4D FOUNDATIONS | ADS 103 | Spring 2026 | 3 CREDITS 
Instructor: Megan Wright
Email: megan.wright@bsu.edu
Office: AT 185E

Office Hours (by appointment):
· Mondays: 2–3 p.m.
· Tuesdays: 11 a.m.–12 p.m.

To schedule a meeting, please email me requesting an appointment at least 24 hours before the expected meeting time. In the email, specify the meeting's date, time, and duration. 

Zoom meetings: https://bsu.zoom.us/my/megan.wright 

Course Information:
Meeting Time: MWF 10–11:50 a.m.
Room: AJ 150
	
COURSE INFORMATION 
Course Description  
Introduction to technical, formal, and conceptual use of four-dimensional art practices including time and space, sound, moving images, performance and interactive projects. Emphasis placed on development of ideas by exploring strategies for artistic thinking, creative process and problem solving, and interdisciplinary collaboration.	
Course Overview  
Students will be introduced to the elements, techniques, and theory of 4D art. This course explores principles of contemporary practice that have extended the fields of fine art and design. Time-based media, such as film, animation, video and sound are included, as well as performance art and social practice. This course will address issues of duration, ephemerality, interdisciplinarity and collaboration. 
Through exercises designed to develop ideas from concept through production and presentation, students will learn practical skills for developing, editing, revising, and refining their ideas. Students will gain experience in Adobe Creative Cloud software for basic video and sound editing. Students will develop technical skills alongside conceptual development, creative problem solving and the ability to integrate these skills within traditional art practices.  

Course Objectives:  
1. Demonstrate effective planning for time-based media, 
including storyboarding and mapping 
2. Demonstrate ability to manage files, equipment and software 
3. Effectively edit audio and video 
4. Participate in and document ephemeral and performance-based art 
5. Explore narrative and storytelling through time-based media 
6. Apply a working vocabulary of terms and concept related to new media and contemporary practices verbally, visually and in writing 
7. Identify strategies for creative problem solving in the production of time-based art and design 8. Demonstrate skills for effective collaboration 
Course Content: 
· Audio and video editing 
· Performance Art 
· Social practice 
· Keyframing and animation 
· Interactivity 
· Rhythm, Tempo, Movement 
· Duration and Speed 
· File management 
· Sound as an art medium 
· Projection and Light 
· Collaboration 
· Interdisciplinarity 
· Ephemerality 
Course Modality / Structure 
The format for this class will combine lecture, demonstration, studio work time, group discussion, and critique. There will be a Course Calendar located on the Canvas course site, which includes all weekly tasks, assignments, and due dates. This calendar will be updated as the semester progresses. 
 
Course Time Commitment 
It is expected that 1 credit hour represents an average of 3 hours of work each week. Since this is a 3-credit studio course, 6 hours are spent in-class each week. This means you should expect to work an average of 3 hours outside of class each week.  
COURSE MATERIALS 
 
Software  
This course requires all students to have Adobe Creative Cloud. This is free for all students on a yearly basis, but you must request access here: https://www.bsu.edu/about/administrativeoffices/informationtechnology/services/digital-tools/adobe-software 
This should be downloaded as soon as possible at the start of the semester. 
 
Materials and Costs  
Students will need access to basic drawing/sketch materials for ideation. You may need to purchase supplies based on the development of your individual projects. Every effort has been made to create assignments where you have a choice as to what materials you use.   
You have access to OneDrive Cloud storage through the University, which you will be expected to use in class. In addition, you may consider purchasing an external hard drive for additional storage and backup of your materials through your time at Ball State and beyond:   
 
Optional: Portable High speed external hard drive (HDD) 
· 500GB to 1TB is plenty of space  
· Use ExFat format to use on both PC and Mac (I will help you do this in class)
Recommended Examples (approximately $45-75):  
· Toshiba Canvio Basics 1TB Portable External 
· Seagate Portable 1TB External Hard Drive HDD 
· LaCie Rugged USB-C 1TB External Hard Drive Portable HD 
 
COURSE ASSIGNMENTS AND ASSESSMENTS 
Guidelines for Grading  
Grades are determined by quality of work, progress, effort, and participation. Each assignment has its own set of learning outcomes and specific criteria, which you can find in the assignment description on Canvas. Meeting all deadlines and working at your peak ability are universal expectations. Expect your grade to be lowered if you do not meet the standards and deadlines outlined in the assignment.
Students will have the opportunity to provide input on assignment grading rubrics at the mid-point of each major assignment. We will work together to build and edit the grading criteria at that time. This will serve as an opportunity for students’ voices to be heard and made visible within the assessment process.  This approach includes an emphasis on self-assessment practices. Each student will complete a written reflection of each major assignment in addition to receiving feedback from the instructor.   
Canvas and Gradebook  
Grades for the class will be posted on Canvas and you can keep track of your progress there. 
Weighted Percentages 
There will be 4 major assignments, which will be announced and are subject to change.  Participation is based on discussion posts and check-in assignments on Canvas as well as presentations in class.  
    
Project 1 	 	 	 	 	20% 
Project 2 	 	 	 	 	20% 
Project 3 	 	 	 	 	25% 
Project 4 	 	 	 	 	25% 
Participation 	 	 	 	 	10% 
 	 	 	 	 	 	----- 
 	 	 	 	 	             100% 
Wednesday Slides 
Every Wednesday, we will start our class with "Wednesday Slides." No matter what else is on the schedule for the day, this is a sacred time.  Every person in the class, including me, will have 5-15 minutes to give a presentation or lead an activity for the group.  After you are done, there will be a short time for "Questions and Comments." We will create a schedule in advance- there will be 1-2 presentations each week. You will receive credit for your participation, but there are no grades. 
 






In order to receive credit for Foundations Courses, students must achieve a “C” or better. Students earning a C- or lower will be required to repeat the course to earn credit and advance in the School of Art curriculum. 
A = Excellent / Consistently superior effort, completion of all work, strong attendance, evidence of significant growth and commitment. Consistently exceptional work that raises the standards for one’s entire peer group. 
B = Above Average / Strong effort, high quality of work and above-average growth; good participation and understanding of concepts; Exceeding the expectations of the class. 
C = Average / Average performance, work, and attitude that meet bare minimum expectations; work shows promise but has not been developed to full potential. 
D = Below Average / Inconsistent effort, poor attendance/participation, below-average quality of work. 
Completion of most, but not all course requirements. 
F = Failing Grade / Failure to meet the requirements of the course. 
Final grade is determined according to the following point scale: 
	A  = 100-94  
	 B = 86-84   
	C   = 76-74 
	D  = 66-64 

	A- = 93-90  
	 B- = 83-80 
	C-= 73-70 
	D-  =63-60 

	B+ = 89-87  
	C+= 79-77  
	D+= 69-67   
	F  = 59 or lower 


Ball State University Grading Scale: 
	A   = 4.000   
	B   = 3.000  
	D+ = 1.333  
	F  = 0.000 

	A-  = 3.667   
	B-  = 2.667 
	D   = 1.000 
	 

	B+ = 3.333     
	C+ = 2.333   
	D-  = .667 
	 


 
Example Assignment Rubric 
[image: ] 
Example Discussion Post Rubric 
[image: ] 
 

COURSE STATEMENTS AND POLICIES 
 
Attendance Policy  
Being present and prepared for lectures, discussions, and in-class experiences is crucial to your success in this course. However, I understand that life circumstances may prevent you from being able to attend every class. For courses that meet three times per week, you may miss up to six sessions without penalty. These absences can be used for personal reasons, brief illnesses, appointments, travel, etc. I don’t require you to share your reason for missing class, as it may be personal. That said, you are responsible for asking about and making up any missed work or materials. A seventh absence can result in failure of the course.
If you come to class 30 minutes or more past the start of class, you will be considered late. Being late twice will be equivalent to 1 absence.
The only absences that may be excused are those related to funeral or bereavement, serving on a jury or as a court witness, participation in military duties, observance of a religious holiday, medical absences due to pregnancy or chronic/prolonged illness, or representing the university at official athletics or academic events. If you are absent for any of these reasons, you must communicate with me as soon as you are able. More information on such absences is available here: https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/attendance-policies.  
Each faculty member is required to take and maintain records of class attendance. It is your responsibility as a student to keep track of and/or confirm with your professor how many sessions you have missed. 
Participation Policy 
You are expected to be an active participant in the course. This course is designed to include discussion and other forms of collaboration and communication in-person and within Canvas. You should be willing and ready to regularly communicate with me and your classmates. You will participate in weekly activities in your course. You are expected to complete all assignments, discussion posts, and any other activities by the due date.  
As a member of the art and design community, one has an obligation to speak candidly, honestly, and without unnecessary “prompting” so that your unique ideas can enrich the class. It is vitally important that our classroom environment promotes a respectful exchange of ideas, where everyone is sensitive to the views and beliefs of others. The capacity to make articulate presentations and offer explanations for your choices is a fundamental skill. Equally important is your ability to give constructive responses to your peers’ work. You will do this through critiques, in-process discussion boards as well as self-evaluations. 

Assignment Submission Policy 
· All assignments are due as indicated by the due date on Canvas.
· All assignments should be submitted digitally in the format requested in the assignment description. These may include pptx, jpg or doc.  
· Projects can be re-worked post-critique and submitted by the next class period. 
· All major assignments also include a written self-assessment which is graded.  You must upload both your project and the written reflection for full points.  
Late Assignment Policy  
· Assignments submitted late will be subject to a loss of up to 10% of the available points per day past the due date. Assignments submitted more than one week past the due date cannot receive higher than 50%.
· Internet connectivity and technical issues are not valid excuses for late work. Turn in work early and often, and set up a back-up plan, such as visiting a local library or borrowing a peer's computer. 
· Canvas will not accept assignments for grading after 11:59 pm on the last day of finals week. 
Feedback Policy 
· I will try to respond to email from your official Ball State email address within at least 24 hours during week days (Monday-Friday) and within 48 hours on the weekend. 
· I get a lot of emails, if I do not respond within the time frame mentioned, please feel free to email me again or ask me about it in class.
· I will read every discussion post but I will not always personally comment on posts.   
· Contact me directly if you have questions or concerns about your performance in class. 

School of Art Laptop Requirement 
The laptop will serve as your creative tool and portable studio. Students are responsible for all digital work.  Late work, lost data and other issues related to your laptop will not be accepted.  Students are advised to back-up their digital files in multiple formats so that data can be transferred to another computer, if needed.  Every student has access to OneDrive storage through their BSU email address. 
You can find the School of Art’s laptop policy here and on Canvas: https://www.bsu.edu/academics/collegesanddepartments/art/admissions-and-financial-aid/laptop-policy 
Students who do not wish to participate in the School of Art laptop program are still responsible for completing all required digital coursework using other personal or University resources.  Laptops which vary from our specifications must be able to run the software required in School of Art courses.   
 
Classroom Cleaning 
You are entirely responsible for cleaning up after yourself. In the classroom you must clean up all workspaces and dispose of any scraps/debris you may have produced while working. If you are leaving any materials or works-in-progress in the classroom, they must be clearly labeled and stored out of the way of the other students who share the room. It is true that one person’s trash is another person’s treasure, but the converse is double true in an art school. If you don’t want to lose your work, make sure you keep track of it. 
Eating and Drinking in Classrooms 
Please be mindful when eating or drinking in classroom spaces.  There might be sensitive equipment, including laptops, and art materials that could spill or are toxic for consumption.       
Email  
Students are responsible for regularly checking email and reading all course-related messages in a timely manner. In the BSU document “Information Technology Users’ Privileges and Responsibilities” you are informed that “certain official communications from the university are delivered to students and employees through their assigned e-mail address. Each person has a responsibility to maintain and regularly check [his or her] Ball State University email account, and to ensure [that] account is capable of receiving official communications so that important email messages sent by the University and your faculty are not missed.” 
 
A Note on Pronouns 
We all have pronouns that we expect people to use when they refer to us. These may be he/him, she/her, they/them, or something else. Many people never have to think about their pronouns, but most of us would still be uncomfortable if someone referred to us using pronouns that feel wrong to us. For that reason, it is important to use the correct pronouns when referring to others, including your classmates, professor, and the artists and designers we will be discussing throughout the semester.  
 


 UNIVERSITY POLICIES 
 
Diversity and Disability Services Statement 
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-2855293 or dsd@bsu.edu. 
Ball State Academic Ethics Policy 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the complete Student Academic Ethics Policy. 
Potential Violations 
Examples of academic integrity violations include but are not limited to: 
· Working with another person on any assignment other than authorized group projects. 
· Sharing or allowing others to access your files, whether done with permission or not. 
· Use or possession of a file created by someone else. 
· Reusing work from another semester, course, or section. 
· Fraudulent submission of work. 
· Using unauthorized materials during exams. 
· Impersonating someone else or having them impersonate you. 
· Making fraudulent or dishonest statements regarding your work. 
· Soliciting others to complete work for you. 
· Posting course files and resources on study or content sharing websites. 
 
Grade Appeal: Students have the option to file an appeal if they believe they received a final grade (pass-fail or letter grade) for a course, field experience, clinical, student teaching, practicum, internship, or externship that does not reflect their performance due to a fairness or procedural issue. Students who are removed involuntarily from a course in the middle of a term need to follow the departmental or program procedures, not the grade appeal process, unless a failing grade was issued.  You can find more information here: https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/gradeappeals 
Artificial Intelligence (AI) Use: You may use AI programs e.g. ChatGPT to help generate ideas and brainstorm.  However, you should note that the material generated by these programs may be inaccurate, incomplete, or otherwise problematic.  Beware that use may also stifle your own independent thinking and creativity. You may not submit any work generated by an AI program as your own.  If you include any material generated by an AI program, it should be cited like any other reference material (with due consideration for the quality of the reference, which may be poor).   
Any plagiarism or other form of cheating will be considered an Academic Ethics Policy violation. Faculty are required to report to the Office of the Vice Provost for Academic Affairs who oversees the Student Academic Ethics policy and maintains records of its violations.  
CANVAS AND STUDENT PRIVACY 
Canvas Accessibility: Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT). 
Title IX mandatory reporting: Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment— including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The University offers support services and resources. For more information or to report an incident, please visit www.bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at titleix@bsu.edu. 
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations. 
What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator, the Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward. If a complaint is filed by the complainant or the University, an investigation will begin following University policy. 
FERPA and Privacy: As a student, your educational records are considered confidential. Under FERPA 
(Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection. 
 
SUPPORT SERVICES 
 
The Writing Center: All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing. The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to http://www.bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly! 
The Learning Center: The Learning Center offers free tutoring for many courses. We also provide writing and study skills tutoring. Students can make appointments for virtual (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit my.bsu.edu and click on “Navigate” in the Additional Tools section, or just go directly to https://bsu.navigate.eab.com. You can also download the Navigate Student app. The Learning Center also has drop-in tutoring (no appointment necessary) for math, chemistry, and biology. Check our website for more information. Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center. 
For more information about all of our programming visit www.bsu.edu/learningcenter or call 765-2851006. Email us at learncenter@bsu.edu, Follow us on Instagram and X: BallStateLC 
The Counseling Center The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State now also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide. 
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here. 
Cardinal Kitchen: Cardinal Kitchen is Ball State’s campus food pantry. The pantry is open to all Ball State students Tuesday nights from 5:00 to 8:00 p.m. throughout the year. It is located in Room L26 of the Student Center and you can contact them by phone: (765) 285-2621 or email: cardkitch@bsu.edu 
The Basic Needs Hub: If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students. To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form. 
Financial Wellness: The Ball State University Financial Wellness Office provides free and confidential financial education services to all students. Our mission is to help you take control of your finances and achieve your financial goals. We are located in Lucina Hall, Room B32, and can be reached at 765-2853939 or via email at financialwellness@bsu.edu. Our services include personalized financial coaching, workshops, and resources on topics such as budgeting, debt management, financial aid literacy, credit building, and planning for your future. We also provide tools to help you tackle your eBill, navigate student loans, and make informed financial decisions. Whether you’re looking to create a budget, reduce financial stress, or set a path toward financial freedom, our team is here to support you. To learn more or schedule an appointment, please click our link here Financial Wellness Appointment Link or reach out directly. 

SUBJECT TO CHANGE STATEMENT 
This syllabus and schedule are subject to change in the event of extenuating circumstances.  
 
TENTATIVE COURSE CALENDAR 
 
Any changes to the calendar or location of class will be announced in class or via canvas. Each project section may also include supplemental work including but not limited to lectures, exercises, and/or demonstrations. 

Weeks 1: Introduction to Course, Early Animation Devices
Weeks 2-4: Project 1 – Scratch
Weeks 5-8: Project 2 – Ephermal Art 
Week 9: Spring Break, no class
Weeks 10-13: Project 3 – Sound Map 
Weeks 14-Finals: Project 4 – Kinetic Typography 
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Name:
Project Name (100pts)
(Self-Assessment) Criteria

Points:

Comments:

PROCESS (40%)

Parameters: __/5

Student met the parameters of the assignment. Project addressed

the conceptual and technical concerns outlined in the project
overview.

Ideation: __/ 25

There are clear concepts and methods explored in this work. Student
showed evidence of ambition, creativity, and individuality in the
ideation process.

Preparation + Planning: __/ 10

Student defined a work plan and followed through on that plan.
Evidence might include storyboards, sketches, sound maps and
process work.

OUTCOME (45 points)

Formal Qualities: __/ 20

How does this work look? Student explored and emphasized formal
qualities, for example: rhythm, texture, pattern, c and
composition.

Technical Fluency and Craftsmanship: __/ 25

Student demonstrated an understanding of the technical processes
discussed in class. Student paid attention to the details.

PARTICIPATION (15 points)

Submission Guidelines: __/5

Student submitted their work in the requested file type following the
specified naming structure.

Engagement: __/5

Student showed up ready to work every day with all your materials.
Student participated during critiques in a meaningful way.

Written Reflection: __/5

Student reflected on their project in a written form. Student
addressed the questions posed and contributed original thought.

TOTAL SCORE:
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Process Check-in 0% Q _lﬁl_

Criteria Ratings Pts
Documentation of 5to >3.0 pts 3to >0.0 pts 0 pts
Process Full Marks Needs No
This might be a Video or photo are embedded Improvement Marks
video or photo of directly into the discussion post. Image or video is
your work in Attention has‘ been paid to the attached, rather 5 pts
2 clarity of the image and formal than embedded.
progress, depending i L .
R properties (composition, color, Image is unclear
on the assignment. perspective, etc) orincomplete.
Written Response 5to >3.0 pts 3to >0.0 pts 0 pts
Full Marks Needs Improvement No
Response is at least Response falls below the Marks
100 words and minimum word count. There
addresses the are many spelling or 5 pts
questions posed. grammatical errors. The
Writing is clear and writing does not provide
shows original enough details or insight.
thought.

Total Points: 10




