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Basic Design 1
IDES 116-1. CRN: 35556. Mon./Weds. 12:00-2:50 pm. Applied Technology Building. Room 262F.
IDES 116-2. CRN: 35557. Mon./Weds. 3:00-5:50 pm. Applied Technology Building. Room 262 F.

IDES 116-3. CRN: 35560. Mon./Weds. 3:00-5:50 pm. Applied Technology Building. Room 262 G.

Course Modality/Structure: This studio meets in person twice per week. Structured modules are provided every
two to three weeks on Canvas. Each module has a series of activities and checkpoints that culminate in an
assignment or project. A final three-week capstone project will incorporate all of the concepts learned during the
semester.

Changes and Updates: This syllabus is subject to change in the event of extenuating circumstances.

— Contact Information | Instructor Schedule | Course Schedule

« Instructor: Dale Potts | Office: AT 224 | dlpotts@bsu.edu (mailto:dipotts@bsu.edu)

¢ The best way to contact me is through email. The response time for emails is typically 24 hours or
less on weekdays and 36 hours or less on weekends.

« Instructor Schedule & Office Hours: Instructor Schedule.jpg



mailto:dlpotts@bsu.edu

o Schedule Office Hours via Zoom: M.&W. from 10:00-Noon | F. from 10:00-2:00

» Tentative Course Schedule: 116 Schedule F26.
(https://bsu.instructure.com/courses/187985/files/24979975?
location=course_syllabus_187985&wrap=1)_
(https://bsu.instructure.com/courses/187985/files/24979975/download?
location=course_syllabus_187985&download_frd=1)

To support a learning experience that is responsive to the needs, interests, and pace of our class
community, the course schedule may shift over the semester. The most current version of the
schedule will always be available on Canvas. | encourage you to check Canvas regularly for
updates and contact me if you have any questions.

e Interior Design Program Coordinator: Dr. Sarah Angne-Alfaro | smangnealfar@bsu.edu
(mailto:smangnealfar@bsu.edu)

* (mailto:smangnealfar@bsu.edu) Department: Dept. of Const. Mgmt. & Interior Design (CMID) | AT
151 | 765-285-5642

o College: Estopinal College of Architecture & Planning (CAP) | AB 104 | 765-285-5861

PORTFOLIO DESIGN FOR INTERIORS

ROLD LINTON | WILLIAM ENGEL

B L Gororigedtapriyl gy

REQUIRED: Portfolio Design for Interiors: Harold Linton (Author), William Engel (Author).

Publisher : Bloomsbury Publishing; 1st edition (Aug 10 2019)
Paperback : 296 pages
ISBN-13 : 9781628924725
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DESIGN =

"\ BY GAIL GREET HANNAH

I excoeises e THREE-DIMENSIONAL

RECOMMENDED: Elements of Design: Rowena Reed Kostellow and the Structure of Visual Relationships

Publisher : Princeton Architectural Press; 2nd edition (July 1, 2002)
Paperback : 144 pages
ISBN-13 : 978-1568983295

Supplies:

location=course_syllabus_187985&wrap=1)_ {

—)-

(https://bsu.instructure.com/courses/187985/files/24955120/download?
location=course_syllabus_187985&download_frd=1) @

location=course_syllabus_187985)

» Required course materials can be obtained through the Ball State First Day =
are automatically enrolled each semester. Please check your bsu.edu email for information about delivery of
physical and digital materials. Students who wish to opt out during the Fall 2026 semester must do so by
August 30, 2026. Students who opt out are responsible for obtaining all required course materials on their own
through the Ball State Bookstore or another retailer. If you opt out, your digital access will expire shortly after,
and you will lose access to publisher-provided course content, online assignments, quizzes, and exams.

— Course Description + Objectives + Preregs.

Description: The exploration of the elements and principles of design and abstract expression. The
implementation of two- and three-dimensional design using creative problem-solving skills and
precedents to inform design solutions. Introduction to portfolio development.

Prerequisite: Open to Pre-interior Design Majors and Interior Design Minors only.
Objectives: Following successful completion of the course, the students will be able to:

« collaborate as a team through the distribution and structuring of team responsibilities. (Examples:
aligning individual personality traits and skills with leading or contributing roles on a team)
CIDA_5e_Undr
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list diverse professional role models. Diverse role models could include design faculty, guest
speakers, guest studio critics, professional mentors, internship supervisors, etc. Diversity could
include role models who vary in race, ethnicity, gender identity, neurodiversity, age, ability, and
practice backgrounds and expertise. CIDA_6j_Prog

apply space planning techniques throughout the design process. Techniques could include block
planning, volumetric studies, space allocation, circulation studies, massing studies, stacking,
human and/or process mapping, and wayfinding. CIDA_8a_ApAb

use precedents to inform design concepts or solutions. Precedents could include typologies, spatial
organization, and/or historical references. CIDA_8e_ApAb

explore and iterate multiple ideas for the solution of a design problem. CIDA_8f_ApAb design
creative and effective solutions. Projects can be created in the natural, built, or virtual world. Work
exhibits fluency, flexibility, originality, and/or elaboration. Also refer to the Creativity Standards
Essay on the CIDA website (www.accredit-id.org) under Accreditation/Policies and Procedures,
Standards/Professional Standards. CIDA_8g_ApAb

cite instances where they were innovative and took risks. Examples could include projects or
assignments that encourage the exploration of untested ideas in the design process.
CIDA_8k_Prog

express ideas and their rationale developed in the design process through visual media, ideation
drawings and sketches. Examples could include hand sketches, digital representations, and
models. CIDA_9d_ApAb

demonstrate knowledge of the elements and principles of design and related theories, including
spatial definition and organization. Theories such as similarity, continuation, closure, proximity,
figure/ground, symmetry, order, and/or hierarchy. Elements such as point, line, shape, form/mass,
volume, color, light, and texture. Principles such as proportion, scale, balance, harmony,
unity/variety, rhythm, emphasis, etc. Examples of evidence could include individual exercises,
drawings, design solutions, models, and/or digital presentations throughout the curriculum.
CIDA_11a_Undr

exhibit design solutions using a variety of media. Examples of media could include study models
(physical or digital), sketches (physical or digital), using natural materials, painting, marker, etc.
CIDA_11b_ApAb

demonstrate two-dimensional design solutions. Theories such as similarity, continuation, closure,
proximity, figure/ground, symmetry, order, and/or hierarchy. Elements such as point, line, shape,
form/mass, volume, color, light, and texture. Principles such as proportion, scale, balance, harmony,
unity/variety, rhythm, emphasis, etc. Examples of evidence could include individual exercises,
drawings, design solutions, models, and/or digital presentations throughout the curriculum.
CIDA_11c_ApAb

demonstrate three-dimensional design solutions. Theories such as similarity, continuation, closure,
proximity, figure/ground, symmetry, order, and/or hierarchy. Elements such as point, line, shape,
form/mass, volume, color, light, and texture. Principles such as proportion, scale, balance, harmony,
unity/variety, rhythm, emphasis, etc. Examples of evidence could include individual exercises,
drawings, design solutions, models, and/or digital presentations throughout the curriculum.
CIDA_11d_ApAb

reference color principles, terminology, theories, and systems in a project. CIDA_12f_Undr




o select and apply color to support design purposes. Examples could include design concepts,
wayfinding, symbolism and associations, preferences and responses, practical and pragmatic
considerations, historical precedence, and market trends. CIDA_12h_ApAb

Assignment Submission and Grading Policies
Late Assignments:

+ Late assignments will be deducted 10% per day. After the third day (72 hours), the assignment score becomes
a"0".

» In case of an excused absence, contact the instructor and make arrangements before the assignment is due.

» Protect yourself and your physical assignments! Always photograph your physical projects or assignments
before you turn them in.

« [f your project is late, contact the instructor to arrange the project drop-off.

« Photograph the project in place and email the photo to the instructor immediately

Canvas: assignment details, including instructions, relevant readings, due dates, and grading criteria/rubrics, and
a checklist, will be posted and updated on Canvas.

* Please check Canvas regularly to stay informed and on track.
o Canvas will not accept assignments/projects for grading after 11:59 pm EST/EDT on the final day of class.

Title Bands: projects must include a complete title band, i.e., hand-lettered or typed at the bottom/side of the
document. It must have these 5 components, in this format, in this order:

o Last Name_First Name_Course Number-Section Number_Assignment Name_Instructor Last Name_Due Date
(format: 01-01-25).

« EXAMPLE: Snarfblatt_Eggbert_116-1_Volumetrics_Potts_01-01-25.

« Points will be deducted for projects with missing title bands.

Digital File Names: projects must include the same 5 components, in the above format and order. Save the file
name before you drop it on Canvas.

Notes on Grading

» Appropriate evaluation of your academic performance is an integral part of your learning experience. | am open
to questions about your graded projects, but | will be the key decision-maker on the final assignment of grades.

| will read every discussion post, but | will not always personally comment on all posts.

+ Please contact me directly if you have questions or concerns about grades or your performance in class.

« Afinal examination or alternative end-of-term assessment should be given in each course, regardless of
modality. The published day and time = (https://www.bsu.edu/about/administrativeoffices/registrar/faculty-
and-staff/archivedcalendars) during finals week is included in the course schedule.
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Grading Scale and Rubric Sample

Grading Scale Assessment Terminology:
94 — 100 A Mastery or Excellent- ("A") exceptional work with few to no
90-93.9 A- errors; quality of work is far beyond the proficiency standard;
87 —89.9 B+ creativity/industriousness is exceptional.
84 - 86.9 B Advanced or Good ("B") good work with a few minor errors/

issues; work is above proficiency standards; creativity/
industriousness is good but not exceptional.
Proficient- ("C") acceptable work; work passes proficiency

80-83.9 B-
77-79.9 C+

74-76.9 c standards but lacks creativity/industriousness.

70-739  C- Near Proficient or Needs Work ("D") work that is lacking

67 — 69.9 D+ proficiency in a few instances; creativity/industriousness is

64-66.9 D lacking.

60 — 63.9 D- Emerging- ("F") work that is lacking proficiency in several

0-59.9 F instances; creativity/industriousness is not severely lacking.

’ Missing- ("zero") a portion of the assignment is missing.

Grading:

Exceptional effort earns higher grades but skills and standards must be exceptional to earn an “A”
Working hard on a project does not always guarantee an “A”.

Criteria Ratings

1.0t0>0.9 pts 0.9to>0.8 pts [0.8t0>0.0 pts
Mastery IPrahaent IEnErene
Exploration of 2-dime There is typically a range of points for each

design solution is extreme column. You may receive .95 out of 1 point in

Originality creative. The final expressi the Mastery column.
is uniquely varied from the 1 N€ point values are listed in the Pts.

original object. column to the right of the rubric.

Sample Canvas Rubric:
Shadow Play Activity

Criteria Ratings
(1.0 t0 > o . 10,9 t0 > 0.8 pts 0.8t0 > 0.0 pts 0.0 pts
Mastery - Proficiel E i Missing

. 4 5 . " Exploration of 2-dimensional
Exploration of 2-dimensional | Exploration of ional p' N
o : P design solution needs to be
design solution is extremely |design solution is creat®g

R — e unique and creative. -
Originality creative. The final expression | The final expression is ORI < ! e
k. 1

is uniquely varied from the |effectively varied from the n
not match the assignment

original object. original object.
goals.
1.0to>0.9 pts 0.9t0 > 0.8 pts 0.2 touants 0.0 pts
Mastery Proficient Emer:inl‘ Missing
Exploration of line is
Exploration of line is acceptable. Lightweights are

. . g Exploration of line is
excellent. Lightweights are  |varied but need more or less | | 9 =
N . N N minimal. Lightweights need
varied. The final expression |emphasis. The final

AN . . . more variation. The final \
of line is sensitively expression of line is

expression of line needs to
ed. Line is hat implied but P

i 3 Y be implied (less outline, less
implied and negative space |needs more refinement (less ; ;

A ¥ i detail, more detail, etc.).

is explored. outline, less detail, more

detail, etc.).

2-dimensional Line
Expression

Total Points: 2.0

Course Assignment Breakdown

A Breakdown,

Activity Subject Matter %
Digital & Printed Introduction to Portfolio Graphic Design 10
Digital & Printed Project 1 Elements and Principles 10
Modeled & Digital Project 2a The Cube Activity & Project 2b Rectilinear Volumes 10
Modeled & Digital Project 3 Planar Construction 10 EXERCISES: In-class tasks.
Modeled & Digital Project 4 Lines in Space 10 DISCUSSIONS: Low-point tasks.
Modeled & Digital Project 5 Repetition 10 ACTIVITIES & Design Process: Low-point tasks.
Modeled & Digital Project 6 Color Theory 10 PROJECTS: High-point tasks.
Modeled & Digital Project 7 Final Capstone Project 20
Training Woodshop Training 5
Presentation Final Exam: Portfolio Lottery 5
Total 100
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Attendance: Attendance will be taken at the time the instructor chooses during the class period. Be careful of late
arrival and early departure, as they could result in an unexcused absence if attendance has already been taken.
The instructor may choose to take attendance at the beginning and end of class if students leave early. It is the
student’s responsibility to talk to the instructor if they arrive late to the class, or need to leave early, and would like
to be considered present. It is the instructor’s decision if they will mark you present.

Attendance/Preparation: You are required to attend and participate in each class session for the entire period.
You are also expected to be prepared with the proper supplies/materials and to turn in assignments on time. If you
arrive after attendance has been taken, it is your responsibility to contact the instructor immediately after class;
otherwise, you will remain absent.

Missed Classes: You are permitted two unexcused absences if your course meets two times a week. You are
permitted three unexcused absences if your course meets three times a week. Each unexcused absence
afterward will lower your final grade by 10% for each unexcused absence thereafter, as directed by the professor.

Example: For 5 unexcused absences, an end-of-semester score of 95% (A) will become 65% (D-).

o Unexcused absences 1 and 2 are granted with no change of score = 95%
o Unexcused absence 3 lowers the score by 10% = 85% (B)

o Unexcused absence 4 lowers the previous score by 10% = 75% (C)

o Unexcused absence 5 lowers the previous score by 10% = 65% (D-)

Excused? Unexcused? For excused AND unexcused absences, the following applies:

« If you miss a class, you must check with fellow students to find out what you missed. Your instructor will not
hold private make-up teaching sessions with you due to your absence.

« ltis your responsibility to keep yourself up-to-date with class materials. For *Excused absences, scan and
email the following information to your professor:

o funeral: documentation that shows your relationship to the person, date and location of event.

o illness: an official doctor's excuse for date(s) missed and expected return date as anticipated by the doctor.
Health center excuses have been abused and will be scrutinized closely.

o field trips: an official field trip notice for date(s) missed (must be on department letterhead and have
appropriate signatures).




o If you have special circumstances (lengthy illness, death in the family, etc.), contact the professor
immediately to make plans for keeping up with work during your absence.

Instructor Absence or University Closure: Due to the extensive material that we need to learn, there are no
"free days". If  amill or the University closes due to inclement weather, etc., you will receive an email with a video
clip, instructions, and tasks that need to be completed during class that day. If | can conduct class via Zoom, | will
send a link via email.

Zoom Meetings: Be camera-ready because | expect you to keep your camera on during the meeting!

During virtual class presentations and critiques, all students are expected to keep their cameras on for the
duration of the session. Interior design is a visual and interactive discipline, and active engagement,
including visible presence, is essential for meaningful critique and professional conduct. Keeping cameras on
allows the instructor and presenters to gauge attention, encourages accountability, and mirrors expectations
in professional design meetings. Students with documented accommodations, technology limitations, or
extenuating circumstances should contact the instructor in advance to discuss alternatives. Failure to comply
may affect participation or professionalism grades.

Other ID Policies

BSU Policies

BSU Resources
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ID Attendance Policy

Technology Use: There will be appropriate times to use technology during class. Your professor will let you know
when it is appropriate to use technology. Otherwise, turn off and put away all cell phones, iPods, iPads, laptops,
etc. during lectures, class discussions, and student presentations. Inappropriate use of technology will be recorded
and deducted from your final grade if necessary.

NOTE! Unauthorized recording or documenting is not allowed during lectures, labs, or studios. Please
obtain consent if you wish to record.

Digital File Backup: Be sure to back up digital files daily to an external source other than your laptop (Box,
external hard drive, server outside of the university, etc.). Crashes, theft, and loss of information are your
responsibility. Digital file failures are not an excuse for late assignments.

Assignment Completion: It is recommended that you log into your Canvas course daily and check your official
Ball State email account twice daily so you are prepared for class. Assignments typically take between two to
three hours of homework time (outside of class) for every one hour in class. An example is that a three (3) credit
hour class can require up to nine (9) hours per week outside of class time to complete homework assigned
throughout the week.

Work During Class: Working in class is essential for skill development. You are expected to make efficient use of
class time by working on projects and subject matter pertaining to the course. Working on other course
assignments during that time may result in an absence for the day.

Class Meeting Times: Class meeting times are reserved for class-specific work. Take care of your personal
business before or after class, i.e., buying supplies for class, attending to non-related university business, etc.
Scheduled studio and class times are not appropriate times to text, e-mail, take calls, or work on outside projects.
Long hours will be spent in this space, which means that life needs to happen in the space as well, i.e., food,
beverages, communication with family/friends, study for other courses, etc.




Outside of Class: It is encouraged to interact with students of all levels in the studio area. However, you must
respect everyone’s right to a positive studio environment that is supportive of serious and focused work, i.e., use
earbuds or headphones, take calls outside of the studio area, etc. Please attend to everything you bring into the
classroom and put away or dispose of items when you are finished.

Generative Al Statement: Atrtificial intelligence tools (such as ChatGPT, image generators, or similar platforms)
may be used in this course only as a supportive tool for brainstorming, preliminary research, organizing ideas, or
refining written communication. Al may not be used to generate final design concepts, drawings, renderings, or
written work submitted as your own without substantial personal development, critical thinking, and original
authorship. All design decisions, visual work, and final narratives must reflect the student’s independent thinking
and studio process. Any use of Al must be transparent and properly acknowledged. Misuse of Al, including
submitting Al-generated work as original or allowing Al to replace the design process, will be treated as academic
misconduct and addressed according to university policy.

Studio Maintenance: The studio must be maintained after every use; clean the table tops, discard/recycle trash,
and store your materials after each use of the studio.

Studio Environment: The studio is a professional environment and is the basis for our interactions with
colleagues and our opportunity to safely explore notions and resources. The classroom should provide a climate
that facilitates discussion and offer an atmosphere that is accepting of all students’ ideas. Respect is at the heart
of this environment; all opinions will be heard and respected. Everyone will have a chance to talk, but please, only
one person speak at a time. Talking over another does nothing to make your case.

Similarly, this place and the equipment and furnishings should also be treated with respect. We recognize
that long hours spent in this space mean that life needs to happen in the space as well ...food and drink,
communication with family and friends, study for other courses, etc. However, class meeting times are
reserved for class-specific work. Take care of your personal business before or after class (this includes
buying supplies for class or attending to university business). Scheduled studio time is not the time to text, e-
mail, take calls, or work on outside projects. Even outside of class time, students should respect everyone’s
right to a positive studio environment that is supportive of serious work. Please attend to everything you
bring into the classroom and put away or dispose of items when you are finished.

Storage Lockers are available for your valuable supplies.

» Keys must be returned by Wednesday of finals week. Keys must be returned at the designated time stipulated
in your contract, or a $25 fee will be required.

» White storage boxes are available in the resource room. These boxes are for the storage of models, flat works,
and items that are not valuable. These boxes should not leave the interior design area and need to be emptied
by Wednesday of finals week.

Senior Exit Survey: Students are required to complete an exit survey prior to graduation.

BSU Policies

BSU Resources
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ID Attendance Policy

Other ID Policies

University Statement: We are committed to ensuring that all members of the community are welcome through
valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote
a culture of respect and civil discourse.

Disability Statement: If you need course adaptations or accommodations because of a disability, please contact
the instructor of record as soon as possible. Ball State's Disability Services Office &=
(https://www.bsu.edu/about/administrativeoffices/disability-services) coordinates services for students with
disabilities; documentation of a disability needs to be on file in that office before any accommodations can be
provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu (mailto:dsd@bsu.edu)._.

Freedom of Expression Statement: In this course, we are committed to fostering a learning environment that
values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State
Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and
respect, and learn from differences in people, ideas, and opinions. Please review Ball State University’s
Statement on Freedom of Expression & _(https://www.bsu.edu/about/freedom-of-expression/freedom-of-
expression-statement)_, the resources on Ball State’s Freedom of Expression webpage &=
(https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit) , and Ball State’s Beneficence Pledge &

(https://www.bsu.edu/about/beneficence)..

Title IX: Ball State University is committed to providing a safe and inclusive learning environment for all students.
If you or someone you know has experienced sexual harassment—including sexual assault, dating violence,
domestic violence, or stalking- please know that you are not alone. The University offers support services and
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resources. For more information or to report an incident, please visit bsu.edul/titleix (mailto:bsu.edultitleix)_ or
contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu. (mailto:titleix@bsu.edu)_
(mailto:titleix@bsu.edu) Please Note: As your instructor, | am a mandatory reporter. If you disclose information to
me about conduct that may constitute sex discrimination or sexual misconduct, | am required to notify the Title IX
Coordinator. The Title IX Office will reach out to discuss available resources, supportive measures, and reporting
options. If you wish to speak with someone confidentially, you may contact the Counseling Center or the Center for
Survivor Support.

Pregnancy and Related Conditions: Ball State University provides reasonable modifications for students
affected by pregnancy, childbirth, or related medical conditions. Students seeking academic, housing, or other
modifications are encouraged to contact the Title IX Office as early as possible to discuss available options and
support. For assistance, contact the Title IX Office at 765-285-1545 or titleix@bsu.edu. (mailto:titleix@bsu.edu)

Student Academic Ethics Policy: Honesty, trust, and personal responsibility are fundamental attributes of the
university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an
institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation,
and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to
maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA's
academic integrity website & (https://www.bsu.edu/about/administrativeoffices/vice-provost/student-
services/academic-integrity) (Students tab) for resources on understanding academic integrity, citing sources
properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and
students’ rights, please read the University Student Academic Ethics Policy &

(https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity) .

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting
someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise
indicated, you must work independently. Check with me if you are unsure whether something constitutes academic
dishonesty. Examples of academic integrity violations include but are not limited to:

o Using resources not authorized by the instructor (including devices, Al tools, hidden notes, and open
books).

o Using a generative Al system or a person to complete academic assignments such as response papers,
discussion posts, essays, or any other assignment when such use is not explicitly permitted by the
assignment instructions or the instructor.

o Ultilizing another person or a generative Al system to take a quiz, examination, or similar evaluation in place
of oneself.

o Using a generative Al system for research, creative work, theses/dissertations, grant proposals, IRB-
regulated work, or publication-bound work in violation of university Al policies, funder/publisher rules, IRB
requirements, or discipline-specific standards.

o Presenting as one’s own work the ideas, representations, or words of another person or of a GenAl system
without customary and proper acknowledgment of sources or of the Al tool(s) used.

o Using generative Al systems to analyze data, conduct research, or generate content that is included in an
assignment (images, graphs, charts, tables, etc.) without proper documentation, citation, and attribution of
this Al use.

o Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool,
OneClass, etc.).

o Without the instructor’s written permission, giving away, buying, or selling graded assignments, class notes,
exams, study guides, or other course materials to other students or to third-party vendors (Course Hero,
Chegg, 24HourAnswers, etc.).
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o Working with another person on any assignment other than authorized group projects.
o Sharing or allowing others to access your files, whether done with permission or not.
o Reusing your own work from another semester, course, or section.

o Sharing answers with others during exams (passing notes, texting, whispering, gesturing)
o Discussing exam questions and answers with students who have not taken the exam.

o Soliciting others to complete work for you.

Generative Al (GenAl) Statement: see the Other ID Policies tab

BSU Resources
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The Counseling Center: The Ball State University Counseling Center offers
free and confidential services to all students. The Counseling Center is locate
in Lucina Hall, Room 320. To schedule an appointment, you can contact us at
765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached
765-285-HOPE (4673). The Crisis Line is a mental health resource for those
who are struggling with any mental health concerns, including thoughts of self
harm and/or suicide.




At the Ball State Counseling Center, we see students for a variety of
reasons, some of which include homesickness, relationship concerns,
anxiety, and depression. At your first appointment, you will work with a
therapist to create a plan that will connect you with resources that best f
your needs. We assist students with getting connected to therapy at our
Center as well as connecting students to self-help resources, other on-
campus resources, and community-based resources. All Ball State
students also have access to several on-demand, self-help resources
through a variety of different platforms. All of these resources, including
direct link to our website, can be found at BSU Counseling Center =
(https://nam12.safelinks.protection.outlook.com/?
url=https%3A%2F%2Flinktr.ee%2Fbsucc&data=05%7C02%7Clnlittleford%:

The Learning Center: The Learning Center offers free Tutoring and Academi

Coaching for many courses at Ball State. Students can make appointments fc
online (Zoom) or in-person (NQ 350) appointments. To make an appointment,
visit myballstate.bsu.edu & _(https://mybalistate.bsu.edu/).and click on
“Navigate” in the Academic Tools section, or just go directly to
bsu.navigate.eab.com s (https://nam12.safelinks.protection.outlook.com/?
url=https%3A%2F%2Fbsu.navigate.eab.com%2F &data=05%7C01%7Ccmills%40I
. Testing accommodations for students with disabilities are available for studel
who have received the appropriate documentation from Disability Services.
Tests may be administered in the Learning Center. Supplemental Instruction
available in select courses. If you have an Sl leader for your course, that pers
will provide students with information the first week of school regarding weekl
study sessions. For more information about Learning Center programming,
visit bsu.edu/learningcenter =

(https://Iwww.bsu.edu/academics/collegesanddepartments/universitycollege/lear
or call 765-285-1006. Follow us on Instagram: BallStateLC =

(https://Iwww.instagram.com/ballstatelc/)..
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The Writing Center: All writers improve with practice and feedback, so as a
student in this course, you are encouraged to use the Writing Center to get
additional feedback on your writing. The Writing Center can help you at any
stage of the writing process, whether you're just getting started and need help
brainstorming or when you’re wrapping up a project and just want a second s¢
of eyes. We work with writers from all disciplines and with all kinds of writing,
including essays, reports, reflections, research projects, web content, lesson
plans, slideshows, poster presentations, resumes, and other digital or print te>

You can choose from three appointment types: getting started on a new proje:
(Planning appointment), discussing an existing draft (Feedback appointment),
scheduling time to work with a tutor on hand to keep you motivated
(Accountability appointment). To schedule a free appointment, go to
bsu.edu/writingcenter &_(http://www.bsu.edu/writingcenter)_. \We offer online

appointments any time we're open, or you can meet a tutor face-to-face in
Robert Bell 295 during weekdays and Bracken Library First Floor West in the
evenings. Make sure you plan ahead, because appointments book quickly!

The Speaking Center: The Speaking_Center &>

(https://sitecorecms.bsu.edu/academics/collegesanddepartments/communicatio

center)_is a free resource available to all members of the BSU community
wanting to improve their public speaking abilities. We offer personalized
coaching designed to help you become a more confident and effective speake
Our trained coaches provide constructive feedback and support throughout th
entire speech preparation process, whether you are in the early stages of
brainstorming ideas and organizing your thoughts, or you need to practice yot
delivery and refine your message.

The Center is in the David Letterman Communication and Media Buildin
room 302. To schedule an appointment, please access us through your
Navigate app or use this direct link & (https://bsu.campus.eab.com/)_to

sign up for a time. Appointments are available both in person and on
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Zoom. Appointments are available in person, on Zoom, and in virtual
reality (VR) for those interested in practicing in an immersive speaking
environment.

The Basic Needs Hub: If you are having difficulty affording enough food, do t
have a safe and reliable place to sleep, and/or are experiencing an emergenc
or crisis, help is available through the Basic Needs Hub. =

(https://www.bsu.edu/about/administrativeoffices/dean-of-students/basic-needs-

hub) The Basic Needs Hub has information, resources, and provides
individualized support to students. To talk with a supportive staff member abol
your experience, receive one-on-one assistance, or learn more about resourc
you can submit a Basic Needs Assistance Form. =

(https://lcm.maxient.com/reportingform.php?BallStateUniv&layout_id=30)

Canvas Accessibility: Canvas provides a user experience that is easy, simpl
and intuitive. Special attention has been paid to making Canvas screen-
readable. The Rich Content Editor encourages users to create accessible
content pages (i.e., text formatting is accomplished using styles). Canvas is
designed to allow limited customization of colors and schemes to be accessib
for all users. The National Federation of the Blind granted Canvas the Gold
Level Web Certification in 2010. Find more information by visiting the Canvas
Voluntary Product Accessibility Template (VPAT) =
(https://www.canvasims.com/accessibility)

FERPA and Privacy: As a student, your educational records are considered
confidential. Under FERPA (Family Educational Rights and Privacy Act), your
records are confidential and protected. Under most circumstances, your recor
will not be released without your written and signed consent. However, some
directory information may be released to third parties without your prior conse
unless a written request to restrict this is on file. You can learn more about
student rights to privacy by reading Ball State's FERPA and Privacy and

Protection. & (https://www.bsu.edu/about/administrativeoffices/registrar/ferpa
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Plagiarism Detection: The campus subscribes to Turnitin, a plagiarism
prevention service, through Canvas. You may need to submit written
assignments to Turnitin. Student work will be used for plagiarism detection an
for no other purpose. The student may indicate in writing to the instructor that
he/she refuses to participate in the plagiarism detection process, in which cas
the instructor can use other electronic means to verify the originality of their
work.

Other Helpful Links:

 www.bsu.edu/studentrights/academicethics =
(http://www.bsu.edu/studentrights/academicethics).. The Academic Ethics
policy is section VIl of the Code.

e http://lwww.bsu.edu/pledge & (http://www.bsu.edu/pledge).. A direct link t
the Beneficence Pledge.

o www.bsu.edu/studentrights/disruption =
(http://www.bsu.edu/studentrights/disruption)_. Disruption in classrooms,
offices, and other facilities supporting the University is prohibited by Code
section 5.2.9.

» The entirety of the Ball State Code of Student Rights and Responsibilities
(Code) is published online at http://www.bsu.edu/studentcode =

(http://www.bsu.edu/studentcode)..
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