Ball State University 
Department of English 
ENG 103: Rhetoric and Composition 
3 Credit Hours 
Fall 2026
Welcome to English 103! I’m glad you’re here!
How to reach your instructor:
Instructor: Mr. Emad Elbana (he/him)
Office: ………..
Drop-in student office hours: …………
Email: ………..
Zoom room:……….
Class Time: ...........
We are planning to meet in person. Please come on-time and prepared.
Outside of office hours, you can reach me through email via the Canvas Inbox or via my BSU email. I am also available for a zoom meeting or phone call by appointment.
I respond promptly to email.  However, please note that I do not typically check email after 6 pm on weekdays, and I do not check at all on Saturdays in order to devote time to family and rest. I will respond to messages received during these times once I am back online. 
Accommodation & Basic Needs 
I am happy to make any accommodation that will make this course more accessible for you, whether or not you have registered with disability services. Please talk to me at any point in the course about doing so. In addition, Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu. It’s also hard to learn when your basic needs aren’t taken care of. If at any point you need assistance or would like me to direct you to resources on or off campus, do not hesitate to reach out. Some of the most commonly used resources are listed in this syllabus & on Canvas.
Land Acknowledgement
 (Generated by the Student Antiracism and Intersectionality Advisory Council (SAIAC)) We acknowledge and honor the Indigenous communities native to this region, particularly the Myaamiaki (Miami) and Lenape (Delaware) peoples. We also recognize that a land acknowledgment statement is not enough on its own and must be coupled with action. We are dedicated to amplifying Indigenous voices and perspectives, improving community relationships, correcting the narrative, and making the Ball State campus a more supportive and inclusive place for Native and Indigenous students, faculty, and staff. We urge everyone to engage with contemporary communities, to learn the complex histories of this land, to look at who has and does not have access to its resources, and to examine your own obligations within this reparative work that is key to realizing Ball State’s commitment to Inclusive Excellence.
Meet Your Instructor
[bookmark: _6cg4gomocp73]I am Mr. Emad Elbana, a graduate and teaching assistant in the Department of English. I am also the graduate assistant director of the Writing Center at Ball State University. I graduated with a bachelor's degree in English Literature from the Faculty of Al-Alsun for Languages in Cairo, Egypt. I have been working as a translator between Arabic and English, in both directions. In addition, I have worked as a freelance ESL instructor, teaching students from Brazil, Indonesia, Egypt, and China. I grew up in Egypt, in the city of Tala, a fertile Nile Delta town characterized by lush farmland and canals branching from the River Nile. Tala is located approximately an hour and a half from both Cairo and Alexandria. I also worked as a tour guide, introducing visitors to Egypt’s fascinating monuments and bringing ancient wonders to life.
In my free time, I enjoy gardening and taking care of my plants 🌱, as well as going fishing with my kids 🎣. I'm currently learning Spanish and making an effort to practice it regularly. My mother tongue is Arabic. Would you like to speak with me in Arabic? 😄 I could teach you a few words! Engaging with students who are learning new skills is something I'm truly passionate about.
Our Annotated Syllabus: 
This syllabus—like our course—is incomplete without you and your commentary. This Annotated Syllabus is the start of a conversation about our course, your learning, and shared accomplishment. We will annotate our syllabus through shared Google Doc. by: Asking clarifying questions; sharing opinions about readings and assignments; noting confusions and uncertainties; responding to policies; providing advice; and reflecting on what works and what can change. While your annotation may be critical, let us strive for commentary that is inquisitive and constructive. Your ongoing thoughts are welcome anytime so that this syllabus documents our learning together this semester.
- Credit to Remi Kalir for this statement and for the concept of the annotated syllabus
[bookmark: _3n5hdvxeki5t]Course description
This course is about rhetoric, the art, practice, and study of human communication.  This semester you will learn how understanding rhetorical concepts from diverse cultural traditions can help you interpret the messages around you. You will also learn to use rhetoric to shape your own communication more powerfully.  
This course is about writing and your development as a writer. Writing is a key tool of communication, and we’ll focus on using it in different ways. You’ll write for various purposes and audiences, across different genres and media. You’ll write about yourself, others, and the world—arguments, analyses, research, and visuals. Each project gives you the freedom to choose topics that matter to you, so you can write about what you care about.
This course will also develop your understanding of your writing process, including the importance of drafting, feedback, and revision. There is no one correct way to write or to learn how to write, but learning to write effectively does take practice. You have to write to get better at writing. It also helps to have readers who can provide helpful feedback. In this course, we will work together to create a supportive and motivating community of writers.
[bookmark: _j2wnmwgjj99m]Course Objectives
Upon successfully completing the course, you should be able to:
· Identify and analyze a variety of rhetorical concepts from different cultures
· Assess strategies for invention, drafting, and revision for individual composing styles by setting goals and tracking growth
· Demonstrate an awareness of the rhetorical history and impact of conventions (grammar, citation, format, and genre) as they vary by culture and discipline
· Engage critically and carefully as readers (and listeners) of others’ perspectives and diverse language practices
· Produce texts in multiple modes for different rhetorical purposes and audiences
· Incorporate evidence and synthesize information from multiple secondary sources to support a sustained argument.
[bookmark: _vhi1qn85euqp]Reading & Textbook 
Your textbook is a custom online textbook, Ball Point, that includes videos and exercises. You have already paid for access through a $10 student fee, and there are no other textbooks to buy.
· BallPoint password: ---
· Bad Ideas About Writing
Habits of Mind[footnoteRef:1] [1:  Credit to Dr. Jennifer Grouling Snider for this part of syllabus. ] 

Early on in ENG 103, we’ll talk about the “habits of mind” that are most valuable for writers. These habits are particularly important for this course: 
Openness: I hope you enter this course with an open mind, ready to learn. This course may take you outside your comfort zone—the best learning often does. Being successful means being respectful and engaging in meaningful dialog with others. I expect that you will honor your community and the diversity within and genuinely listen to others. 
Metacognition: I think it is important to learn about and improve your own writing process and habits. In particular, the writing workflow project is based on this idea. I will ask you to track and map your own writing process and then work to make changes to that process. This takes a good deal of “metacognition” or thinking about your own experiences and habits.
Engagement: Rather than assume that you already know the materials or that the readings and assignments are not helpful for you, please give them a try. Engagement also means reaching out if you have questions or if you are struggling or need extra time on an assignment.
[bookmark: _xmxmphxvx2kx][bookmark: _abokxacu5qyl]Assessment and Grading[footnoteRef:2] [2:  Credit to Dr. Matthew Hartman for this part of syllabus.] 

[bookmark: _jjodobkrjrc5]In this course, you will only receive one grade--the final course grade. Instead of grading your work according to points, I will evaluate your assignments based on whether they meet a list of assignment criteria. If they don’t, in most cases you will have the opportunity to revise. Below, I have spelled out the exact amount of work required to earn an A, B, or C in the course, so you can decide which grade to work toward with a clear understanding of what it will take to achieve that grade. If you do all the work as specified, you will receive the corresponding grade. This means planning ahead, thinking about your obligations this semester, and determining the grade you want or need in this course.
It should be easy to know your grade at any time just by keeping track of your assignments.  I will record all of your assignments in the gradebook in Canvas, and you can use the contract below as a checklist to make sure you are on track for the grade you want.
The purpose of this grading system is to allow you to focus on your learning and improve your writing without worrying about “points.”  You will have the opportunity to learn from your mistakes and improve with feedback. I also hope this grading system allows you to take more creative and intellectual risks, knowing that you can have a “do-over” if you fail. Failure is part of learning, after all.
In addition, the transparency of this grading system acts as a check on instructor bias, allowing you more freedom to say what you think without fearing you have to align yourself with my opinions. This system also puts a check on implicit bias that might otherwise negatively affect students based on their identity or other factors. 
[bookmark: _za1pox89x698]Types of assignments
There are four main types of assignments in the course that will be used to determine your grade:
· Writing Projects: There are three major writing projects, including two essays and a multimodal project. These assignments must be completed according to assignment criteria in order to receive credit. 
· Mini-Essays: These are shorter writing assignments that build toward the writing projects or reflect on your learning. 
· Peer Review Letters: You will provide feedback on your peers’ writing throughout the course. 
· A Group Presentation on one rhetorical tradition.
· You are expected to log into Canvas at least 1–2 times per week and check your official BSU email account daily to stay informed about announcements, assignments, and course updates. Failure to do so will not be considered a valid excuse for missed or late work.
[bookmark: _bo74gsle2puu]How your course grade is determined
The grading contract below specifies the quantity of satisfactory work that you must complete in order to receive a passing grade in the course. The quality of work will be assured by meeting assignment specifications and by instructor and peer feedback.
	[bookmark: _sp54gppd5a4x]A
	
	

	· 3 Writing Projects
· 3 drafts
· 3 reflection letters
· 3 peer review letters
· 5 Mini-Assignments
· 2 conferences
· 1 group presentation
	[bookmark: _8wle0bj07g57]B
	

	[bookmark: _wasd6hp6yyou]
	· 3 Writing Projects
· 2 drafts
· 2 reflection letters
· 2 peer review letters
· 3 Mini-Assignments
· 2 conferences
· 1 group presentation
	[bookmark: _m3yjmcoa3gn5]C

	
	
	· 3 Writing Projects
· 2 peer review letters*
· 1 conference

*Final reflective letter can make up for 1 peer review letter



D = 2 Writing Projects 
F = Failure to meet requirements for a D.
Please note: In order to fulfill the University's Core Curriculum requirement in Writing Program courses, you must earn a C- or higher to pass the course.  A “D” or lower is not a passing grade.
[bookmark: _j6apxsmdct0j]Revision and reassessment
Since this grading system requires you to meet all the listed requirements for a specific grade, excellence in one area cannot “bring up” poor or missing work in another area. However, the course does provide opportunities for revision and reassessment, so if you receive an incomplete on a given assignment, you’ll have a chance to get feedback and try again.
[bookmark: _1ue6284hwcs6]Revision of Writing Projects
If you receive an “Incomplete” (Not Yet Satisfactory) on any of these assignments, I will give you feedback that you can use to improve your work. If you decide to revise and resubmit, you must do the following.
· Submit the revision within two weeks of receiving my feedback.
· Include a cover letter that explains what changes you have made and how these changes have improved the assignment. 
· Optional: Meet with me to discuss my feedback and your plans for revision.
[bookmark: _9kh4l2hj4a8c]Revision of Mini Essays
If you receive an “Incomplete” on a Mini Essay, it generally means that your writing was too short or did not follow the assignment guidelines. You may resubmit a Mini Essay with the following restrictions:
· Submit the revision within one week of receiving my feedback.
· You cannot resubmit a draft of a Writing Project and still receive credit for it as a draft.
[bookmark: _x3mzl6q0xlst]Due dates & extensions
[bookmark: _llxc21y50w9f]Why have due dates?
There are two reasons for due dates: 1) to motivate you to complete the task, and 2) to keep you on track with the class schedule. If you cannot turn in an assignment on time, you are allowed a 24-hour grace period.  
[bookmark: _uklcmt7m3rrk]If you need an extension beyond the grace period
While it is important to keep up with the class schedule, sometimes you need more time in order to do your best work. If you need an extension on a due date, submit the Extension Request form in Canvas. This form will require you to propose a concrete new deadline and describe a plan for completing the work. There is no penalty for asking for an extension, and I will not think less of you for doing so. Note, however, that you may not get timely feedback if you need an extension on something.
If you ask for lots of extensions, I will ask you to meet with me so we can work together to find ways for you to keep up. If you have significant extenuating circumstances that cause you to miss multiple assignments, please see me to discuss your situation.
[bookmark: _c9p3ngr5dunk]An important exception: Drafts and peer reviews
Some course work is collaborative and time-sensitive. These assignments--drafts and peer reviews--must be completed by the deadline in order to receive credit.  If illness or other circumstances beyond your control prevent you from meeting the deadline, please contact me to discuss possible alternatives.
*Credit to Robert Talbert for providing the framework for this due date policy.
[bookmark: _vb1w4ausjy9t]Course Policies
[bookmark: _riaeos3qtvb1]Attendance
[bookmark: _ue20xf9a5vg]Attending class every day is one of the most important things you can do to ensure your success in this class (and in all of your classes). Because much of the learning in this course happens in community—through discussion and collaborative activities—your presence is vital not only for your own learning, but also for that of your peers. I expect you to make every effort to attend and actively participate in each class. In turn, you can expect me to make every effort to make our class time worthwhile.
If You Miss Class
Each student is allowed two “free” absences that do not affect the final course grade. After these two grace absences have been used, you are required to provide a reason for your absence and any supporting documentation.
If you miss class, it is your responsibility to check Canvas for announcements or assignments and to contact classmates to learn what you missed. You are also welcome to drop by my office hours (in person or online) if you have questions or concerns.
Attendance Policy and Consequences
I will take attendance daily and record it in Canvas. Attendance is a mandatory component of this course. Each unexcused absence beyond the first two will result in a reduction of one-third of a letter grade from the final course grade (e.g., A → A-, B+ → B).
Per department policy, students who miss more than 20% of class meetings (more than 9 classes) will not receive a passing grade. Students who miss 7 classes will receive a one-letter-grade reduction. Illness-related absences will be excused only with documentation from a medical professional.
Excused Absences
In accordance with university guidelines, excused absences require documentation and include:
· Disability accommodations
· Pregnancy, hospitalization, or medical leave
· Bereavement leave
· Religious observance
· Jury duty or court witness leave
· Military leave
· Ball State–approved events
However, we do understand that there are times when students require additional accommodation and that this sometimes may extend to attendance. Please communicate with me if you find yourself in a situation where you may accrue a large number of absences during the semester as it is easier to help solve a problem before or as it is happening rather than after.
[bookmark: _simk82fy5ey4]Academic integrity and plagiarism
I expect you to submit original work for this course--work that results from your own thinking and writing. Keep in mind that when you use someone else's ideas or words as if they were your own, it’s considered plagiarism and a violation of the Academic Ethics Policy as defined in the student handbook. Presenting AI-generated work as your own is also a form of academic dishonesty that violates this policy. We will review standards for citing and documenting sources in this class, but if you are ever uncertain, don’t hesitate to reach out to me.
[bookmark: _9pxb536iq7nc]ChatGPT and AI
In this course, we will develop the thinking and communication skills that are essential to practice on your own. When you rely on AI to generate your work, you miss the learning opportunities this course is designed to provide. Therefore, you should not use AI to generate content or text for any assignments in this class, including projects, drafts, reflections, and peer reviews. You may use AI-based tools such as Grammarly for final editing and proofreading only.
If you’re ever unsure whether a particular use of AI is appropriate, just ask! I’m happy to talk it through.
University statement
Ball State University is committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse as expressed in our Beneficence Pledge.
Disability Statement
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
[bookmark: _g2kvicj4xiow][bookmark: _ubcbrv6o6tbu]Freedom of expression
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 
Non-Discrimination Statement 
As a part of the Ball State Community, we all agree to respect our students, our classmates, our teachers, and our community, both inside the classroom and online. If I feel that your actions are not in keeping with these community standards, I will meet to discuss them with you and may refer you to the Dean of Students for Disruption of an Academic Setting. If you ever believe my actions are not in keeping with these standards or feel discriminated against by a classmate or student, I invite you to discuss this with me as well. Bias Incident Response service can also be used to report such instances if you are uncomfortable talking to me directly. 
FERPA and Privacy Statement 
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.
Resources  
Writing Center 
The Writing Center gives one-on-one feedback on any projects, even those that don’t involve traditional prose. This semester they are offering online appointments. Visit them for help brainstorming, drafting, or polishing your work. The Writing Center is a comfortable, supportive environment for writers from all communities and backgrounds. In addition to helping with papers, the writing center can help you with finding and documenting sources, getting started with brainstorming, and even visual design. To make an appointment go to ballstate.mywconline.com.  
Bracken Library 
Some assignments in the course require research. The librarians at Bracken can help you find sources either in the library or online. The library also has computers that have a variety of technology you may use for your projects. To contact a librarian, go to: https://bsu.libguides.com/helpandFAQ/askalibrarian 
Technology Support 
The Ball State Technology Helpdesk is designed with the IT support needs of Ball State distance learners in mind. To access it directly, visit https://www.bsu.edu/helpdesk. At this site, you may access the IT knowledge base, find answers to frequently asked questions, report a technology issue or request assistance, check on the status of your ticket, review your ticket history, join a remote assistance session and much more. You may also visit the help desk in Bracken Library 101. In addition, the Canvas Student Guide may be useful if you are having trouble with Canvas. 
Counseling Center 
Every year, hundreds of students, faculty, and staff members use the services of the Counseling Center. This comprehensive services office provides free and confidential psychological and career resources to students. The primary mission of the center is to assist students in reaching their educational goals, as well as to improve their quality of life. The staff is diverse, professional, warm, and receptive to students who seek services. To make your first appointment with the Counseling Center, call our office at (765) 285-1736 or stop into Lucina Hall, Room 320.  
Health Center 
The Health Center is covered in your student fees. The Health Center is located at 1500 W. Neely Avenue. To make an appointment, please call the Health Center at 765-285-8431. 
Cardinal Kitchen 
If you are facing food insecurity, Ball State provides a student food pantry, Cardinal Kitchen. Emergency Loans Ball State has an emergency loan option for students who need it. Office of Victim Services As an administrator at Ball State, I am a mandatory reporter. However, Ball State has a confidential Victim Advocate to help survivors of domestic or gender-based violence.
[bookmark: _v7mt7obu33ny]Course Schedule
	Unit
	Week
	Dates
	Topic
	Important Due Dates

	Introduction
	1
	Tue., 8/25
	We will introduce ourselves, get oriented to the class, begin writing, and reflect on ourselves as writers.
	Annotate the syllabus:
Due before class of Thu,` 8/27/2026
Mini-Essay 1: Who Are You?, Part 1 
Due before class of Thu, 8/27/2026

	
	
	Thu., 8/27
	annotating the syllabus and explaining the second part of the mini assignment
	Part 2 due Tue, 9/01/2026


	WP1: OPEN LETTER
	2
	Tue., 9/1
	Two forms of rhetoric
	

	
	
	Thu., 9/3
	Feminist invitational rhetoric (sharing perspectives) and Traditional textbook rhetoric (persuasion)
	

	
	3
	Tue., 9/8
	What is an open letter? How is it different from a personal letter?  What kinds of topics can you write about?
	Mini-Assignment 2: Two Kinds of Rhetoric, due Thu., 9/8


	
	
	Thu., 9/10
	 Introduction to Writing Project (1) and understanding rhetorical analysis as a genre
	Topic proposal due Tue., 9/15: Submit in the Discussion.

	
	4
	Tue., 9/15
	Analyzing the rhetorical situation and mapping out rhetorical choices.
	Meet at Bracken library on Thu., 9/17
 

	
	
	Thu., 9/17
	Library instruction: Meet at Bracken Library and integrate sources in an open letter.
	Conference signup

	
	5
	Tue., 9/22
	Learning how to cite the references and doing intext citation according to APA Style
	By the end of Tue., 9/22: Submit a draft of Writing Project 1.

	
	
	Thu., 9/24
	Peer review: Assign peer review letter partners and talk about the rhetorical situation
	Before class: Peer review letter due. Tue., 9/29


	WP 2: RHETORICAL ANALYSIS
	6
	Tue., 9/29
	No class (conference meeting)
	

	
	
	Thu., 10/1
	Comparing genres and audiences and Reflecting on the open letter
	WP 1 due Tue., 10/6


	
	7
	Tue., 10/6
	Rhetorical Appeals: Understanding Logos, Ethos, Pathos, and Kairos
	

	
	
	Thu., 10/8
	Introduction to Ancient Egyptian Rhetoric
	

	Global Rhetorical traditions

	8
	Tue., 10/13 
	No Class (Fall Break)
	Due Thu., 10/15 Submit your Writing Project 2 Topic Proposal

	
	
	Thu., 10/15
	An introduction to African American Rhetoric.
	

	WP 3: PUBLIC INFORMATION CAMPAIGN


	9
	Tue., 10/20
	SOAPSTone and Writing Effective rhetorical Thesis statement.
	Due Thu., 10/22 Before class: Draft of Writing Project 2

	
	
	Thu., 10/22
	Introduction to Multimodality. Visual and aural modality.
	Peer Review Letter due Tue., 10/27

	
	10
	Tue., 10/27
	In-class peer review
	

	
	
	Thu., 10/29
	No class meeting: (Conferences)
	Due on Tue., 11/3: Submitting writing project (2)

	WP 3: PUBLIC INFORMATION CAMPAIGN
We will explore public information campaigns and begin planning ideas for your campaign.

	11
	Tue., 11/3
	Discuss what public information campaigns are and review the Writing Project 3 assignment details.
	Due Thu., 11/5: Reflection on Writing Project 2


	
	
	Thu., 11/5
	Analyze example campaigns. Brainstorm issues and identify potential audiences for your campaign.
In class: Practice crafting a specific message to unify your campaign.
	

	
This week we will work on how to target specific audiences and explore the possibilities of different genres and media for your public information campaign.

	12
	Tue., 11/10
	Identifying and differentiating target audiences. Exploring how different genres can serve different rhetorical goals.
	

	
	
	Thu., 11/12
	Ethical persuasion. What is the difference between persuasion and manipulation?
	Before class Thu., 11/12: Submit your Writing Project 3 Topic Proposal

	
	13
	Tue., 11/17
	Peer feedback on plan and sketch of one asset.

	Due Tue., 11/17, before class: Mini-Assignment 4: 6 Campaign Plan Document


	
	
	Thu., 11/19
	In class: Rhetorical appeals across media and modes
In class: Visual design for non-designers
	

	Designing and drafting the assets for your public information campaign.

	14
	Tue., 11/24
	In class: Visual design for non-designers
	due Tue., 11/24: Draft of Writing Project 3

	
	
	Thu., 11/26
	No Class (Thanksgiving)
	

	overview

Getting feedback and revising your campaign assets.
	15

	Tue., 12/1
	In class: Peer feedback workshop.
	Peer Review Letter due Tue., 12/1


	
	
	Thu., 12/3
	No class meeting - Individual conferences 
	

	REFLECTION
	16
(Exams Week)

	Tue., 12/8

	Reflecting on your work and Doing presentations (last day of our class)
	WP 3 Due Tue., 12/5
Mini-Assignment 5: Final Reflective Letter Due Tue., 12/08

	
	
	Tue., 12/10

	No class
	



This syllabus is subject to change in the event of extenuating circumstances.
