
Please note that if you are viewing this syllabus outside of being enrolled in the course for the current semester and 
outside of the syllabus officially posted in Canvas (or current course LMS) in a given semester, that the instructor makes 
no guarantee that current or future semesters will follow this syllabus, use the same course materials or readings, or be 
delivered and graded in the same format.  If you are enrolling in this course in the future, please do not purchase books 
based on those listed here (instead, follow bookstore recommendations for the enrolled semester) and do not begin 
assignments in advance as those may have changed. This syllabus and all course materials are copyrighted and are not to 
be distributed, published, shared, or posted without the express written permission of the instructor. This syllabus may 
be published by the university on their public web pages following state law.

Department of Educational Psychology 

Fall 2025 Course Syllabus 

EDPS 690 EdS Internship 
Instructor: Maria Hernández Finch, Ph.D. Office: Virtual (Zoom) 
Section: I 
Location: Online 
Fall Office Hours: Mondays Virtually 10:45-11:45 a.m. Eastern when BSU is in 
session & additionally available by appointment weekdays when BSU is in session. 

I. Course Title: EDPS 690: EdS Internship in School Psychology

II. Prerequisites: EDPS 689 & 688; or permission of the degree program director and the
practicum coordinator.

III. Course Description:
Capstone fulltime application of principles and theories taught in years 1 & 2 and
continuation of the second-year practicum sequence and practicum activities. 3 Credits
Purpose:
Fulltime Internship year in the School Psychology program at Ball State University
provides opportunities for students to attain competence in the application of
psychological theory and ethical principles in applied settings. Internship affords
students the opportunity to demonstrate growing skills and competencies in such areas as
assessment, intervention, counseling, consultation, and evaluation and research in a
variety of settings and in response to several problem situations. Although students start
Internship at various levels of development, continuous progress is expected, and
evaluation checkpoints are necessary.

• Ball State University is committed to ensuring that all members of the community are
welcome, through valuing the various experiences and worldviews represented at Ball State
and among those we serve. We promote a culture of respect and civil discourse as
expressed in our Beneficence Pledge and through university resources found here.

IF YOU NEED COURSE ADAPTATIONS OR ACCOMMODATIONS BECAUSE OF 
A DIS/ABILITY, PLEASE CONTACT ME AS SOON AS POSSIBLE. Ball State’s 
Disability Services office coordinates services for students with disabilities; 
documentation of a disability needs to be on file in that office before any 
accommodations can be provided. Disability Services can be contacted at 765-285-5293 
or dsd@bsu.edu.

https://www.bsu.edu/about/beneficence
https://www.bsu.edu/about/freedom-of-expression
https://www.bsu.edu/about/administrativeoffices/disability-services
https://www.bsu.edu/about/administrativeoffices/disability-services
mailto:dsd@bsu.edu


2 

IV. Course Objectives:

1. To become increasingly familiar with the organizational structure and operation of
schools.

2. To REFINE competencies in collaborative consultation.
3. To REFINE competencies in consultation with other school personnel and client

families.
4. To develop appropriate professional habits and attitudes related to consultation

and all professional tasks within the schools and mental health settings.
5. To evaluate and utilize research when WORKING with students, teachers,

parents, etc.
6. To identify school psychology professional issues and accepted standards related to

PROFESSIONAL PRACTICE.
7. To REFINE understanding of how individual differences influence the practice of

school psychology.
8. To develop and successfully evaluate the intervention and evaluation processes.

9. To develop, successfully implement, lead, and evaluate effectiveness of academic and
behavioral interventions.

10. To become certified/license eligible to practice school psychology in at least 1 state.

V. Texts: No required texts.

Syllabus  continues…
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VI. Class Requirements:

1. Meet with your field individual supervisor on a weekly basis to review and discuss
your cases (and other coursework logged as direct hours such as consultation &
intervention cases) and your professional dispositions.

2. Write a 10-to-15-page paper summarizing each of your semester’s case study
(following the Academic/Behavioral Intervention Rubric).

3. Maintain and submit to Canvas DETAILED weekly log spreadsheets and amend
weekly as directed by the course instructor/University Internship Supervisor.

4. Meet virtually with the University Internship Supervisor and complete Discussion
Board entries.

5. Maintain electronic portfolio of the 10 NASP domains (use provided rubrics) and
complete hour summaries as required.

6. Submit to an Individual Supervisor evaluation this semester.
a. Participate in a formal oral evaluation with the field and University supervisors

this semester
b. and to an exit interview after all Internship requirements have been competed with

the University EdS Internship Coordinator. All major assignments for the year, the
final cumulative log spreadsheet must be loaded into the cloud folder created by
you as part of the exit interview process.

Hours: 

There are 1400 total hours required for a successful completion of Internship (fall and 
spring). Most graduate students exceed the minimum requirements. All activities are 
carefully logged and submitted weekly through individual electronic logs. Please see the 
Internship Quick Start Guide Revised for ideas on how to calculate obtaining hours on a 
reasonable schedule. It is the student’s responsibility to plan appropriately to finish with 
the needed hours. The instructor is always available to answer questions and to consult 
with to this end. 

VI. Grading Procedures:
VII. *Note: Late work, if accepted, will incur daily 10%-point penalties after the due date/time

due in addition to other consequences noted in the individual assignment descriptions.
Late logs may lose 1 or more points per log. Please make alternate arrangements WELL
in advance with the instructor if a deadline presents a challenge for you. If you are off
work a particular week, please still submit a log (can indicate 0 hours for the week) and
an explanation. Plagiarism and other breaches of academic integrity or breaches of client
confidentiality/rights may result in failing an assignment or failing this course. Please see
the Student Handbook or the EdS Canvas Community for further information regarding
our termination policies.
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Ball State ACADEMIC ETHICS STATEMENT 
“Honesty, trust, and personal responsibility are fundamental attributes of the University 
community. Academic dishonesty and other forms of academic misconduct threaten the 
foundation of an institution dedicated to the pursuit of knowledge and will not be 
tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of 
scholastic and creative performance, Ball State University is committed to maintaining a 
climate that upholds and values the highest standards of academic integrity. Please refer 
to the following BSU website for additional details:” 
http://cms.bsu.edu/About/AdministrativeOffices/StudentRights/PoliciesandProcedures/St 
udentCode/VIIEt hicsPolicy.aspx 

Please see appropriate rubric in Canvas for each MAJOR assignment. 

1. Assignments
11. EDPS 690 Fall 2025 Assignment Summary

2. **This will be added to and updated throughout the semester in Canvas**

Assignment Points Due Date (Due 11:59 pm) Where to 
Submit 

*Home Page & Intro
Activities
*Log Week 1- activities

Complete 
5 

Friday, 8/22/2025 

Sunday, 8/24/2025 

Canvas 

from internship start date 
through 8/24/2025 
*Site Information Form 10 
*Terms of Employment 10 
*Calculation of Obtaining 10 
1400 Hours Plan
*Group Zoom Meeting Complete 8/29/25 1:00 Eastern   Zoom 
*Log Week 2 5 Sunday, 8/31 Canvas 
*Supervisor’s License 10 
*Supervisor’s Paperwork 100 
*Log Week 3 5 Sunday, 9/7 Canvas 
*Internship Plan Indv 20-
minute meetings start 2:00
Eastern 9/5/25 Complete    Zoom 
Log Week 4, 
Internship Plan 
& Discussion 1 

5 
25 
5 

Sunday, 9/14 Canvas 

Log Week 5 & Discussion 5 Sunday, 9/21 Canvas 
2 5 
Prelim Supervisor Eval 25 
Log Week 6 & Discussion 5 Sunday, 9/28 Canvas 
3 5 
Log Week 7 & Discussion 5 Sunday, 10/5 Canvas 
4 5 
Schedule November Mtg. 5 
Log Week 8 & Discussion 5 Sunday, 10/12 Canvas 
5 5 
Log Week 9 & Discussion 5 Sunday, 10/19 Canvas 

http://cms.bsu.edu/About/AdministrativeOffices/StudentRights/PoliciesandProcedures/St
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6 5 
Log Week 10 & 5 Sunday, 10/26 Canvas 
Discussion 7 5 
Log Week 11 & 5 Sunday, 11/2 Canvas 
Discussion 8 5 
Log Week 12 & 5 Sunday, 11/9 Canvas 
Discussion 9 5 
Log Week 13 & 5 Sunday, 11/16 Canvas 
Discussion 10 5 
Log Week 14 5 Sunday, 11/23 Canvas 
*Log Week 15 5 Sunday, 11/30 Canvas 
*Case Study 100   Friday, 12/5 5:00 pm 
Portfolio (5 of 10 standards) 100 Monday, 12/8 noon Shared cloud file 

& Canvas Link 
Log Week 16 5 Sunday, 12/7 Canvas 
Fall Semester Total Hours 
Summary 

50 Monday, 12/8 Canvas 

Semester 
total 
points 575 

Please note that ALL activities must be completed regardless of assigned point 
values. In other words, you cannot stop working because you have reached the grade you are 
satisfied with receiving. All assignments must be done and when a rubric is linked require at 
least a proficient score on the applicable rubric to not have to repeat this course or to be 
assigned additional cases at the discretion of the instructor. Logs and portfolio are required to be 
considered as making progress in the program. 

2. The grading scale will be based on PERCENTAGES as follows:
A 94.0-100.0 (>541 points) B 84.0-86.9 (>483 points) 
A- 90.0-93.9 (>518 points) B- 80.0-83.9 (>460)
B+ 87.0-89.9 (>500) Fail Below 80.0 (459.5 or below)

NOTE: An Internship student will either have to repeat the entire two semesters of 
internship or one semester of internship if he/she/they has a less than 83% total points in 
this course or does not complete a required element at the proficient level or fails to keep 
adequate logs/portfolio/hours. Whether a student must repeat one or two semesters of 
Internship would be determined by the University Internship coordinator. The grade of 
“B” represents minimal competency required to pass this course. Receiving a B- or lower 
may trigger a remediation plan that requires repetition of one or more courses and/or 
assignments at the discretion of the coordinator. 
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When a student and his/her/their university & field supervisors have determined 
that he/she/they has completed all internship requirements and has met competency levels, 
he/she/they should present him/herself/themself to the University Internship Coordinator 
for an exit interview. This presentation will take the form of an updated electronic 
portfolio and must be made at least one week prior to the actual interview appointment. 
The interview appointment should be scheduled no later than two weeks prior to the end 
of summer I. Evidence of completion of all Internship requirements must be submitted to 
be allowed to apply for Summer Graduation. 

XI. Drop Policy:

If you drop a course in the Internship sequence during the fall or spring semester, you
will be expected to complete both the fall and spring semesters of internship again later.
For example, if you complete the fall semester of internship and decide to drop out of
internship during the spring semester, you will likely be required to retake the fall and
spring semesters of internship. You must complete all internship requirements prior to
pursuing graduation or professional certification/licensure. No internship hours will be
counted toward these events until all requirements have been completed, including
submitting an updated electronic portfolio, all logs, and participating in the exit
interview.

XII. Incompletes:

The grade of "I" will not be given in this course unless very unusual circumstances
should arise. Poor planning will NOT result in an “I” grade as per Teachers College and
BSU policies.

XIII. Attendance/Class Tardiness:

Class participation points may be forfeited if the student fails to participate in the
discussion board. Advise your instructor in advance of extenuating circumstances, if
possible. As a professional, you are expected to fulfill the expectations of your internship
site. Being late for work or other unprofessionalism may result in a poor evaluation by
program faculty during your yearly review. The instructor of this course reserves the right
to institute additional penalties for being chronically tardy or being unprofessional in any
other ways if it should become an issue.

“Veterans and student service members with special circumstances or who are activated
are encouraged to notify the instructor as soon as possible and are encouraged to provide
Activation Orders.” Every effort will be made to accommodate a service member.

XIV. NASP Guidelines and Internship Evaluation:

Evaluation methods as described in the Internship Evaluation form will measure student
progress in the areas of NASP training and practice (listed below). 
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Figure 1. 

The 2020 NASP Model for Comprehensive and Integrated School Psychological Services 
depicted above delineates the areas we will work on in practicum and internship across 
assignments and within group discussion. The link for the full model can be found here 
https://www.nasponline.org/standards-and-certification/nasp-2020-professional-standards- 
adopted . You will want to attend especially to pages 1-14, though the full document is 
informative. 

http://www.nasponline.org/standards-and-certification/nasp-2020-professional-standards-
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You will reflect on this model to document your continued growth in your portfolio, and it 
represents the didactic knowledge gained first year and in practicum year. We will build your 
skills through review of your foundational knowledge with an eye toward actual practice and 
filling in gaps while building depth. Thus, some of the material we will use will already be 
familiar to you, but the difference will be that it will be further contextualized for you as you 
begin full time supervised professional practice at your internship site. You will face challenges, 
but together with your individual supervisor and me we will face those challenges together and 
see them as opportunities for growth and creating new knowledge. 

NASP ETHICAL CONSIDERATIONS OF SCHOOL PSYCHOLOGY TRAINING 
AND PRACTICE (Boccio & Jacob, 2020) 

Practicum; Internship: Special emphasis in discussion will be given to the following areas 
identified by Boccio & Jacob (2020; see https://www.nasponline.org/standards-and- 
certification/professional-ethics ) 
• Resisting administrative pressure to engage in unethical behavior • Standards III.2.3 and III.2.4
• Addressing the unethical conduct of a colleague • Standards IV.3.2, IV.3.3, and IV.3.4
• Recognition of the limits of one’s training and understanding when referrals to specialists are
necessary• Standard II.1.1

Please note some additional policies & BSU general information below: 

Participation 

You are expected to be an active participant in the course. This course is designed to include 
discussion and other forms of collaboration and communication. You should be willing and 
ready to regularly communicate online with me and your classmates. You will participate in 
weekly activities in your course. You will need to log into your course 3 to 4 times a week 
and check your official BSU University email account at those times. Please communicate 
only through BSU email with the course instructor. Checking Canvas and BSU email multiple 
times a week will allow you to view announcements, participate in class activities, prepare for 
and complete assignments and assessments. You are expected to complete all assignments, 
logs, discussions and any other activities by the due date in Canvas and listed in this syllabus. 

Feedback Policy 
· I will try to return email from your official BSU address, within 48 hours during business days
and within 72 hours on the weekend.

· I will read every discussion post, but I don't always personally comment on the posts.

· I will make every effort to grade your logs, assignments, and discussions no later than within 7
business days of submission or due date whichever is later.

· Please feel free to email me before that time if you have any questions or concerns about your
performance in class. Any issues with the course, instructor or course content should be first
discussed with the instructor.

http://www.nasponline.org/standards-and-
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Late Policy 
 

· All assignments are due by 11:59/midnight EST/EDT time on the due dates indicated unless 
otherwise noted. 

 
· Assignments posted by students after the indicated due dates will be subject to a loss of 10% of 
the available points for each day late. This will be a firm policy this year. Requests for 
extensions will require a valid letter through the Dean of Students, approved accommodations 
through BSU Disability Services, or other certification at the discretion of the instructor. 
Extensions for planned life events should not be requested. Please endeavor to complete work ahead 
of schedule in those cases. 

 
· Technical issues are not valid excuses for late work unless the problem stems from the Canvas 
servers (e.g., campus-wide outage, etc.). 

 
· Canvas will not accept assignments for grading after 11:59 pm on the final day of class. 
Therefore, the student must post all assignments to Canvas prior to that date and time. 

 
Assignment Submission 

 
· All assignments should be submitted as Word documents with extensions of .doc or .docx 
unless otherwise indicated in the assignment description. PDFs will be accepted for 
certification and certificates not generated by the student (e.g., Praxis results, supervisor’s 
license, etc.). 

 
· Assignments, unless otherwise indicated should be submitted using the assignment link in 
Canvas. Please do not email assignments unless requested to do so. 

 
Grading 

 
It is my policy that appropriate evaluation of your academic performance is an integral part of 
your learning experience. I will be the key decision-maker on the assignment of grades. For 
information on grade appeal, consult the Ball State website. 

 
Academic Integrity/Plagiarism 

 
The integrity of the classes offered by any academic institution solidifies the foundation of its 
mission and cannot be sacrificed to expediency, ignorance, or blatant fraud. Therefore, I will 
enforce rigorous standards of academic integrity in all aspects and assignments of this course. 
Please review the University's Academic Integrity Policy. 

 
For all assignments, you must work independently by yourself. Sharing of files is not permitted 
for any reason. 

 
Violations 

 
Examples of academic integrity violations include but are not limited to: 

 
· Working with another person on any assignment other than authorized group projects. 
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· Sharing or allowing others to access your files, whether done with permission or not. 
 

· Use or possession of a file created by someone else. 
 

· Reusing work from another semester, course, or section. 

· Fraudulent submission of work and or data. 
 

· Making fraudulent or dishonest statements regarding your work. 
 

· Soliciting others to complete work for you. 
 

· Posting course files and resources on study or content sharing websites. 
 

Plagiarism Detection: The campus subscribes to SimCheck, a plagiarism prevention service, 
through Canvas. It will likely not be needed for this course, but the instructor reserves the right 
to use this technology or others and will make every effort to inform you prior to its use. 
 
The use of Generative AI tools is permitted in this course for students who wish to use them. 
Please be aware that there are HIPAA-compliant versions that are preferable. You may choose 
to use AI tools to help preliminarily outline assignments or projects or to revise existing work 
you have written. However, you must cite any AI-generated material that informed your work. 
Using an AI tool to generate content without proper attribution constitutes a violation of Ball 
State University’s Student Academic Ethics Policy. 

 
If you are experiencing mental health concerns, Tele-health services are available. Some services 
may be limited to those residing in Indiana. 

Canvas Accessibility 
 

Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been 
paid to making Canvas screen readable. The Rich Content Editor encourages users to create 
accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to 
allow limited customization of colors and schemes to be accessible for all users. The National 
Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. 

 
Find more information by visiting the Canvas Voluntary Product Accessibility Template 
(VPAT). 

FERPA and Privacy 
 

As a student, your educational records are considered confidential. Under FERPA (Family 
Educational Rights and Privacy Act), your records are confidential and protected. Under most 
circumstances, your records will not be released without your written and signed consent. 
However, some directory information may be released to third parties without your prior consent 
unless a written request to restrict this is on file. You can learn more about student rights to 
privacy by reading Ball State's FERPA and Privacy and Protection. 

 
SUBJECT TO CHANGE STATEMENT 
This syllabus and schedule are subject to change in the event of extenuating circumstances at the 
instructor's discretion.
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On internship, you are expected to follow any additional rules, health guidelines, or 
requirements of your school employer and of the community and state where you are residing 
and working. Please contact me if you need assistance with interpreting BSU policies or 
policies outside of Ball State as they relate to the completion of internship. 

Course Content Ownership 

As the course instructor, I retain the rights to all course content, including this syllabus. 
Students may not reproduce, distribute, or publicly post course materials without permission. 
Students also may not record classes or take screenshots without explicit permission to do so. 
Selling or distributing course materials may violate the Ball State Code of Contact and/or The 
Information Technology Users' Privileges and Responsibilities Policy. 
https://ballstate.policytech.com/dotNet/documents/?docid=244&public=true as well as program 
and educational psychology department policies. Any violations will be referred to the Director 
of Student Rights and Community Standards and potentially the School Psychology Core. 




