The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom. Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment. 
The Basic Needs Hub 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.  

The Counseling Center  
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here. 
Assignment Policies
Attendance: 
I’m not the attendance police. You are adults. However, just like a job, regular class attendance is essential to your success.  Because we are striving for an interactive atmosphere, your presence and active participation are important.  Rather than spending valuable time “taking attendance” the traditional way, I gauge your attendance through daily class activities and discussion.  If you know you will miss class, or if you get sick and can’t come to class, let me know BEFORE CLASS and we’ll make arrangements to help you. 

If you don’t let me know, it’s on you!
Late Work: 
Assignments are due by the date and time listed in the course schedule. I understand that unexpected circumstances sometimes arise, so late work will be accepted with a 10% deduction from the assignment’s total point value for each calendar day it is late.
For example, an assignment worth 50 points that is submitted one day late would receive a maximum of 45 points before any other grading criteria are applied.
· Assignments submitted less than 24 hours late will receive a 10% deduction.
· Assignments submitted 24–48 hours late will receive a 20% deduction.
· This deduction will continue for each additional calendar day the assignment is late.
· Assignments more than five days late will not be accepted unless prior arrangements have been made with me.
· If you anticipate that you will need additional time because of a significant or unforeseen circumstance, please contact me before the assignment deadline whenever possible. I am happy to discuss reasonable arrangements.
The goal of this policy is not to penalize you for being human; rather, it recognizes that deadlines matter while providing some flexibility when life gets in the way. When in doubt, communicate with me.
Submission Format for Assignments: 
AI: In this course, I value your authentic voice and the development of your skills. Artificial Intelligence (AI) tools like ChatGPT, Google Gemini, or Grammarly may be used to support your learning within the following guidelines:
Permitted Uses:
· Brainstorming ideas.
· Generating outlines or structure suggestions.
· Clarifying grammar or revising drafts of your project outlines.
Prohibited Uses:
· Submitting coursework written entirely or mostly by AI.
· Using AI to generate citations, arguments, personal stories, or other assignment content you present as your own.
· Uploading course materials or other students’ work to public AI tools.

All work you submit should reflect your original thinking, your voice, and your preparation as a student in this course. Improper or undisclosed use of AI tools will be treated as a potential academic integrity violation. If you're unsure whether a use of AI is appropriate, please ask.
TEMPTATIONS: It is tempting to plagiarize/use AI improperly to complete your semester assignment if you feel time pressures.  PLEASE don’t put yourself in a bad position by committing plagiarism or by trying to rely on AI to do your work.
If you have plagiarized, you will receive a 0 on your assignment—which may result in failing the course. I will also report the incident to the Associate Provost of Academic Affairs, where the incident will be recorded. If you have plagiarized in multiple courses, you may be subject to dismissal from the university.
Information on citing AI: https://apastyle.apa.org/blog/how-to-cite-chatgpt 
Student Feedback (Course + Instructor Evaluation): Learning is a collaborative process, and your feedback is an important part of it. I welcome your constructive suggestions throughout the semester and encourage you to participate thoughtfully in the University's course evaluation process. Your perspectives help improve the course, strengthen my teaching, and enhance the experience for future CCIM 101 students.
Instructor Feedback: CCIM 101 is designed to support your transition to college through continuous learning, reflection, and growth. Feedback will be provided regularly through instructor comments, peer discussions, mentoring conversations, and self-reflection activities. Rather than serving only as an evaluation of your performance, feedback is intended to help you identify your strengths, recognize opportunities for improvement, and build the knowledge, skills, and confidence needed for success at Ball State University and beyond. You will also receive feedback through the grades obtained in your assignments. Below is a breakdown of the grading scale:
Grading Scale
Course grades can be interpreted using the scale below.
	Course Grading Scale

	Percentage of Points Earned
	 Letter Grade

	90 - 100
	A

	80 - 89
	B

	70 - 79
	C

	60 - 69
	D

	0 - 59
	F





Points Attainable (so many ways….)
	Assignment
	Points

	Syllabus Quiz:
Complete a short quiz demonstrating your understanding of the course syllabus, expectations, policies, and available resources.
	50

	Personal AI Policy Statement
After engaging with the content on academic integrity and the ethical use of AI, you will draft your own version of an AI policy statement for a college course.
	50

	Digital Engagement Assignment:
Explore and engage with CCIM and Ball State digital platforms (e.g., Canvas, Be Connected, departmental websites, and social media) to become familiar with campus resources and communication channels.
Show evidence of following the at least two CCIM related social media pages (preferably the CCIM Instagram page and one of your department social media pages) as well as one BSU social media page outside CCIM. 
	75

	Proof of student organization membership:
For this assignment, you are required to provide proof from a student organization leader or a student organization advisor confirming your membership of that organization. You will be provided with a simple form that will collect the following information: name of organization, name of leader or advisor, and BSU email address of the leader or advisor. 
The alternative to the proof of membership is a 10-minute interview with student organization leader or a student organization advisor. Your interview should cover the aims and objectives of that organization as well as the kind of events that they organize. You will be required to submit the audio recording of the interview and two paragraphs of what you gathered from the interview on a word document.
	75

	Experience Journal Entries
Throughout the semester, you will document (in your My Experience Journal) four opportunities that helped you to hone at least 4 NACE competencies.
	50

	Goal Worksheet:
Develop academic, personal, and professional goals for the semester using a structured goal-setting framework.
	50

	Self-addressed letter:
Write a letter to your future self reflecting on your goals, expectations, and aspirations for your first year at Ball State. The letter will be returned to you later in the semester.
	50

	Self- Reflection Essay:
Reflect on your learning experiences, strengths, challenges, and strategies for academic success during your transition to college.
	75

	Emotional intelligence and strengths-based reflection:
Analyze your CliftonStrengths results and emotional intelligence while reflecting on how these qualities can support your academic success, relationships, and personal growth.

	75

	Critique of the BSU Freedom of Expression Statement:
Write a thoughtful reflection analyzing Ball State’s Freedom of Expression Statement and its role in fostering civil dialogue, academic discourse, and intellectual diversity within the university community.
	75

	Proof of Peer Mentor Meeting:
Meet with your assigned peer mentor and submit documentation confirming your participation along with key insights or takeaways from the meeting.
	75

	Email Writing Assignment:
Draft a professional email to a professor, advisor, or university staff member that demonstrates appropriate academic communication and professional etiquette.
	75

	Proof of Meting with Advisor:
Meet with your academic advisor to discuss academic planning, course registration, and degree progress, and submit documentation verifying the meeting.
	75

	Campus Engagement Record
Using your Be Connected records, show evidence of attending at least three events on campus (At least one CCIM Student Success Open House and any two BSU events of your choice)
	50

	Grand Reflection (Finals)
Reflect on your experiences throughout CCIM 101 and your first semester at Ball State, synthesizing what you have learned about yourself, your academic journey, campus engagement, and your goals for continued personal and professional growth.

	200

	Attendance (in-class participation)
 
	300

	TOTAL
	1400


Detailed description and instructions for each assignment are available in canvas.
2

