Weekly Planner

NS AL STATE 1. Class 5. Study time for EVERY 7. Exercising
J@Ff‘”'}’::}ffv 2. Work/family class 8. Free time with others
responsibilities 6. Tutoring/S| study 9. Mindfulness: alone
3. Meetings sessions/Academic time with no phone or
4. Meals Coaching distractions
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WR@E_E /% START WITH YouR LoNG TERM

R0 TASKS, THEN  NARROW DowN To
= & YouR SHORT-TERM TASKS.

(Rule 3:)

| EAVE RooM FOR
COMPROMISE"

You’RE HUMAN. You cAN'T
ALWAYS FOLLOW YouR PLANS
PERFECTLY. You CAN FALL
BEHIND!

BE READY To MAKE COMPROMISES.
LEAVE ROOM T CATCH UP.

TAKE THE TIME FOR CATCHING
UP WITH DELAYED TASKS INTO
Your CONSIDERATION &
INTEGRATE (T INTO YOUR

PLAN-

TO MANAGEABLE
BiTes!

(£25K vules over time .)
o TIME IS INFLEXIBLE, |F You PLAN
AROUND THE HOURS OF THE DAY, IT

BECOMES DIFFICULT To CATCH UP
SHOULD You FALL BEHIND EVEN ONCE.

1 © ASSIGN X AMOUNT oF TIME To EACH 1/
1 TASK. "WHEN™ of EACH TASK DEPENDS
ON YOU, AS LONG AS You GETIT
DONE WITHIN THE DAY /BEFORE THE
DEADLINE YOU'VE SET, IT DOESN'T
MATTER WHETHER YO U GET |T DONE AT
2PM ok AAM. THE TASK DECIDES

THE TIME!
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ASK DECIDES TIME.
TIME DOESN'T DECIDE TASK .
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