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Professor:  		Joseph M. Goebel
Office:     		Room 355
Email:			jmgoebel@bsu.edu 
Class hours		(Fin 301): 12:00-12:50, MWF, WB211
			(Fin 300): Online  
			(BUSA 601): Online
Office hours:		MWF: 10:00-12:00 (and by appt)
Office Phone:		765.285.5161
Business Phone: 		765.285.5200
Course Site:		http://my.bsu.edu, https://bsu.instructure.com/
Prerequisites:		Fin 300 and Econ 221
Texts:        	Financial Analysis with Microsoft Excel 2021 (9th ed.) Mayes (See Ball State First Day Info in Canvas)
ISBN: 978-1-357-44205-0
[bookmark: _Hlk61867213]Supplemental Materials	Microsoft Office. This software may be obtained from BSU Computer Store at 
			http://bsu.edu/computerstore.
Online Resources	A BSU network account for email and Canvas

1. Course Description
	Students will look at topics initially explored in Finance 300 as well as additional topics in greater depth with a strong emphasis on developing Excel skills to aid developing critical thinking and problem-solving skills.  Thus, this course is regarded as an Excel course within a corporate finance context.  Topics of focus in this course include financial statement analysis and forecasting that make use of time series methods, preparation of the cash budget, break-even and leverage analysis, common stock and bond valuation, capital budgeting and the weighted average cost of capital, portfolio statistics and diversification, and analysis of datasets with tables and pivot tables.  

2. Course Objective
	This course builds on topics initially explored in Finance 300 with much greater depth and extensive use of Excel in order to understand the purpose and capabilities of built-in and user-defined functions of Excel to help solve problems that corporate finance managers encounter.

3. Specific Course Objectives
a. The student will know the components of the Excel screen and how to enter/correct/move data.
b. The student will know how to create graphs within Excel to illustrate data of interest to business managers.
c. The student will know how to create common-size financial statements and conduct ratio analysis using Excel.
d. The student will know how to create cash budget forecasts within Excel to help identify optimum times to borrow funds.
e. The student will know how to use regression analysis and time series methods to create stationary time series forecasts that are useful for predicting sales.
f. The student will know how to use Excel to calculate various types of break-even quantity points and find the levels needed to reach specific profit targets.
g. The student will know how to use Excel to calculate various measures of leverage that influence performance and understand how these measures are related to break-even quantity points.  
h. The student will know how to use Excel built-in and user-defined functions to value cash flows under different sets of assumptions as well as stock and bonds.
i. The student will know how to conduct capital budgeting analysis within Excel and graphically present the intersection of the investment opportunity set with the marginal cost of capital to define the optimal capital budget. 
j. The student will know how to use Excel to conduct scenario analysis, sensitivity analysis, and monte-carlo simulation analysis to assess firm-specific risk.
k. The student will know how to use Excel to work with large data sets using the Table and Pivot-Table capabilities of Excel to process data in a more usable form to address specific questions of management.

Please note that these specific course objectives support the following Ball State University undergraduate learning competencies referred to as the acronym C-KITE.  Thus, in this class students will demonstrate

· C(ommunication), by developing effective oral and written communicators
· K(nowledge), by developing and demonstrating basic knowledge in Operations, Marketing, 
         Finance, Management, Accounting, and Economics
· I(ntegration), by integrating business knowledge in decision making
· T(echnology), by obtaining, managing, and communicating data effectively
· E(thics)—Recognize and resolve ethical dilemmas

In this course, students are constantly exposed to problems that leaders of various organizations encounter on a periodic basis that require development of analytical and critical-thinking skills.  Sometimes these problems also involve the consideration of an ethical component that can sway the direction of the solution.  More in-depth presentation of C-KITE learning competencies under the Assurance of Learning (AOL) process is revealed at the end of this syllabus.

4. Course Outline
	Date
	Chapter
	Content
	Quiz/Exam Chapter(s)

	18-Aug
	1
	Intro to Class and Excel
	

	20-Aug
	
	
	

	22-Aug
	2
	Basic Financial Statements
	

	25-Aug
	
	
	

	27-Aug
	Quizzes
	 
	1&2

	29-Aug
	3
	Financial Statement Analysis Tools
	

	1-Sep
	Labor Day: No Class
	

	3-Sep
	4
	The Cash Budget
	

	5-Sep
	
	
	

	8-Sep
	Quizzes
	 
	3 & 4

	10-Sep
	Exam
	 
	Exam1a: 1 & 2

	12-Sep
	Exam
	 
	Exam1b: 3 & 4

	15-Sep
	5
	Financial Statement Forecasting
	

	17-Sep
	6
	Forecasting Sales with Time Series Methods
	

	19-Sep
	
	
	

	22-Sep
	
	
	

	24-Sep
	Quizzes
	 
	5 & 6

	26-Sep
	7
	Break-Even and Leverage Analysis
	

	29-Sep
	8
	Time Value of Money
	

	1-Oct
	
	
	

	3-Oct
	Quizzes
	 
	7 & 8

	6-Oct
	Fall Break: No Class
	

	8-Oct
	Exam
	 
	Exam 2a: 5 & 6

	10-Oct
	Exam
	 
	Exam 2b: 7 & 8

	13-Oct
	9
	Common Stock Valuation
	

	15-Oct
	
	
	

	17-Oct
	10
	Bond Valuation
	

	20-Oct
	
	
	

	22-Oct
	Quizzes
	 
	9 & 10

	24-Oct
	11
	The Cost of Capital
	

	27-Oct
	
	
	

	29-Oct
	12
	Capital Budgeting
	

	31-Oct
	
	
	

	3-Nov
	Quizzes
	 
	11 & 12

	5-Nov
	Exam
	 
	Exam 3a: 9 & 10

	7-Nov
	Exam
	 
	Exam 3b: 11 & 12

	10-Nov
	13
	Risk and Capital Budgeting
	

	12-Nov
	
	
	

	14-Nov
	14
	Portfolio Statistics and Diversification
	

	17-Nov
	
	
	

	19-Nov
	
	
	

	21-Nov
	Quizzes
	 
	13 & 14

	24-Nov
	16
	Analyzing Datasets with Tables and Pivot Tables

	26-Nov
	Thanksgiving Break: No Class
	

	28-Nov
	Thanksgiving Break: No Class
	

	1-Dec
	
	
	

	3-Dec
	Quiz
	 
	16

	5-Dec
	
	
	

	8-Dec
	
	
	

	DEC 9-12
	Final Exam Week
	 
	Exam 4: 13, 14, & 16



	Grades will be determined by performance on exams, chapter quizzes, CFA practice-exams, and attendance.  Exams, quizzes, CFA exams, and attendance will count for 40%, 30%, 20%, and 10% of the final grade, respectively.  Exams, quizzes, and practice-CFS exams will be administered through Canvas, and quizzes and exams will be administered in class during class time.  Please note that for any particular exam, all of class time is available for the exam.  For quizzes, the last 15-20 minutes of class will be generally allowed to complete a quiz after the relevant chapter has been fully completed.  When we have two quizzes over two chapter given during a class, more time will be given.  Your CFA exams will NOT be administered in class so you have flexibility with regard to when you take these exams.  However, I recommend that you take these exams only after we have completed chapter 12.  

During exams and quizzes in class, you are: 
1. Allowed ONLY to use a blank Excel sheet or the exam file I provide to you on the machine assigned to your particular seat (you are NOT allowed to access any of the Excel work we do in class).
2. Not allowed to use your own laptop.
3. Not allowed to have your phone nearby
4. Allowed to access one sheet of paper with any HANDWRITTEN notes you desire.
5. Not allowed to access any AI such as ChatGPT.

	For CFA Prep exams, though, you can use Excel and notes to help in answering the questions.  However, it is important to remember that real CFA exams DO NOT allow access to either Excel or notes (only calculators can be used).  Generally speaking, you must be thoroughly prepared in order to complete any in-class assessment on time and do well - you really don’t have enough time to figure out things as you go.  The key to doing well on any assessment is to PREPARE in advance by actually working through spreadsheet examples indicated in your text on Excel to actually understand in detail the various functions and capabilities of Excel.  
This course will present MANY NEW Excel commands this semester under the assumption that you are familiar and comfortable with a variety of financial concepts already presented to you in Finance 300, Corporate Finance (if you need additional help on these concepts, please feel free to use other resources such as your FIN 300 textbook, online resources, or me).  However, it is important to note that the text we are using will be presenting new Excel AND finance material, so we will be learning how to use Excel to derive ideal recommendations/solutions.  Thus, we will be closely following the author of your textbook in how he works through Excel to gain understanding of not only Excel, but of finance also.
Here is what I recommend that you do to best grasp the material:  First, note that I provide chapter Worksheets of Mayes under the Canvas Module labeled “The Excel Files of Mayes.”  These Worksheets reveal the work of Mayes over successive tabs of all material covered by him related to a particular chapter.  If you want to know (and you should!) how Mayes programs Excel to obtain the output he displays in his exhibits, these tabs are extremely informative.  Thus, when reading a particular chapter, have Excel already pulled up relating to that chapter and look at how Mayes programs cells over successive tabs to obtain his results.  Second, the key to learning how to successfully use Excel requires actual programming in Excel.  We will be doing this in class with incomplete files that I will be providing you.  In order to learn Excel, we must program in Excel and I have attempted to provide an organized and systematic way to enable this to happen.  Of course, you could simply read the text and attempt to replicate the results of Mayes through your own entirely created work, but my template that we will work on through class is designed to help you save some time.  Remember that in the cells of the tabs of Mayes, you will see the commands that he uses and how he uses them as a guide for your own work outside of class.  
Our beginning and ending dates for this class are noted above.  Please remember to determine the exact day and time of our final exam during Final Exam week.  

	Cutoffs for grades are:
				"A" = 93-100;		"A-" = 89-92.99;
	"B+" = 86.00-88.99; 	"B"  = 82.00-85.99;	"B-" = 79-81.99;
	"C+" = 76.00-78.99;	"C"  = 72.00-75.99;	"C-" = 69-71.99;
	"D+" = 66.00-68.99;	"D"  = 62.00-65.99;	"D-" = 59-61.99;
	"F"  = 0-58.99.

	Grades will be posted on Canvas.  Once the results to an exam have been posted, if you desire to go over any of the exam/quiz questions, please feel free to visit me during office hours.  All material relating to the course may be found on Canvas, including notes, useful excel spread sheets, videos, grades, solutions, and the syllabus.  However, it is important to note that students may not reproduce, distribute or publicly post their course materials without my permission.

	NOTE: If you have difficulty with any of the material, please come by during office hours to discuss how we can help with the understanding of the course material better.  This is a critically important point of the learning process – while I have the responsibility of covering content and helping to explain content, the student has the responsibility to put the necessary time in outside of class to learn the material.  I’m here outside of class for any student to make a difference, so please take advantage of me as a resource outside of class and also ASK QUESTIONS DURING CLASS!  

5. Recommended Chapter Problems and the Learning Center
	It is highly recommended that you work through questions/problems at the end of each chapter to improve your ability with Excel.  Remember, the solutions to questions/problems at the end of chapter(s) are provided on Canvas (see Supplemental End-of-Chapter Problems from Mayes in Canvas).

6.  F301 Policies
[bookmark: _GoBack]	1. Make-up quizzes will only be given for family or medical emergencies.  Prior notice is required, 
    depending upon the situation.
	2. Students will adhere to the Honor Code (see below).  

7. Withdrawal
	The last day for withdrawal is generally in late October (for Fall semester) or March (for Spring semester).  For Summer courses, check online.  For more information, go to: https://www.bsu.edu/about/administrativeoffices/registrar/students/registration-activities/withdraw-from-classes.

8. General Information

University Statement
	We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Freedom of Expression
	In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge.

Ball State First Day
	This course is part of our course material delivery program, Ball State First Day. The bookstore will provide each student with a convenient package containing all required physical books and any digital materials will be integrated into Canvas for this course.
	You should have received an email from the bookstore confirming materials provided for each of your courses and asking you to select how you would like to receive any printed components (in-store pick up or home delivery). If you haven't done so already, please confirm your fulfillment preference so the bookstore can prepare your materials. Students who do not want to participate in the First Day program may choose to opt out.

Title IX
	Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu.
	As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations.
	What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,
· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward.
· If a complaint is filed by the complainant or the University, an investigation will begin following University policy.

University Grade Appeal Policy
	If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.]

Student Academic Ethics Policy
	Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.
	Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check
with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:

· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books)
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.).
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.).
· Working with another person on any assignment other than authorized group projects.
· Sharing or allowing others to access your files, whether done with permission or not.
· Reusing your own work from another semester, course, or section.
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)
· Discussing exam questions and answers with students who have not taken the exam.
· Soliciting others to complete work for you.

Generative AI Statement
[It is up to the faculty and/or their academic unit to determine if, when, and how generative AI use is permitted. It is strongly recommended that faculty clearly communicate their expectations about students’ use of AI in their course. Note that many applications (e.g. Grammarly, Microsoft Word, Canva, OneNote, and Evernote) have AI built-in features such as text predictions and AutoComplete as well as organizing and summarizing information. Below are three potential approaches, published by the University of Pittsburgh, which can be copied verbatim or modified to fit your needs. Faculty are encouraged to engage in dialogue with their students about the use of AI and academic integrity. For AI information, tools, resources, and courses, see AI Initiatives at BSU.]

The Learning Center
	The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments.
To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com.
	Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center. 
	Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.

The Writing Center
	All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing.
	The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly!

The Basic Needs Hub
	If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.



The Counseling Center
	The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.
	At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here.

The Speaking Center  
	The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.
	The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom. Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.

9. Assurance of Learning C-KITE
The Miller College of Business is committed to ensuring that every student graduating with a business degree is competent in five areas that are crucial to success in business. These learning goals can be easily remembered with the acronym C-KITE (Communication, Knowledge, Integration, Technology, and Ethics). 

Communication: Miller College Graduates will be able to communicate appropriately in a professional context. Specifically, they will be 
· Effective oral communicators who can: organize a presentation; use transitions; avoid verbal pauses; maintain audience interest; use eye contact, body language, and use visual aids effectively 
· Effective written communicators who can: introduce the main idea; provide closure consistent to the main idea; use content to support the main idea; use transitions and emphases; maintain connections between ideas; use organizational structure effectively (paragraphs, flow); effectively use diction and conventions; and avoid spelling and grammatical errors 

Knowledge: Miller College Graduates will demonstrate basic knowledge in 
· Operations 
· Marketing 
· Finance 
· Management 
· Accounting 
· Economics 

Integration: Miller College Graduates will be able to integrate business knowledge in decision making. They will be able to 
· Identify issues confronting the organization 
· Synthesize and analyze available information 
· Draw well-reasoned inferences and judgments for courses of action 
· Design a plan for implementing the course of action 


Technology: Miller College Graduates will be able to obtain, manage and communicate data effectively. They will be able to 
· Analyze data for information to support decision-making using technology 
· Identify common data security risks and safeguards 
· Use common cloud technologies to collaborate on projects effectively 

Ethics: Miller College Graduates will be able to recognize and resolve ethical dilemmas. They will demonstrate an ability to 
· Identify an ethical dilemma in a business situation 
· Identify relevant stakeholders 
· Assess potential consequences to the stakeholders 
· Recognize the importance of making ethical decisions
