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Multimedia Audio | news 132 S31
	Instructor: Tim Underhill.
email: tunderhill@bsu.edu, (I do not check Canvas messages, so please use this address.) 
Office hours: by appointment. Often in office when not in class, stop by for a chance or email for appointment. 
	


Course information	
Course Description:  Introduction to the role of sound in the multimedia storytelling process. 
Includes acquisition, selection and editing of sound; proper recording 
techniques; ethical and legal principles.  
Prerequisites:   None
Course Objectives: NEWS 132 is one of four multimedia courses designed to give students a brief overview of the techniques, principles and concepts of the equipment and software needed for today’s multimedia journalist.
News 132 is a beginning audio course designed to introduce students to the basics of telling stories with sound.  The course will reinforce the concepts of gathering different types of audio for different styles of stories over different outlets. Course assignments will reinforce the elements of the acquisition and editing of quality audio.  
Students will apply the basic principles and practices of audio storytelling on multiple platforms.
Learning Outcomes:  Successful students will be able to:
Use natural sound and sound bites as elements of effective storytelling. 
 Record and edit audio using appropriate devices and software. 
Understand the role of sound in cross-platform presentations, including video. 
Employ ethical and legal standards in the use of sound. 
ACEJMC Core Values and Competencies: The School of Journalism and Strategic Communications identifies NEWS 132 as aligning with the following Core Values and Competencies defined by the Accrediting Council for Education in Journalism and Mass Communication:
Conceptual Understanding and Application (images and information) - present images and information effectively and creatively, using appropriate tools and technologies
Writing - write correctly and clearly in forms and styles appropriate for the communications professions, audiences and purposes they serve
Critical Thinking - apply critical thinking skills in conducting research and evaluating information by methods appropriate to the communications professions in which they work
Think creatively and independently.
• Understand concepts and apply theories in the use and presentation of images and information
• Apply tools and technologies appropriate for the communications professions in which they work
Course Modality / Structure:  NEWS 132 is a hands-on, in-person course.
Course materials
[bookmark: h.s6h86p40hsm2]Text: No required text, but outside reading will be required. Everything in class is fair game for quizzes. That includes lectures, videos and handouts from Canvas.
Work outside of class time is expected. Practice on your own time will greatly improve your performance on class projects. Use of udemy.com for additional instruction is expected. 
Course assignments and assessments
[bookmark: h.d8jj0dvqphqx]Course Time Commitment: Audio gathering, writing and editing is time-consuming. As a majority of the assignments in this course are “hands-on,” you should expect to dedicate a lot of time to this course, in and outside the classroom. 
Missed deadlines in the “real world” mean your story did not air. If it didn’t air, you didn’t do your job. Chances are if you miss it again, you would lose your job. For our purposes, late is the same as no assignment at all = zero.
All assignments are typically due before class time on the due dates indicated.
Assignments posted after the indicated due dates will be subject to a 10 percent decrease for each day late. 
Course statements and policies
[bookmark: h.iqtn9ir9c9nn][bookmark: h.ujyjte37xoi][bookmark: h.pmksoftttq5t]Documenting with either audio or video, being present at an illegal activity or knowingly violation of any local, state, or federal laws related to the execution of any assignment will automatically exclude it from being accepted for a grade. In addition, the same exclusion applies if you learn after the fact that your actions were of an illegal nature. Incorporating the use of nudity and or other socially unacceptable images or audio into your work will automatically exclude it from being accepted for a grade.
From time to time students may find themselves in a position where someone may not approve of them capturing their image. In cases such as this, it is best to honor the wishes of this person. Even though you may very well be within your rights to gather this information to include both audio and video, it would be best if students “walk away” from the situation before it escalates.
Participation Policy: It is recommended that you log into your course Canvas site 3 to 4 times a week and check your official Ball State email account daily to view announcements and prepare for class.
Complete all assignments, quizzes, tests, and any other activities by the stated due dates.
Feedback Policy: I typically respond to email from your official Ball State email address within 24 hours during week days (Monday-Friday) and within 48 hours on the weekend.
I will read every discussion post but I will not always personally comment on posts.  
I work to grade your quizzes, assignments, and discussions no later than within 5 business days of submission.
Contact me directly if you have questions or concerns about your performance in class.
Late Assignment Policy: All assignments are typically due before class time on the due dates indicated.
Assignments posted after the indicated due dates will be subject to a 10 percent decrease for each day late. 
Internet connectivity and technical issues may occur and impede you from turning in work on time. Turn in work early and often, and set up a back-up plan, such as visiting a local library or borrowing a peer's computer. 
Canvas will not accept assignments for grading after 11:59 pm on the final day of class.
Assignment Submission Policy: All video assignments should be submitted as mp4 or mov files. Audio assignments should be submitted as mp3 or wav files. Written assignment should be Word documents with extensions of .doc or .docx unless otherwise indicated in the assignment description.
Assignments, unless otherwise indicated, should be submitted to Canvas.
File naming: lastnamefirstinitialassignnumber.fileextension.  IE: underhilltassign2.mp3
Grading Policy It is my policy that appropriate evaluation of your academic performance is an integral part of your learning experience. In the absence of mistake, fraud, bad faith or incompetence, I will be the key decision-maker on the assignment of grades. For information concerning grade appeals, consult the Ball State website.
Work outside of class time is expected. Practice on your own time will greatly improve your performance on class projects. Use of udemy.com for additional instruction is expected. 
Students are expected to capture media in person to complete assignments specifically for this course. 
Whatever students produce for this class should meet contemporary broadcast standards. Any story submitted should be air-able on regular broadcast media. No obscenity, or profane language. When in doubt, leave it out.
Grade Weighting:
News stories, exercises, and writing assignments: 40 percent
Final project: 25 percent
Quizzes: 20 percent (Current events, reading, lecture)
Attendance, participation: 15 percent 

General Assignment Grading Guidelines:
10 - No problems.
9   - One or two minor errors.
8   - Multiple minor errors or a major error.
7   - A major error with one or more minor errors.
6 – Multiple major errors.
0 – Submitted late. Didn’t turn assignment in or work turned in doesn’t resemble work assigned. 
Suggested readings : Reading trade publications and journals related to your field is important. Here are a few examples of Web sites students should visit frequently:
Poynter Online  https://www.poynter.org/
National Press Photographers Association http://www.nppa.org
RTDNA – The Association of Electronic Journalists  http://www.rtdna.org
Portfolio :Students are encouraged to keep both digital files and hard copies of all classroom projects, assignments and published work for a professional portfolio. 
Canvas Student Guide You should check the course Canvas site often for assignments, quizzes, handouts, and other important information. 
https://community.canvaslms.com/docs/DOC-10701
university policies
University Statement We are committed to ensuring that all members of the community are welcome, through valuing the various experiences and worldviews represented at Ball State and among those we serve. We promote a culture of respect and civil discourse. If you need course adaptations or accommodations because of a disability, please contact the instructor of record as soon as possible. Ball State's Disability Services office coordinates services for students with disabilities; documentation of a disability needs to be on file in that office before any accommodations can be provided. Disability Services can be contacted at 765-285-5293 or dsd@bsu.edu.
Writing Statement: The School of Journalism and Strategic Communications regards writing proficiency as essential to the satisfactory completion of all journalism courses. Therefore, department instructors must monitor writing performance and language usage proficiency in all journalism courses. Student grades must reflect both criteria. This means you will be graded on your spelling, punctuation and sentence structure.
Attendance Policies Students are expected to attend all of their classes. Attendance is recorded every day.   
If you are late to class, it is your responsibility to talk with the professor before leaving the classroom that day.  Make sure you check in every day and have your attendance recorded.  If you have to miss a class, please contact the professor at least one hour before class begins. Participation will be assessed and graded on.  Professional behavior is required. 
https://www.bsu.edu/about/administrativeoffices/student-conduct/policiesandprocedures/studentcode/appendixq
Ball State University expects its students to attend and participate in the classes for which they are registered.  If a health emergency, family emergency or other extraordinary circumstance will keep you from attending class, taking an exam or turning in an assignment on time, please let the professor know ahead of time.  
If you experience a death in the family in accordance with the university's bereavement policy, you will be excused as long as you provide a copy of the listing from the funeral home. Other university excused absences include jury duty, military absences, pregnancy leave and religious holidays.
If you are ill, please don’t come to class. You must provide written documentation of your illness from a physician. 
Students who are sick, or who are engaging in self-quarantine, should contact their instructor and participate in course activities remotely if they are able to do so. Students should assume that all due dates and course requirements still apply.
Students are expected to review course syllabi regarding absence guidelines and follow those guidelines. Course attendance policies must be consistent with University policy. The University has a number of specific policies regarding student absences that are housed within different areas. Explore Ball State course attendance policies.
Inclement Weather/University Closing Statement: If inclement weather forces the closing of the university, that information will be made available on the Ball State website.  If the university closes because of weather and this class is cancelled, information on the rescheduling of any assignments, exams, presentations, etc. will be made available on the class Canvas site as soon as possible, or will be sent to you via email, or will be announced at the next regularly scheduled class period.  Any makeup of a class day cancelled because of weather will be determined by the university administration and will be announced in class or via email.
Absences For University Activities: The University expects its departments and programs that take students away from class meetings to schedule such events in a way that will minimize hindrance to orderly completion of course requirements. Such units must provide a written statement to the students describing the activity and stating as precisely as possible the dates of the required absence. The involved students must deliver this documentation to the instructor, preferably before the absence but no event later than one week after the absence.
Ball State Academic Ethics Policy: It is your responsibility to be familiar with your rights and responsibilities as a BSU student. Please visit the following site for relevant information:
www.bsu.edu/studentcode Code of Student Rights & Responsibilities.  This code includes appendices that contain Ball State's policies on academic dishonesty, policy and procedures for appealing final grades, student leaves for funerals, etc.
www.bsu.edu/studentrights/academicethics Ball State's policy on academic dishonesty. The policy includes implementation and appeal procedures.
www.bsu.edu/studentrights/gradeappeal: Ball State's policy and procedures for appealing final grades.
Honesty, trust, and personal responsibility are fundamental attributes of the university community. Academic dishonesty and other forms of academic misconduct threaten the foundation of an institution dedicated to the pursuit of knowledge and will not be tolerated. To maintain its credibility and reputation, and to equitably assign evaluations of scholastic and creative performance, Ball State University is committed to maintaining a climate that upholds and values the highest standards of academic integrity. Visit the complete Student Academic Ethics Policy.
Academic integrity violations include giving or receiving an unfair academic advantage (cheating), presenting someone else’s ideas or work as your own (plagiarism), and falsifying academic records. Unless otherwise indicated, you must work independently by yourself. Check with me if you are unsure whether something constitutes academic dishonesty. Examples of academic integrity violations include but are not limited to:   
· Using resources not authorized by the faculty member (including devices, ai tools, hidden notes, and open books)  
· Using commercial study websites to find answers to graded assignments (chegg, course hero, studypool, oneclass, etc.).  
· Without the instructor’s written permission, giving away, buying, or selling graded assignments class notes, exams, study guides, or other course materials to other students or to third-party vendors (course hero, chegg, 24houranswers, etc.). 
· Working with another person on any assignment other than authorized group projects.  
· Sharing or allowing others to access your files, whether done with permission or not.  
· Reusing your own work from another semester, course, or section.  
· Sharing answers with others during exams (passing notes, texting, whispering, gesturing)  
· Discussing exam questions and answers with students who have not taken the exam.  
· Soliciting others to complete work for you. 

Plagiarism Policy: Plagiarism is not acceptable, unless otherwise indicated for all assignments, you must work independently by yourself. Sharing of files is not permitted for any reason.
Potential Violations
Examples of academic integrity violations include but are not limited to:
· Working with another person on any assignment other than authorized group projects.
· Sharing or allowing others to access your files, whether done with permission or not.
· Use or possession of a file created by someone else.
· Reusing work from another semester, course, or section.
· Fraudulent submission of work.
· Using unauthorized materials during Exams.
· Impersonating someone else or having them impersonate you.
· Making fraudulent or dishonest statements regarding your work.
· Soliciting others to complete work for you.
· Posting course files and resources on study or content sharing websites.
Plagiarism Detection The campus subscribes to Turnitin, a plagiarism prevention service, through Canvas. You may need to submit written assignments to Turnitin. Student work will be used for plagiarism detection and for no other purpose. The student may indicate in writing to the instructor that he/she refuses to participate in the plagiarism detection process, in which case the instructor can use other electronic means to verify the originality of their work. 
Proctoring This course will require the use of the Respondus LockDown Browser and Monitor for online exams. Watch this short video to get a basic understanding of LockDown Browser and the optional webcam feature (which may be required for some exams.) Instructions for obtaining the software can be found in our course.
Artificial Intelligence Tools: As you work on and submit assignments this semester, know that using generative AI tools to complete your assignments is a violation of Ball State’s Academic Ethics Policy unless the AI use is explicitly approved by the faculty member. In general, students may not submit any work generated by an AI program as their own. Doing so is plagiarism. In courses and assignments where AI use is permitted, faculty will have guidelines for that use. Work created outside of those guidelines will be considered an Academic Ethics Policy violation. If a student’s grade is affected by an academic ethics violation, faculty are required to report the violation to the Office of the Vice Provost for Academic Affairs who oversees the Student Academic Ethics policy and maintains records of its violations. More information about the reporting process is available here.
University Media Services Checkout: Equipment from the University Media Services Checkout facility is not to be used for personal work.  This equipment is reserved for students completing assignments and/or working on projects as part of a student group. All students given permission to checkout equipment/gear through University Media Services must follow the policies of University Media Services Equipment Checkout.  
https://www.bsu.edu/about/administrativeoffices/university-media-services/mediaservices/equipmentcheckout
 UMS Checkout can be found in BC 153.
Professional in Residence statement:
The School of Journalism and Strategic Communication may provide virtual professional development and networking seminars each semester to provide industry insight and encouragement for our student majors. These events provide an opportunity for you to connect classroom instruction with current professional practices. They also help expand your professional network. The school may offer in person and/or Zoom presentations.

SJSC writing statement:
The School of Journalism and Strategic Communication regards writing proficiency as essential to the satisfactory completion of all journalism courses. Therefore, school instructors must monitor writing performance and language usage proficiency in all journalism courses. Student grades must reflect both criteria. This means you will be graded on your spelling, punctuation and sentence structure.

University Lab Software Notice: University labs are updated with the current versions of software at the beginning of each academic year.  That version remains in place throughout the academic year.  This software version is the same across campus. This allows you to move from lab to lab and continue your work. 
To maintain your ability to work on projects continually between your own computer and a lab computer, your version of the software must be the same as that in the labs.  Do not update to a new version or you will be unable to move seamlessly between personal and university owned computers. 
FREEDOM OF EXPRESSION In this course, we are committed to fostering a learning environment that values intellectual diversity, encourages free expression, and promotes open inquiry. As members of the ball state community, we treat each person in the Ball State community with civility, courtesy, compassion, and dignity and respect and learn from differences in people, ideas, and opinions. Please review Ball State University’s statement on freedom of expression, the resources on Ball State’s freedom of expression webpage, and ball state’s beneficence pledge. 
TITLE IX ball state university is committed to providing a safe and inclusive learning environment for all students. If you or someone you know has experienced sexual harassment—including sexual assault, dating violence, domestic violence, or stalking, please know that you are not alone. The university offers support services and resources. For more information or to report an incident, please visit bsu.edu/titleix or contact the title ix coordinator at 765-285-1545 or at titleix@bsu.edu.
Your instructor is a mandatory reporter under the title IX policy and required to report any information received about possible sexual harassment. This includes information shared in class discussions, assignments, or private conversations. 
What happens after it is reported? The title ix coordinator will email the person who experienced sexual harassment (complainant) and invite them to schedule a meeting. If the complainant chooses to meet with the title ix coordinator, 
· Title ix coordinator will offer supportive measures (e.g., counseling, extensions on deadlines, course-related adjustments, changes to work or class schedules, and/or referrals to campus offices), review the policy, and discuss options to move forward. 
· If a complaint is filed by the complainant or the university, an investigation will begin following university policy. 
UNIVERSITY GRADE APPEAL POLICY if you believe you received a final course grade that does not reflect your performance due to fairness or a procedural issue, you have the right to file an appeal within 5 school days after final grades are posted by the office of the registrar. Review the university grade appeal policy and process.
[bookmark: h.thsm76d09jrz]Canvas and student privacy
Canvas Accessibility: Canvas provides a user experience that is easy, simple, and intuitive. Special attention has been paid to making Canvas screen-readable. The Rich Content Editor encourages users to create accessible content pages (i.e. text formatting is accomplished using styles). Canvas is designed to allow limited customization of colors and schemes to be accessible for all users. The National Federation of the Blind granted Canvas the Gold Level Web Certification in 2010.

Find more information by visiting the Canvas Voluntary Product Accessibility Template (VPAT).
FERPA and Privacy As a student, your educational records are considered confidential. Under FERPA (Family Educational Rights and Privacy Act), your records are confidential and protected. Under most circumstances, your records will not be released without your written and signed consent. However, some directory information may be released to third parties without your prior consent unless a written request to restrict this is on file. You can learn more about student rights to privacy by reading Ball State's FERPA and Privacy and Protection.
Video Conferencing Recording In this class, software may be used to record live class discussions. As a student in this class, your participation in live class discussions may be recorded. These recordings typically will be made available only to students enrolled in the class, to assist those who cannot attend the live session or to serve as a resource for those who would like to review content that was presented. Students who prefer to participate via audio only will be allowed to disable their video camera so only audio will be captured. Students who prefer to listen only must disable their audio capability and visual camera. If you have concerns, please discuss these options with the professor.
Copyright Statement: All materials for this class have been created for the private, non-commercial use of students enrolled in this class through Ball State University in the current semester.  Any material provided to students, including, but not limited to, syllabus, lectures, class notes, PowerPoint presentations, assignments, information, quizzes, exams, or class news, is the property of the course instructor and/or Ball State University and may not be reproduced, distributed, or publicly posted without written permission of the instructor. Selling or distributing course materials may violate the Code of Student Conduct and/or the Information Technology Users’ Privileges and Responsibilities policy.  Violations will be reported to Dr. Mike Gillilan, Director of Student Rights and Community Standards.
(Include the word “Copyright” or the © symbol and the year materials were created or the year of the current class.)
Addendum For Discussion Forums: Any discussion forum content shared among students for use in the course remains the property of the individual student and will not be copied, distributed, or used in any manner without the written permission of the instructor and the student.

No Recording or Electronic Retransmission of Class Sessions: No one may make an audio and/or video recording of this class nor may anyone electronically transmit all or part of any class session without the express written consent of your professor, the Ball State University Department of Media and The School of Journalism and Strategic Communications.
You break it, you bought it: If a student deliberately or negligently breaks a piece of equipment, or if it is stolen because of his or her negligence, the student must pay for its repair or replacement. If a piece of equipment is lost, stolen, or broken, and the student is not to blame, then he or she will not be held responsible. It is at the discretion of the professor to determine cause. Failure to pay restitution will result in an incomplete or failed grade.
Please visit the Office of Risk Management's updated website to learn more information about student health insurance, renter's insurance to protect your personal belongings from apartment damage, and property insurance which would provide coverage for your cell phone, laptop, or musical instrument borrowed from university, and more at http://cms.bsu.edu/about/administrativeoffices/riskmanagement.
There you will also find information about ORM, reporting accidents, insurance certificates, emergencies on campus, and other related policies. If you have any questions, please email ORM@bsu.edu or call (765)285-2527.
Internships : Informational meetings are scheduled to inform students about the internship requirement. For more information, contact Brian Hayes, Internship Coordinator, The School of Journalism and Strategic Communications, AJ 304, (765) 285-3502, bhayes@bsu.edu  or Sonny Wingler, Internship Coordinator, Department of Media, 765-285-1480, pawingler@bsu.edu

academic support services
THE LEARNING CENTER:
The Learning Center offers free Tutoring and Academic Coaching for many courses at Ball State. Students can make appointments for online (Zoom) or in-person (NQ 350) appointments. To make an appointment, visit myballstate.bsu.edu and click on “Navigate” in the Academic Tools section, or just go directly to bsu.navigate.eab.com.  
Testing accommodations for students with disabilities are available for students who have received the appropriate documentation from Disability Services. Tests may be administered in the Learning Center.    Supplemental Instruction is available in select courses. If you have an SI leader for your course, that person will provide students with information the first week of school regarding weekly study sessions. For more information about Learning Center programming, http://bsu.edu/learningcenter or call 765-2851006. Follow us on Instagram: BallStateLC.  
THE WRITING CENTER: All writers improve with practice and feedback, so as a student in this course, you are encouraged to use the Writing Center (in Robert Bell 295 during weekdays, Bracken Library First Floor West in the evenings, or online during any of our regularly scheduled hours) to get additional feedback on your writing.  The Writing Center offers free planning, feedback, and accountability sessions (in person and online) to all students composing essays, reports, reflections, research projects, web content, lesson plans, slideshows, poster presentations, resumes, and other digital or print texts. To schedule a free appointment to discuss your writing, go to bsu.edu/writingcenter. Online and in-person appointments are available; however, plan ahead because appointments book quickly! 
THE BASIC NEEDS HUB: If you are having difficulty affording enough food, do not have a safe and reliable place to sleep, and/or experiencing an emergency or crisis, help is available through the Basic Needs Hub. The Basic Needs Hub has information, resources, and provides individualized support to students.  To talk with a supportive staff member about your experience, receive one on one assistance, or learn more about resources, you can submit a Basic Needs Assistance Form.  
THE COUNSELING CENTER: 
The Ball State University Counseling Center offers free and confidential services to all students. The Counseling Center is located in Lucina Hall, Room 320. To schedule an appointment, you can contact us at 765-285-1736. Ball State also offers a 24/7 Crisis Line, which can be reached at 765-285-HOPE (4673). The Crisis Line is a mental health resource for those who are struggling with any mental health concerns, including thoughts of self-harm and/or suicide.  
At the Ball State Counseling Center, we see students for a variety of reasons, some of which include homesickness, relationship concerns, anxiety, and depression. At your first appointment, you will work with a therapist to create a plan that will connect you with resources that best fit your needs. We assist students with getting connected to therapy at our Center as well as connecting students to self-help resources, other on-campus resources, and community-based resources. All Ball State students also have access to several on-demand, self-help resources through a variety of different platforms. All of these resources, including a direct link to our website, can be found here. 
THE SPEAKING CENTER: The Speaking Center is a free resource available to all members of the BSU community wanting to improve their public speaking abilities. We offer personalized coaching designed to help you become a more confident and effective speaker. Our trained coaches provide constructive feedback and support throughout the entire speech preparation process, whether you are in the early stages of brainstorming ideas and organizing your thoughts, or you need to practice your delivery and refine your message.   The Center is in the David Letterman Communication and Media Building, room 302. To schedule an appointment, please access us through your Navigate app or use this direct link to sign up for a time. Appointments are available both in person and on Zoom.  Appointments are available in person, on Zoom, and in virtual reality (VR) for those interested in practicing in an immersive speaking environment.           


subject to change statement
This syllabus and schedule are subject to change in the event of extenuating circumstances.

Course Schedule
“The course schedule is subject to change in the event of extenuating circumstances.”  
[bookmark: h.av0bovs40spj]Tentative Course Schedule
Fall 2025
Student Course Evaluations
Evaluations will be completed sometime during the final week of the semester.  Once the date is announced, please bring your laptop to class to ensure completion.
Student Rights Links
Code of Student Rights and Responsibilities

IMPORTANT DATES

First Five weeks August 18- Sept. 22, 2025
Add/Drop ends:  August 20, 2025
Labor Day Monday, Sept. 1, 2025
Course Withdrawal: Sept. 8, 2025

Week by Week Schedule (Changes are expected)
Week I
	Course Introduction
	History of audio news coverage
		Great audio storytelling
	Theory
		Different types of stories – readers, wraps, Podcasts
			Niche vs. Mainstream, Produced vs. Raw	
	Local audio newscast analysis

Quiz 1

Week II
	Application
		Hardware (recorder, microphone, SD card, etc)
		Editing software
Assignment 1 Due: Locate and analyze audio news story by type

Quiz 2
Week III
	Different Approaches
		Selection of best way to tell the story – Traditional or Emerging?
		Audio as a supplement to other forms of media
Voice coaching
The importance of natural sound		
Quiz 3
Assignment 2 due: Gather and edit natural sound and sound bites
Week IV
	Practice 
		Putting it all together
		Telling the Story
		Ethics of audio
Quiz 4
Assignment 3 due: Classmate interview / story
Week V
	Project
Final Quiz
Assignment 4 due: Final project – Gather and edit complete story with natural sound, actualities, narration.
Final and Final Project Due
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