Course Syllabus
POLS 100 
Introduction to Political Science
Instructor:  Ms. Jennifer Ludy Grove
Office: NQ 255 
Office Hours: 9-9:45 a.m. MW or by appointment
EMAIL:  jgrove2@bsu.edu
Welcome to Political Science 100, Introduction to Political Science.  In this one-credit class, we will discuss current events, introduce the discipline and purpose of political science and its subfields.  We will also explore career opportunities, meet campus resources and organizations, and begin students on their professional journey.  We will discuss the political science major, its requirements and its options, and meet several of the department's faculty.  
Course Structure
The course is structured in modules.  Each module begins with an overview and learning objectives.  You are expected to read everything included in the module, and you are responsible for all assignments found within.  You are also expected to read everything in the first module (Class Information), and you will be responsible to following all of the rules/assignments spelled out in the various rubrics/guidelines and instructions. 
This class will meet MWF for five weeks.  The last day of class is Monday, Sept. 22.  
Participation and Attendance Policy
You are expected to be an active participant in this course.  Active participation requires that you attend class each meeting, check your BSU email regularly for important announcements and contribute regularly to active class and/or online discussion.  You are also expected be responsible for all assignments and task due dates.  You are expected to be in class, but if you must miss class for any reason, you are responsible for all missed information.  You can get the notes from someone in class.  There is no need to notify me if you're going to miss a single class. Being absent does not excuse you from any online discussion assignments or in-class activities. 
Attendance is an important component of class success.  Attendance will be taken regularly, and will count 30% of the final grade.  If you must miss more than one week, you should discuss the situation with your instructor and be prepared to present verifying documentation.  We will be utilizing aPlus+ attendance.
Assessment
Attendance and participation will constitute 30% of the final grade. There will be assorted assignments and scavenger hunts throughout the semester, but no traditional lengthy exams.  Final grades will be calculated 30% attendance/participation and 70% everything else.  This class will use the university's grading scale for determining final letter grades.
Communication Policy
My email address is listed above.  I look forward to your emails.  If you promise to write them, I promise I will try to respond within 36 hours (weekends excepted).  If you have not heard back from me within 72 hours, please send me a follow-up, because sometimes messages get lost.  When you email, please abide by the following guidelines:
1.  Use your bsu.edu account.  Emails from other accounts (like yahoo or gmail) sometimes end up in the junk file.
2.  Please send the email directly, not through Canvas.  If you communicate through Canvas, there is a very real possibility I will not receive your message.  Indicate in your message exactly which class you belong to, so that I don't have to guess or look you up.
3,  Please include a subject and write your message in a professional manner.  Emails not adhering to basic etiquette will not receive a response.  Always indicate exactly which class and section (or day of week) you are from.
If I receive a number of emails all asking the same question, I may choose to post an announcement to the entire class as my response or answer the collective question in class.  
You are always encouraged to stop in to see me during office hours, to discuss this class, for help, or just to chat.  No appointment is necessary for office hours, but if you would like a more private conversation, just let me know, and we will find a convenient time to talk.  My office hours this semester are listed at the top of the syllabus or by appointment.  
Feedback Policy
I will make every effort to grade any written assignments within one week of submission.  If you have questions about your grades, please do not ask me to discuss your grade in class or via email.  You must visit my office for a discussion of your grade.
I will respond to every email (except when I've answered in class or through a class announcement) within the time frame promised in the communication policy.  Again, if your message is not answered within two days, please feel free to follow up, and I apologize in advance.
Submission Policy
All written assignments should be submitted in Canvas as a word document unless otherwise specified.  
Late Policy
All materials with due dates are expected to be completed by that date.  Deadlines for submission of quizzes or assignments will be 11:59 p.m. EST/EDT on the day it's due, unless specified otherwise.  Assignments submitted after that time are considered late and will be penalized 10 percentage points per day.  After two days (unless otherwise arranged) work will not be accepted, and you will receive a score of zero.  Be attentive to due times.  Failure to recognize AM instead of PM in the deadline is not an excuse for being late with an assignment.
Technical problems (unless it's due to verified Canvas malfunction) will not be accepted as an excuse for submitting late work.  If you are having internet issues, you are expected to consult with your instructor as soon as the difficulty is discovered, not after the assignment is due.  If you are having technical issues with your personal computer, you should consult the tech center.  Loaner laptops are available at the library.  You can also access Canvas from your phone.
Do not wait until the last minute to submit work.  Submitting work early gives one leeway should there be technical issues.  
Class Rules
There are certain rules expected of everyone in the class, and you will be expected to abide by them.  Failure to adhere to the rules may result in a verbal reprimand or dismissal from class.  
· Stay off of your phone.  Put it away.  Turn it off.  Shut it down.
· Do not wear headphones during class.
· I always pause at the end of discussion intervals for questions.  If you have questions, please wait until that time to ask them, and please do ask questions.  The class is better when it's participatory.  
· Be on time.  Constant late arrivals are not appreciated and will not be tolerated.  They are disruptive and disrespectful. Quizzes given or attendance taken at the beginning of class may not be made up.  
· Please do not leave early.  If you need to excuse yourself briefly, feel free to do so, but if you need to leave class early, please tell me before class begins.  It's a nice courtesy to do so. 
· Do not eat in class.   
· Stay off of your phone.  Do not keep it on your desk.  
· Do not use a laptop, electronic tablet or phone for taking notes, unless other arrangements have been approved.  You will need paper to write notes.  Studies show that notetaking is far better for learning material.  
· Respect each other.  Always.  No cruel or hateful remarks.  Ball State is a welcoming and diverse community and words said to the contrary will not be tolerated.
· Do not ask for extra work for extra credit.  It won't happen. 
Course Schedule
A detailed schedule will be available on Canvas, but the course will follow this general schedule:
Week 1:  Introduction, Tips on College Success
Week 2:  Career Preparation:  Career Center, Resumes, Cover Letters
Week 3:  Meet the Faculty and Learn about the Department
Week 4:  The Political Science curriculum and advising
Week 5:  What are all of these subfields, and why do we study them?
Ball State Academic Ethics
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the complete Student Academic Ethics PolicyLinks to an external site.. 
Plagiarism Policy
Plagiarism is not acceptable, unless otherwise indicated for all assignments, you must work independently by yourself. Sharing of files is not permitted for any reason. 
Academic Integrity
Examples of academic integrity violations include but are not limited to: 
· Working with another person on any assignment other than authorized group projects. 
· Sharing or allowing others to access your files, whether done with permission or not. 
· Use or possession of a file created by someone else. 
· Reusing work from another semester, course, or section. 
· Fraudulent submission of work. 
· Using unauthorized materials during Exams. 
· Impersonating someone else or having them impersonate you, including for attendance purposes.
· Making fraudulent or dishonest statements regarding your work. 
· Soliciting others to complete work for you. 
· Posting course files and resources on study or content sharing websites. 
Plagiarism Detection
The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to submit written assignments to Turnitin. Student work will be used for plagiarism detection and for no other purpose. The student may indicate in writing to the instructor that he/she refuses to participate in the plagiarism detection process, in which case the instructor can use other electronic means to verify the originality of their work.  
Use of AI
If written work is assigned, all work conducted and/or submitted in this course must be your own, completed in accordance with the Ball State University’s Student Academic Ethics PolicyLinks to an external site.. You may not collaborate with or make use of ChatGPT or any other generative AI applications at any time to develop materials submitted in this course.
University Accessibility
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability ServicesLinks to an external site. office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
We Value Freedom of Thought
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of ExpressionLinks to an external site., the resources on Ball State’s Freedom of Expression webpageLinks to an external site., and Ball State’s Beneficence Pledge.Links to an external site. 
Canvas Accessibility
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. 
Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT)Links to an external site.. 
FERPA and Privacy
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and ProtectionLinks to an external site.. 
Intellectual Property
The original materials in this course are the sole intellectual property of the instructor, and may not be shared, duplicated or disseminated without the express written consent of the same.  The recording of lectures, including audio recordings or video or still photographs, without prior knowledge and express consent is prohibited.
Academic Support Services
The Learning Center 
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.comLinks to an external site..  
Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.  
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenterLinks to an external site. or call 765-285-1006. Follow us on Instagram: BallStateLCLinks to an external site..  
The Writing Center 
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing.  
The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenterLinks to an external site.. Online and in-person appointments are available; however, plan ahead because appointments book quickly! 
The Basic Needs Hub 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs HubLinks to an external site.. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance FormLinks to an external site..  
The Counseling Center  
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found hereLinks to an external site.. 
The Speaking Center  
The Speaking CenterLinks to an external site. is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  
The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct linkLinks to an external site. to sign up for a time. Appointments are available both in person and on Zoom. Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment. 
Subject to Change Statement
This syllabus and schedule are subject to change in the event of extenuating circumstances.  

