AQUATICS INTERNSHIP (12.0 credit / 540 contact hour)
AQUA 479   (Fall 2025)
INSTRUCTOR INFORMATION:	
Instructor:       Lee Yarger      Office: HP -360           Phone: (765) 285-8282           E-mail: ljyarger@bsu.edu	
Office Hours: TR 0730-0800 and ARR

Student Information:  
Your Name: Mason Conklin
Phone: 814-5923537
Internship Site contact info:    
Name of Internship Site: Greensboro aquatic Center
Internship Start Date:   8/18  /25    End date: 12/8/25
(the affiliation agreement must be signed by the site and BSU prior to the Start Date).
Internship location (physical addresses you are working at):
Street address:      1921 West Gate City Blvd.    / Greensboro, NC. 27403                                                    
Site Phone #: 336-315-8498
Your supervisors name, title and phone#: 
[bookmark: _hhxevx4xond1]Name: David Hoover
[bookmark: _6o20y4q012lc]Title:  Director of Aquatics
Phone#: 336-315-8498
 						
Internship Notebook / binder Due:   December 1, 2025
If the notebook is not turned in on or before the due date a grade of “F” will be earned.

LOCATION / TIME:  In order to complete your internship you will need to complete 540 hours for 12 academic credits. Partial academic credits will not be authorized.

SCHOOL OF KINESIOLOGY PROFESSIONAL MEDIA:
FACEBOOK: https://www.facebook.com/BSUKINESIOLOGY 
TWITTER: https://twitter.com/BSUKinesiology 

CATALOG DESCRIPTION:  Full time work and learning off campus practical experience in the aquatic setting.  

COURSE OBJECTIVES / RATIONALE: To function effectively as an aquatic professional, a variety of applied experiences using the knowledge base attained during the academic aquatic courses is required.  The internship is based on multiple learning experience in various areas of the aquatic discipline


Internship Goals & Objectives:
 (log your hours each day as noted in the internship package).
 
1. Train and conduct in-services for lifeguards, document each in-service including topics and those staff attending (log your role in this activity and time spent conducting this work include a time and task analysis for both prep and the in-service).
1. Become more confident in my CPO skills and learning more about the pump room (create a map of the pump room and identify each component of the systems). Including splash pad and slide.
1. Working along side the Manager to schedule lifeguards, identify needs for facility, staffing , hours, schedules that conflict and availability of lifeguards and rotations(include copies of all related documents in your internship binder).
1. Help Teach employees CPR/FA Red Cross . (document all experiences in writing and the time involved in the activity, clearly identify activities in your daily logs)
1. Become better at dealing with staff and fixing problems. (document all experiences in writing and the time involved in the activity, clearly identify activites in your daily logs) 
1. Teach aquatics staff programming (provide a copy of all of the meeting minutes including staff titles for those attending, identify the contributions that you make and include copies of all related documents in your internship binder)
1. Assist in any Pool trouble shooting that may occur during the course of the summer, this includes backwashing or the cleaning of systems. (identify your role and contacts including the hours logged in each position in your daily logs and binder) 
1.  Better understand how recreation and aquatic facilities are run and maintained by shadowing management staff and working in the aquatics area myself (Identify pool, changing space and facility trouble areas. (log your role in this activity and time spent conducting this work include a time and task analysis).
1. Observe and participate in management of the facility as directed. (document both FM observation and FM participation experiences in your daily log include times spent in these areas in your daily logs) 
1. Understand administrative, fiscal, marketing operations of the facility. By attending staff meetings and helping on various projects.  (Clearly identify in your daily logs: administrative, fiscal, marketing operations for each experience and provide examples of the projects in your binder) 
1. Guard management (provide a copy of all of the meeting minutes including staff titles for those attending and include copies of all related documents in your internship binder)
1. Conduct in-services (provide a copy of all of the meeting minutes including staff titles for those attending and include copies of all related documents in your internship binder)
1. Trouble shooting Safety management (prevention) (provide a copy of all of the meeting minutes including staff titles for those attending and include copies of all related documents in your internship binder) 
1. Observe office dynamics. (document all experiences in writing and the time involved in the activity, clearly identify each with the title office dynamics in your daily logs)
1. Teach aquatics staff American Red Cross Lifeguarding (document all experiences in writing and the time involved in the activity, clearly identify activities in your daily logs)
1. Complete Daily and Weekly logs as described in the internship package. (items # 5 & 6 in assignment section)
1. Complete the Part 1 - 3 Items below: (item #8 in assignments section)
1. See Below: (items # 1-4 in assignment section)
1. See Assignments below: (#9 in assignment section)
1. See assignment section Items # 10 & 11 below
1. Complete the Aquatics Exit Evaluation. (provided at the end of the Internship)
PART 1: (Note Item #8 in the assignments section)
Please use your daily & weekly logs to reflect upon your education at BSU, your internship experiences.  Using your daily & weekly logs in 3 week sections, Please describe the amount of time that you spend / spent on an average day in hours and the task involved.  Examples include:
 
Work / Task                                                                                                                                                                                                                      How Many Hours?
 
People supervision (visual audits / interaction with staff) please explain:__________________________________                                ___________
 
Water Quality Monitoring (testing / verifying results) and manipulation (adding chemicals)                                                                            ___________
 
Scheduling Staff / Programs / Deliveries / Facilities, please explain:_______________________________________                                ___________
 
Training others:  Patrons / Staff / Candidates, please explain:_______________________________________                                       ___________    
 
Other, please explain:_______________________________________                                                                                                                    ___________    
 
Weeks 1-3,
Weeks 4-6, 
Weeks 7-9,
Weeks 10-12,
Weeks 13-15.
If your internship ran longer than 15 weeks, please add the reflection for the additional weeks in 3 week segments.
 
PART 2:
End of internship reflection of the TOTAL work task surveys (on average this will include 5 of the surveys above)
Please describe the amount of time that you spent on an average for the work / tasks involved.  Examples include:
 
Work / Task                                                                                                                                                                                                                     Percentage of time spent, results should equal 100% when added.
 
People supervision (visual audits / interaction with staff) please explain:__________________________________                                ___________
 
Water Quality Monitoring (testing / verifying results) and manipulation (adding chemicals)                                                                            ___________
 
Scheduling Staff / Programs / Deliveries / Facilities, please explain:_______________________________________                                ___________
 
Training others:  Patrons / Staff / Candidates, please explain:_______________________________________                                       ___________    
 
Other, please explain:_______________________________________                                                                                                                     ___________    
 
PART 3:
Consider what courses that you took at BSU that in your opinion help you with gaining employement, consider class content, certifications and application of knowledge.  Did your internship site share with you the way that you helped them or knowledge that you had that impressed them?


18. A copy of the research project /  Mini-thesis, as defined below for  (200 points) Note Item #9 in the assignments section. You choose the topic
 
Remember to consider the following format:
Page 1: Title page,
Page 2: Abstract,
Page 3: Main Body (Literature review / Research Methods, Description / Analysis),
Conclusions / Findings,
Last Page(s):  References.
 
Below are example topic areas that other people have used for their research project / mini-thesis:
 
Water as Medicine
 
Why it is so Important that Young Children Receive Swim Lessons
 
Swimming Pool Filter Comparison and the Importance of Filtration
 
Pool Chemical Pro’s and Con’s for Sanitation and Balanced Water
 
Making Summer Camp a Good Experience for Campers and Staff
 
Drowning Prevention: The Effects of Scanning on Drowning Prevention
 
Swim Lessons and their Impact
 
Lifeguard Training Agencies Comparison Including CPR, First Aid, AED and Emergency Oxygen


COURSE MATERIALS:

TEXTBOOK: 	NONE

	Canvas: 		There are 2 items (number 8 & 9 under Internship Notebook / Binder) below that are required to be entered or a grade of “F” will be assigned for the internship.

I>CLICKER: NONE

CLASSROOM ENVIRONMENT:  NONE

Important Student information:
-The School of Kinesiology or the Intern Site may drop a student enrolled in the Intern Program if, in the opinion of either party, the
student is not making satisfactory progress in the program.  Any student who does not satisfactorily complete the program or any 
portion thereof may repeat the course at the same Intern Site only with the written approval of both the Intern Site Director and 
Program Director. 
-If the student is not an employee, they are not eligible for any employee benefits. This is an internship site by internship site, student
and employer decision.
-If requested by the internship site, the student shall provide proof of health insurance and be accountable for personal medical 
expenses as a result of illness or injury during the course of the internship.
-If requested by the internship site, the student shall complete and provide to the site prior to the start of the internship:
0. Documentation of a recent PPD within the past year or, if positive, a physician’s statement and chest x-ray indicating that the student is free of active disease;
0. Proof of immunity to rubella by lab test or vaccination;
0. Proof of immunity to rubeola if born after January 1, 1957 by lab testing or documentation of two prior vaccinations;
0. Evidence of Hepatitis B vaccination, lab test, or signed refusal to take the vaccine.
-If requested by the internship site, the student shall provide documentation for basic OSHA bloodborne pathogens, infection control,
and confidentiality.
-As directed by the Intern site, The student will follow administrative policies for the site and report to the designated individual of the
Intern Site.
-The student agrees to indemnify and hold the University harmless from any and all costs, expenses, damages, liens, charges, claims, 
judgments, demands or liabilities whatsoever (including reasonable attorney’s fees) arising from the acts or omissions of any 
employees, agents, or representatives of the University or Internship Site in connection with the clinical education’s program as
provided in this agreement.  



STUDENT EXPECTATIONS:

Aquatic Internship Goals and Objectives:
This paper is due prior to starting the internship and should be partially complete before your site interview.  After the interview modify your paper to reflect how you intend to accomplish the goals and objectives.  Again a copy will be placed in your final notebook.

Daily log:
The daily log will be completed everyday of the internship.  It clearly explains what you did that day, new experiences and memorable happenings.  The daily logs for each week are due with the weekly log.  Send a copy of your Daily & Weekly logs for the prior week on Monday via e-mail, fax or mail.  Place a copy in your binder.  See below:

Weekly log:
The weekly log is due on Monday by 5pm.  The weekly log covers the previous Monday through Sunday.  It is recommended that you e-mail the logs to my address every Monday.  If you do not have e-mail access you may FAX your logs to (765) 285-8254 or send them via mail with a post mark date no later than 5pm every Monday.  The mailing address is:   	BSU SoK AQUATICS
		HP – 360   YARGER
		MUNCIE, IN 47306

ATTENDANCE POLICY:  YOUR INTERNSHIP SITE DETERMINES ACCEPTABLE ATTENDANCE AND MAYBE VERIFIED BY BSU SOK AQUATICS AT ANYTIME VIA DAILY LOGS AND THE INTERNSHIP SITE DIRECTLY.

GRADING:
Grade Scale in percent:	100-94		A			76-74		C
				93-90		A-			73-70		C-
				89-87		B+			69-67		D+
				86-84		B			66-64		D
				83-80		B-			63-60		D-
79-77 	C+			59 & below	F



19 ASSIGNMENTS:
Your Notebook / binder is September  18 unless otherwise identified below and will contain:
1.  A copy of your syllabi,  (5 points)
2.  A copy of your goals and objectives, (15 points)
3.  A copy of your internship interview, Summary written by you. Completed prior to the internship start date. (10 points)
4.  A copy of Your 3 intern evaluations, (5 points each {15})
5.  A copy of each of your daily logs, identify each area from the goals and objectives above. (15 weeks, 10 points per week or equivalent submissions for 150 points total) Due the following Monday each week.
6.  A copy of your weekly logs, (15 weeks, 10 points per week or equivalent submissions for 150 points total {150}) Due the following Monday each week.
7.  The photo package summary of your sites, (40 points)
8.  A minimum 8 page report of the internship reflecting upon significant experiences the you had during the  
     internship including how your education at BSU was useful and or could be improved, (100 points) Due December 1, 2025
9.  A copy of the research project /  Mini-thesis, as defined below for  (200 points) Due October 1, 2025
10.  Your resume, (60 points)
11.  Your complete notebook/binder documentation from the goals and objectives (100 points)  This document is to be turned in and left at the department on-file.

Total Points  845


Internship Notebook / binder Due:     

IMPORTANT DUE DATES:  Missing any of these dates will result in loss of a letter grade for the internship total grade. 	

	DUE DATE
	Task
	Where Information is Turned In

	No Later than October 1 , 2025

No Later than  Dec. 1, 2025
	· Enter your Mini-Theses / research into CANVAS
· Enter your internship reflection into CANVAS
	CANVAS Item #9 under notebook / binder section of this syllabi.
CANVAS item #8 under notebook / binder section of this syllabi.


	 


Intern Evaluations:
There will be 3 evaluations completed by you the intern about the progress of your internship (Form a)

Internship Site Supervisor Evaluations:
There will be 3 evaluations (Form b) completed by your site supervisor or the individual that most closely observes your performance.  It is your responsibility to provide a copy of form b to this individual for completion.  Please provide your supervisor the form and envelope on weeks 4, 9 and the last week of the internship.

Notebook/binder:
Your notebook should have sections for each objective of the internship.  This is a detailed account of your internship.  Typically a 2-4 inch binder is used.  In your notebook you should provide a written account of each objective and summary of how you met the objective in that specific section of the notebook.  Your internship site should be photographed so that it is easy to reference in your logs.  Create a photo package summary of the site, this will be a 2-5 page collection that the department will retain.   In the photo summary package identify the site location and physical assets (this will be turned into the department for others to view in the aquatic programs) specifically where did you work and things you thought were neat about the location.

EXAM INFORMATION:  NONE

EMAIL ETIQUETTE: 
Emails need to include complete words and phrases with proper capitalization and punctuation.  Emails will only be responded to if they can be read, name, course and section number are included.

UNIVERSITY STATEMENT
WE ARE COMMITTED TO ENSURING THAT ALL MEMBERS OF THE COMMUNITY ARE WELCOME, THROUGH VALUING THE VARIOUS EXPERIENCES AND WORLDVIEWS REPRESENTED AT BALL STATE AND AMONG THOSE WE SERVE. WE PROMOTE A CULTURE OF RESPECT AND CIVIL DISCOURSE. IF YOU NEED COURSE ADAPTATIONS OR ACCOMMODATIONS BECAUSE OF A DISABILITY, PLEASE CONTACT THE INSTRUCTOR OF RECORD AS SOON AS POSSIBLE. BALL STATE'S DISABILITY SERVICES OFFICE COORDINATES SERVICES FOR STUDENTS WITH DISABILITIES; DOCUMENTATION OF A DISABILITY NEEDS TO BE ON FILE IN THAT OFFICE BEFORE ANY ACCOMMODATIONS CAN BE PROVIDED. DISABILITY SERVICES CAN BE CONTACTED AT 765-285-5293 OR DSD@BSU.EDU.

FREEDOM OF EXPRESSION
IN THIS COURSE, WE ARE COMMITTED TO FOSTERING A LEARNING ENVIRONMENT THAT VALUES INTELLECTUAL DIVERSITY, ENCOURAGES FREE EXPRESSION, AND PROMOTES OPEN INQUIRY. AS MEMBERS OF THE BALL STATE COMMUNITY, WE TREAT EACH PERSON IN THE BALL STATE COMMUNITY WITH CIVILITY, COURTESY, COMPASSION, AND DIGNITY AND RESPECT AND LEARN FROM DIFFERENCES IN PEOPLE, IDEAS, AND OPINIONS. PLEASE REVIEW BALL STATE UNIVERSITY’S STATEMENT ON FREEDOM OF EXPRESSION, THE RESOURCES ON BALL STATE’S FREEDOM OF EXPRESSION WEBPAGE, AND BALL STATE’S BENEFICENCE PLEDGE.

INTERNATIONAL STUDENTS: 
The Learning Center has tutors trained to address some of the challenges specific to International Students and if you are having trouble understanding information presented in class, you are encouraged to contact the Learning Center.  Bilingual tutors may also be available upon request.

TITLE IX
BALL STATE UNIVERSITY IS COMMITTED TO PROVIDING A SAFE AND INCLUSIVE LEARNING ENVIRONMENT FOR ALL STUDENTS. IF YOU OR SOMEONE YOU KNOW HAS EXPERIENCED SEXUAL HARASSMENT—INCLUDING SEXUAL ASSAULT, DATING VIOLENCE, DOMESTIC VIOLENCE, OR STALKING, PLEASE KNOW THAT YOU ARE NOT ALONE. THE UNIVERSITY OFFERS SUPPORT SERVICES AND RESOURCES. FOR MORE INFORMATION OR TO REPORT AN INCIDENT, PLEASE VISIT BSU.EDU/TITLEIX OR CONTACT THE TITLE IX COORDINATOR AT 765-285-1545 OR AT TITLEIX@BSU.EDU
AS YOUR INSTRUCTOR, I AM A MANDATORY REPORTER UNDER THE TITLE IX POLICY AND REQUIRED TO REPORT ANY INFORMATION I RECEIVE ABOUT POSSIBLE SEXUAL HARASSMENT. THIS INCLUDES INFORMATION SHARED IN CLASS DISCUSSIONS, ASSIGNMENTS, OR PRIVATE CONVERSATIONS.
WHAT HAPPENS AFTER I REPORT? THE TITLE IX COORDINATOR WILL EMAIL THE PERSON WHO EXPERIENCED SEXUAL HARASSMENT (COMPLAINANT) AND INVITE THEM TO SCHEDULE A MEETING. IF THE COMPLAINANT CHOOSES TO MEET WITH THE TITLE IX COORDINATOR,
· TITLE IX COORDINATOR WILL OFFER SUPPORTIVE MEASURES (E.G., COUNSELING, EXTENSIONS ON DEADLINES, COURSE-RELATED ADJUSTMENTS, CHANGES TO WORK OR CLASS SCHEDULES, AND/OR REFERRALS TO CAMPUS OFFICES), REVIEW THE POLICY, AND DISCUSS OPTIONS TO MOVE FORWARD.
· IF A COMPLAINT IS FILED BY THE COMPLAINANT OR THE UNIVERSITY, AN INVESTIGATION WILL BEGIN FOLLOWING UNIVERSITY POLICY.

UNIVERSITY GRADE APPEAL POLICY
IF YOU BELIEVE YOU RECEIVED A FINAL COURSE GRADE THAT DOES NOT REFLECT YOUR PERFORMANCE DUE TO FAIRNESS OR A PROCEDURAL ISSUE, YOU HAVE THE RIGHT TO FILE AN APPEAL WITHIN 5 SCHOOL DAYS AFTER FINAL GRADES ARE POSTED BY THE OFFICE OF THE REGISTRAR. REVIEW THE UNIVERSITY GRADE APPEAL POLICY AND PROCESS.]

STUDENT ACADEMIC ETHICS POLICY
HONESTY, TRUST, AND PERSONAL RESPONSIBILITY ARE FUNDAMENTAL ATTRIBUTES OF THE UNIVERSITY COMMUNITY. ACADEMIC DISHONESTY AND OTHER FORMS OF ACADEMIC MISCONDUCT THREATEN THE FOUNDATION OF AN INSTITUTION DEDICATED TO THE PURSUIT OF KNOWLEDGE AND WILL NOT BE TOLERATED. TO MAINTAIN ITS CREDIBILITY AND REPUTATION, AND TO EQUITABLY ASSIGN EVALUATIONS OF SCHOLASTIC AND CREATIVE PERFORMANCE, BALL STATE UNIVERSITY IS COMMITTED TO MAINTAINING A CLIMATE THAT UPHOLDS AND VALUES THE HIGHEST STANDARDS OF ACADEMIC INTEGRITY. VISIT THE VPAA’S ACADEMIC INTEGRITY WEBSITE (STUDENTS TAB) FOR RESOURCES ON UNDERSTANDING ACADEMIC INTEGRITY, CITING SOURCES PROPERLY, AND AVOIDING INADVERTENT ACADEMIC DISHONESTY. TO LEARN ABOUT BSU’S ACADEMIC INTEGRITY EXPECTATIONS AND STUDENTS’ RIGHTS, PLEASE READ THE UNIVERSITY STUDENT 
ACADEMIC ETHICS POLICY.
ACADEMIC INTEGRITY VIOLATIONS INCLUDE GIVING OR RECEIVING AN UNFAIR ACADEMIC ADVANTAGE (CHEATING), PRESENTING SOMEONE ELSE’S IDEAS OR WORK AS YOUR OWN (PLAGIARISM), AND FALSIFYING ACADEMIC RECORDS. UNLESS OTHERWISE INDICATED, YOU MUST WORK INDEPENDENTLY BY YOURSELF. CHECK WITH ME IF YOU ARE UNSURE WHETHER SOMETHING CONSTITUTES ACADEMIC DISHONESTY. EXAMPLES OF ACADEMIC INTEGRITY VIOLATIONS INCLUDE BUT ARE NOT LIMITED TO:
· USING RESOURCES NOT AUTHORIZED BY THE FACULTY MEMBER (INCLUDING DEVICES, AI TOOLS, HIDDEN NOTES, AND OPEN BOOKS)
· USING COMMERCIAL STUDY WEBSITES TO FIND ANSWERS TO GRADED ASSIGNMENTS (CHEGG, COURSE HERO, STUDYPOOL, ONECLASS, ETC.).
· WITHOUT THE INSTRUCTOR’S WRITTEN PERMISSION, GIVING AWAY, BUYING, OR SELLING GRADED ASSIGNMENTS CLASS NOTES, EXAMS, STUDY GUIDES, OR OTHER COURSE MATERIALS TO OTHER STUDENTS OR TO THIRD-PARTY VENDORS (COURSE HERO, CHEGG, 24HOURANSWERS, ETC.).
· WORKING WITH ANOTHER PERSON ON ANY ASSIGNMENT OTHER THAN AUTHORIZED GROUP PROJECTS.
· SHARING OR ALLOWING OTHERS TO ACCESS YOUR FILES, WHETHER DONE WITH PERMISSION OR NOT.
· REUSING YOUR OWN WORK FROM ANOTHER SEMESTER, COURSE, OR SECTION.
· SHARING ANSWERS WITH OTHERS DURING EXAMS (PASSING NOTES, TEXTING, WHISPERING, GESTURING)
· DISCUSSING EXAM QUESTIONS AND ANSWERS WITH STUDENTS WHO HAVE NOT TAKEN THE EXAM.
· SOLICITING OTHERS TO COMPLETE WORK FOR YOU.

NO USE OF GENERATIVE AI PERMITTED
ALL WORK CONDUCTED AND/OR SUBMITTED IN THIS COURSE MUST BE YOUR OWN, COMPLETED IN ACCORDANCE WITH THE BALL STATE UNIVERSITY’S STUDENT ACADEMIC ETHICS POLICY. YOU MAY NOT COLLABORATE WITH OR MAKE USE OF CHATGPT OR ANY OTHER GENERATIVE AI APPLICATIONS AT ANY TIME TO DEVELOP MATERIALS SUBMITTED IN THIS COURSE

THE LEARNING CENTER
THE LEARNING CENTER OFFERS FREE TUTORING AND ACADEMIC COACHING FOR MANY COURSES AT BALL STATE. STUDENTS CAN MAKE APPOINTMENTS FOR ONLINE (ZOOM) OR IN-PERSON (NQ 350) APPOINTMENTS. TO MAKE AN APPOINTMENT, VISIT MYBALLSTATE.BSU.EDU AND CLICK ON “NAVIGATE” IN THE ACADEMIC TOOLS SECTION, OR JUST GO DIRECTLY TO BSU.NAVIGATE.EAB.COM.
TESTING ACCOMMODATIONS FOR STUDENTS WITH DISABILITIES ARE AVAILABLE FOR STUDENTS WHO HAVE RECEIVED THE APPROPRIATE DOCUMENTATION FROM DISABILITY SERVICES. TESTS MAY BE ADMINISTERED IN THE LEARNING CENTER.  
SUPPLEMENTAL INSTRUCTION IS AVAILABLE IN SELECT COURSES. IF YOU HAVE AN SI LEADER FOR YOUR COURSE, THAT PERSON WILL PROVIDE STUDENTS WITH INFORMATION THE FIRST WEEK OF SCHOOL REGARDING WEEKLY STUDY SESSIONS. FOR MORE INFORMATION ABOUT LEARNING CENTER PROGRAMMING, VISIT BSU.EDU/LEARNINGCENTER OR CALL 765-285-1006. FOLLOW US ON INSTAGRAM: BALLSTATELC.

THE WRITING CENTER
ALL WRITERS IMPROVE WITH PRACTICE AND FEEDBACK, SO AS A STUDENT IN THIS COURSE, YOU ARE ENCOURAGED TO USE THE WRITING CENTER (IN ROBERT BELL 295 DURING WEEKDAYS, BRACKEN LIBRARY FIRST FLOOR WEST IN THE EVENINGS, OR ONLINE DURING ANY OF OUR REGULARLY SCHEDULED HOURS) TO GET ADDITIONAL FEEDBACK ON YOUR WRITING.
THE WRITING CENTER OFFERS FREE PLANNING, FEEDBACK, AND ACCOUNTABILITY SESSIONS (IN PERSON AND ONLINE) TO ALL STUDENTS COMPOSING ESSAYS, REPORTS, REFLECTIONS, RESEARCH PROJECTS, WEB CONTENT, LESSON PLANS, SLIDESHOWS, POSTER PRESENTATIONS, RESUMES, AND OTHER DIGITAL OR PRINT TEXTS. TO SCHEDULE A FREE APPOINTMENT TO DISCUSS YOUR WRITING, GO TO BSU.EDU/WRITINGCENTER. ONLINE AND IN-PERSON APPOINTMENTS ARE AVAILABLE; HOWEVER, PLAN AHEAD BECAUSE APPOINTMENTS BOOK QUICKLY!

THE BASIC NEEDS HUB
IF YOU ARE HAVING DIFFICULTY AFFORDING ENOUGH FOOD, DO NOT HAVE A SAFE AND RELIABLE PLACE TO SLEEP, AND/OR EXPERIENCING AN EMERGENCY OR CRISIS, HELP IS AVAILABLE THROUGH THE BASIC NEEDS HUB. THE BASIC NEEDS HUB HAS INFORMATION, RESOURCES, AND PROVIDES INDIVIDUALIZED SUPPORT TO STUDENTS. TO TALK WITH A SUPPORTIVE STAFF MEMBER ABOUT YOUR EXPERIENCE, RECEIVE ONE ON ONE ASSISTANCE, OR LEARN MORE ABOUT RESOURCES, YOU CAN SUBMIT A BASIC NEEDS ASSISTANCE FORM.

THE COUNSELING CENTER
THE BALL STATE UNIVERSITY COUNSELING CENTER OFFERS FREE AND CONFIDENTIAL SERVICES TO ALL STUDENTS. THE COUNSELING CENTER IS LOCATED IN LUCINA HALL, ROOM 320. TO SCHEDULE AN APPOINTMENT, YOU CAN CONTACT US AT 765-285-1736. BALL STATE ALSO OFFERS A 24/7 CRISIS LINE, WHICH CAN BE REACHED AT 765-285-HOPE (4673). THE CRISIS LINE IS A MENTAL HEALTH RESOURCE FOR THOSE WHO ARE STRUGGLING WITH ANY MENTAL HEALTH CONCERNS, INCLUDING THOUGHTS OF SELF-HARM AND/OR SUICIDE.
AT THE BALL STATE COUNSELING CENTER, WE SEE STUDENTS FOR A VARIETY OF REASONS, SOME OF WHICH INCLUDE HOMESICKNESS, RELATIONSHIP CONCERNS, ANXIETY, AND DEPRESSION. AT YOUR FIRST APPOINTMENT, YOU WILL WORK WITH A THERAPIST TO CREATE A PLAN THAT WILL CONNECT YOU WITH RESOURCES THAT BEST FIT YOUR NEEDS. WE ASSIST STUDENTS WITH GETTING CONNECTED TO THERAPY AT OUR CENTER AS WELL AS CONNECTING STUDENTS TO SELF-HELP RESOURCES, OTHER ON-CAMPUS RESOURCES, AND COMMUNITY-BASED RESOURCES. ALL BALL STATE STUDENTS ALSO HAVE ACCESS TO SEVERAL ON-DEMAND, SELF-HELP RESOURCES THROUGH A VARIETY OF DIFFERENT PLATFORMS. ALL OF THESE RESOURCES, INCLUDING A DIRECT LINK TO OUR WEBSITE, CAN BE FOUND HERE.

THE SPEAKING CENTER  THE SPEAKING CENTER IS A FREE RESOURCE AVAILABLE TO ALL MEMBERS OF THE BSU COMMUNITY WANTING TO IMPROVE THEIR PUBLIC SPEAKING ABILITIES. WE OFFER PERSONALIZED COACHING DESIGNED TO HELP YOU BECOME A MORE CONFIDENT AND EFFECTIVE SPEAKER. OUR TRAINED COACHES PROVIDE CONSTRUCTIVE FEEDBACK AND SUPPORT THROUGHOUT THE ENTIRE SPEECH PREPARATION PROCESS, WHETHER YOU ARE IN THE EARLY STAGES OF BRAINSTORMING IDEAS AND ORGANIZING YOUR THOUGHTS, OR YOU NEED TO PRACTICE YOUR DELIVERY AND REFINE YOUR MESSAGE.
THE CENTER IS IN THE DAVID LETTERMAN COMMUNICATION AND MEDIA BUILDING, ROOM 302. TO SCHEDULE AN APPOINTMENT, PLEASE ACCESS US THROUGH YOUR NAVIGATE APP OR USE THIS DIRECT LINK TO SIGN UP FOR A TIME. APPOINTMENTS ARE AVAILABLE BOTH IN PERSON AND ON ZOOM. APPOINTMENTS ARE AVAILABLE IN PERSON, ON ZOOM, AND IN VIRTUAL REALITY (VR) FOR THOSE INTERESTED IN PRACTICING IN AN IMMERSIVE SPEAKING ENVIRONMENT.

FERPA AND PRIVACY
AS A STUDENT, YOUR EDUCATIONAL RECORDS ARE CONSIDERED CONFIDENTIAL. UNDER FERPA (FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT), YOUR RECORDS ARE CONFIDENTIAL AND PROTECTED. UNDER MOST CIRCUMSTANCES, YOUR RECORDS WILL NOT BE RELEASED WITHOUT YOUR WRITTEN AND SIGNED CONSENT. HOWEVER, SOME DIRECTORY INFORMATION MAY BE RELEASED TO THIRD PARTIES WITHOUT YOUR PRIOR CONSENT UNLESS A WRITTEN REQUEST TO RESTRICT THIS IS ON FILE. YOU CAN LEARN MORE ABOUT STUDENT RIGHTS TO PRIVACY BY READING BALL STATE'S FERPA AND PRIVACY AND PROTECTION.

PLAGIARISM DETECTION
THE CAMPUS SUBSCRIBES TO TURNITIN, A PLAGIARISM PREVENTION SERVICE, THROUGH CANVAS. YOU MAY NEED TO SUBMIT WRITTEN ASSIGNMENTS TO TURNITIN. STUDENT WORK WILL BE USED FOR PLAGIARISM DETECTION AND FOR NO OTHER PURPOSE. THE STUDENT MAY INDICATE IN WRITING TO THE INSTRUCTOR THAT HE/SHE REFUSES TO PARTICIPATE IN THE PLAGIARISM DETECTION PROCESS, IN WHICH CASE THE INSTRUCTOR CAN USE OTHER ELECTRONIC MEANS TO VERIFY THE ORIGINALITY OF THEIR WORK.  

IMPORTANT DATES: 
Fall 2025:
Classes begin Aug. 18
Finals Start Dec. 9

COURSE WITHDRAWAL: 
- There is only one withdrawal period.  It extends from the 6th through the 45th day of classes during fall or spring semester.  See important dates.
For fall and spring semesters, a student has the entire first week of courses to drop a course with no penalty.  They do this through “Add/Drop/Registration” from the website www.bsu.edu/student services.  After the first week, a student can withdraw from a course with a grade of “W” up until the decided upon withdrawal date.  They accomplish this by completing a Withdrawal form and turning it in to the Registrar located in Lucina Hall.  After this withdrawal date a student may only withdraw and receive a grade of “W” (instead of an “F”) if they are confirmed to have proper extenuating circumstances.

PROBLEMS DURING INTERNSHIP/PRACTICUM EXPERIENCE:
Your faculty supervisor is available to answer any questions that may arise during this experience.  However, try to resolve any problems at the site prior to involving your faculty supervisor. The experience should be continuous; therefore vacation and other absences should be avoided. If there is a special situation that arises concerning the time frame of the experience, please work with the site supervisor or preceptor to make the necessary adjustments, and then finalize any changes with the faculty supervisor. 

COURSE SCHEDULE:  N/A


Statement of Understanding for AQUA 479 being completed by 

I have read and understand the AQUA 479 Internship package,

I understand that My internship may start _8/ 18 /25_______.  On __August 18__, 2025________ I may start logging hours for my daily logs.  My daily log will contain the number of hours worked, a summary of tasks and the date. The weekly log will summarize your week Mon. – Sun. and include number of hours worked, big topics and the dates included.  My daily and weekly logs will be in a WORD file, and sent via e-mail to ljyarger@bsu.edu on the Monday following the Week summarized. (Item 5 & 6 in assignments). A total of 540 work hours are required for the AQUA 479 internship,

I understand that there are 2 assignments that must be submitted in CANVAS (items 8 & 9) by the due dates in my syllabi.  In the event revisions need to be made to the papers a revised paper due date will be included in a separate e-mail using the students BSU assigned e-mail address,

I understand that if a grade is to be assigned at the end of Summer semester, Items 1-11 in the assignment section must be included in my final binder and received by no later than July 15, 2025 for a summer grade.  If a grade does not need to be assigned by the end of Summer semester I will receive an incomplete (INC). Once all of the work is submitted a grade will be issued.

To complete my internship and degree I understand that I need to complete the following course plan:



I intend to complete the required course work and course registrations for following semesters are used to verify this intent.

_________________________________________________________________________________________________
Interns Printed Name			Signed Name						Date

Lee Yarger
BSU Internship Coordinator									Date
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