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Course Basics 
JOUR 302 800 People and Cultures in Media 
Summer 2026 (05/11/2026 - 07/17/2026) 
Course Syllabus CRN 37054  
Online (Asynchronous)      
Credit Hours: 3  
 
Instructor Information 
 

Dr. Gabriel B. Tait 
School of Journalism and Strategic Communication / Honors College 
 
Email address:  gbtait@bsu.edu 
Office Telephone: 765-285-8222  
 
Student/Drop-In/Office Hours:  
  8:30 am – 10:00 am   Virtual Wednesday Via Zoom)  
 Also, by email appointment  (click here) 
 
 

 
Course Materials 
Textbook and Materials 
 
Required Text: Len-Rios, M. E., & Perry, E. L. (2020). Cross-Cultural Journalism and Strategic Communication 
(2nd ed.) 
 

 **Note: Reading/viewing the course material before class is vital to your success! The structure of this 
class is for you to draw from and increase your People and Cultures in Media IQ through group discussions 
and individual reflections. When you read and review course information, you understand the material 
better, thereby increasing your learning. 

 
Course Materials: 

• Journal articles and other media content will be made available via the Canvas course shell. 
• Familiarize yourself with the Jour 302 Lib Research Guides 
• Washington Post – Students will have to subscribe.  (There may be a small fee.) 
• New York Times – Students will have to subscribe through the link here at the BSU library. 
• Zoom 

 
For more information about obtaining required course materials, see Ball State First Day. 
 
Course Information 
Course Description 
This course explores the intersections of identity, culture, and media representation. Through critical readings, 
practical media analysis, and original storytelling, students will deepen their understanding of how media reflects, 
refracts, and reshapes people and cultures. 
 
Prerequisites 
Junior and Senior status 

mailto:gbtait@bsu.edu
https://bsu.zoom.us/my/gbtait
mailto:gbtait@bsu.edu?subject=Class%20appointment%20scheduling
mailto:gbtait@bsu.edu
https://bsu.libguides.com/jour302
https://bsu.libguides.com/c.php?g=904138&p=10514328
https://bsu.zoom.us/
https://www.bsu.edu/about/administrativeoffices/business-and-auxiliary-services/first-day
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Course Objectives 
 
Student Learning Objectives (SLOs) 
By the end of this course, students will be able to: 

1. Demonstrate culturally proficient communication that gives voice to the myriad diverse human experiences 
in society, especially as grounded in culture, ethnicity, gender, sexual orientation, intellectual diversity, and 
disabilities, domestically and globally, across communication and media contexts; 

2. Explain (a) new or different perspective(s) because of learning from or/within communities or cultures. 
(HIP)  

3. Critically think and use skills in conducting research and evaluating information by methods appropriate to 
the communications professions in which you work & critically analyze current events and mass media 
messages as they relate to people, cultures, and media; 

4. Develop conclusions by combining examples, facts, or theories from more than one field of study or 
perspective. (HIP) 

5. Demonstrate an understanding of professional ethical principles and work ethically in pursuit of truth, 
accuracy, fairness, and service to all people and communities. 

 
ACEJMC Core Values & Competencies: The School of Journalism and Strategic Communication identifies 
JOUR 302 as substantially aligning with the following Core Values and Competencies defined by the Accrediting 
Council for Education in Journalism and Mass Communication (ACEJMC): 
 

• Diversity Understanding - demonstrate an understanding of professional ethical principles and work 
ethically in pursuit of truth, accuracy, fairness and service to all people and communities.   

• Ethical Understanding - demonstrate an understanding of professional ethical principles and work ethically 
in pursuit of truth, accuracy, fairness and diversity. 

• Critical Thinking - apply critical thinking skills in conducting research and evaluating information by 
methods appropriate to the communications professions in which they work 

 
Course Modality/Structure 
The course modality for this section of Jour 302 is asynchronous. This means students will work throughout the 
week to complete the course material. Students are expected to review the weekly videos and course module 
content. Students should also review the syllabus. You’ll be an active participant in your learning and that of your 
classmates, so doing the readings and homework assignments is essential. As you finish this class's assignments, 
consider how they connect to current events and your personal experiences. We are all "stories," and in this course, 
we’ll explore how our individual stories contribute to a collective foundation that is constantly evolving.   
 
Method of Instruction: Canvas is Ball State University’s learning management system platform. I will use Canvas 
to post assignments, grades, and class announcements. Please check it frequently, three to four times a week. The 
class will use multimedia experiences.  
 
How Does a Discussion-Oriented Course Operate? Our class will use a “Read, Watch, Discuss” (R-W-D) Model.  
This model means that this media-intensive class will operate based on one’s preparation before class.  You will 
read the required course content, watch the videos posted in the module, and discuss the content in our class each 
Tuesday.  You should check Canvas on Monday morning and plan to participate in the course activities. (E.g.: 2 
Minute reflection papers and in-class current events discussion) 
 
Course Time Commitment: According to college-level standards, students should expect to spend 2-3 hours on 
out-of-class work for every credit hour. So, for a 3-credit course, you should expect to do 6 - 9 hours of work per 
week outside of class time. I include this information to help you manage your expectations.  
 
Communication: As interdisciplinary student scholars, we must speak with one another.  If you have questions or 
concerns about module unit content, an assignment, or an assessed semester grade, please schedule an appointment 
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with me immediately. I can address a question or concern the earlier I know about it. Please do not wait until the 
end of the semester to discuss a question related to the earliest weeks of the class. 
Outline of Topics 
The course is organized into the following 14 Modules that cover the semester. The course schedule will be posted 
separately on Canvas. 
Modular Organization: 

• Modules 1-3: Foundational concepts (Weeks 1-4) 
o MODULE 1: Chapter 1 – Conceptual Understanding 
o MODULE 2: Chapter 2 – Talking Across Difference 
o MODULE 3: Defining "American" in Media Landscape 

• Modules 4-7: Social identity systems (Weeks 5-7) 
o MODULE 4: Class Consciousness in Media 
o MODULE 5: Gender Dynamics in Media Industries 
o MODULE 6: Faith, Voices and Visibility 
o MODULE 7: Generational Media Divides 

• Module 8: Visioneering—Where Do We Go From Here?  
 

Course Assignments and Assessments 
Assignment details, including instructions, relevant readings, due dates, and grading criteria/rubrics, will be posted 
and updated on Canvas. Please check Canvas regularly to stay informed and on track. 
 
Assignments and Handouts: Each assignment will have detailed instructions, and supplemental course handouts 
will be provided on the Canvas course shell. If there is a preview link to an assignment on Canvas, you need to 
download the whole assignment for a detailed understanding of the expectations and requirements.  
 
Submitting Assignments & Late Work Policy: All written assignments must be turned in as electronic Word 
documents (not PDFs) to your Canvas assignment module as scheduled on Canvas. All assignments are due on 
Sunday by 11:59 PM unless otherwise noted. After the Sunday at 11:59 PM deadline, students will receive a 15% 
late penalty for up to three days.  
 
All quizzes must be completed by Sunday at 11:59 PM. Make-up quizzes are not available. 
 
Extension Policy. I recognized that extenuating circumstances can sometimes impact the ability to meet deadlines. 
If you have a documented excused absence (e.g., illness or a death in the family), we will negotiate an appropriate 
extension for any assignments affected by the situation. In all other cases, you have the option for a one-time 
extension of 24 hours on any written assignment. However, you must request the extension via email at least two 
hours before the assignment deadline. This is what would be expected in the workplace if you are unable to meet a 
deadline.   
 
Rubrics: Written assignments and oral presentations will be graded based on the rubrics for grading written/oral 
communication included in the syllabus packet, as well as on the criteria noted in the assignment guidelines.  
 
APA Style: All homework assignments must follow the APA style format. *NOTE: If you have never learned APA 
style in a class, an excellent online resource is Purdue’s Online Writing Lab’s APA page. If you still have questions, 
seek assistance from the Learning Commons. IGNORANCE is not an excuse. 
 
Presentations: All presentations should be delivered extemporaneously, which involves using prepared notes (if 
needed) and speaking conversationally. Memorization or reading from a manuscript or slides (word for word) is 
prohibited. Still, you are expected to organize your thoughts, ideas, and supporting information ahead of time. 
Reading from a manuscript will result in significant grade deductions.  
 
Assignments and Handouts: Each assignment will include detailed instructions along with supplemental course 
handouts available in the Canvas course shell. If there is a preview link for an assignment on Canvas, you must 
download the whole assignment to gain a comprehensive understanding of the expectations and requirements.  
 

https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_style_introduction.html
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All student assignments will be submitted on Canvas unless otherwise noted. Below is a list of the assignments 
you completed this semester. 

 
1. Video Introduction – Students will complete a two-minute video introduction — Total 25 points 

 
2. Syllabus Quiz - Students will complete their syllabus quiz — Total 25 points 

 
3. Bi-Weekly Quizzes - students will take a bi-weekly quiz based on their readings, videos, and module content. 5 

x 30 points = Total 150 points 
 
4. Misc. online assignments - Students will complete various module assignments — Total 50 Points 

 
5. Final Reflection Video/Audio – The objective of this assignment is for you to submit a thorough final 

reflection that outlines your key learnings and insights regarding the people and cultures you will engage with 
in your professional field. The final reflection must be submitted on Canvas by 5:00 pm. This assignment 
supports the following student learning outcomes (SLOs): effective communication skills, integration of 
examples and facts from multiple disciplines or viewpoints, recognition of diversity and equity, and higher-
order thinking. — Total 50 Points.  

 
Evaluation: 
Your final grade is comprised of the following: 

Assignment Percentage Possible Point total 

Video Introduction 8.3% 25 points 

Syllabus Quiz 8.3% 25 points 

Bi-Weekly Quizzes 5 x 30 points 50% 150 points 

Misc. online assignments 16.7% 50 points 

Final Reflection Video/Audio  16.7% 50 points 

TOTAL: (estimated) 100% 300 points 

 
 ***Grades will be posted in CANVAS throughout the semester. ***   
Course Grading Scale 
 

Letter Grade Range 
A 100% - 94% 

 A- <94% - 90% 
  B+ <90% - 87% 

B <87% - 84% 
 B- <84% - 80% 
  C+ <80% - 77% 

  
C <77% - 74% 

 C- <74% - 70% 
  D+ <70% - 67% 

D <67% - 64% 
 D- <64% - 61% 
F <61% - 0% 

University Policies and Statements 
 
University Statement 
 
We are committed to ensuring that all members of the community are welcome, through valuing the various 
experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect 
and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the 
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instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with 
disabilities; documentation of a disability needs to be on file in that office before any accommodations can be 
provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu. See 
here: https://www.bsu.edu/about/administrativeoffices/vice-provost/faculty-services/syllabus-
resources#accordion_requiredstatements  
 
Freedom of Expression  
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages 
free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person with 
civility, courtesy, compassion, and dignity and respect, and we learn from differences in people, ideas, and opinions. 
Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of 
Expression webpage, and Ball State’s Beneficence Pledge. 
 
Offensive Material: During this course, you may be exposed to material that some persons might consider 
offensive. You will have the right to email the professor with your questions or concerns. Also, we discuss topics 
that may be sensitive, including race, class, gender representations, sexuality, and class hierarchy. Differences of 
opinion and viewpoint are to be expected. Respect for all class members is also a foundational principle for us. 
 
Each student is essential to our learning: Your voice and opinion are valued. You will be expected to contribute 
to the learning processes. If you’re quiet, expect to be called. Sometimes quieter students share phenomenal insights 
in their written work that I would like to bring to the whole class. Expect me to reach out to you to get your 
perspective on a particular idea.  
 
Participation: Your engagement in class discussions and activities is assessed. You’ll be expected to discuss the 
assigned readings, videos, and module content in class and participate in all class discussions and exercises. I lead 
discussions rather than lectures – so be prepared by doing the assigned readings for that day. Note that active 
participation is required in ALL class meetings. If you have an excused absence, you can do a written makeup 
assignment that takes the place of your in-class participation for that day. Details will be sent to you when you 
submit your excuse. Students have one week to submit the documentation. 
 
JOUR 302 is heavily based on discussion. For the class to be a success, regular attendance and active participation 
are vital. Because this class is asynchronous, your attendance will be maintained by your course, login analytics, 
and the completion of your course assignments. Below are the expectations regarding attendance and 
participation. I recognize there may be exceptions in extraordinary circumstances. Those will be assessed on a case-
by-case basis. 
 
Attendance Policy: Per university policy, faculty are to maintain an attendance record for each student. In some 
cases, faculty may be asked to provide the last date of attendance for a student in association with financial aid 
requirements.  I see the classroom as your “workplace” while you are in college. You should treat class attendance 
the same way you would treat work attendance. Students shall be provided with an attendance code at the beginning 
of each session. You are responsible for recording their attendance. If you do not sign the attendance sheet, you will 
be counted as absent for this day. Also, if you leave class early without an excuse, you will be counted as absent. 
 
Excused vs. Unexcused Absences: University-excused absences include illness, quarantine/isolation, religious 
holidays, death in the family, and University-sponsored activities. There are also situations beyond your control 
(e.g., a car breaking down, an accident) that count as excused absences. For excused absences, provide me with 
documentation if you wish to complete a makeup assignment. To review the University policy on absences and 
attendance, please click the link. Explore Ball State’s course attendance policies.  
 
The University expects its units and programs that take students away from class meetings to schedule such events 
in a way that minimizes the hindrance to the orderly completion of course requirements. Such units must provide a 
written statement to students describing the activity and stating, as precisely as possible, the dates of the required 
absence. The involved students must deliver this documentation to the instructor preferably before the absence, but 
in no event, later than one week after the absence.  
 

https://www.bsu.edu/data/blocks/accordionv2-blocks/administrative-offices/disability-services
mailto:dsd@bsu.edu
https://www.bsu.edu/about/administrativeoffices/vice-provost/faculty-services/syllabus-resources#accordion_requiredstatements
https://www.bsu.edu/about/administrativeoffices/vice-provost/faculty-services/syllabus-resources#accordion_requiredstatements
https://www.bsu.edu/about/freedom-of-expression/freedom-of-expression-statement
https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit
https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit
https://www.bsu.edu/about/beneficence
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/attendance-policies
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Per university policy, I should take attendance in all classes. I will be asked to verify students’ attendance and 
provide the last date of attendance for a student in association with financial aid requirements. In addition, I will be 
expected to submit attendance verification and a midterm progress report on EAB Navigate. 
Professionalism in Attitude and Attire: One of the goals of this class is to prepare students for the real-world work 
environment in Advertising, Journalism, Public Relations, Telecommunications, and the media in general. Because 
of the industry's realistic demands, the timely submission of assignments and active participation in class projects 
and discussions are a must. In this class, I expect you to behave in a professional manner befitting the workplace. 
When it comes to attitude, you should be attentive, engaged, and actively contribute to class discussions. Regarding 
attire, you should dress appropriately for group presentations (business casual is acceptable).  
 
Professional in Residence: The School of Journalism and Strategic Communication may provide virtual 
professional development and networking seminars each semester to provide industry insight and encouragement for 
our student majors. These events provide an opportunity for you to connect classroom instruction with current 
professional practices. They also help expand your professional network. The school may offer in-person and/or 
Zoom presentations.  
 
Cell Phones, Laptops, and Headphones: To minimize distractions, please keep your phones put away with the 
ringer OFF during class, unless I specifically ask you to use them for classwork or in case of emergencies. If you are 
expecting an important call or text, let me know before class.  
 
Laptops should only be used for taking notes or completing in-class assignments. If you are in an important 
meeting, your focus should be on the discussion, not on distractions from electronic devices. Similarly, in this class, 
your attention should be on our discussion. It isn't easy to engage meaningfully if you are only partially paying 
attention, and your participation in this class is graded.  
Please remove your headphones and personal earbuds or ear pods before the class begins. 
 
No assigned seats: In this class, we utilize discussion group circles. It is not uncommon for students to enter the 
classroom and see small circles or a single large circle for seating. This classroom design is focused on students 
engaging in meaningful conversations with one another. This format can be a challenge for students accustomed to 
the traditional “all seats facing the front of the classroom” model. Let’s be flexible! 

_________________________________________________________ 
Title IX 
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or 
someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic 
violence, or stalking, please know that you are not alone. The University offers support services and resources. For 
more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-
1545 or at titleix@bsu.edu    
 
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any 
information I receive about possible sexual harassment. This includes information shared in class discussions, 
assignments, or private conversations. 
 
What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment 
(complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX 
Coordinator, 

• Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-
related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the 
policy, and discuss options to move forward. 

• If a complaint is filed by the complainant or the University, an investigation will begin following 
University policy. 
 

University Grade Appeal Policy 
If you believe you received a final course grade that does not reflect your performance due to fairness or a 
procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office 
of the Registrar. Review the University Grade Appeal Policy and Process. 

mailto:bsu.edu/titleix
mailto:titleix@bsu.edu
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/grade-appeals
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Student Academic Ethics Policy 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic 
dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit 
of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign 
evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that 
upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website 
(Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent 
academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the 
University Student Academic Ethics Policy.  
 
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting 
someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise 
indicated, you must work independently by yourself. Check with me if you are unsure whether something 
constitutes academic dishonesty. Examples of academic integrity violations include, but are not limited to:   

• Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open 
books)  

• Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, Study Pool, 
One Class, etc.).  

• Without the instructor’s written permission, giving away, buying, or selling graded assignments, class 
notes, exams, study guides, or other course materials to other students or third-party vendors (Course Hero, 
Chegg, 24HourAnswers, etc.). 

• Working with another person on any assignment other than authorized group projects.  
• Sharing or allowing others to access your files, whether done with permission or not.  
• Reusing your own work from another semester, course, or section.  
• Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
• Discussing exam questions and answers with students who have not taken the exam.  
• Soliciting others to complete work for you. 

 
Generative AI Statement 
  
Some Use of Generative AI Permitted Under Some Circumstances or With Explicit Permission  
In this class, we may utilize ChatGPT and other generative AI tools. You will be informed about when and how 
these tools can be used, including instructions for proper attribution. Responsible use of AI is expected, especially 
when specified for assignments. Any use outside of this permission constitutes a violation of Ball State University’s 
Student Academic Ethics Policy. 
 
For approved assignments where AI tools are used, students should include the following statement in their 
assignments when using a Generative AI Tool: “For this assignment's preparation, the author(s) have utilized 
[Generative AI Tool Name], a language model created by [Generative AI Tool Provider]. Within this assignment, 
the [Generative AI Tool Name] was used for purposes such as [e.g., brainstorming, grammatical correction, writing 
paraphrasing, citation, specific sections of the assignment].” 
 
Student Support Services 
The Learning Center 
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can 
make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit 
myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to 
bsu.navigate.eab.com.  
 
Testing accommodations for students with disabilities are available for students who have received the appropriate 
documentation from Disability Services. Tests may be administered in the Learning Center.    
Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will 
provide students with information in the first week of school regarding weekly study sessions. For more information 

https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/academic-integrity
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbsu.navigate.eab.com%2F&data=05%7C01%7Ccmills%40bsu.edu%7Cf76d9352c14f42abf4ee08da382a4b45%7C6fff909f07dc40da9e30fd7549c0f494%7C0%7C0%7C637884051551163037%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=C%2FQWGD5e5nj2EjJVe%2B9I7WLVIm08mw2L0Fp5nP9ePdE%3D&reserved=0
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about Learning Center programming, visit bsu.edu/learning center or call 765-285-1006. Follow us on Instagram: 
BallStateLC.  
 
The Writing Center 
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing 
Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any 
of our regularly scheduled hours) to get additional feedback on your writing.  
 
The School of Journalism and Strategic Communication regards writing proficiency as essential to the satisfactory 
completion of all journalism courses. Therefore, school instructors must monitor writing performance and language 
usage proficiency in all journalism courses. Student grades must reflect both criteria. This means you will be graded 
on your spelling, punctuation, and sentence structure.  
 
The Basic Needs Hub 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or are 
experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has 
information, resources, and provides individualized support to students.  To talk with a supportive staff member 
about your experience, receive one-on-one assistance, or learn more about resources, you can submit a Basic Needs 
Assistance Form.  
 
The Counseling Center  
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling 
Center is in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State 
also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health 
resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or 
suicide.  
 
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, 
relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a 
plan that will connect you with resources that best fit your needs. We assist students with accessing therapy at our 
Center and connecting them to self-help resources, other on-campus resources, and community-based resources. All 
Ball State students also have access to several on-demand, self-help resources through various platforms. All of 
these resources, including a direct link to our website, can be found here. 
 
The Speaking Center   
The Speaking Center is a free resource available to all members of the BSU community who want to improve their 
public speaking skills. We offer personalized coaching designed to help you become a more confident and effective 
speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation 
process, whether you are in the early stages of brainstorming ideas and organizing your thoughts or need to practice 
your delivery and refine your message.   
 
The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, 
please use your Navigate app or this direct link to sign up for a time. Appointments are available on Zoom.  
 
Canvas and Student Privacy 
 
Canvas Accessibility 
Canvas provides a user experience that is simple, intuitive, and easy. Special attention has been paid to making 
Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e., text 
formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes 
that are accessible to all users. The National Federation of the Blind granted Canvas the Gold Level Web 
Certification in 2010.  
Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT).  
 

https://www.bsu.edu/academics/collegesanddepartments/universitycollege/learningcenter
https://www.instagram.com/ballstatelc/
https://www.bsu.edu/about/administrativeoffices/dean-of-students/basic-needs-hub
https://cm.maxient.com/reportingform.php?BallStateUniv&layout_id=30
https://cm.maxient.com/reportingform.php?BallStateUniv&layout_id=30
https://nam12.safelinks.protection.outlook.com/?url=https%3A%2F%2Flinktr.ee%2Fbsucc&data=05%7C02%7Clnlittleford%40bsu.edu%7C9446864a89af4aac59a408dd1f8771fd%7C6fff909f07dc40da9e30fd7549c0f494%7C0%7C0%7C638701388764876009%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=KCp67wp6xCWyxXTkY73wRltLjNY2m5b8xChtpZqPToY%3D&reserved=0
https://sitecorecms.bsu.edu/academics/collegesanddepartments/communicationstudies/speaking-center
https://bsu.campus.eab.com/
https://www.canvaslms.com/accessibility
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FERPA and Privacy 
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and 
Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be 
released without your written and signed consent. However, some directory information may be released to third 
parties without your prior consent unless a written request to restrict this is on file. You can learn more about student 
rights to privacy by reading Ball State's FERPA and Privacy and Protection.  
 
Student Rights 
It is your responsibility to be familiar with your rights and responsibilities as a BSU student. Please visit the 
following site for relevant information: www.bsu.edu/studentcode Code of Student Rights & Responsibilities.  This 
code includes appendices that contain Ball State's policies on academic dishonesty, policy and procedures for 
appealing final grades, student leaves for funerals, etc.  
 
Video Conferencing Recording 
In this class, software may be used to record live class discussions. As a student in this class, your participation in 
live class discussions may be recorded. These recordings typically will be made available only to students enrolled 
in the class, to assist those who cannot attend the live session or to serve as a resource for those who would like to 
review content that was presented. Students who prefer to participate via audio only will be allowed to disable their 
video camera so only audio will be captured. Students who prefer to listen only must disable their audio capability 
and visual camera. If you have concerns, please discuss these options with me.  
 
Plagiarism Detection  
The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to submit 
written assignments to Turnitin. Student work will be used for plagiarism detection and for no other purpose. The 
student may indicate in writing to the instructor that he/she refuses to participate in the plagiarism detection process, 
in which case the instructor can use other electronic means to verify the originality of their work.    
 
Proctoring  
This course will require the use of the Respondus LockDown Browser and Monitor for online exams. Watch this 
short video to get a basic understanding of LockDown Browser and the optional webcam feature (which may be 
required for some exams.) Instructions for obtaining the software can be found in our course. 
   
Course Expectations and Policies 
 
Course Participation Expectations 

• This course is designed with weekly activities, discussion, and other forms of regular collaboration and 
communication. 

• It is recommended that you log into your Canvas course 3 to 4 times a week and check your official Ball 
State email account daily to view announcements and prepare for class. 

• Complete all assignments, quizzes, tests, and any other activities by the stated due dates. 
 
Feedback Policy 

• I will try to return emails, from your official BSU address, within 24 hours during business days and within 
48 hours on the weekend. (If you do not receive a response from me by Monday at noon, please resend 
your email.) 

• I will read every discussion post, but I will not always personally comment on posts.   
• I will make every effort to grade your quizzes, assignments, and discussions within 7 business days of 

submission. 
• Contact me directly if you have questions or concerns about your performance in class. 

https://www.bsu.edu/about/administrativeoffices/registrar/ferpa
http://www.bsu.edu/studentcode
http://www.respondus.com/products/lockdown-browser/student-movie.shtml
http://www.respondus.com/products/lockdown-browser/student-movie.shtml
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Late Assignment Policy 

• We will use the time on Canvas as an “official” time.  
• All assignments are due by 11:59 pm EST/EDT on the indicated due dates. 
• Canvas will not accept assignments for grading after 11:59 pm on the final day of class. Assignments 

posted after the indicated due dates and times will incur a 15% penalty per day, up to 3 days late 
• All quizzes must be completed at the specified time(s). 
• Internet connectivity and technical challenges may arise, potentially hindering the timely submission of 

assignments. It is advisable to submit work proactively and frequently, and to establish a contingency plan, 
such as utilizing a local library or borrowing a peer's computer. (If Canvas is the source of the issue, 
students are required to submit a formal help desk request.)  

• You have one (1) permitted late assignment to allow for these issues, to which you can turn in one 
assignment 24 hours late. (This excludes the daily check-ins). Students must communicate with the 
instructor via email before the due date for the anticipated late assignment. 

 
Assignment Submission Policy 

• All assignments must be submitted as Word documents with the extensions .doc or .docx unless otherwise 
specified in the assignment instructions.  

• Unless otherwise indicated, assignments should be submitted via the Canvas assignment link within the 
module.  

• For video submissions, students are required to provide a YouTube link. 
 
Grading Policy 

• It is my policy that appropriate evaluation of your academic performance is an integral part of your learning 
experience. In the absence of mistake, fraud, bad faith or incompetence, I will be the key decision-maker on 
the assignment of grades. For information concerning grade appeals, consult the Ball State website. 

 
• If a student submits their assignment and significant corrections are needed, I may issue 1 point for the 

submission. The student can then make the recommended corrections within one week, and the assignment 
will be regarded. If the recommendations are not made within three days, the instructor will grade the 
uncorrected assignment as submitted.  

 
• If you have a significant concern for your assessed final semester grade, you should: 1) review the grade 

appeal policy, 2) meet informally with me (as the instructor), and if necessary, 3) meet with the school 
director. This link will provide you with the necessary documents should you decide to pursue this route 
www.bsu.edu/associateprovost/gradeappeal. 

 
Engagement Expectations 
 
To support a respectful and engaging academic community that encourages the free exchange of ideas and civil 
discourse, we will follow these common agreement ground rules: 

• Respect different perspectives. Share your ideas and let others share theirs. 
• Challenge ideas, not people. Disagree respectfully. No personal attacks or put-downs. Focus on exploring 

ideas critically and constructively. 
• Listen to understand. Stay curious, ask questions to understand, and give others space to speak. 
• Assume good intentions. Approach discussions with curiosity and compassion.  
• Keep it private. What is shared in class stays in class. Do not share others’ words or work without 

permission. 
• Be respectful. Avoid hurtful language, stereotypes, or content that may demean others. Keep feedback 

constructive. 
• Speak from the “I” perspective and avoid generalizing about any group of people. 
• Know when to step up and when to step back; practice the 3-and-me model (i.e., three people have 

spoken, and now it’s my turn again). 
• Ouch and oops 
 

https://www.bsu.edu/about/administrativeoffices/associateprovost/student-services/grade-appeal
http://www.bsu.edu/associateprovost/gradeappeal
http://www.bsu.edu/associateprovost/gradeappeal
http://www.bsu.edu/associateprovost/gradeappeal
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We will discuss more about our common agreements in class. 
 
Course Schedule 
To support a learning experience that is responsive to the needs, interests, and pace of our class community, 
the course schedule may shift over the semester. The most current version of the schedule will always be 
available on Canvas. I encourage you to check Canvas regularly for updates and contact me if you have any 
questions. 
 
Subject to Change Statement 
This syllabus is subject to change in the event of extenuating circumstances. Students will be notified of changes. 
 


