2


SOPS 661: Professional Development in Social and Counseling Psychology 
Fall 2026 Syllabus

Instructor Info
Name: Dr. Allison Cipriano (sip-ree-ah-no) 
Department of Counseling Psychology, Social Psychology, and Counseling
Ball State University, Muncie IN

Course Catalog Description 
This course focuses on professional knowledge and skill building related to students’ current and future career goals. The course will focus on building students’ professional identity as psychologists. Topics covered include research and writing skills, career exploration, resume/vita building, multicultural competence, wellness, and time management. 

Course Goals and Learning Outcomes 
Through completing this course, students will be able to: 
· Articulate their career goals and identify the next steps toward reaching those goals 
· Align their career goals with their professional identity and practices 
· Develop and implement time management skills 
· Develop or continue to develop research and writing skills relevant to career goals 
· Understand the relevance of multicultural competence in their future career 

Instructional Strategies 
Lecture, discussion, activities, active engagement with material, independent reading and writing, group and independent learning. 

Course Page
The course webpage on Canvas will have important information and announcements, all assignments, readings, handouts from class, supplementary materials, and a calendar of course topics. Canvas is the only place to find grades and certain course materials, so make a point of checking in frequently. The course Canvas page is organized into weekly modules with assigned readings, lecture slides, in-class activity materials, and pages to submit assignments relevant to that week included. 

*Please check your Canvas settings to be sure that you will receive notifications when announcements are made on the course page. If class is cancelled or there are any changes made to our schedule, I will alert you via Canvas announcements, so it is important you receive notifications.



Course Readings
Throughout the semester, we will be reading chapters from A field guide to grad school: Uncovering the hidden curriculum (skills for scholars) by Jess Calarco (2020). Please secure a copy. 
Other selected readings (e.g., peer-reviewed articles, podcasts, etc.) will be provided or linked on Canvas.

Student Hours
Purpose: Student hours are times where I can engage 1-1 with students on a drop-in basis in a range of ways to facilitate student learning, growth, and confidence in knowledge. I expect students to come to student hours at least once during a semester. Students can drop by during this time to chat, ask questions, and/or work through something for anywhere from a few minutes to a full hour. 

Among other things, office hours can be used to:
· Introduce yourself and build rapport with your instructor
· Discuss class material and ideas you have further interest in 
· Discuss class material and assignments you have clarifying questions about
· Discuss ideas for class assignments and projects
· Discuss career goals

When: TBA, or by appointment
Where: You can drop by student hours in person (HB 443) or virtually through Zoom. If you’d like to meet via Zoom, please send me an email to let me know.

Components of Course Grade:

Attendance and Participation (30 pts)
Attendance 
Out of respect for your fellow students and the instructor, make it a habit to come to class regularly and to arrive early or on time. I reserve the right to lower your attendance grade if you habitually arrive late or leave early, as this creates disturbances in the flow of our class which meets only once per week. 

However, I understand that life happens and some absences may be necessary. So, you are allowed two unexcused absences from class without penalty. Please let me know you are using one of your unexcused absences. After your two unexcused absences, I may deduct points for unexcused absences. If you communicate with me about your absences in a timely manner, many can be excused. 

*You do not need to send me evidence or detailed information about the reasons you will be absent (e.g., medical paperwork/ doctor’s note, funeral program, photos of car accidents, injuries, traffic jams, etc.). We are treating one another as colleagues in this course.

Participation 
Participation points are earned in full as long as you consistently demonstrate preparedness by engaging in class discussions and activities in ways that evidence having reviewed and thought about material prior to class and making meaningful connections through course material during classes. Discussion engagement is a major part of participation grades, so please do your best to contribute to class discussions, even if it is challenging for you. Pro tip: jot down some notes from each reading to help you remember content during discussion as well as clarifying and discussion-generating questions that you think of when reflecting on the readings.

Active participation means you are not answering emails, working on assignments, or checking social media and includes internal engagement, such as actively listening, when others are speaking. If you need to leave the class, please do so quietly.

Introductory Assignment (10 pts)
After the first class, students will briefly write up their current professional goals and dreams as they are entering this course, which will be built on throughout the semester. 

Discussion Question Assignments (15 pts)
Throughout the semester, students will submit questions for generating class discussions based on the readings and related current events in higher education a total of five times. Students may choose when they submit their discussion questions, and these questions are due by midnight the night before the class they are for (Wednesday night) and will not be accepted late on the day of class, or after the class has passed.

Accessing Resources Assignment (10 pts)
By the end of October, students will each identify one BSU resource they have not yet made use of and visit that resource’s location, engaging in learning about how that resource may be helpful to graduate students. Students will write a brief (1 pg.) reflection on their experience with a campus resource, and will engage in a round table discussion of resource experiences with peers during class.

Informational Interview Assignment (25 pts)
Early on in the semester, students will identify multiple potential professionals they would like to conduct an informational interview with, who currently have the type(s) of position(s) they are interested in holding themselves. Interviewees may include but are not limited to those affiliated with Ball State University. In addition to identifying a few individuals of interest, students will draft a few main interview questions to guide their discussion, all to be approved by the instructor. 

Once approved, students will reach out to their short lists and assess who is willing and available, and schedule an interview; If needed, the instructor will help students come up with additional names if they do not receive any replies. Interviews can be in person, over the phone, or over an online platform such as Zoom or Google Meets. Following the interview, students will write a brief (2-4 pg.) reflection on the information they received, how such information may inform their planning and goals, and how they feel about what they have learned. Students will engage in a round table discussion of their interview experiences with their peers during class.

Students may conduct multiple interviews if they are uncertain about which direction they would like to go (e.g., academia or industry), but should know that doing so will take more effort on their parts.

Timeline Assignment (10 pts)
Based on information gained during the course and their individual professional goals they have decided to set, students will create a document detailing their remaining timeline at BSU including what they need to accomplish, a step-by-step overview of how they will accomplish these things, and when they should have small and large goals achieved by to stay on track. Student timelines will be reviewed by the instructor, and any suggested revisions will be noted in feedback. Students will use these timelines to check in on their progress in subsequent MA student evaluations with their advisors, and make changes as needed.

Assignment Point Breakdown 
Intro Assignment 					10 pts
Discussion Question Assignments (5)		15 pts
Accessing Resources Assignment 		10 pts
Informational Interview Assignment 		25 pts
Timeline Assignment 				10 pts
Attendance and Participation			30 pts
Total						          100 pts

Course Grades
The course grading scale is as follows: 93% A; 90% A-; 89% B+; 81%B; 80% B-; 79% C+; 71% C; 70% C-; 69% D+; 61% D; 60% D-; 59% and below F.

Course Policies
Illnesses
Your health and safety, and the health and safety of your loved ones and those you live with, are top priority. If you become ill, or are caring for others who are ill, and are unable to keep up with course work, please get in touch with me as soon as possible, if able. I will work with you to develop the best course of action. This could include withdrawal from the course, delaying course deadlines, or taking an incomplete and finishing course requirements at a later time. I expect us all to practice good health hygiene and community care by staying home when ill and likely contagious. Wearing masks is welcome in my classroom, and I have masks in my office if you need any.

Engagement Expectations
To support a respectful and engaging academic community that encourages the free exchange of ideas and civil discourse, these are some basic universal ground rules:
· Respect different perspectives. Share your ideas and let others share theirs.
· Challenge ideas, not people. Disagree respectfully. No personal attacks or put-downs. Focus on exploring ideas critically and constructively.
· Listen to understand. Stay curious, ask questions to understand, and give others space to speak.
· Assume good intentions. Approach discussions with curiosity and compassion. 
· Keep it private. What is shared in class stays in class. Do not share others’ words or work without permission.
· Be respectful. Avoid hurtful language, stereotypes, or content that may demean others. Keep feedback constructive.
Missed Class
If you know you will need to miss class, let me know as soon as possible and I will mark your absence as excused. If you miss class, it is your responsibility to obtain any notes or materials you missed from your classmates. Please do not ask me what you missed during class, or if you missed anything important. If you have questions after gathering the materials from your peers, you can meet with me to discuss them.

If you must miss a class because a religious holy day falls on that day, let me know and that will be noted as an excused absence. 

Extensions and Late Work
If you anticipate that you will be unable to complete your work by the due date and would like to request an extension, please contact me as soon as possible. Without a granted extension, there will be a penalty to your grade. 

Unless you have accommodations around assignment submissions or have arranged for an extension with me, assignments should be turned in by their due dates. Students will receive a 2% deduction to the grade per day late for the first three days following the due date, a 5% deduction if submitted between 4 and 7 days after the due date, and a 10% deduction per day if submitted more than 7 days after the due date.

If you cannot turn in an assignment on the due date because you will be absent to observe religious holy day, let me know in advance, and we will make alternative arrangements for the assignment submission.

Communication
I am here to help if you are struggling with course material or have other questions. You can talk to me after class, send me an email, stop by my physical or virtual office during office hours, or set up an appointment to meet with me. I check my email once in the morning and once in the late afternoon, and I do not respond to emails after 8pm. This means I will typically respond to emails within 24 hours, though I will be slower to respond on weekends, university breaks, and when I am attending a conference. I will use Canvas and my BSU-issued email address to communicate with you.

Technology Use During In-Person Class
Technology is a part of daily life and can be a helpful learning tool, so I allow muted laptop, tablet, and cell phone use in class. However, I ask that you remain engaged in the lesson and avoid any non-emergency personal communication during class. If you need to take an important call, please quietly leave the classroom. If I find that your technology use is distracting you or your peers, I may ask you to turn your device off or put it away. Furthermore, your participation grade may suffer if I find you are too distracted by technology.

APA Style
All assignments should be written in an APA-approved font with 1-inch margins, and citations should follow APA style. Additionally, you should paraphrase information you are citing rather than using direct quotes. For more information on APA style, refer to apastyle.apa.org/.

Need help with APA style?
A good free resource for understanding the details of APA style is the APA Style and Formatting Guide through Purdue’s Online Writing Lab (the Purdue OWL):
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style
_guide/ general_format.html

Generative AI
All work presented and submitted in this course should reflect your own ideas and demonstrate your individual knowledge, abilities, and skills. Skills such as organizing ideas and written words to improve clarity are important to graduate-level work. Thus,
I respectfully ask that you do your own work and do not use AI for the assignments in my class. Also, it is not permitted to use AI to generate APA citations for you—the generators have many errors and it is important for you to develop APA citation skills. 

We will discuss the issue of generative AI in the university classroom during this course, and you will form your own stance from an instructor perspective. Experiencing what it is like to adhere to a no generative AI policy can be an important learning experience for graduate students who are about to teach and set their own policies. 

Using generative AI tools to complete your assignments is a violation of Ball State’s Academic Ethics Policy unless the use of AI is explicitly approved by the instructor in advance. 

Disability Services/Accommodations
I am committed not only to the letter but the spirit of the Americans with Disabilities Act. If you have a need for accommodations in any aspect of the course, I encourage you to use them, starting with the first class. Please see me as soon as possible so that we can talk together to make arrangements. Please also let me know if you have suggestions for improving the accessibility of class components (e.g., making material posted on the course Canvas page of optimal quality for screen readers).

You can contact Disability Services at 765-285-5293 or dsd@bsu.edu. That office sends accommodation letters on behalf of students with disabilities. The website (bsu.edu/
about/administrativeoffices/disability-services) for the Office of Disability Services is a resource with helpful tips for navigating successfully through school when you have a disability. TDD users call 765-285-2206.

In-Class Childcare
I understand that many students are caregivers for children and that sometimes it’s
necessary for children to come to class. All newborns who need to be fed during class time are welcome in class as often as necessary. Other babies and children are
welcome in class periodically if students have a gap in childcare for the day. If you bring your child to class, please sit near the door so you can step outside if your child needs special attention or is disrupting other students.


University Statements and Policies 
University Statement
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse.

Disability Statement
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.

Freedom of Expression
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 

University Grade Appeal Policy 
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. Review the University Grade Appeal Policy and Process.

Student Academic Ethics Policy 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.  

Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:   
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books)  
· Using a generative AI system or a person to complete academic assignments such as response papers, discussion posts, essays, or any other assignment when such use is not explicitly permitted by the assignment instructions or the instructor. 
· Utilizing another person or a generative AI system to take a quiz, examination, or similar evaluation in place of oneself. 
· Using a generative AI system for research, creative work, theses/dissertations, grant proposals, IRB-regulated work, or publication-bound work in violation of university AI policies, funder/publisher rules, IRB requirements, or discipline-specific standards. 
· Presenting as one's own work the ideas, representations or words of another person or of a GenAI system without customary and proper acknowledgment of sources or of the AI tool(s) used.
· Using generative AI systems to analyze data, conduct research, or generate content that is included in an assignment (images, graphs, charts, tables, etc.) without proper documentation, citation, and attribution of this AI use.
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.).  
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 
· Working with another person on any assignment other than authorized group projects.  
· Sharing or allowing others to access your files, whether done with permission or not.  
· Reusing your own work from another semester, course, or section.  
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
· Discussing exam questions and answers with students who have not taken the exam.  
· Soliciting others to complete work for you. 

Leave Policy
The BSU student code outlines students’ rights to be excused for funerals/bereavement, pregnancy, and jury duty. This page includes the appeals policy when a student and faculty member have a conflict about interpretation of the policy. See bsu.edu/studentcode/leaves.

Observance of Religious Holidays
Ball State University is committed to the support of a pluralistic environment that respects the traditions and beliefs of all its members. Accordingly, should you wish to observe a religious holy day that conflicts with our course schedule, I will work with you to reschedule examinations and assignments or to provide information about missed course material as long as arrangements are made in advance.

Emergency Preparedness
Campus-wide emergency management protocols are activated by the campus siren or by emergency notification as outlined in the Emergency Response Guidelines. Protocols vary based on the nature of the incident, as described therein. Once a protocol is activated, the emergency response guidelines are the authoritative policy for the duration of the emergency. Guidance provided by university public safety officials and outlined in the emergency response guidelines must be followed by all employees and students until the emergency has passed. For more information about how the university managers and responds to any number of contingencies go to https://www.bsu.edu/about/ administrativeoffices/emergency-preparedness.

Title IX
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, stalking, or other gender/sexuality based violence, please know that you are not alone. The University offers support services and resources. 

For more information or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu.

Please Note: As your instructor, I am a mandatory reporter. If you disclose information to me about conduct that may constitute sex discrimination or sexual misconduct, I am required to notify the Title IX Coordinator. This includes information shared in class discussions, assignments, or private conversations. If I must make a report, The Title IX Office will reach out to discuss available resources, supportive measures, and reporting options. If you wish to speak with someone confidentially, you may contact the Counseling Center or the Center for Survivor Support. 




Other resources for students who have experienced interpersonal violence

If you have experienced interpersonal violence and need to speak to someone confidentially,

You can contact the BSU Counseling Center (765-285-1736) for an appointment.

You can also use BSU’s Survivor Support Services. Located in the department of Health Promotion and Advocacy on the second floor of the Student Health Center, the Center for Survivor Support (CSS) offers 24/7 confidential victim advocacy, survivor support, information and referrals for student survivors of gender-based violence (past or recent). CSS can also assist with filing for a protective order, accompaniment to court, meetings, hearings, and conduct processes pertaining to sexual violence, act as a liaison to the Delaware County Prosecutor's Office, and provide education relating to interpersonal violence, stalking, bystander intervention, healthy relationships, and the Red Zone.

University Resources
Writing Center
All writers improve with practice and feedback, so you are encouraged to use the Writing Center to get additional feedback on your writing. To schedule a free appointment to discuss your writing, go to www.bsu.edu/writingcenter. Online and in- person appointments are available seven days a week. The center is located in Robert Bell 291. Students can sign up for services on the Writing Center Website at bsu.edu/writingcenter or call 765-285-8387.

Learning Center
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit https://bsu.navigate.eab.com. Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center. Supplemental Instruction is available in select courses.  If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about all of the Learning Center’s programming, visit bsu.edu/learningcenter or call 765-285-1006.

The Speaking Center  
The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.  

The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom.  Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.

Mental Health Services
All students are eligible to receive free, confidential counseling services through the University's Counseling and Psychological Services Center (Lucina Hall 320, 765-1736, Counselctr@bsu.edu; After hour emergencies: 765-747-7330 or 765-285-1736). The center offers individual and group counseling, psychiatric consultation, and workshops. 

The BSU Counseling Center offers online and in-house resources (including academic resources to help you with things like study skills, time management, and career planning) in their Resource Room. 

Psychological, academic, and neuropsychological evaluations are available for a small fee at the Pyschoeducational and Diagnostic Intervention Clinic in the Department of Educational Psychology. 

The Counseling Practicum Clinic in the College of Health also offers counseling services for a small fee. 

Basic Needs Hub 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form. 

Cardinal Kitchen
The Cardinal Kitchen is Ball State’s campus food pantry available for use by all BSU undergraduate and graduate students. They typically stock non-perishable foods as well as fresh fruit, vegetables and toiletries which students can take for free. Cardinal Kitchen is located in the Multicultural Center on campus and is open on the last 3Tuesdays of every month from 5-8pm.

The Menstruation Station
The Menstruation Station is a free resource available to all Ball State University students, located on the second floor of the Student Health Center in Health Promotion and Advocacy. Accessibility to menstrual hygiene resources can effect a person's freedom to work, study, stay healthy and engage in their day-to-day life. Menstrual hygiene products are a necessity and a variety of options can are available at the Menstruation Station along with instructions on how to use each product, menstrual health education, and additional information about other basic needs services and resources available on campus and in the community.
*Menstrual hygiene products can also be accessed for free at the Mini Menstruation Stations in the Counseling Center's Resource Room (LU 310-C) and Health Professions Building's Healthy Lifestyle Center (HPB 155), Cardinal Kitchen, and all women's bathrooms in the L.A. Pittenger Student Center.*

Sexual and Reproductive Health Resources
Sexual and reproductive health is an important part of wellness, especially when two thirds of Ball State University students report that they are having sex (according to the 2022 National College Health Assessment). Find BSU’s resources for safer sexual and reproductive health here: https://bsu.edu/about/administrativeoffices/health-promotion-and-advocacy/safer-sex-resources
