CPSY 740 Practicum in Supervision

Expectations and Guidelines

Spring 2026

Instructor:  Dr. Sharon Bowman

Office:  HB 434

Office Hours:  TBA



Phone:  765-285-8040

8:00 AM (HB 124): Montgomery; Vanderstelt; Fuller; Xiong
11:00 AM (HB 124): Yocum; Willaman; Jaronsinski
Text:  None required.

Course description: Supervised experience in the supervision of counselors-in-training.  Students will be assigned to a graduate practicum to provide supervision to practicum students seeing clients in the practicum clinic of the department.  Prerequisite or parallel:  CPSY 722.
Course structure

1. Students will be assigned to one of the practicum groups conducted in CPSY during the Spring semester.  In that practicum, students will be assigned one supervisee for the semester.  The student supervisor should plan to attend the practicum to which he/she is assigned for at least the first hour of the first week of the semester to receive a supervisee assignment and become acclimated to the practicum. The student is also expected to attend a full session of practicum at least twice during the semester to learn the practicum system and keep abreast of their supervisee’s in-class progress. [If the student supervisor cannot attend the assigned practicum night, alternate arrangements will have to be made]. The student supervisor is also expected to be in regular contact with the Practicum Faculty Supervisor, in whatever format the Practicum Faculty Supervisor prefers.  It is the student supervisor’s responsibility to make regular contact with the Practicum Faculty Supervisor to coordinate the supervisee’s development. 

2. The student supervisor will provide individual supervision to the supervisee on a weekly basis during the semester (1 hour/week).  All supervision sessions will be recorded, and may be shown in group supervision (please inform your supervisees of this expectation in your first supervision session).  Any exceptions to the recording requirement must be pre-approved by me. The student supervisors will keep written progress notes for each individual supervision session. These notes are to be emailed to me within 48 hours of your supervision session (DO NOT include client identifying information, and password protect the files with CPSY740).
Please clearly label your files with the date, your last name, and the assignment (e.g., 1.14.26, Fuller, Sup Note Week 2)

3. At the beginning of the semester (the first or second session of supervision) the student supervisor and supervisee should determine three tangible goals for supervision (e.g., learn relaxation skills, learn to write good case notes, develop effective confrontation skills).  The supervision evaluation form will be useful for identifying goals.  The goals will be listed on the SUPERVISION CONTRACT. They should also be posted in the appropriate spot in Canvas once they are identified (this document is located under CONTENT). 
4.  At midterm and again at the end of the semester, student supervisors will conduct an evaluation session with the supervisee.  Use the Practicum Clinic’s evaluation form (located on Canvas or in Sonia) to provide feedback about the supervisee’s counseling skills.  The midterm evaluation will provide a map for supervision for the rest of the semester.  The supervisee will also complete an evaluation of the student supervisor (in Sonia) at midterm and at the end of the semester; these are discussed with the supervisor at the time of completion.  
NOTE THAT YOU MUST COMPLETE THE MIDTERM AND FINAL EVALUATIONS REGARDLESS OF WHETHER THE FACULTY SUPERVISOR REQUIRES THEM FOR THE REST OF THE PRACTICUM STUDENTS.
5.  Supervision of supervision will meet weekly unless otherwise noted.  We will view sessions for group discussion and feedback.  All students must show a supervision session a minimum of 3 times during the term. Come to sup of sup prepared to show a segment of a session every class session. 
6.  Each student supervisor will meet individually with me at midterm to discuss their individual progress in the course.  An end-of-term meeting may also be scheduled, at my discretion.  A recent session may be viewed during the individual supervision meeting, at my discretion.
CLASS ATTENDANCE POLICY AND NORMS

Significant contribution to class discussion is expected from each member of the class. Debate and thoughtful disagreement are highly encouraged. This requirement assumes participation and attendance - any absence from class must be discussed with the instructor or it will be counted as unexcused, and impact your participation grade.

Each class period addresses a new topic and students in the past have noted how fast-paced the course can be. In the case of an unavoidable absence, you should inform me at least 24 hours prior to class time if at all possible. For religious accommodations, please let me know about the accommodation request within the first two weeks of a semester. For any absence, you must demonstrate mastery of the material covered during the missed class. Three or more absences from class will result in your final grade dropping by two letter grades (e.g., an A will be a C). I have the right to reduce the participation grade for tardiness to class or unexcused absences (defined as an absence with no communication). 
Please note that it is not the responsibility of the instructor to contact you about absences and missed class material – you must take the initiative to follow through with this.

Note for Students Seeing Clients: Being late to class/missing class due to a session going over with a client is not considered an excusable absence. Ensure that you schedule clinical work in a manner that enables you to attend class, and practice strong boundaries in clinical sessions. Exceptions to this include clinical emergencies that require extended intakes, sessions, or emergency consultation.

Course Evaluation

Students will turn in the following assignments:

1.
Progress notes for each supervision session.  Due in my email no later than 48 hours after each session.
2.
Goals for supervision, and a brief explanation of how they were (or were not) met during the course of the semester.  Initial goals due on Canvas by Friday of the 3rd week of the semester (i.e., by Friday, January 23rd). Final goals due at end of the semester, after your last supervision meeting (i.e., by Friday, May 1st). 
3.
Midterm and final evaluation of the SUPERVISEE completed by the supervisor and signed by both the student supervisor and the supervisee.  Because these are in Sonia now, we may have to figure out how to assure that I can see them.   Due at the time of completion (typically midterm and finals week).  
4.
Midterm and final evaluations of the student SUPERVISOR completed by the supervisee and signed by both the student supervisor and the supervisee.  If the supervisee provides less than satisfactory ratings, the supervisor must be prepared to explain them. See info above on who should receive these copies. Due at the time of completion (typically midterm and finals week). 
5.
A written summary of your learning over this semester, including your analysis of your strengths and weaknesses in the area of providing supervision.  Typed, no more than 2 pages double-spaced.  Due Tuesday of finals week (April 28th), on Canvas.
Students will receive a final grade in this course commensurate with appropriate completion of each of the above assignments, and demonstration of appropriate clinical, supervisory and professional skills in the practicum portion of this course.  Course attendance, active participation in supervision and with one’s supervisee, and completion of all required paperwork is necessary, but not sufficient to earn an A. The instructor’s professional evaluation of the student’s performance will weigh heavily in the determination of the final grade.

Attendance/participation  
40 points

Beginning goals

10 points

Final goals


10 points

Personal analysis

20 points

Skill development

40 points

Professionalism

30 points

TOTAL 


150 points

Your final grade will be based on the above criteria. TOTAL POINTS = 150

A  150 – 142
   B+ 134 - 130       B-  124 - 120
   C   114 - 110    D 104 - 100 

A- 141 – 135
   B   129 – 125       C+ 119 - 115
   C-  109 - 105    F    99 or < points

University Statements
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. 

Disability Statement

If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Freedom of Expression

In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.

Title IX

Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu 

As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations.

What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,

• Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward.

• If a complaint is filed by the complainant or the University, an investigation will begin following University policy.

University Grade Appeal Policy

If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.]

Student Academic Ethics Policy

Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. 

Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:

• Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books) 

• Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.). 

• Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).

• Working with another person on any assignment other than authorized group projects.

• Sharing or allowing others to access your files, whether done with permission or not.

• Reusing your own work from another semester, course, or section.

• Sharing answers with others during exams (passing notes, texting, whispering, gesturing) 

• Discussing exam questions and answers with students who have not taken the exam. 

• Soliciting others to complete work for you.

No Generative AI Use

All work conducted and/or submitted in this course should reflect your own ideas and demonstrate your current knowledge, abilities, and skills. Therefore, generative AI should not be used to complete any portion of the assignment(s). Doing so constitutes a violation of Ball State University’s Student Academic Ethics Policy.

The Basic Needs Hub
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.

The Counseling Center
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.

At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here.

FERPA and Privacy
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.

This syllabus is subject to change in the event of extenuating circumstances.

