Political Science Internship | POLS 479 
Summer 2026 /Online Course

Instructor: 		Kate Guerrero, JD (she/her)		
Office Hours: 	By appointment
Email:  		kate.guerrero@bsu.edu
                   						
Course Information	
Course Description: Full or part-time experience for one or more semesters in a legal office in the public, private, or non-profit sector. Student will be supervised by a practicing attorney. Assignments depend on the interest of the student and the needs of the sponsor.
Prerequisite: POLS 344; minimum GPA of 2.0; permission of the department chairperson or Legal Studies program director.

Course Goals and Learning Outcomes: 
By the end of the course, you should have achieved the following goals:

1. Apply classroom knowledge in a work setting.
2. Demonstrate ability to integrate classroom theory and practical experience in written analysis of law-related issues.
3. Demonstrate an ability to identify ethical dilemmas in the workplace and formulate plans for their resolution. 

Course Overview: Congrats on obtaining an internship! In this internship you should transfer the skills you’ve learned in class into a real-world experience. As you fulfill the duties of your internship, make mental notes of the times that what you learned in your legal specialty sequence came into play, as you will be asked to make those connections in your post-internship reflection paper. 

Please remember that you not only represent yourself as a young professional, but you also represent the Legal Studies program, the Department of Political Science, and Ball State University. We expect our interns to present themselves with decorum and professionalism at all times and to be punctual and respectful of their supervisors, colleagues and clients. 

If at any point of the internship you feel uncomfortable about your placement, let me know right away.  It is best to e-mail me any specific questions/problems you have.
Course Modality / Structure: We use Canvas for this course. All assignments will be submitted via Canvas, and should be submitted in .doc, .docx, or .pdf format only. Each assignment has a module for submission which also includes the instructions for the assignment.
Course Assignments and Grade Scale

Students must complete a minimum of 150 hours of their supervised internship. Students are also responsible for the following deliverables (340 total points available): 
a. Weekly Journals/Timesheets (100 points)
b. Work Product/Artifacts (40 points)
c. Final Paper (200 points)
Students who complete their 150 hours of their supervised internships will receive a grade in this course based on the number of points they earn over the course of the semester.  Students who do not complete their 200 hours will fail the course. 
	Points (out of 400)
	Percentage
	Grade

	306-340
	90-100 %
	A

	272-305
	80-89%
	B

	238-271
	70-79%
	C

	204-237
	60-69%
	D

	203 or less
	Below 60%
	F



For information concerning grade appeals, consult the Ball State website.
Weekly Journals
· Use the template provided to complete your weekly journals. 
· Each weekly journal must include all of the following 
· an accurate log of your hours
· you and your supervisor’s signature (or you will not get credit for it!), and
· the activities you engaged in during the work week.
· Each weekly journal must include some or all of the following:
· anything new or surprising you learned, and/or
· thoughts you have about how your activities relate to topics that have been covered in your legal specialty courses. 
· I may verify your hours and information provided with your supervisor at any time. Any fabrication of time worked, or activities performed will be considered a form of academic dishonesty and a violation of the university’s honor code with the associated penalties involved.
· Journals should NEVER include any information that may identify a client (including name or description). 
· Each journal is worth 10 points.
· Journals are due each Tuesday at noon (12:00 PM EST), except for your final journal which is due on Saturday, July 19 at noon (12:00 PM EST).
· Late journals will receive a 2 point deduction for each day they are late. 
· Your first journal, covering your work from May 11-May 15, 2026 is due on Tuesday, May 19.
Note: You must get my permission and the permission of your supervisor to extend the internship beyond the end of the semester. Permission is not automatic and you should plan accordingly. Should your internship continue beyond the end of the semester to complete the required hours, additional weekly journals will be required, and they will be submitted via e-mail. Those will not receive a score, but they remain mandatory towards successful completion of the course.
Work Product/Artifacts
You will be expected to upload two examples of a work product (artifact) that you completed over the course of your internship.  Artifact #1 is due on or before June 12, 2026. Artifact #2 is due on or before July 7, 2026. 
Each work product/artifact should be a written work, legal in nature, fully redacted, to illustrate the type of work you were asked to complete. 
Include a brief description of what the work was for, why you completed it and how you perceived the assignment (from your supervisor).  One paragraph is enough.
Remember to protect the confidentiality of any client named in the work.  It can be any example of your work:  a memo, letter to client, report, brief, pleading, etc.  You will not be graded on the work, just for completing it.
Each artifact is worth 20 points, and will be graded complete/incomplete. Each ratification will receive a 3 point deduction for each day it is late. 
Final Paper
Each student will write a long paper that recounts their activities in the internship and relates them to your experiences in the classroom, and your expectations of the legal profession and the position. 
The paper is worth 200 points and should be 7-8 pages in length. 
Complete instructions and rubric are posted in Canvas.  
To write this paper students need sufficient time to work in their internship and gain enough experience on which to reflect. Therefore, this paper is due no earlier July 3, 2026 and no later than July 15, 2026 at noon. 
Papers received after July 15, 2026 will receive a 25 point reduction per day late and no work will be accepted after July 18, 2026 at noon. 


Course Materials
[bookmark: h.s6h86p40hsm2]
There is no required textbook for this course. 

Course Statements and Policies
University Statement 
We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse.  
 
Disability Statement 
If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu. 
 
Attendance 
Attendance records are kept via your weekly logs. You should follow your weekly schedule as agreed upon by you and your supervisor. You must complete 150 hours of internship time by the end of the course. If you and your supervisor agree to a week or more of vacation/time off during the semester, please email me the dates you intend to be gone and your plan to make up any missed time. 

The internship course runs the entire 10-week summer session. 

Communication
This course uses Canvas to house course documents and facilitate communication between students and the instructor.  Students are responsible for checking their BSU email account and the Canvas page for course announcements and information.

Students are encouraged to contact the instructor at any time throughout the semester if they have questions about any aspects of the course.  Communication is important.  Don’t wait until a potential issue becomes a problem!

Feedback Policy
· I aim to respond to email from your official Ball State email address within 24 hours during weekdays (Monday-Friday) and within 48 hours on the weekend.
· My goal is to have graded course work returned to you no later than within 5 business days of submission. If you do not have a grade within 5 business days of submission, please do not hesitate to reach out to me to confirm receipt.
· Contact me directly if you have questions or concerns about your performance in class.
Student Academic Ethics Policy 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics Policy.  
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:   
· Using resources not authorized by the faculty member (including devices, AI tools, hidden notes, and open books)  
· Using commercial study websites to find answers to graded assignments (Chegg, Course Hero, StudyPool, OneClass, etc.).  
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (Course Hero, Chegg, 24HourAnswers, etc.). 
· Working with another person on any assignment other than authorized group projects.  
· Sharing or allowing others to access your files, whether done with permission or not.  
· Reusing your own work from another semester, course, or section.  
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
· Discussing exam questions and answers with students who have not taken the exam.  
· Soliciting others to complete work for you. 
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Academic Support Services
The Writing Center
All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295, Bracken Library, or online) to get additional feedback on your writing. To schedule a free appointment to discuss your writing, go to www.bsu.edu/writingcenter. Online and in-person appointments are available seven days a week; however, plan ahead because appointments book quickly!

[bookmark: h.gjdgxs]The Learning Center
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit my.bsu.edu and click on “Navigate” in the Additional Tools Section, or just go directly to https://bsu.navigate.eab.com.

For more information, visit bsu.edu/learningcenter or call 765-285-1006

Subject to Change Statement
This syllabus and schedule are subject to change in the event of extenuating circumstances.
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