
Ball State University / College of Fine Arts / School of Music / Music Performance 
Fall 2025 

Applied Voice Syllabus - MUSP 203 SEC 68 CRN 34743 
Dr. Cynthia L. Smith 

Email: cynthia.smith@bsu.edu   Office/Studio: MU 213   Office Phone: 765-285-5492 
 

Office Hours TBD 
 
COURSE DESCRIPTION 
One primary voice lesson per week for voice performance minors.  
 
STUDENT LEARNING OBJECTIVES 
At the completion of a semester of MUSP 203, students will be able to:  

1. Improve their ability to achieve undergraduate-level technical ability, expressive communication, and aesthetic 

command. 

2. Improve their ability to achieve undergraduate-level musical interpretation.  

3. Students will demonstrate competency in preparation, organization, collaboration, and stage deportment. 

COURSE RATIONALE 
This course will underscore requisite skills necessary in applied voice for music majors with voice as their principal 
instrument. Approaches to vocal production, repertoire, pitch, rhythm, expression, and technique will be emphasized. 
 
COURSE EXPECTATIONS  
As a student of applied voice, with voice as your principal instrument, you will be expected to develop your singing 
technique by regular practice of assigned vocal exercises and song literature, appropriate to your level of instruction, 
voice type, and age. Emphasis is on developing healthy, consistent practice habits to achieve vocal progress and 
repertoire learning. You are expected to follow guidelines and requirements specified by your applied teacher. A 
hearing/jury performance is required at the end of every semester of instruction. MUSP 203 is the course number for 
students admitted to the voice minor.  
*Voice Minor Minimum Hearing/Jury Requirements:  

MUSPE 203 (1 cr.) 2 selections  

MUSPE 203 (2 cr.) 3 selections  

After at least 2 semesters of study, voice minors may take the minor proficiency (see Junior Proficiency Requirements). 

After successfully passing the minor proficiency, minors are not required to sing end-of-semester hearings. Minors are 

strongly encouraged to prepare one selection in a foreign language, to assist them in preparing for the minor 

proficiency. Repertoire, except one oratorio or chamber music selection, must be memorized. As a voice minor, you 

are expected to provide a pianist for performances outside of class, for voice hearings and juries, and lessons as 

specified by your applied teacher, at your expense. You are expected to purchase music, based upon the 

recommendation of your applied teacher.  

In the interest of studying diverse composers across musical periods, genres, and languages. Students are highly 
encouraged to study at least one piece per semester with a composer who is underrepresented in the classical canon. 
 
*Specific requirements are determined in conjunction with your applied teacher. 

Failed Juries: Any failed jury will not allow the candidate to advance to the next level of jury completion. Two failed 

juries will require the candidate to choose another degree program or another major instrument as a music major.  

Incomplete Grades: When juries/hearings are missed for documented medical or family emergencies, a semester grade 
of Incomplete will be given. All grades of Incomplete in applied voice be removed by the 3rd voice faculty meeting of the 
next academic session in residence. The School of Music “Memorandum of Incomplete Grade” form must be completed 
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and filed in the School of Music office. (The Registrar has different deadline requirements for the removal of the I grade, 
and these will take precedence over the School of Music recommendation.)  
 
Voice Minor Proficiency Requirements: Voice Minors may take the Minor Voice Proficiency at the end of at least two 

semesters of study at the minor level. The Minor Voice Proficiency requires five songs (including songs from any 

previous semester of Applied Voice study) with at least four languages including Italian, French, German, and English. All 

repertoire is to be memorized except one oratorio aria or chamber music work. Completion of the voice minor is 

contingent upon the successful completion of this examination. Students will be evaluated on a Pass/Fail basis. Two 

failed proficiencies will result in the student being dropped from the program.  

Voice Minor Performance and Vocal Event Attendance Requirements: Voice minors enrolled in MUSP 203 or 203A are 

required to perform 3 documented performances (in Voice Area Recital or Studio Recital) in order to meet degree 

requirements.  

Students enrolled in MUSP 203 or 203A will receive a calendar of required Voice Area events by the first Friday of the 

first week of the semester. These events have a mandatory attendance policy unless excused by your applied teacher. 

(Applied teachers may require attendance at additional events.) Each missed Voice Area event will account for a 5% loss 

of value for the student’s final grade as determined by the applied teacher.  

Regular attendance at weekly lessons in combination with regimented practice time is vital to vocal development. It is 

expected that students will attend all lessons, studio classes, and mandatory recitals. More than two unexcused 

absences from any of these events will result in a full letter lowering of the final grade. 

COMMUNCIATION AND DEPORTMENT 
Email is the professional and preferred means of communication. Emails will be answered within 24 hours on weekdays 
(Monday-Friday) and within 48 hours on the weekends (Saturday-Sunday). Only one email per student will be answered 
within a 24-hour period. Please use my title (Dr. Smith) when addressing emails. 
 
Weekly newsletters will be sent to students at the beginning of each week. Students are held accountable for reading 

and understanding all information in the weekly newsletters. Newsletters will be emailed and posted in Canvas under 

Announcements. 

Students are expected to act respectfully in all things related to this course, including (but not limited to) the manner in 

which students speak, correspond, and dress. 

To support a respectful and engaging academic community that encourages the free exchange of ideas and civil 
discourse, we will follow these ground rules:  

• Respect different perspectives. Share your ideas and let others share theirs.  

• Challenge ideas, not people. Disagree respectfully. No personal attacks or put-downs. Focus on exploring ideas 
critically and constructively.  

• Listen to understand. Stay curious, ask questions to understand, and give others space to speak.  

• Assume good intentions. Approach discussions with curiosity and compassion.  

• Keep it private. What is shared in class stays in class. Do not share others’ words or work without permission.  

• Be respectful. Avoid hurtful language, stereotypes, or content that may demean others. Keep feedback 
constructive. 

 
MISSED/MAKE-UP LESSONS 
Fourteen (14) voice lessons of 50 minutes each will be scheduled during a regular semester. Students who need to miss 
a scheduled lesson are encouraged to trade lesson times with another student ahead of time. The studio schedule is 
posted in Canvas. Make-up lessons missed on the part of Dr. Smith may be met by alternative assignments or lesson 
arrangements (i.e., group lesson, master class, virtual lessons, etc.). For the health of the studio, do NOT come to an in-
person class sick. Request a virtual lesson to occur at your regular lesson time or request a make-up assignment with a 
medically signed excuse (doctor’s note). Student absence from a lesson will not be eligible for an alternative assignment 
at last minute request (less than 24 hours) except for in an emergency. Qualifications for an emergency are at the 



discretion of Dr. Smith. Tardiness will affect the engagement portion of the lesson grade (see below). Ball State 
University's Attendance Policies are followed. 
 
GRADES 

Letter Grade Range 
A 100% - 94% 
A- <94% - 90% 
B+ <90% - 87% 
B <87% - 84% 
B- <84% - 80% 
C+ <80% - 77% 
C <77% - 74% 
C- <74% - 70% 
D+ <70% - 67% 
D <67% - 64% 
D- <64% - 61% 

F <61% - 0%

https://www.bsu.edu/about/administrativeoffices/vice-provost/student-services/attendance-policies


Your semester grade will be based on: 

• Weekly lesson grades (Preparation & Engagement – see rubric in Canvas) ............ 70% 

• Studio class attendance and participation ............................................................... 5% 

• Semester jury grade ….............................................................................................. 25% 

In addition, the Concert Attendance requirement must be met (see above). Concert attendance must be submitted in 

Canvas on the last day of classes (December 8th at 11:59PM). 

LESSON MATERIALS 
Bring the following to all lessons: 

• Students are expected to legally acquire sheet music/scores assigned by Dr. Smith. Digital and/or physical copies 

of music can be purchased online, borrowed from the library, or downloaded from digital public domain 

databases. Students are expected to provide PDF files of scores to pianist for all performances. See the score 

purchase suggestion list for anthologies. 

• A pianist or accompaniment recordings (in the correct key and at a suitable tempo). If using YouTube, put all 

accompaniments in an easily accessible playlist. Appcompanist (a paid app with limited free version) is available 

for iPhone and Android devices. A Bluetooth speaker (Olivia) is provided for use in lessons. 

• A pencil or means of taking digital notes. 

• Recording device (phone/tablet/laptop). You are expected to record your lessons for future study and 

reference. 

Any lesson may be observed, unless there is a reason otherwise, at Dr. Smith’s discretion. 
 
For virtual lessons, students will need a device to be seen and heard by the teacher, a device to play any pre-recorded 
accompaniment, and a place to sing uninterrupted.  
 
Being prepared for the lesson is part of the lesson grade (see above). You may be asked to leave your lesson if you are 
not prepared. This will adversely affect the lesson grade. 
 
SCORE PURCHASE SUGGESTION LIST 
The following score anthologies can be useful to undergraduate singers. Consult with Dr. Smith for the proper 
edition/volume for you. 

• The First Book of Soprano Solos (also available in Mezzo-soprano/Alto, Tenor, and Baritone/Bass), G. Schirmer – 

multiple languages 

• 24/26/28 Italian Art Songs and Arias (available in Medium High and Medium Low), G. Schirmer (The 24 is in 

public domain) 

LESSON PREPARATION 
Each lesson will be graded and posted to Canvas throughout the semester. Students are resp
onsible for coming to lessons prepared to perform the assigned repertoire. This includes: 

• Arriving with all appropriate materials 

• Learned notes and rhythms  

• Memorization of repertoire by the assigned date 

• Completed Practice Journal and Lesson Notes for each lesson 

• Completed Repertoire Research Forms by the assigned date including -  

o Translations/IPA 

o Significate information on the composer, poet, or historical context of the piece 

Graded benchmarks to help students meet lesson preparation requirements. Recorded practice assignments may be 

given to support students achieving independence in learning music. 

 



SEMESTER CALENDAR 
The Studio Class schedule is on a variable schedule based on the Voice Area Recitals (VAR). Studio Class will mostly meet 
in weeks without a VAR from on Fridays from 12:00PM to 1:40PM. Most weeks with a VAR will not have a Studio Class. 
The rooms will rotate through the various performance spaces in the SoM. During this class meeting, students will have 
an opportunity to perform for other students in their teacher’s studio and to benefit from the support, insight, and 
encouragement of their peers. This class is designed to help prepare students for upcoming performances, juries, 
proficiencies, competitions, etc. Student performances are scheduled for studio class. The performance schedule for 
studio class will be released at least two weeks in advance of the class for which the students will perform. Studio class 
attendance and participation are a part of your applied lesson grade (5%). As a reminder from above, more than two 
unexcused absences from studio class will result in a full letter lowering of the final grade. 
 
Pianist Stacey Edwards is paid by the SoM at no additional charge to you. Stacey plays when studio class is held in Hahn 

Hall from 1-1:50PM when studio class occurs with a VAR and from 12-1:40PM when there is no VAR held that day. The 

second paid studio class pianist is currently TBD. 

Aug. 22nd – Studio Class 1:1:50PM in Sursa Performance Hall 
Aug. 29th – Studio Class 12-1:40PM in MU 117 

Sep. 5th – No Studio Class 
Sep 12th Studio Class 12-1:40PM in Hahn Recital Hall 
Sep. 19th – No Studio Class 
Sep. 26th – No Studio Class 
Oct. 3rd – Studio Class 12-1:40PM in Hahn Recital Hall 
Oct. 10th – No Studio Class 
Oct. 17th – Studio Class 12-1:40PM in Sursa Performance Hall 
Oct. 24th – No Studio Class 
Oct. 31st – Studio Class 12-1:40PM in MU 117 
Nov. 7th – No Studio Class 
Nov. 14th – Studio Class 1-1:50PM in Sursa Performance Hall 
Nov. 21st – Studio Class 12-1:40PM in MU117 
Nov. 28th – NO CLASSES (Thanksgiving Break) 
Dec. 5th – Studio Class 1-1:50PM in Hahn Recital Hall 
 
Voice Area Recitals (Fridays 12-12:50PM, Sursa Hall) - VAR performance assignments will be included in the Week #3 

Newsletter and posted in Canvas. A pianist (Stacey Edwards) is provided by the SoM for VAR performances at no 

additional cost to students. VAR procedures are found in the Voice Area Guidebook and Canvas. 

Aug. 22nd – Introductions & Graduate Assistant Performances 
Sep. 5th (Hahn Recital Hall) 
Sept. 19th – Indianapolis Opera RA Performance and Talkback 
Sep. 26th (Hahn Recital Hall) 
Oct. 10th 
Oct. 24th  
Nov. 7th  
Nov. 14th 
Dec. 5th 
 
Studio Recital 
There is no studio recital scheduled for the Fall semester. 
 
Competition Dates 
BSU Concerto Competition (Undergraduate and Graduate) - Monday, October 27th , 2025 at BSU 
Indiana NATS State Auditions – Saturday, November 1st, 2025, at Indiana Wesleyan University in Marion, IN 
 



Repertoire Research Forms are due in Canvas in the same lesson as the Memorization benchmarks (see calendar below). 

Blank forms and instructions for completion are available in Canvas. 

Memorization is part of the weekly lesson grade under preparation. 

Memorization benchmark dates for pre-Junior proficiency students are: 

• Piece #1 by Lesson 5 

• Piece #2 by Lesson 9 

• Pieces #3-4+ by Lesson 13 (depending on your level of study) 

Memorization benchmark dates for those completing the Junior Proficiency or are post-Proficiency are: 

• Pieces #1-2 by Lesson 5 

• Pieces #3-4 by Lesson 9 

• Pieces #5+ by Lesson 13 

Regularly scheduled lessons will NOT be given during the week of Fall Break (October 8th through 10th) or Thanksgiving 
Break (November 24th and 25th). Make-up lessons on the part of Dr. Smith may be given during these weeks. 
 
ACCOMPANISTS/PIANISTS 
Students are required to use an accompanist for their juries and performances. Ideally, the accompanist can come to the 
second half of the lesson each week in the last third of the semester, especially if a student is preparing for a Junior 
Proficiency or recital. However, this is not required. Compensation for services should be agreed upon with your 
accompanist in advance. A list of pianists is provided by the BSU Piano Area. No textbook is required for this course. 
Please view pianist fees in lieu of the price of a textbook. 
 
FREEDOM OF EXPRESSION 
In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free 
expression, and promotes open inquiry. As members of the Ball State Community, we treat each person in the Ball State 
community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and 
opinions. Please review Ball State University’s Statement on Freedom of Expression, the resources on Ball State’s 
Freedom of Expression webpage, and Ball State’s Beneficence Pledge. 
 
UNIVERSITY STATEMENT 
We are committed to ensuring that all members of the community are welcome, through valuing the various 
experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and 
civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor 
of record as soon as possible. Ball State's Disability Services Office coordinates services for students with disabilities; 
documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability 
Services can be contacted at 765-285-5293 or dsd@bsu.edu. 
 
TITLE IX 
Ball State University is committed to providing a safe and inclusive learning environment for all students. If you or 
someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or 
stalking, please know that you are not alone. The University offers support services and resources. For more information 
or to report an incident, please visit bsu.edu/titleix or contact the Title IX Coordinator at 765-285-1545 or at 
titleix@bsu.edu  
 
As your instructor, I am a mandatory reporter under the Title IX policy and required to report any information I 
receive about possible sexual harassment. This includes information shared in class discussions, assignments, or private 
conversations.  
 

https://www.bsu.edu/about/freedom-of-expression/freedom-of-expression-statement
https://www.bsu.edu/about/freedom-of-expression/faculty-toolkit
https://www.bsu.edu/about/beneficence
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What happens after I report? The Title IX Coordinator will email the person who experienced sexual harassment 
(complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the Title IX Coordinator,  

· Title IX Coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related 
 adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and 
 discuss options to move forward.  

· If a complaint is filed by the complainant or the University, an investigation will begin following University 
 policy. 

 
CANVAS ACCESSIBILITY 
Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas 
screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is 
accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for 
all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010. Find more 
information by visiting the Canvas Voluntary Product Accessibility Template (VPAT). 
 
FERPA AND PRIVACY 
As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy 
Act), your records are confidential and protected. Under most circumstances, your records will not be released without 
your written and signed consent. However, some directory information may be released to third parties without your 
prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by 
reading Ball State's FERPA and Privacy and Protection. 
 
UNIVERSITY GRADE APPEAL POLICY 
If you believe you received a final course grade that does not reflect your performance due to fairness or a procedural 
issue, you have the right to file an appeal within 5 school days after final grades are posted by the Office of the Registrar. 
Review the University Grade Appeal Policy and Process. 
 
STUDENT ACADEMIC ETHICS POLICY 
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic 
dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit 
of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of 
scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values 
the highest standards of academic integrity. Visit the VPAA’s academic integrity website (Students tab) for resources on 
understanding academic integrity, citing sources properly, and avoiding inadvertent academic dishonesty. To learn 
about BSU’s academic integrity expectations and students’ rights, please read the University Student Academic Ethics 
Policy. 
 
THE BASIC NEEDS HUB 
If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an 
emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and 
provides individualized support to students. To talk with a supportive staff member about your experience, receive one 
on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form. 
 
SUBJECT TO CHANGE STATEMENT 
This syllabus and schedules are subject to change in the event of extenuating circumstances. 
 
COPYRIGHT 
Copyright © 2025. Dr. Cynthia L. Smith & Ball State University. All rights reserved. It is a violation of Federal law to copy, 
duplicate, sell, and/or distribute in any manner, including but not limited to the internet, any copyrighted materials 
authored and/or produced by the course instructor. The instructor is the copyright owner of the courseware; individual 
recordings of the materials on Canvas and/or of the virtual sessions are not allowed; and such materials cannot be 
shared outside the physical or virtual classroom environment. 
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