Internship
HSC 479
Summer 2026
Course Syllabus

Instructor:  Christina Doll, PhD
765-418-3737 (cell)

cljones15@bsu.edu

Office hours: Virtual, By Appointment
Texts:  None
Course Description:

The internship is an approved program under departmental supervision. Students may not take additional courses during the internship experience without prior approval from the Internship Coordinator. 

This course serves as the culminating experiential opportunity enabling students to demonstrate their ability to perform the UCC-21 Tier 3 cognitive skills from “experience to information to action.” Although the internship experience differs from site to site, there are common factors and expectations that demonstrate whether the student has actively acquired the knowledge and skills to transform into effective professionals. 

This course consists of a paid or unpaid internship experience in an approved environmental, public, community, clinical, worksite, or other health science program setting. It entails a working/learning experience of a minimum of 360 hours (6 credits). The course integrates specified academic elements in addition to on-site work tasks and objectives
Course Structure:
The internship utilizes individual and group experiences, presentations, discussion, question and answers, meetings, personal and professional assessments and evaluations, as well as written and oral communication opportunities to reinforce and expand upon the cognitive theories, skills, and information gained in previous health science and related courses.

Course Goals: The general goals of the internship program are to:

1.
Broaden student understanding of the functioning of a health-related agency in a community, clinical, worksite, environmental or public health setting.

2.
Integrate health education/public health theories with community-based practices.

3.
Help students analyze the role of health education and health educators in agency performance. 

4.
Provide an understanding of the organization, administration, program activities, and problems of a community-based health agency.
5.
Improve student entry-level skills through on-the-job-training as they assume responsibilities for assessing, planning, implementing, evaluating, administering coordinating, advocating for, and/or communicating about health education programs. 

6.
Provide an opportunity to apply and add to experiences demonstrating the Responsibilities and Competencies of an Entry-Level Health Education Specialist. 

Course Objectives: By the conclusion of the internship, each intern will:
1.
Describe the purpose, goals and objectives, function, and philosophy of the health agency.

2.
Identify how specific health education and health promotion, public health, or environmental health activities relate to the goals and/or mission of the health agency.

3.
Describe the characteristics of health agency clients and the types of services provided for the clients using identifiable methods, skills, and techniques applied by the health agency.

4.
Identify the basic personnel structure and professional qualifications of employees of the health agency. Indicate pre-service, in-service, and continuing education opportunities available to professional personnel within the health agency.

5.
Describe the health agency’s relationship to other agencies in the community.  Translate the role of the health agency into a description of improved quality of life for the community.

6.
Analyze the professional skills and characteristics necessary for successful entry into this particular work setting.  

7.
Indicate professional and personal skills and characteristics and how they helped to complete tasks and objectives.  Identify personal weaknesses, whether the internship helped improve these weaknesses, and how to enhance personal weaknesses in the future.

8.
Identify the most valuable experience with the agency and indicate how they benefited from this experience.  Identify the most useful task or series of tasks performed for the agency, and explain how the agency benefited from intern participation.

9.
Describe the academic courses that were most beneficial in completing the internship and indicate why they were beneficial.  Identify any additional courses or skills that would have been helpful in making the internship more successful and why. 

10.
Analyze the positive and negative aspects of the internship experience and provide a recommendation and rationale for continuing or discontinuing the use of this internship site.  
Additional on-site work objectives are determined at the beginning of the internship experience by the intern and site supervisors.  

Required Course Materials:
All course materials are available on Canvas during the semester in which students are registered in HSC 479.

Course Adaptations:
If you need adaptations or accommodations because of a disability, if you have emergency medical information to share, or if you need special arrangements in case a building must be evacuated, please see your Site Supervisor or the Internship Coordinator immediately to make suitable arrangements.  

If you need course adaptations or accommodations because of a disability, please contact me as soon as possible. Ball State’s Disability Services office coordinates services for students with disabilities. Documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at (765) 285-5293 or dsd@bsu.edu 

Academic Integrity:
Students are expected to adhere to University guidelines as presented in the Code of Student Rights and Responsibilities as outlined in the student handbook. Honesty, trust, and personal responsibility are fundamental attributes of the university community; therefore academic dishonesty will not be tolerated in this class.  I view instances of cheating or plagiarism with great concern and will watch carefully for them. Any instance of alleged or suspected academic dishonesty will be processed through the appropriate BSU channels.  Examples of academic dishonesty include but are not limited to cheating on an exam or written assignment, plagiarism, submitting previously presented academic work for an assignment in this class, allowing someone else to submit your work as his/hers, and knowingly destroying or altering another student's work.  Many factors that put a student at risk for cheating can be prevented.  BSU offers a number of services to help you including the Counseling Center, the Learning Center, Academic Advising, and the Student Health Center.  You are always welcome to come to my office for a fuller explanation of anything pertaining to this course including academic dishonesty.  If you observe any student engaging in any form of academic dishonesty, I would expect that you will make an appointment to tell me.  


Resources for Students’ Rights

· http://www.bsu.edu/pledge -- A direct link to the Beneficence Pledge, which embodies the University’s commitment to such values as academic integrity, excellence in scholarship, social responsibility, and respecting and learning from others.

· www.bsu.edu/studentrights/academicethics -- The Academic Ethics policy is section VII of the Code. The policy, linked here, contains definitions and procedures for handling alleged violations.

· www.bsu.edu/studentrights/gradeappeal -- The grade appeal policy outlines procedures for students who wish to contest the final grade in a class.

Writing Center Resource:

One key to improving your writing is getting feedback and revision suggestions on your text during the writing process. The Writing Center at Ball State offers free writing feedback sessions (online or face-to-face) to all students. They work with students on essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. Students can make an appointment by going to www.bsu.edu/writingcenter, stopping by Robert Bell 295, or by calling 765-285-8370.
Attendance Policy:
Because of the experiential nature of a working/learning internship, regular attendance is expected. Absences do NOT count toward internship hours regardless of the reason you are absent. You may not include holidays, lunch hours or travel time to and from your site as internship hours. Emergency absentee arrangements may be made with the Internship Coordinator and/or your Site Supervisor. Your attendance is expected at all scheduled on-campus seminars and meetings. Failure to attend required meetings and seminars will result in incomplete or lower grades.
	Course Requirements


A complete and detailed description of each course requirement is provided in the Internship Handbook, located on Canvas.

In order to receive a grade for HSC 479, all assignments must be submitted or completed in addition to the minimum hours of work on site (360 hours). Any item not submitted will result in a grade of “Incomplete” at the conclusion of the semester. A final course grade will not be given if any incompletes are on file regardless of point value. All work is expected to be submitted on time as designated by your Site Supervisor, the Internship Supervisor, or the Internship Coordinator. Late work will receive point deductions. Grades will be based on completion of designated tasks and written work. Both your Site Supervisor and your Internship Supervisor will be responsible for evaluation of the intern. The Site Supervisor evaluations will be translated into numerical scores and counted along with the scores from your Internship Supervisor for the final grade.

Be aware that final grades are determined by your Internship Supervisor.

All work is expected to be the product of your own intellect, effort and ability.  Written work should be typed, proofread, and edited. All work should use complete sentences and correct grammar and punctuation. Evaluation of all written work will take into account these expectations.

Work Project List 
At the end of the first week of the internship, the intern, in cooperation with their Site Supervisor, will identify a series of work projects and tasks to be engaged in by the intern over the course of the internship. The completed Work Project List should be submitted to your Internship Supervisor on Canvas by the designated time on the course schedule. Points will be deducted for late submission or incomplete lists. A template Work Project List may be found in the Internship Handbook.
Weekly Work Logs 
All interns will submit a comprehensive summary of all major tasks and projects started, engaged in or completed during the internship each week. 

Work log information must include: 
· Name of the intern

· Name of the internship site

· Inclusive dates of the work week (Sun.-Sat.)

· Hours worked each day, distinguishing clearly between on-site versus off-site work (per description, p. 5 of handbook)
· Total hours worked that week, distinguishing clearly between on-site versus off-site work
· Total hours worked up to that point in the semester, distinguishing clearly between on-site versus off-site work
· Approximately one paragraph written each day describing the work that was completed.  This information should be well written using complete sentences and free of grammatical errors.

· NCHEC Responsibility(-ies)/Competency(-ies) aligned with daily tasks/experiences. Interns are required to document these alignments with NCHEC Responsibilities and Competencies, in the Midterm Paper, the Final Paper, and in the Presentation.  Documenting these alignments as you go along will make it easier to describe these alignments in the papers and presentation.

RECOMMENDED:  It is recommended that you add a column to your Weekly Work Log in which you can indicate which Responsibility(-ies)/Competency(-ies) is/are aligned with each task/experience. Interns are required to document alignments of work tasks/experiences with the CHES Responsibilities and Competencies, in the Midterm Paper, the Final Paper, and in the Presentation.  Documenting these alignments as you go along will make it easier to describe these alignments in the papers and presentation.
The intern is to submit the work log weekly to the Internship Supervisor at the end of each Monday (for the previous week). Your Site Supervisor should also receive an emailed copy of the same document, by the same deadline each week. Interns should save all sent emails in case verification is needed at a later time. This will serve as the final time sheet, and is necessary before course credit can be given. A template Weekly Work Log may be found in the Internship Handbook.
Midterm Paper

The student will submit a midterm paper that incorporates #1-5 of the General Objectives of the Internship Program as designated in the syllabus and Internship Handbook.  The midterm paper will also include a reflection of how the internship is helping the intern gain experience in the Responsibilities and Competencies for the Health Education Specialist.  An introduction should be included at the beginning of the paper and a summary should be included at the end of the paper.  This paper should depict the understanding of the internship organization and how its place in the community is perceived.  This is not an opinion paper, rather an accounting of what has been learned about the organization, its personnel, the relationship of the agency to the community, and the manner by which it operates.  This is a professional report and attention should be given to sentence structure, spelling, and punctuation.  Points for poor paper mechanics will be deducted as indicated on the syllabus.  The midterm paper is due on the date indicated in the course schedule. 

Each objective should be addressed in paragraph form. Use the headings for each General Course Objective to introduce the information. The paper should be approximately four to six pages in length. There should be no more than 1” margins on all sides and no line spacing larger than double. The text should be 12-point New Times Roman font. Any citations used should be presented in APA format. Please refer to the agency by name throughout your paper and use titles, not specific names of individuals.  A grading rubric used in evaluating the midterm paper may be found on Canvas.
Final Paper

The student will submit a final paper that incorporates all of the following:
1. An assessment of the final General Objectives of the Internship Program #6-10 as designated in the syllabus

2. A specific point-by-point analysis of how the internship tasks and objectives connected to the Responsibilities and Competencies for Entry Level Health Education Specialists (6 credit hour only) 

This is a professional report and attention should be given to sentence structure, spelling, and punctuation.  Points for poor paper mechanics will be deducted as indicated on the syllabus.  The final paper is due on the date indicated in the course schedule.  

Each objective should be addressed in paragraph form. Use the headings for each General Course Objective to introduce the information. Include an introductory paragraph at the beginning and a summary paragraph at the end of the paper. The paper should be approximately six to ten pages in length. There should be no more than 1” margins on all sides and no line spacing larger than double. The text should be 12-point New Times Roman font. Any citations used should be presented in APA format. Please refer to the agency by name throughout your paper and use titles, not specific names of individuals. The final paper is due on the date indicated on the course schedule.  A grading rubric used in evaluating the final paper may be found on Canvas.
Intern Evaluations 
The intern will complete and submit evaluation forms, of both their Site Supervisor and the Internship Site. All evaluations are completed on Qualtrics, using a link that will be shared with you in a timely fashion by your Internship Supervisor. Print versions are found on in the Internship Handbook and on Canvas. However, you must obtain permission from your Internship Supervisor to submit evaluations in print form.  Evaluations are due as indicated on the course schedule. 

Artifact 
The intern will submit at least one artifact that is representative of the internship experience and completed work projects. Artifacts will not be returned. The artifact should be something that has been created or accomplished that has made you proud (e.g. needs assessment, program plan, promotional materials) and reflects your internship experience. This is a depiction of what students accomplish during their internships and will be used for display purposes at departmental events and for use with future interns. 

Public Presentation
At the conclusion of the internship experience, each intern will conduct a formal presentation, explaining how they have met the criteria for an entry-level health education specialist by showcasing skills developed during the internship experience. The format of this presentation will be determined.
Submission of Assignments:
All assignments are due by 11:59 pm on the due date listed in the course calendar. If any assignment is late (posted after 11:59 pm on the due date), students will receive a penalty in the form of deduction of points.  

Grading Plan (6 credit hours):
	Completed by the Site Supervisor, submitted to Internship Supervisor (50% of final grade)
	

	Midterm evaluation
	200

	Final evaluation
	200

	
	

	Completed by Intern, submitted to Internship Supervisor (50% of final grade)
	

	Work project list
	20

	Weekly work logs (All work logs/time sheets accurately completed and submitted by due date/time; 5 points will be deducted for each week log/time sheet submitted late)
	150

	Midterm paper
	60

	Final paper
	60

	Intern evaluations (2)
	10

	Artifact
	10

	Public presentation
	40

	Total
	750


Grading scale:  Grades on all assignments, as well as the final course grade, will be determined by percentage of points possible, based on the following scale:
	
	
	
	

	A+
	97 - 100%
	C
	73 - 76

	A
	93 - 96
	C-
	70 - 72%

	A-
	90 - 92
	D+
	67 - 69

	B+
	87 - 89
	D
	63 - 66

	B
	83 - 86
	D-
	60-62

	B-
	80 - 82
	F
	59% and lower

	C+
	77 - 79
	
	


	Other Mandatory Course Activities


Site Visits

The Internship Supervisor will schedule at least one site visit throughout the semester to discuss the intern’s progress in the internship. Typically the first site visit will be scheduled during the first 2 weeks of the internship. The Internship Supervisor will meet with both the intern and the Site Supervisor during the site visits. Site visits may be conducted in person (traveling to the site location), by telephone, or through online communication (i.e. WebEx, Skype, Google hangout i.e.).
Tentative Course Outline Summer 2026 (subject to change)

**Assignments should be submitted online via the BSU Canvas website, unless otherwise discussed**

	Date
	
	Topic

	Every Monday
	
	Weekly work log (from previous week) due by no later than 11:59pm via email to Site Supervisor and Canvas submission for Internship Supervisor 

	End of first week
	
	Complete work project list with Site Supervisor, submit due via Canvas

	Between 2nd and 4th week
	
	Site visit by Internship Supervisor

	Arranged (approx. midpoint)
	
	· Midterm evaluation of Intern due from Site Supervisor before or during site visit

· Midterm paper

	Due within one week of completion of internship hours
	
	· Final paper (incl. Analysis of Responsibilities and Competencies)
· Intern Evaluations of Internship Site and Site Supervisor

· Artifact due to Internship Supervisor (if unable to post on Canvas may be turned in at public presentation)
· Final Evaluation of Intern due from Site Supervisor

	Friday, July 17, 11 AM
	
	· Public presentation, at BSU, Department of Nutrition & Health Science


