
   
 

   
 

MDIA 499_3: Applied Media Production 
Fall 2026 

Course Description 

Each seminar class will offer a variety of opportunities for students to hone their skills while 
working on a specific topic, or topics, throughout the semester. Emphasis on creating media 
for external distribution. The seminar may emphasize one particular technology, such as audio, 
video, or multimedia, or a combination, depending on the project. 
  

Prerequisites: MDIA 332 or TCOM 332 and Senior Standing OR permission of the instructor 

Student Learning Outcomes 
Course Objectives 

1. Produce media productions from pre-production through post-production, increasing visual 
storytelling abilities, constructing a personal style and cultivating professionalism. 

2. Develop and practice communication skills necessary to be an effective industry professional 
through projects, activities and other industry-related experiences. 

3. Create media projects that demonstrate contextually appropriate technique, aesthetic, 
storytelling, and business knowledge (e.g. audience, legality, distribution). 

4. Produce a portfolio of work showcasing technique, aesthetic and storytelling within a specific 
medium. 

Required Materials 

• For use in 332: External Hard Drive - Recommend at least 500GB of storage capacity, 

spin at 7200 RPM or SSD, USB 3.0, USB-C, or Thunderbolt 3. Recommended: 

 HDD: G-Drive, LaCie 

 SSD: G-Drive, LaCie, Samsung, Sandisk 

• Headphones - 1/8 jack 

• Adobe Creative Cloud (Audition, Photoshop, Premiere Pro, Illustrator, After Effects) 

 You have access to UDEMY – an online library of lessons and trainings for various 

Software. 

 Go to https://www.bsu.edu/about/administrativeoffices/information-

technology/services/digital-tools/adobe-creative-cloud, follow the instructions, and 

activate your BSU license  

 

Attendance Policy 

The Ball State University Attendance App online will document attendance.   You can miss 

three (3) classes without any repercussions.  Any missed day(s) of attendance beyond three 

(3) classes will deduct 50 points for each day absent from your final grade.  If you are late to 

https://ballstate.udemy.com/
https://www.bsu.edu/about/administrativeoffices/information-technology/services/digital-tools/adobe-creative-cloud
https://www.bsu.edu/about/administrativeoffices/information-technology/services/digital-tools/adobe-creative-cloud


   
 

   
 

class, this counts as ½ of an absence. You will not be able to gain these missed points back.  

Miss 10 classes and you automatically fail the course.  In short, attending class is highly 

encouraged. 

Absences for University Activities  

The University expects its departments and programs that take students away from class 

meetings to schedule such events in a way that will minimize hindrance of orderly completion 

of course requirements. Such units must provide a written statement to the students describing 

the activity and stating as precisely as possible the dates of the required absence. The 

students involved must deliver this documentation to the instructor, preferably before the 

absence but no event later than one week after the absence. 

Late Work Policy 
 Any work submitted past its deadline will have its overall grade reduced by 10% PER DAY it is 

late, down to 50% of its value. Your work will always be worth turning in for credit. 

Assignment Responsibilities 

Assignment details, including instructions, due dates, and grading criteria/rubrics will be posted 

and updated on Canvas. Please check Canvas regularly to stay informed and on track.  NOTE: 

52% of this class will be the completion of media projects – plan your time accordingly. 

Grading Policy  

A 94 – 100% A- 90-93% B+ 87-89%  

B 84 – 86% B- 80-83% C+ 77-79%  

C 74 – 76% C- 70-73% D+ 67-69%  

D 64 – 66% D- 60-63% F 0 – 59% 

Suggested Topics 

• In-Depth Understanding of the roles of Producer, Director, First Assistant Director, and 

Writers 

• Production Budgets and Daily Rates 

• Equipment Rental and Insurance 

• Advanced understanding of pre-production, production, post-production stages 

• Small and large group communication 

• A large client video project for outside experience 

• Pitching 

• Reels, Websites, and Portfolios 

• Advanced level video editing techniques (multi-cam, slip/slide, ripple/roll, etc) 



   
 

   
 

• High expectations for all paperwork requirements (call sheets, shot lists, legal releases, 

etc) 

Statement for Students with Disabilities 

If you need course adaptations or accommodations because of a disability, please contact me 

as soon as possible. The Office of Disability Services coordinates services for students with 

disabilities; documentation of a disability needs to be on file in that office before any 

accommodation can be provided. Disability Services can be contacted at 765-285-5293 or 

dsd@bsu.edu. 

Diversity Statement 

Ball State University aspires to be a university that attracts and retains a diverse faculty, staff, 

and student body. We are committed to ensuring that all members of the community are 

welcome, through valuing the various experiences and worldviews represented at Ball State 

and among those we serve. We promote a culture of respect and civil discourse as expressed 

in our Beneficence Pledge and through university resources found here. 

Academic Honesty & Integrity 

Students of the university must conduct themselves in accordance with the highest standards 

of academic honesty and integrity.  Academic dishonesty by a student will not be tolerated and 

will be treated in accordance with the “Student Academic Ethics Policy.”  Plagiarism and 

violations of copyright policies are a form of academic dishonesty and are treated as an ethics 

violation.  If you have questions or concerns about what constitutes plagiarism or theft of 

intellectual property, please speak with me. 

 

Freedom of Expression  

In this course, we are committed to fostering a learning environment that values intellectual 

diversity, encourages free expression, and promotes open inquiry. As members of the Ball 

State Community, we treat each person in the Ball State community with civility, courtesy, 

compassion, and dignity and respect and learn from differences in people, ideas, and opinions. 

Please review Ball State University’s Statement on Freedom of Expression, the resources on 

Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 
  
Extenuating Circumstances 

Any extenuating circumstances that require an exemption in the attendance or late work 

policies MUST be communicated to the instructor PRIOR to the exemption. That is: flexibility in 

the attendance policy requires communicating about the absence(s) prior to the missed 

https://www.bsu.edu/about/administrativeoffices/disability-services
mailto:dsd@bsu.edu
https://www.bsu.edu/about/beneficence
https://www.bsu.edu/campuslife/multicultural-center
https://www.bsu.edu/about/freedom-of-expression/freedom-of-expression-statement
https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit
https://www.bsu.edu/about/beneficence


   
 

   
 

classes. An exemption to the late work policy must be discussed with the instructor prior to the 

assignment’s original due date.  

Inclement weather/university closing 

If inclement weather forces the closing of the university, that information will be made available 

on the Ball State website.  If the university closes because of weather and this class is 

cancelled, information on the rescheduling of any assignments, exams, presentations, etc. will 

be made available on the class Canvas site as soon as possible, or will be sent to you via 

email, or will be announced at the next regularly scheduled class period.  Any makeup of a 

class day cancelled because of weather will be determined by the university administration and 

will be announced in class or via email. 
 

University Media Services Checkout 

All students given permission to checkout equipment/gear through University Media Services 

must follow the policies of University Media Services Equipment Checkout.   

https://www.bsu.edu/about/administrativeoffices/university-media-

services/mediaservices/equipmentcheckout 

University Lab Software Notice 

University labs are updated to the current version of the software at the beginning of each 

academic year and will remain at that version throughout the academic year. This is done to 

keep all computers across campus the same so students can move from lab to lab and 

continue their work. To maintain your ability to work on projects continually between your own 

computer and a lab computer, your version of the software must be the same as that in the 

labs.  Do not update to a new version or you will be unable to move seamlessly between 

personal and university-owned computers. 

Artificial intelligence tools 

As you work on and submit assignments this semester, know that using generative AI tools to 

complete your assignments is a violation of Ball State’s Academic Ethics Policy unless the AI 

use is explicitly approved by the faculty member. In general, students may not submit any work 

generated by an AI program as their own. Doing so is plagiarism. In courses and assignments 

where AI use is permitted, faculty will have guidelines for that use. Work created outside of 

those guidelines will be considered an Academic Ethics Policy violation. If a student’s grade is 

affected by an academic ethics violation, faculty are required to report the violation to the 

Office of the Vice Provost for Academic Affairs who oversees the Student Academic Ethics 

policy and maintains records of its violations. More information about the reporting process is 

available here. 

Copyright statement 

https://www.bsu.edu/about/administrativeoffices/university-media-services/mediaservices/equipmentcheckout
https://www.bsu.edu/about/administrativeoffices/university-media-services/mediaservices/equipmentcheckout
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/-/media/www/departmentalcontent/vice-provost/files/student-services/academic-integrity/student-academic-ethics-report-form.pdf?sc_lang=en&hash=5F3B3AF7E3749040220E4360C5568BA3560AF848
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity


   
 

   
 

All materials for this class have been created for the private, non-commercial use of students 

enrolled in this class through Ball State University in the current semester.  Any material 

provided to students, including, but not limited to, syllabus, lectures, class notes, PowerPoint 

presentations, assignments, information, quizzes, exams, or class news, is the property of the 

course instructor and/or Ball State University and may not be reproduced, distributed, or 

publicly posted without written permission of the instructor. Selling or distributing course 

materials may violate the Code of Student Conduct and/or the Information Technology Users’ 

Privileges and Responsibilities policy.  Violations will be reported to Dr. Mike Gillilan, Director 

of Student Rights and Community Standards. 

Addendum for discussion forums 

Any discussion forum content shared among students for use in the course remains the 

property of the individual student and will not be copied, distributed, or used in any manner 

without written permission of the instructor and the student. 

  

Student course evaluations 

Evaluations will be completed sometime during the final week of the semester.  Once the date 

is announced, please bring your laptop to class to ensure completion. 

Student rights links 

Code of Student Rights and Responsibilities 

Title IX 

Ball State University is committed to providing a safe and inclusive learning environment for all 

students. If you or someone you know has experienced sexual harassment—including sexual 

assault, dating violence, domestic violence, or stalking, please know that you are not alone. 

The University offers support services and resources. For more information or to report an 

incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at 

titleix@bsu.edu    

Please Note: As your instructor, I am a mandatory reporter. If you disclose information 

to me about conduct that may constitute sex discrimination or sexual misconduct, I am 

required to notify the Title IX Coordinator. The Title IX Office will reach out to discuss 

available resources, supportive measures, and reporting options. If you wish to speak with 

someone confidentially, you may contact the Counseling Center or the Center for Survivor 

Support. 

 

HELPFUL RESOURCES: 

  

https://ballstate.navexone.com/content/dotNet/documents/?docid=2732&public=true
mailto:bsu.edu/titleix
mailto:titleix@bsu.edu


   
 

   
 

The learning center 

The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball 

State. Students can make appointments for online (Zoom) or in-person (NQ 350) 

appointments.    

To make an appointment, visit my.bsu.edu and click on “Navigate” in the Additional Tools 

section, or just go directly to https://bsu.navigate.eab.com. 

Testing accommodations for students with disabilities are available for students who have 

received the appropriate documentation from Disability Services.  Tests may be administered 

in the Learning Center.   

Supplemental Instruction is available in select courses.  If you have an SI leader for your 

course, that person will provide students with information the first week of school regarding 

weekly study sessions. 

For more information about all of our programming, visit bsu.edu/learningcenter or call 765-

285-1006. Follow us on Instagram: BallStateLC. 

The Writing Center 

All writers improve with practice and feedback, so as a student in this course, you are 

encouraged to use the Writing Center (in Robert Bell 295, Bracken Library, or online) to get 

additional feedback on your writing. To schedule a free appointment to discuss your writing, go 

to www.bsu.edu/writingcenter. Online and in-person appointments are available seven days 

a week; however, plan ahead because appointments book quickly! 

The Basic Needs Hub 

If you are having difficulty affording enough food, do not have a safe and reliable place to 
sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs 
Hub. The Basic Needs Hub has information, resources, and provides individualized support to 

students.  To talk with a supportive staff member about your experience, receive one on one 
assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.  

The Counseling Center  

The Ball State University Counseling Center offers free and confidential services to all 
students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an 
appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, 
which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource 
for those who are struggling with any mental health concerns, including thoughts of self-harm 
and/or suicide.  

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbsu.navigate.eab.com%2F&data=05%7C01%7Ccmills%40bsu.edu%7Cf76d9352c14f42abf4ee08da382a4b45%7C6fff909f07dc40da9e30fd7549c0f494%7C0%7C0%7C637884051551163037%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=C%2FQWGD5e5nj2EjJVe%2B9I7WLVIm08mw2L0Fp5nP9ePdE%3D&reserved=0
https://www.bsu.edu/academics/collegesanddepartments/universitycollege/learningcenter
http://www.bsu.edu/writingcenter
https://www.bsu.edu/about/administrativeoffices/dean-of-students/basic-needs-hub
https://www.bsu.edu/about/administrativeoffices/dean-of-students/basic-needs-hub
https://cm.maxient.com/reportingform.php?BallStateUniv&layout_id=30


   
 

   
 

At the Ball State Counseling Center, we see students for a variety of reasons, some of which 
include homesickness, relationship concerns, anxiety, and depression. At your first 
appointment, you will work with a therapist to create a plan that will connect you with resources 
that best fit your needs. We assist students with getting connected to therapy at our Center as 
well as connecting students to self-help resources, other on-campus resources, and 
community-based resources. All Ball State students also have access to several on-demand, 
self-help resources through a variety of different platforms. All of these resources, including a 
direct link to our website, can be found here. 

The Speaking Center  

The Speaking Center is a free resource available to all members of the BSU community 

wanting to improve their public speaking abilities. We offer personalized coaching designed to 
help you become a more confident and effective speaker. Our trained coaches provide 
constructive feedback and support throughout the entire speech preparation process, whether 
you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to 
practice your delivery and refine your message.   

The Center is in the David Letterman Communication and Media Building, room 302. To 
schedule an appointment, please access us through your Navigate app or use this direct link to 

sign up for a time. Appointments are available both in person and on Zoom.  Appointments are 
available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an 
immersive speaking environment. 

Engagement Expectations 

To support a respectful and engaging academic community that encourages the free exchange 
of ideas and civil discourse, we will follow these ground rules: 

• Respect different perspectives. Share your ideas and let others share theirs. 

• Challenge ideas, not people. Disagree respectfully. No personal attacks or put-downs. 
Focus on exploring ideas critically and constructively. 

• Listen to understand. Stay curious, ask questions to understand, and give others 
space to speak. 

• Assume good intentions. Approach discussions with curiosity and compassion. 

• Keep it private. What is shared in class stays in class. Do not share others’ words or 
work without permission. 

• Be respectful. Avoid hurtful language, stereotypes, or content that may demean others. 
Keep feedback constructive. 

Course Schedule 

To support a learning experience that is responsive to the needs, interests, and pace of our 
class community, the course schedule may shift over the semester. The most current version 
of the schedule will always be available on Canvas. I encourage you to check Canvas regularly 
for updates and contact me if you have any questions. 

https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Flinktr.ee%2Fbsucc&data=05%7C02%7Clnlittleford%40bsu.edu%7C9446864a89af4aac59a408dd1f8771fd%7C6fff909f07dc40da9e30fd7549c0f494%7C0%7C0%7C638701388764876009%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=KCp67wp6xCWyxXTkY73wRltLjNY2m5b8xChtpZqPToY%3D&reserved=0
https://sitecorecms.bsu.edu/academics/collegesanddepartments/communicationstudies/speaking-center
https://bsu.campus.eab.com/


   
 

   
 

Subject to Change Statement 

This syllabus is subject to change in the event of extenuating circumstances. 
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