PRACTICUM in COUNSELING/CLINIC INTERNSHIP in COUNSELING
Dept of Counseling Psychology, Social Psychology, and Counseling (CPSY) 644

SPRING 2026
TIME/ LOCATION: Thursday 3:00 pm— 5:00 pm HB 444

INSTRUCTOR: Yuichung Chan, Ph.D., HSPP., CRC
Dept. of Counseling Psychology, Social Psychology and Counseling (CPSY)
College of Health (COH)
Phone: 765-285-8040 (office)
E-mail: ychan@bsu.edu

READINGS AND RESOURCES:
Recommended:
Maruish, M.E. (2002). Essentials of treatment planning. New York: Wiley & Sons, Inc.

Brew, L., Kottler, J. (2017). Applied helping skills: Transforming Lives — Second Edition. Los Angeles:
SAGE Publications, Inc.

Dattilio, F.M., Jongsma, A.E., & Davis, S.D (2010). The family therapy treatment planner. New
York: Wiley & Sons, Inc.

Jongsma, A. E., Peterson, M., & Bruce (2014). The adult psychotherapy
treatment planner. New York: Wiley & Sons, Inc.

Jongsma, A. E., Peterson, M., & Mclnis, W.P., & Bruce, T.J. (2014). The child psychotherapy
treatment planner. New York: Wiley & Sons, Inc.

Jongsma, A. E. (2014). The child psychotherapy progress notes planner. New York: Wiley & Sons, Inc.

Jongsma, A. E., Peterson, M., Mclnis, W.P. & Bruce, T.J. (2014). The adolescent
psychotherapy treatment planner. New York: Wiley & Sons, Inc.

Jongsma, A. E., Edison Knapp, S. (2015). The parenting skills treatment planner.
New York: Wiley & Sons, Inc.

Jongsma, A. E. & Klott, J. (2015). The suicide and homicide risk assessment and prevention treatment
planner. New York: Wiley & Sons, Inc.

Ogles, B.M., Lambert, M.J., & Fields, S.A. (2002). Essentials of outcome assessment.
New York: Wiley & Sons, Inc

Additional Readings as Assigned

COURSE DESCRIPTIONS:
CPSY 644 — Supervised experience in counseling. Emphasizes working therapeutically with
individual clients and growing in your competence and confidence as a clinician.
Prerequisite: CPSY 606 and 600 or 603 or 605, permission of the department chairperson.
Prerequisite or parallel: CPSY 621.



Method of Instruction

_ x__ Lecture Lab

__x__Discussion/Questioning __x__ Practicum

__x__Practice/Drill __x__Role Playing/Simulation
__X__Viewing/Listening/Answering __x__Independent Learning/Self Instruction
__x__Discovery Other

University Policies and Statements

University Statement: We are committed to ensuring that all members of the community are
welcome, through valuing the various experiences and worldviews represented at Ball State and
among those we serve. We promote a culture of respect and civil discourse.

If you need course adaptations or accommodations because of a disability, please contact the
instructor of record as soon as possible. Ball State's Disability Services Office coordinates
services for students with disabilities; documentation of a disability needs to be on file in that
office before any accommodations can be provided. Disability Services can be contacted at 765-

285-5293 or dsd@bsu.edu

Freedom of Expression: In this course, we are committed to fostering a learning environment
that values intellectual diversity, encourages free expression, and promotes open inquiry. As
members of the Ball State Community, we treat each person in the Ball State community with
civility, courtesy, compassion, and dignity and respect and learn from differences in people,
ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression,
the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence
Pledge.

Title IX Statement: Ball State University is committed to providing a safe and inclusive learning
environment for all students. If you or someone you know has experienced sexual harassment—
including sexual assault, dating violence, domestic violence, or stalking, please know that you
are not alone. The University offers support services and resources. For more information or to
report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-
1545 or at titleix@bsu.edu

As your instructor, I am a mandatory reporter under the Title IX policy and required to
report any information I receive about possible sexual harassment. This includes
information shared in class discussions, assignments, or private conversations.

What happens after I report? The Title IX Coordinator will email the person who experienced
sexual harassment (complainant) and invite them to schedule a meeting. If the complainant
chooses to meet with the Title IX Coordinator,

- Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines,
course-related adjustments, changes to work or class schedules, and/or referrals to campus
offices), review the policy, and discuss options to move forward.

- If a complaint is filed by the complainant or the University, an investigation will begin
following University policy.

University Grade Appeal Policy: If you believe you received a final course grade that does not
reflect your performance due to fairness or a procedural issue, you have the right to file an appeal




within 5 school days after final grades are posted by the Office of the Registrar. Review the
University Grade Appeal Policy and Process.

Student Academic Ethics Policy/Academic Integrity: Students are expected to comply at all
times with BSU’s academic ethics policy that can be found here:
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-
integrity.

Students are expected to complete all assignments and exams independently;

any work must be yours and yours alone. Unless you receive specific, written instructions
otherwise, working together on assignments or relying on students' work from previous
semesters is not permitted. Additionally, plagiarizing published research or taking material from
online or other sources without properly citing will be considered cheating. The examples of
academic dishonesty mentioned here are not exhaustive. If you have questions about what
constitutes academic dishonesty, please ask. If the instructor suspects an incident of academic
dishonesty, then the instructor will reach out to you to set up a meeting to discuss the issue.
Consequences for academic dishonesty will be handled on a case-by-case basis. Consequences
may include but are not limited to receiving a zero for the assignment all the way up to failure of
the course. For more information about academic dishonesty, see the Student Academic Ethics
Policy, available here. A special note about Al supported applications (e.g., Chat GPT, Google
Bard) is in order: As you work on and submit assignments this semester, know that using
generative Al tools to complete your assignments is a violation of Ball State’s Academic Ethics
Policy unless the use of Al is explicitly approved by the instructor in advance. In general,
students may not submit any work generated by an Al program as their own. Doing so is
plagiarism.

Student Support Services

The Learning Center

The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball
State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments.
To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic
Tools section, or just go directly to bsu.navigate.eab.com.

Testing accommodations for students with disabilities are available for students who have
received the appropriate documentation from Disability Services. Tests may be administered in
the Learning Center.

Supplemental Instruction is available in select courses. If you have an SI leader for your course,
that person will provide students with information the first week of school regarding weekly
study sessions. For more information about Learning Center programming,

visit bsu.edu/learningcenter or call 765-285-1006. Follow us on Instagram: BallStateLC.

The Writing Center

All writers improve with practice and feedback, so as a student in this course, you are
encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library
First Floor West in the evenings, or online during any of our regularly scheduled hours) to get
additional feedback on your writing.




The Writing Center offers free planning, feedback, and accountability sessions (in person and
online) to all students composing essays, reports, reflections, research projects, web content,
lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To
schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-
person appointments are available; however, plan ahead because appointments book quickly!

The Basic Needs Hub

If you are having difficulty affording enough food, do not have a safe and reliable place to sleep,
and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The
Basic Needs Hub has information, resources, and provides individualized support to students. To
talk with a supportive staff member about your experience, receive one on one assistance, or
learn more about resources, you can submit a Basic Needs Assistance Form.

The Counseling Center

The Ball State University Counseling Center offers free and confidential services to all students.
The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you
can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at
765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling
with any mental health concerns, including thoughts of self-harm and/or suicide.

At the Ball State Counseling Center, we see students for a variety of reasons, some of which
include homesickness, relationship concerns, anxiety, and depression. At your first appointment,
you will work with a therapist to create a plan that will connect you with resources that best fit
your needs. We assist students with getting connected to therapy at our Center as well as
connecting students to self-help resources, other on-campus resources, and community-based
resources. All Ball State students also have access to several on-demand, self-help resources
through a variety of different platforms. All of these resources, including a direct link to our
website, can be found here.

The Speaking Center

The Speaking Center is a free resource available to all members of the BSU community wanting
to improve their public speaking abilities. We offer personalized coaching designed to help you
become a more confident and effective speaker. Our trained coaches provide constructive
feedback and support throughout the entire speech preparation process, whether you are in the
early stages of brainstorming ideas and organizing your thoughts, or you need to practice your
delivery and refine your message.

The Center is in the David Letterman Communication and Media Building, room 302. To
schedule an appointment, please access us through your Navigate app or use this direct link to
sign up for a time. Appointments are available both in person and on Zoom. Appointments are
available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an
immersive speaking environment.

ELECTRONICS POLICIES
Cell phones: Cell phones are not to be used during class/class related activities to make/accept calls, text,

surf the web, etc. Students are not to call clients from their personal phones. The clinic/workroom phones
must be used for all client contact.



Email: Communication about class will be conducted largely through email. Please check your BSU
email regularly.

LATE ASSIGNMENT POLICY:

Assignments are due at the beginning of class on their respective due dates. It is the students’
responsibility to know when all assignments are due and to submit all assignments/materials for grading
on time. Late assignments may be penalized by point reductions. 10% reduction per day.

ACADEMIC DISHONESTY:

Students are expected to complete all assignments and exams independently; any work must be yours and
yours alone. Unless you receive specific, written instructions otherwise, working together on assignments,
relying on students' work from previous semesters and/or plagiarizing published research, or taking
material from online blogs or other sources will be considered cheating. If you have questions about what
constitutes plagiarism, please ask. Evidence of academic dishonesty will result in a punishment up to
failure of the course and a report will be filed. Students who lose points because of academic dishonesty
will not be allowed to earn extra credit points. For more information about academic dishonesty, see
Section II of the Student Academic Ethics Policy, available at
https://www.bsu.edu/about/administrativeoffices/studentrights/policiesandprocedures/studentcode/student
-academic-ethics-policy

COURSE REQUIREMENTS:

Attendance and Participation — Attendance at all Practicum Team classes/meetings, scheduled
appointments, and supervision sessions is required. Attendance and participation also includes your
direct service activities. Due to the experiential nature of this course, attendance and participation in
course activities and discussions are essential not only for your own benefit and growth as a clinician, but
to promote the most positive learning experience for the entire class. Participation includes actively
preparing for and engaging in activities both within and outside the team meeting. Participation also
includes providing constructive feedback to others and being receptive to feedback from instructors and
peers. The success and enjoyment of the classroom experiences depends on the genuine, rich, and active
participation and contribution of everyone. I understand that extenuating circumstances arise that can
interfere with attendance. If such issues arise which preclude attendance, please notify the course
instructor, supervisor, or relevant school personnel.

Leave Policy: The BSU student Code outlines students’ rights to be excused for funerals/bereavement,
pregnancy, and jury duty. This page includes the appeals policy when a student and faculty member have
a conflict about interpretation of the policy. See www.bsu.edu/studentcode/leaves

Observance of Religious Holidays: Ball State University is committed to the support of a pluralistic
environment that respects the traditions and beliefs of all its members. Accordingly, should you wish to
observe a religious holy day that conflicts with our course schedule, I will work with you to reschedule
examinations and assignments or to provide information about missed course material as long as
arrangements are made in advance.

Case Conceptualization— Students enrolled in both 644/646 are required to identify one of their cases for
detailed review by the practicum instructor. Students will conduct and submit a literature review which
supports the psychosocial, case conceptualization, and treatment plan. This case conceptualization paper
should integrate relevant case material and literature in a way that demonstrates you are providing
evidence-based treatment. You should include discussion of how you are using outcome assessment data
into the paper as well. Your case conceptualization should be based on current research and
recommendations in the literature. See the Case Conceptualization Paper outlines evaluative rubric on
Canvas. This detailed case conceptual assignment will be due on Date: 4/10/2026




Supervision — Students will participate in 2 hours of group supervision with the practicum instructor
each week. Additionally, you will participate in one hour of weekly individual supervision with your
on-site supervisor. You are expected to prepare for supervision sessions.

On site supervisors

The supervisor qualification:

Site supervisors have (1) a minimum of a master’s degree, preferably in counseling, or a related
profession; (2) relevant certifications and/or licenses; (3) a minimum of two years of pertinent
professional experience in the specialty area in which the student is enrolled; (4) knowledge of
the program’s expectations, requirements, and evaluation procedures for students; and (5)
relevant training in counseling supervision.

Required Contact Hours CPSY 644
Direct Service* 40 hours
10 hours of group
counseling
Supervision
Individual 1 hour/week
Group 2 hours/week
Case Conceptualization paper 1 written report
GRADING:

Course grades will be based on completion of course requirements as well as development of specific
counseling skills. Counseling skills will be assessed via direct observation of intake interviews and
counseling sessions; observation and report regarding participation with clinic personnel and other
professionals; feedback from clinic personnel, assessment of written materials, etc. Areas for
consideration include, but are not limited to, professionalism in interactions and work, assessment
capabilities, case conceptual skills, counseling relationship skills, treatment planning, self-awareness in
counseling, participation in and response to supervision, etc.

Grading will be based on the quality completion of assignments and contact hours, participation in
supervision, and meeting professional expectations as outlined above. Copies of evaluation forms are

available on line.

Grades will be determined as follows:

Requirements Percentage | Points | Due

Attendance and Participation [includes 60 600 Ongoing

supervision, client contacts, intake training,

recording keeping (quality and punctuality),

professionalism].

1 RC case presentations

Case Conceptualization Project Paper 30 300 Paper due: 4/10/2026
Vocational counseling experience 10 100 Report due 3/27/2026
TOTAL 100 1,000

Vocational counseling experience

Students will secure vocational counseling experience either at their external site or at the clinic (if the
external site does not provide vocational counseling experience). Student will write a short report
(between 4-10 pages) on the vocational counseling experience, including but not limited to, brief client
backgrounds, vocational issues, the career theory you employ, the appropriate vocational assessment tools




and procedure (relevant to your client’s career planning and career decision making), your thoughts on
vocational counseling after this exercise.

Grading Criteria
The final grade will be issued by the faculty instructor, with input from the doctoral supervisors, based on
the following considerations:

A, A- A final grade in the A range will be given if the student demonstrates above average
performance in all areas. The student's identified strengths and weaknesses are
typical, and often expected, of counselors at this level of training, but are not enough
to inhibit future training.

B+, B, A final grade in the B range will be given if the student demonstrates acceptable

B- performance in all areas, but also has some noted weaknesses. While these
weaknesses may be typical of some students at this level of training, they indicate
areas that may inhibit the student's future training.

C+C, A final grade in the C range indicates unacceptable performance in all areas of

C- practicum. The student's weaknesses at this point demonstrate only a minimal ability
to impact a client. The student will require remedial work to improve skills and
continue in the practicum sequence.

DorF A student will earn a D or an F if his or her behavior is determined to be mentally
and/or emotionally harmful to clients. This student will be expected to meet with the
Clinic Director before proceeding in further practicum work.




COURSE OUTLINE:

Date
Jan 8
Jan 15
Jan 22
Jan 29*
Feb 5
Feb 12
Feb 19
Feb 26
Mar 5
Mar 12
Mar 19

Mar 26*

April 2

April 9

April 16

April 23*

Schedule/Outline

Course Introduction
Ethics + Legal + Professionalism

Risk management

Counseling Disciplines
Vocational counseling and assessment
Diversity
Motivational Interviewing
Spring Break
Evidence based Practice
Spirituality and Religion in Counseling

PTSD/ Trauma — Psychological First aid
Vocational Counseling experience report due on 3/27/26

Substance use

Consultation & Interprofessional collaborative care
Case conceptualization paper due on 4/10/26

Supported Employment

Final evaluation DUE

* Time Log due (you will lose points if you don’t submit the time log)

++ Syllabus subjected to change

Client presentation




