
Generating Reports
Assessment Data in Tk20



Click Reports



Click Create New Report



Search for your assessment tool



Bubble your assessment tool and click next.



Title Your Report

Check all boxes here

Leave this as is



Select only this

Once you have input a date range, select generate



Click Analytic Tab. 
Data is displayed best in Excel.  Click Export to export your data.



Check Analytic Display

Click export



Your spreadsheet will move to the downloads folder



Your data will be displayed in Excel.  You may manipulate this data as you wish.



Filtering by Program



To filter your report to show only specific programs 
Click Manage Filters



Select the Assessee Basic Information Arrow 

Star the “Major” filter.  
Then scroll down and 

click update.



Now a new dropdown is available called Major.  Check box the majors you would like to appear on 
your report.



Questions?
Contact Mike Parsley at mwparsley@bsu.edu

mailto:mwparsley@bsu.edu

