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Project Overview 

Ball State University requires graduate level students enrolled in the Applied Behavior Analysis 

with an Emphasis in Autism program to complete a Capstone Project. The purpose of the 

Capstone Project is to allow you to demonstrate mastery of behavior analytic concepts learned 

throughout the master’s degree program. Each Capstone Project is comprised of three 

components. Part 1 involves a portfolio of materials completed in each course. Part 2 tests 

readiness for the BCBA® exam through the completion of a mock-BCBA ® exam. Part 3 includes 

a demonstration of clinical skills. If you are admitted in Fall 2025 or later, you must successfully 

complete all three components throughout each course to graduate from the master’s degree 

program.  

 

Note: Any violations of academic integrity (e.g., posting information on Course Hero, sharing 

content with peers, plagiarism, unauthorized distribution of content, falsifying documentation of 

clinical skills, use of Artificial Intelligence) will result in failing the Capstone project. A passing 

grade for each Capstone component in every course is required for graduation. Students 

who do not successfully complete every component will receive a failing grade in that 

course, regardless of their total points earned. 

 

Capstone Project Objectives: 

• State, define and apply behavior analytic terminology. 

• Demonstrate fluency with behavior analytic concepts, principles, and terminology. 

• Design study materials in preparation for the Board Certified Behavior Analysts® Exam, 

including study guides, practice questions, and visual aids. 

• Demonstrate mastery on a Mock Board Certified Behavior Analyst® Exam.  

• Demonstrate competency in an applied setting through a Clinical Skills Assessment. 

 

Capstone Project Components 

 

Capstone Part 1: Portfolio Overview  

 

You will submit a Capstone Portfolio in each of the following courses: 

• SPCE 609 

• SPCE 610 

• SPCE 611 

• SPCE 619 

• SPCE 630 

• SPCE 638 

• SPCE 680 

• SPCE 682 

• SPCE 689 

• SPCE 691 

 

The Capstone Portfolio will consist of the following elements:  

 

• Part A: Say All Fast a Minute Each Day Shuffled (SAFMEDS) + standard celeration chart, 

• Part B: Comprehensive study guide of BACB® Test Content Outline items in the course,  

• Part C: 1-page infographic of course content that is relevant to the course.  
 

The instructor for the course will grade each portfolio component based on the rubrics provided. 

The percentage of this assignment is weighted to account for up to 30% of the grade in each 
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class. Therefore, the total number of points varies based on the course. A passing grade on the 

final comprehensive submission of each Capstone component is required to pass the course 

and graduate from the program. Students who fail any Capstone component on its final 

comprehensive submission will not pass the course, regardless of their overall course 

percentage or total points earned. In such cases, the student's final course grade will be 

adjusted to a non-passing grade. Comprehensive grades will be entered by instructors into a 

practicum database.  

Capstone Part 1 Portfolio Part A: SAFMEDS + Standard Celeration Chart 

Overview: In each course, you will be given a list of key terms and definitions. You will create 

3x5 inch index cards of these definitions and will use the SAFMEDS procedure to build 

accuracy and fluency with the terms.  

 

Rationale: The purpose of this assignment is for you to learn and build fluency with technical 

definitions of key terms related to behavior analysis.  

 

TIP: We recommend purchasing an index card box to store all index cards so that you can use 

them after graduation when you study for the BCBA® exam. 

 

Canvas Assignment Instructions: 

 

Step 1: Make Flashcards 

• In each course, you will be provided with a list of 60 terms and definitions.  

• During week 1, you will create flashcards using 3x5 index cards. On one side of the index 

card, you should write the term as it is provided using pen/ink. On the other side of the 

index card, you should write the definition as it is provided. On the bottom corner you 

should write your initials. Cards may not be highlighted, underlined, or marked in any 

way other than as previously described. 

• Digital SAFMEDS are not accepted.  

Step 2: Practice Flashcards 

• By now, you should have completed your SAFMEDS Deck. That means you have 60 

handwritten 3 x 5 index cards that include the terms/definitions for this course. Now 

comes the fun part. You are going to practice this deck every single day this semester so 

that you improve your accuracy and fluency throughout the semester. It's nearly 

impossible to be great at anything the first time. Remember being a little kid and trying to 

learn to ride a bicycle? How many times did you fall before you got it right? 

• For this assignment, you don't have anything to submit to your instructor...YET. But it's 

important that you begin practicing and charting your SAFMEDS each day. When it is 

time to submit SAFMEDS+ Standard Celeration Check Point 1, you should have several 

days charted on your standard celeration chart. At the end of the semester, you will 

submit a chart showing your DAILY progress.  See the below rubric for the minimum 

frequency that is required, based on the current semester. 
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• Your goal with SAFMEDS is to get faster...this builds fluency. During your one-minute 

timed trials, if you don't know a card, skip it and move on quickly. You want to get to as 

many cards as possible.  

• So, let's break out that SAFMEDS Deck and get practicing! There are two options for 

practicing your SAFMEDS deck. Both involve 10-15 minutes of practice per day 

followed by a 1-minute timed probe that is charted. Pick the one that you think will help 

you the most! 

• SAFMEDS + Standard Celeration Practice Option 1: Whole Deck Practice 

o Every day, you should practice at least five 1-minute timings (i.e., practice 10-

minutes/day) in each direction 

▪ SEE term/SAY definition 

• e.g., See term: “Continuous Measurement”/ Say definition: “A 

measurement procedure that captures all occurrences of behavior.” 

▪ SEE definition/SAY term 

• e.g., See definition: A measurement procedure that captures all 

occurrences of behavior”/ Say term: “Continuous Measurement.” 

o When Practicing…. 

▪ Shuffle your deck of cards three times. 

▪ Cut the deck in half. (For those of you who don't love a good game of 

Poker, this means you split the deck in half and put the bottom half on top. 

You should be practicing all 60 cards). 

▪ Set a 1-minute timer and press “Start.” 

▪ If you do not know a term or definition, you may say “Pass” and skip to 

the next card. 

▪ As you go through the flashcards, separate them into piles of “Correct” 

and “Incorrect” responses. 

▪ Repeat this process until the 1-minute timer goes off. 

▪ After the 1-minute time goes off, review the incorrect responses prior to 

the next timing. 

▪ After practicing for 10-15 minutes, complete a final 1-minute timing using 

See definition/Say term and chart the number of correct terms and 

incorrect terms during this 1-minute attempt using a standard celeration 

chart. Any cards that you “Passed” or got wrong are scored as incorrect. 

You will chart your data daily for each course throughout the semester. <--

This final timed probe is the only one that you will chart! 

• Example: Let's say you got through 12 cards in 1 minute. You had 

9 correct and 3 incorrect. You will chart 9 correct with circles and 

3 incorrect with X. The next day, try to beat this score! 

o NOTE: You might be asking yourself, "What should I do 

with the 48 cards I didn't get to?" Nothing. These are not 

counted for or against you (i.e., they are not charted), but 

let you know you have more practice to do. 

• SAFMEDS + Standard Celeration Practice Option 2: Folding-in 

o Every day, you should practice your SAFMEDS deck for approximately 10-

minutes/day. Vary the direction of your cards each day. On odd days, for 



 

Updated July 8, 2026 

   
ABA with an Emphasis in Autism  Ball State University 
Capstone Manual   

6 

example, you may choose to use the See term/Say Definition process, and on even 

days, use the See definition/Say term process. 

▪ See term/Say definition 

• e.g., See term: “Continuous Measurement”/ Say definition: “A 

measurement procedure that captures all occurrences of behavior.” 

▪ See definition/Say term 

• e.g., See definition: A measurement procedure that captures all 

occurrences of behavior”/ Say term: “Continuous Measurement.” 

o When Practicing…. 

▪ Shuffle your deck of cards three times. 

▪ Cut the deck in half. (For those of you who don't love a good game of 

Poker, this means you split the deck in half and put the bottom half on top. 

You should be practicing all 60 cards).  

▪ Go through the entire deck of cards.  As you go through the flashcards, 

separate them into piles of “Known” and “Unknown” responses. A known 

response is one in which you said the term (or definition) correctly within 

3 seconds. An unknown response is one that you did not know or took 

longer than 3 seconds to recognize. 

▪ Next, you should take 7 cards from your "Known" pile and 3 cards from 

your "Unknown" pile. Practice going through these 10 cards until they are 

all known (i.e., you get through the whole deck 3 times with all correct 

responses). Once you meet this mastery criterion, remove 3 cards from 

your deck that came from the original "Known" pile and add in 3 new 

"Unknown" cards. NOTE: In the beginning of the semester, you might not 

have 7 "Known" cards. That's ok. Practice one card until you get it. This is 

just practice. It doesn't need to be perfect! 

▪ Practice your cards for 10-15 minutes each day. 

▪ After practicing for 10-15 minutes, complete a final 1-minute timing using 

See definition/Say term and chart the number of correct terms and 

incorrect terms during this 1-minute attempt using a standard celeration 

chart. Any cards that you “Passed” or got wrong are scored as incorrect. 

You will chart your data daily for each course throughout the semester. <--

This final timed probe is the only one that you will chart! 

• Example: Let's say you got through 12 cards in 1 minute. You had 

9 correct and 3 incorrect. You will chart 9 correct with circles and 

3 incorrect with X. The next day, try to beat this score! 

o NOTE: You might be asking yourself, "What should I do 

with the 48 cards I didn't get to?" Nothing. These are not 

counted for or against you (i.e., they are not charted), but 

let you know you have more practice to do. 

o You might be asking yourself, "If I am only charting the 

last 1-minute probe, why should I be spending 10 minutes 

each day going through these cards in two different ways?" 

Great question! We want you to practice these terms so that 

you can improve your accuracy and fluency! Consider the 

instructional hierarchy of learning. When you are accurate 



 

Updated July 8, 2026 

   
ABA with an Emphasis in Autism  Ball State University 
Capstone Manual   

7 

and fluent with a task, only then can comprehension, 

adaptation, and generalization occur. We want to set you up 

for success in mastering the content that you will use for 

your future career! 

o Reminder: Do not chart practice trials. Only chart your 1-minute trial. 

 

• Charting 

o After practicing for 10-15 minutes, complete a final 1-minute timing using See 

definition/Say term and chart the number of correct terms and incorrect terms 

during this 1-minute attempt using a standard celeration chart. Any cards that you 

“Passed” or got wrong are scored as incorrect. You will chart your data daily for 

each course throughout the semester. 

• Scoring Guidelines for Card Responses 

o When assessing student responses, the following criteria will be used to determine 

correctness: 

▪ Correct Responses: A response is considered correct when you state the 

term exactly as it is written on the card. 

▪ Incorrect Responses: A response will be deemed incorrect if you: 

• State "pass" 

• State the term in a way that differs from its exact wording on the 

card 

▪ Note: If you have cards remaining at the end of your 1-minute timed trial, 

remaining cards are not scored as incorrect or correct. These remaining 

cards will not be displayed on the Standard Celeration Chart. 

o Timing and Charting: At the end of the one-minute timing session: 

▪ Only the total number of correct and incorrect responses will be recorded 

on the standard celeration chart. 

▪ Any cards not addressed by you during this time will not be counted as 

either correct or incorrect and will not be included in the charting process. 

o These guidelines ensure a consistent and fair evaluation of student performance. 

Step 3: Video Checkpoints 

• Video: (See Definition/Say Term)  

o During the semester you will create 4 videos practicing SAFMEDS that are 

spread out throughout the semester.  

o Start the video recording. State your name, the course, the section number, your 

instructor, and the semester. (e.g., “Joe Smith, SPCE 630 Section 800, Dr. Jones, 

Spring 2024”) 

o In the view of the recording shuffle your deck of cards three times.  

o Cut the deck in half (split the deck evenly, the top half will now be moved to the 

bottom). 

o Set a 1-minute timer and show the camera your timer as you press “Start.” 

o Hold your stack of cards in front of you with the TERM facing the camera so the 

instructor can see the stack and the TERM. You may not hold the deck in a way 

that allows you to see the term.   

o After reading the definition (do not read aloud), say the TERM from memory.  
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o After saying the TERM, show the back of the card to the camera, and place the 

card aside. 

o If you do not know a TERM, you may say “pass” and skip to the next card.  

o Repeat this process until the 1-minute timer goes off.  

o After the 1-minute time goes off, say “Time,” but continue recording and finish 

going through all remaining cards. 

o On your standard celeration chart, chart the cards that were completed within one 

minute. Chart the number of correct and incorrect terms. Any cards in which you 

said “Pass” or got wrong are scored as incorrect.  

• Review your own video for accuracy before uploading it to Canvas. You may practice as 

many times as you need to get the score you like. You may need to complete several 

recordings before uploading one for grading. You will submit your standard celeration 

chart showing all daily data up to that point when submitting your video.  

• It is critical to practice daily to achieve mastery of this skill.   

• Your goal is to complete all terms by your final video.  

• Video checkpoints are graded as complete/incomplete.  
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Grading Rubrics: 

 

Part A Rubric: SAFMEDS+Standard Celeration Chart (Deck) 
Criteria Complete Incomplete 

Index Cards Student submitted a complete set of 

handwritten index cards 

(term/definition) for at least 50 

assigned terms. Cards are legible, 

organized, and include student initials. 

Student submitted fewer than 50 cards 

or used an unapproved method. 

 

 

Part A Rubric: SAFMEDS + Standard Celeration Chart (Check Point 1) 
Criteria Exceeds Expectations Meets Expectations Does Not Meet Expectations 

Standard 

Celeration 

Chart 

(Required) 

Student accurately charted 

SAFMEDS data on a standard 

celeration chart, including all 

required elements (name, 

instructor/course/section, date, 

correct/incorrect data points, 

and record floor). 

Student charted SAFMEDS 

data on a standard celeration 

chart with minor charting 

errors (missing section number 

or slight misalignment of data 

points and dates). 

Student did not submit a final 

standard celeration chart or the 

chart contains significant errors 

(missing required elements, 

inaccurate data reporting, or 

illegible). 

Video 

Submission 

(Required) 

Student submitted a video 

demonstrating a 1-minute 

timed SAFMEDS session 

including required elements 

(student introduction, visible 

cards, and accurate 

demonstration of the 

SAFMEDS procedure (shuffle, 

timing, results shown)). 

Student submitted a complete 

video that meets most 

requirements but includes a 

minor omission or error (i.e., 

missing the section number, 

cards somewhat difficult to see, 

or results not shared at the end 

of the timing). 

Video missing, incomplete, 

contains major errors, or does 

not demonstrate the 

SAFMEDS procedure 

accurately (no introduction, 

cards not visible, or timing not 

shown). 

 

Part A Rubric: SAFMEDS + Standard Celeration Chart (Check Point 2-3) 

Check Points 2 and 3 are brief, automated Canvas activities designed to help you monitor your 

SAFMEDS progress and stay on track throughout the semester. Unlike Check Points 1 and 4, 

you will not submit a video or Standard Celeration Chart (SCC). However, you should continue 

regular SAFMEDS practice and update your SCC by recording one 1-minute timed probe at the 

end of each practice session. Instructors may contact students if their responses indicate they 

would benefit from additional support. 
Component Meets Expectations Does Not Meet 

Expectations 

Practice & SCC I am practicing SAFMEDS regularly and keeping my Standard 

Celeration Chart (SCC) up to date. 

No Submission or  

No Response 

Recent Fluency 

Scores 

I report my three most recent correct-per-minute and incorrect-per-

minute scores accurately. 

No Submission or  

No Response 

Practice 

Frequency 

I report the average number of days I practice each week and am 

aiming to practice at least 3 days per week. 

No Submission or  

No Response 

Knowledge Check I correctly answer the knowledge-check questions about SAFMEDS 

procedures and final assignment expectations. 

No Submission or  

No Response 

Reflection I honestly reflect on my progress, confidence, and plan for continued 

improvement. 

No Submission or  

No Response 

Submission I complete and submit the checkpoint by the due date. No Submission or  

No Response 
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Part A Rubric: SAFMEDS + Standard Celeration Chart (Final Check Point 4) 

Criteria Exceeds Expectations Meets Expectations Does Not Meet Expectations 

Index Cards Student has created 

handwritten index cards 

(definition/term) for the 60 

terms assigned in the course. 

Cards must have student 

initials. 

Student has created 

handwritten index cards 

(definition/term) for 50-59 of 

the terms assigned in the 

course with student initials. 

Student has created 

handwritten index cards 

(definition/term) for fewer than 

the 50 of the terms assigned in 

the course or did not include 

student initials or used a 

method that was not approved 

by the instructor. 

Standard 

Celeration Chart 

Student accurately charted 

SAFMEDS data on a standard 

celeration chart, including all 

required elements (name, 

instructor/course/section, date, 

correct/incorrect data points, 

and record floor). 

Student charted SAFMEDS 

data on a standard celeration 

chart with minor charting 

errors (missing section number 

or slight misalignment of data 

points and dates). 

Student did not submit a final 

standard celeration chart or the 

chart contains significant errors 

(missing required elements, 

inaccurate data reporting, or 

illegible). 

Fluency Student has completed at least 

40+ correct responses per 

minute. 

Student has completed 20-39 

correct responses per minute. 

Student has completed fewer 

than 20 correct responses per 

minute.  

Consistency Data shows consistent 

improvement over sessions. 

Data shows fluctuating 

performance with some 

improvement.  

Data shows no improvement or 

a decline in performance.  

Participation The student submitted a final 

standard celeration chart 

documenting more than the 

minimum required data points 

of daily practice (70 for 15-wk 

courses; 50 for 10-week 

courses, 35 for 7-week 

courses). 

The student submitted a final 

standard celeration chart 

documenting the minimum 

required data points of daily 

practice (70 for 15-wk courses; 

50 for 10-week courses, 35 for 

8-week courses). 

The student submitted a final 

standard celeration chart 

documenting less than the 

minimum required data points 

of daily practice (70 for 15-wk 

courses; 50 for 10-week 

courses, 35 for 7-week 

courses). 

Video Student submitted a complete 

final video that fully meets all 

requirements: data align with 

the standard celeration chart; 

the student is visible and 

clearly introduces themselves 

(name, course, section, 

instructor, semester, and date); 

cards are visible throughout; 

and the video accurately 

demonstrates the full 

SAFMEDS protocol (shuffle, 

practice, 1-minute timing, 

results recorded). 

Student submitted a complete 

final video that meets most 

requirements but includes a 

minor omission or error 

(missing the section number, 

cards somewhat difficult to 

see, or results not shared at the 

end of the timing). 

Student did not submit a 

complete final video or the 

submission contains major 

errors (data do not match the 

standard celeration chart, 

student introduction elements 

or visible cards are missing, or 

the video fails to demonstrate 

the SAFMEDS protocol). 

Adherence to the 

procedures 

The student successfully 

submitted four complete 

SAFMEDS Check Points. 

The student successfully 

submitted three complete 

SAFMEDS Check Points. 

 The student successfully 

submitted fewer than three 

complete SAFMEDS Check 

Points. 

Scoring Criteria 

PASS: You will earn a passing score if 5/7 criteria are “Meets expectations” or above. 
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DOES NOT PASS: You will not earn a passing score if 3 or more criteria fall under “Does not meet expectations.” 

As a reminder, you must successfully pass each part of the Capstone to successfully pass the course and be eligible 

for graduation from the program. 

Capstone Part 1: Portfolio Part B Comprehensive Study Guide 

Overview: In each course, you will develop a comprehensive study guide that relates to the 

BACB® Test Content Outline items that are covered in the course.  

 

Rationale: The purpose of this Capstone component is for you to develop a portfolio that will 

serve as a study guide when studying for the BCBA® exam.  

 

Canvas Assignment Instructions:  

 

Step 1: Review Test Content Outline Items  

• In each course, you will be provided with a list of BACB® Test Content Outline items 

that are covered in the course. During the first week of the course, you should review all 

items that are covered in the course.  

• You may not work together to complete study guides.  

• All study guides will be submitted to plagiarism detection software. 

 

Step 2: Complete 4 Checkpoints  

• At 4 points during the semester, you will submit progress on your study guide. This is to 

ensure that you are making progress toward completing your study guide and that your 

study guide has adequate detail. At each checkpoint you will: 

o Create an outline of the Test Content Outline items that have been covered 

o Write 5 original multiple-choice questions that include the correct answers and 

rationale for the correct answer 

o Provide 1 visual aid to enhance understanding of a complex topic (e.g., chart, 

diagram, table, illustration). These must be completed by you and may not be 

taken from the Internet.  

o Submit two references from your course modules that enhance your 

understanding of complex material. Choose assigned readings, such as peer-

reviewed journal articles or book chapters, that you can reference beyond the 

program. 

• Checkpoints will be graded as complete/incomplete 

 

Step 3: Submit Final Study Guide 

• By the end of the semester, you will complete a comprehensive study guide/outline 

covering all Test Content Outline items that were covered in the course.  

• The comprehensive study guide will include the following: 

o Outline of key concepts 

o At least 20 multiple choice questions with 5 choices (A, B, C, D, E). The correct 

choice must be indicated with a rationale explaining why the choice is correct.  
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o At least 4 visual aids are incorporated to enhance understanding of complex topics 

(e.g., chart, diagram, table, illustration). These must be completed by you and 

may not be taken from the Internet.  

o At least 8 references for further study. 

 

Grading Rubrics: 

 

Part B Rubric: Comprehensive Study Guide: Check Points 1-4 
Criteria Exceed Expectations Meets Expectations Does Not Meet Expectations 

Outline 

Content  

Student submitted an organized 

outline that includes all required 

items for this checkpoint based on 

BACB Test Content Outline items 

listed at the top. Each item is 

represented by key points and 

examples derived from course 

materials and accurate information. 

Study guide includes required 

TCO items, with no more than 

one item missing or 

underdeveloped. Each item 

includes key concepts or 

examples derived from course 

materials and accurate 

information. 

Student did not include an 

outline or is missing more than 

one required item, lacks clear 

alignment with BACB Test 

Content Outline items, is not in 

outline format, does not 

included content from course 

materials, or is inaccurate. 

Organization Sections and subheadings clearly 

match the TCO items. Formatting 

(e.g., headers, numbering, spacing) 

allows for easy navigation and 

reference. Content flows logically 

throughout. 

Content is generally organized 

with section headings but may 

contain minor inconsistencies 

or formatting issues that 

slightly hinder navigation. 

Organization is unclear or 

inconsistent, making it difficult 

to locate key sections or follow 

the flow of information. 

 

Clarity Writing is clear, concise, and uses 
professional behavior-analytic 

language. All terms are defined 

accurately. Sentences are 

grammatically correct and free of 

major errors. 

Writing is understandable and 
generally clear, with occasional 

wording or grammatical issues 

that do not significantly hinder 

comprehension. 

Writing is unclear, imprecise, 
or contains multiple 

grammatical or conceptual 

errors that impede 

understanding. 

Visual 

Support 

Student created one original visual 

support (e.g., diagram, chart, 

mnemonic, or table) that enhances 

understanding. The visual is 

labeled, legible, and demonstrates 

an assigned BACB Test Content 

Outline item. It is hand-drawn, 

digitally created, or formatted in 

Word or PowerPoint. 

Student created one visual 

support (e.g., diagram, chart, 

mnemonic, or table) that 

demonstrates an assigned 

BACB Test Content Outline 

item. The visual is clear and 

mostly labeled, though minor 

formatting or clarity issues may 

be present.  

Student did not provide 1 

original visual support (e.g., 

table, chart, mnemonics) or the 

visual is copied from another 

source, does not demonstrate 

the assigned content, or lacks 

clarity/labels. 

Multiple 

Choice 

Questions 

Student included 5 original 

multiple-choice questions aligned 

with assigned BACB Test Content 

Outline items. There are 5 answer 

choices (i.e., A, B, C, D, E), the 

correct answer is accurate and 

clearly identified, and a rationale 

for the correct answer is provided. 

Student included 5 original 

multiple-choice questions 

aligned with assigned TCO 

items. Each question includes 5 

answer options, an accurate 

correct answer, and a rationale, 

though one or two questions 

may lack detail or clarity. 

Student included fewer than 5 

multiple choice items, OR did 

not include 5 potential answers, 

OR did not clearly identify the 

correct choice or identified an 

incorrect item OR did not 

provide a rationale for the 

correct choice. 

References Student included two APA-

formatted references relevant to the 

assigned BACB Test Content 

Outline items and derived from 

credible academic sources directly 

from course materials (e.g., 

Student included two references 

related to assigned BACB Test 

Content Outline items. 

References are credible and 

academic sources directly from 

course materials, though may 

Student provided fewer than 

two references, references not 

in APA format, sources are 

unrelated to the assigned BACB 

Test Content Outline item, 

and/or sources are not directly 

from course materials. 
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assigned readings, faculty lecture 

video, etc.). 

have minor APA formatting 

errors. 

Scoring Criteria 

COMPLETE: You will earn a passing score if 6/6 criteria are “Meets expectations” or above. 
INCOMPLETE: You will not earn a passing score if 1 or more criteria fall under “Does not meet expectations.” 

 

 

Part B Rubric: Comprehensive Study Guide Final Submission 

 
Criteria Exceeds Expectations Meets Expectations Does Not Meet Expectations 

Outline 

Content  

Student submitted an organized 

outline that includes all required 

items for this course based on 

BACB Test Content Outline items 

listed at the top. Each topic is 

represented by key points and 

examples derived from course 

materials and accurate information. 

Study guide includes required TCO 

items, with no more than one item 

missing or underdeveloped. Each 

area includes key concepts or 

examples derived from course 

materials. 

 

Student did not include an outline 

or is missing more than one 

required item, lacks clear alignment 

with BACB Test Content Outline 

items, is not in outline format, does 

not included content from course 

materials, or is inaccurate. 

Organization Sections and subheadings clearly 

match the TCO items. Formatting 

(e.g., headers, numbering, spacing) 

allows for easy navigation and 

reference. Content flows logically 

throughout. 

Content is generally organized with 

section headings but may contain 

minor inconsistencies or formatting 

issues that slightly hinder 

navigation. 

 

Organization is unclear or 

inconsistent, making it difficult to 

locate key sections or follow the 

flow of information. 

 

Clarity Writing is clear, concise, and uses 

professional behavior-analytic 

language. All terms are defined 

accurately. Sentences are 

grammatically correct and free of 

major errors. 

Writing is understandable and 

generally clear, with occasional 

wording or grammatical issues that 

do not significantly hinder 

comprehension. 

 

Writing is unclear, imprecise, or 

contains multiple grammatical or 

conceptual errors that impede 

understanding. 

 

Visual Aids Includes 4 original, student-created 

visuals (e.g., diagrams, tables, 

mnemonics, or charts) that are 

accurate, clearly labeled & legible, 

and directly enhance understanding 

of TCO items. They are hand-

drawn, digitally created, or 

formatted in Word or PowerPoint. 

Includes at least 3 visuals (e.g., 

diagram, chart, mnemonic, or table) 

that demonstrate assigned BACB 

Test Content Outline items. The 

visuals are clear and mostly labeled, 

though minor formatting or clarity 

issues may be present.  

Fewer than 3 visuals provided, 

(e.g., table, chart, mnemonics) or 

the visuals are copied from another 

source, do not demonstrate the 

assigned content, or lack 

clarity/labels. 

Multiple 

Choice 

Questions 

Includes 20 original multiple-

choice questions aligned with 

assigned BACB TCO items. There 

are 5 answer choices (i.e., A, B, C, 

D, E), the correct answer is accurate 

and clearly identified, and a 

rationale for the correct answer is 

provided. 

Includes at least 18 original 

multiple-choice questions aligned 

with assigned TCO items. Each 

question includes 5 answer options, 

an accurate correct answer, and a 

rationale, though one or two 

questions may lack detail or clarity. 

Student included fewer than 18 

multiple choice items, OR did not 

include 5 potential answers, OR did 

not clearly identify the correct 

choice or identified an incorrect 

item OR did not provide a rationale 

for the correct choice. 

References Includes at least 8 APA-formatted 

references relevant to the assigned 

BACB Test Content Outline items 

and derived from credible academic 

sources directly from course 

materials (e.g., assigned readings, 

faculty lecture video, etc.). 

Includes at least 8 references related 

to assigned BACB Test Content 

Outline items. References are 

credible and academic sources 

directly from course materials, 

though may have minor APA 

formatting errors. 

Student provided fewer than 8 

references, references not in APA 

format, sources are unrelated to the 

assigned BACB Test Content 

Outline item, and/or sources are not 

directly from course materials. 
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Checkpoints Student earned “Complete” on all 4 

Check Points, each submitted by its 

original or approved resubmission 

deadline. 

Student earned “Complete” on at 

least 3 Check Points, each 

submitted by its original or 

approved resubmission deadline. 

Student earned fewer than 3 Check 

Points as “Complete” or missed 

submission deadlines without 

approval. 

Scoring Criteria 

PASS: You will earn a passing score if 5/7 criteria are “Meets expectations” or above. 

DOES NOT PASS: You will not earn a passing score if 3 or more criteria fall under “Does not meet expectations.” 

As a reminder, you must successfully pass each part of the Capstone to successfully pass the course and be eligible 

for graduation from the program. 

 

 

Capstone Part 1: Portfolio Part C: Infographic 

Overview: In each course, you will develop a 1-page infographic covering content in the course 

that was challenging for them to understand. You are encouraged to be creative. This portion of 

the project may take several different formats (e.g., hand drawn, computer generated). You are 

encouraged to use a format that will work best for them to master the content that you find most 

challenging (see Appendix B) 

. 

Rationale: The purpose of this assignment is to present complicated information in a visual 

manner that is easy for you to remember.  

 

Instructions: 

• Complete a 1-page infographic covering content related the course materials.  

• The infographic submitted must be unique to the course and may not be submitted in 

more than one course.  

• The infographic must be created by you and may not be taken from the Internet, 

textbooks, or other students’ materials.  

 

Grading Rubric: Portfolio Part C: Infographic 

 

Criteria Meets Expectations Does Not Meet 

Expectations 

Infographic Student submitted a 1-page 

infographic. 

Student did not submit a 1-

page infographic 

Content Content in the infographic 

was related to the BACB 

Test Content Outline topics 

covered in the course. 

Content in the infographic 

was not related to the 

BACB Test Content Outline 

topics covered in the course. 
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Student Generated  The student independently 

developed an original 

infographic. 

The student submitted an 

infographic with content 

that was previously 

submitted or the infographic 

included content that was 

not developed by the 

student. 

 

Scoring Criteria 
PASS: You will earn a passing score if 3/3 criteria are “Meets expectations.” 

DOES NOT PASS: You will not earn a passing score if 1 or more criteria fall under “Does not meet expectations.” 

As a reminder, you must successfully pass each part of the Capstone to successfully pass the course and be eligible 

for graduation from the program. 

 

 

Capstone Part 2: Mock BCBA® Exam 

You will purchase access to the Vizi BCBA® Exam Preparation Program in each course. We 

have negotiated a discounted rate with the publisher. The rate is $37 per course. You will have 

access to the Vizi BCBA® Exam Preparation Program for 12 months following graduation to 

assist with studying for the BCBA® examination (Appendix B for how to get access post-

graduation). 

 

Vizi Content: In each course, you should complete the Vizi modules that are associated with the 

course content (see Appendix D). Some instructors may have specific assignments related to the 

Vizi modules that are linked in Canvas; however, if they do not, you are encouraged to complete 

the Vizi modules associated with the course when enrolled in that course.  

 

Vizi Pre-Exam: You will complete the Vizi BCBA® Exam Pre-Exam in SPCE 638. This exam 

will provide you with an indication of areas in which you require further studying. You should 

continue to practice the content areas in which you require additional supports. You are 

encouraged to complete SPCE 609, SPCE 610, SPCE 611, SPCE 619, and SPCE 630 prior to 

attempting the pre-test.  

Vizi Post-Exam One: This is your opportunity to take a practice version of the BCBA® 

Examination. Plan for four uninterrupted hours to simulate actual exam conditions. While 

completing the exam in one sitting is recommended, your progress will be saved if you need to 

stop and return later. You can flag questions to review later; flagged items will appear on the 

final review screen before submission. You may complete Post-Exam One as many times as you 

would like for additional practice. 

Vizi Post-Exam Two: Post-Exam Two follows the same format as Post-Exam One and can be 

completed any time after the pre-exam. It simulates actual BCBA® exam conditions, so plan for 

four uninterrupted hours, though progress will be saved if you need to pause. You’ll receive 
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feedback on any items answered incorrectly, and you may retake Post-Exam Two as often as 

you'd like for additional practice. You can also flag questions to review later, which will appear 

on the final review screen. 

Vizi Final Exam: Vizi Final Exam access will remain locked until you are registered for SPCE 

638. During the course, you will be required to complete and pass the Vizi Final Exam. You may 

take the exam as many times as needed while enrolled to meet the passing criterion. A minimum 

score of 83% is required to pass; scores of 82.99% or below are considered not passing. Please 

note that feedback is not provided on incorrect items, and each administration includes different 

questions.  

 

TIP: It is advised that you take SPCE 638 at the end of the academic program and allow ample 

time to practice the Vizi BCBA® Exam Prep Modules prior to registering for this course.  
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Capstone Part 3: Demonstration of Clinical Skills 

You will be expected to demonstrate clinical skills commensurate with those expected of a 

behavior analyst-in-training. Part 3 of the Capstone project includes the “Demonstration of 

Clinical Skills.” You will complete this component when taking SPCE 638. The Demonstration 

of Clinical Skills serves as an assessment designed to evaluate your proficiency in various 

clinical skills (e.g., manual or verbal manipulation of data, quantity and quality of performance, 

concepts, skills, abilities, problem solving) within a practical setting that are essential for 

behavior analysis. You should review Appendix D for the Demonstration of Clinical Skills 

Handbook prior to enrolling in SPCE 638.  

Individuals seeking enrollment in SPCE 638 are required to identify a qualified supervisor prior 

to obtaining permission to register for the course. During this class, you will complete a series of 

guided tasks designed to enhance your behavior analytic skills. The ABA Student Clinical Skills 

Evaluation Form will be completed by your supervisor, who will rate you on a series of clinical 

skills that are in alignment with the BACB® Test Content Outline as well as other essential skills 

(e.g., manual or verbal manipulation of data, quantity and quality of performance, concepts, 

skills, abilities, problem solving). This assignment requires you to solicit feedback from your 

supervisor regarding performance in these areas and create a plan of action for any areas in need 

of improvement (i.e., those skills scoring 1 or 2 on the rating scale). This assessment should be 

completed at the end of the semester; however, you are encouraged to review it with your 

supervisor early in the semester to ensure that you are obtaining experiences that will help 

strengthen your skills in these areas.  

Rationale: This assignment is designed to foster self-awareness, skill development, and 

professional growth in the field of Applied Behavior Analysis. By actively engaging in the 

feedback process and taking proactive steps to address identified areas of improvement, you will 

strengthen your clinical competencies and readiness for future practice in behavior analysis. 

There are three components for Capstone Part 3: Demonstration of Clinical Skills: 

• Applied Behavior Analysis Student Clinician Evaluation Form  

• Applied Behavior Analysis Student Clinician Evaluation Form Checklist  

• Supervisee Plan of Study for each item receiving a score below 3 (i.e., scores of 1 or 2) 

 

Assessment: To complete the Demonstration of Clinical Skills, you must earn an average score 

of 3 across all ratings.  
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Capstone Timeline 

Part 1 (Portfolio):  

In each course, you are required to submit a portfolio consisting of Part A (SAFMEDS + SCC), 

Part B (Comprehensive Study Guide), and Part C (Infographic), demonstrating competency in 

the Test Content Outline items covered in that course. You must earn a passing grade on each 

component (Part A, Part B, and Part C) in every course to successfully meet the Capstone 

portfolio requirements. 

 

Part 2 (Comprehensive Mock Exam): 

You will complete Part 2 of the Capstone Assignment when you are registered for SPCE 638. 

The Vizi Final Exam will be available in the Canvas modules during the course. 

 

Part 3 (Demonstration of Clinical Skills): 

You will complete Part 3 of the Capstone Assignment when you are registered for SPCE 638.         

 

Transfer Credit 

Students who have transferred credits from other universities will have those courses reviewed 

for equivalency. If a course is approved for transfer credit, the corresponding Capstone 

requirements for that course will be considered met, and the student will not be required to 

complete that portion of the Capstone project. See the ABA Program Handbook for transfer 

policies and restrictions. 
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Appendix A 

Example Infographics 

 

 

 
 

 

 

 

 

Be creative when 

developing your 

infographic. This one is 

hand drawn by the 

student. That’s perfectly 

ok. Pay attention to the 

different colors, use of 

lines, and diagrams.   
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Here is another 

hand-drawn 

infographic. 

Notice how 

important 

information is 

highlighted and 

visual supports 

are incorporated.     
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This infographic was 

created using Canva. This 

one is a little more high-

tech than a hand-drawn 

version.  Notice how the 

boxes are used to help 

categorize information.  

Notice how this 

infographic uses a 

mnemonic, “HEAR” to 

help the student to 

remember important 

information!     
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Appendix B 

Vizi Content by Course 

 

 
 

As a Ball State student, your Vizi Courseware account is tied directly to your Canvas account at Ball State 

University. To log into your account, you must first log into Canvas and then click the link to Vizi from within 

one of your courses. 

When you graduate from the program, you may lose access to your Canvas account, your Ball State email 

account, or both. Your access to the Vizi Exam Prep will continue for one additional year after the end of your 

final ABA course. Therefore, you need to set up your account so that you can access it directly, without using 

Canvas or your Ball State email address. 

Follow these steps to set up your Vizi account so you can access it outside of Canvas. 

 

 

https://my.viziexamprep.com/support/graduation
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Appendix C 

Demonstration of Clinical Skills Student Handbook 

 

Capstone Part 3: Demonstration of Clinical Skills  

Overview: Capstone Part 3: Demonstration of Clinical skills serves as an assessment designed to 

evaluate students’ proficiency in various clinical skills that are essential for behavior analysis. 

The ABA Student Clinical Skills Evaluation Form will be completed by your supervisor, who 

will rate you on a series of clinical skills that are in alignment with the BACB® Test Content 

Outline. This assignment requires you to solicit feedback from your supervisor regarding your 

performance in these areas and create a plan of action in areas in need of improvement. This 

assessment should be completed at the end of the semester; however, you are encouraged to 

review it with your supervisor early in the semester to ensure that you are obtaining experiences 

that will help strengthen your skills in these areas.  

Rationale: This assignment is designed to foster self-awareness, skill development, and 

professional growth in the field of Applied Behavior Analysis. By actively engaging in the 

feedback process and taking proactive steps to address identified areas of improvement, you will 

strengthen your clinical competencies and readiness for future practice in behavior analysis. 

Assignment Components: 

1. Form Distribution and Completion: 

o Download the “ABA Student Clinical Skills Evaluation Packet.” 

o Provide the packet to your supervisor, ensuring they complete the rating based on 

your clinical performance over the semester. 

o The form will utilize a Likert scale ranging from 1 to 5, where: 

▪ 5—Excellent 

▪ 4—Above Average 

▪ 3—Satisfactory[1] 

▪ 2—Developing 

▪ 1—Unsatisfactory 

1. Review and Discussion:  

o Prior to the end of the semester, schedule a meeting with your supervisor to 

review the completed form and discuss the ratings. 

o Gain insights into strengths and areas needing improvement based on the 

feedback provided. 

o Complete the Supervisee Plan of Study for all areas in areas in need of 

improvement (i.e., any item receiving a score of 1 or 2). 

2. Areas Requiring Improvement:  

o If any individual score falls below 3 on any item, you are required to write a brief 

description outlining how you plan to enhance your knowledge and experience in 

that specific area. 
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o This description should detail what actions you will take to gain additional 

information or practical skills relevant to the lower-rated competency. 

3. Development Plan for Developing/Unsatisfactory Performance:  

o In the event that your score falls below 3 on any item, collaborate with your 

supervisor to complete the Supervisee Plan of Study (See Appendix D). 

o The Supervisee Plan of Study should clearly outline strategies for improving 

performance in the areas where scores were deficient. 

o It should include specific goals, learning objectives, and activities aimed at 

enhancing your competencies. 

o You will submit the Supervisee Plan of Study in addition to the ABA Student 

Clinical Skills Evaluation Form. 

6. Form Checklist Completion:  

o Once all materials are completed, you will fill out the checklist form at the 

beginning of the document. 

Note: Ensure to adhere to all deadlines and guidelines outlined in the assignment description. It 

may be best to give this to your supervisor at the beginning of the semester and reference these 

clinical skills throughout your supervision period. Please take note that this assignment involves 

multiple conversations with your supervisor, so you should plan accordingly to ensure that you 

are able to meet the assignment deadlines (i.e. don’t wait until the last supervision to give this to 

them – and expect to successfully complete it). Your active participation and commitment to 

improvement are crucial for successful completion of this assessment 

Grading: This assignment is graded as complete/incomplete. The assignment is worth 100 

points. To earn a score of complete, you must submit the following by the due date: 

• Applied Behavior Analysis Student Clinician Evaluation Form (Completed and signed by 

your supervisor) 

• Applied Behavior Analysis Student Clinician Evaluation Form Checklist 

• Supervisee Plan of Study for each item receiving a score below 3 (i.e., scores of 1 or 2) 
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Applied Behavior Analysis Student Clinician Evaluation Form Checklist 

Ball State University 

 

PLEASE FILL OUT THE FOLLOWING CHECK-LIST BASED ON SCORES FROM: 

APPLIED BEHAVIOR ANALYSIS STUDENT CLINICIAN EVALUATION FORM. 

 

 

Student:                    Supervisor:  

 

Course and Section Number:                                Date:  

 

Description  
 

Supervisee scored an average rating of 3 or above on this evaluation                                  

Average Item Score: (Total Score/43) 

 

 

Supervisor provided justification for any individual scores rated 5 or 2 and below. 

 

 

For item ratings of 1 or 2: 

 

Identify each item scored 2 or below (e.g. A.i, D.ii,…). Provide these below or mark 

N/A: 

 

 

Supervisee completed the Plan of Study for every rating below 3 and the plan is 

attached. 

 

 

 

 

____________________________________________  ______________________ 

Supervisee Signature            Date 

 

 

____________________________________________  ______________________ 

Supervisor Name (Print)             Date 

 

 

____________________________________________  ______________________ 

Supervisor Signature               Date 

 

 

Supervisor’s BACB® #____________________________ 
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Applied Behavior Analysis Student Clinician Evaluation Form 

Ball State University 

 

Please rate the supervisee using the following performance scale on each of the following items. 

Indicate the level which best reflects the supervisee’s knowledge and/or skills in that particular 

competency area. If there are skills/competencies the supervisee has not had the opportunity 

to directly observe/intervene on, please use a scenario-based discussion to help assess 

clinical application. Please provide additional comments on the ratings in the spaces provided.  

- If any individual score falls at 2 or below, please guide your supervisee to write a brief 

description outlining steps they will take to enhance their knowledge and experience in 

that specific area. This description should detail what actions they will take to gain 

additional information or practical skills relevant to the lower-rated competency. This 

description should be included in the additional comments section under each category. 

- In the event the average of the scores for the supervisee are below a 3, they will be 

required to also submit an additional plan of study and experience. This plan of study will 

be a detailed outline of actions they will take to gain additional knowledge, information, 

experience, and practical skills relevant to their overall understanding of the principles 

and applications of ABA.  They will additionally address each individual lower-rated 

competency. 

- Please note that ratings of 5, or 2 and below must be justified in the comments 

section. 

Level of Mastery: 5—Excellent 

4—Above Average 

3—Satisfactory1 

2—Developing 

1—Unsatisfactory 

 

A. Philosophical Underpinnings  

Part A of the BACB® Test Content Outline delves into the philosophical foundations that 

underpin the practice of behavior analysis. These foundations are essential as they shape 

the theoretical framework and ethical considerations that guide behavior analysts in their 

work. Understanding these philosophical underpinnings are crucial for behavior analysts 

 
1 Rating of 3 or higher is required in all areas to demonstrate minimal levels of achievement. 
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to effectively apply principles and techniques in diverse settings, ensuring ethical practice 

and meaningful outcomes for clients. This section of the checklist provides a 

comprehensive exploration of the principles of behaviorism, ethical standards, and the 

scientific basis that form the bedrock of behavior analysis, equipping practitioners with 

the necessary foundation to navigate complex behavioral challenges with diligence and 

integrity. 

 

i. Supervisee has demonstrated a well-rounded understanding of the philosophical 

underpinnings of behaviorism, how it is applied to the field, and how these concepts 

are guided by the science and ethics of applied behavior analysis. Supervisee is able 

to distinguish this from other forms of therapy and discuss both the benefits and 

shortcomings of behaviorism. 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

B. Concepts and Principles  

Part B of the BACB® Test Content Outline focuses on the essential concepts and 

principles that define behavior analysis. These concepts are fundamental to understanding 

and effectively applying behavior analytic techniques in practical settings. They 

encompass a range of theoretical frameworks, including reinforcement, punishment, 

stimulus control, and behavioral assessment, among others. Mastery of these concepts 

equips behavior analysts with the tools necessary to analyze, assess, and modify behavior 

systematically, ensuring precision and efficacy in interventions. Part B of the checklist 

serves as a comprehensive guide to navigating the complexities of behavior analysis, 

emphasizing the scientific rigor and evidence-based approach that underpin effective 

behavior change strategies. 

 

i. Supervisee has demonstrated a well-rounded understanding of the concepts and 

principles of behaviorism, how they are applied to the field, and how the application 

of these concepts is guided by the ethics of applied behavior analysis.  

 

1  2  3  4  5 

 

 

Please provide any additional comments and justifications for ratings below: 
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C. Measurement, Data Display, and Interpretation  

Part C of the BACB® Test Content Outline focuses on the critical aspects of 

measurement, data display, and interpretation within behavior analysis. These 

components are essential for behavior analysts to accurately assess and monitor behavior 

change over time. Measurement involves the systematic collection of data using reliable 

and valid procedures, ensuring consistency and precision in observational and 

experimental contexts. Data display techniques enable behavior analysts to organize and 

present data effectively, facilitating clear communication of findings and progress to 

stakeholders. Interpretation involves analyzing data to evaluate the effectiveness of 

interventions and make informed decisions based on empirical evidence. Part C of the 

checklist emphasizes the importance of rigorous measurement practices and proficient 

data analysis skills in advancing the field of behavior analysis, promoting evidence-based 

practices that contribute to meaningful outcomes for individuals and communities. 

 

i. Supervisee has demonstrated a well-rounded understanding of measurement, data 

display, and interpretation.  

 

1  2  3  4  5 

 

ii. Supervisee is able to readily distinguish between the various forms of 

measurement and weigh which forms of measurement best capture the target 

behavior.  

 

1  2  3  4  5 

 

 

iii. Supervisee demonstrates an ability to develop data systems that fully capture the 

target behavior, addressing the referral concern, assessment needs, and 

intervention while also weighing ethical and cultural considerations.  

 

1  2  3  4  5 

 

iv. Supervisee demonstrates an ability to interpret data in a way that is both 

meaningful and accurate, as well as culturally relevant, and is able to develop 

targeted recommendations and alterations in treatment. 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 
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D. Experimental Design  

Part D of the BACB® Test Content Outline addresses the foundational principles and 

application of experimental design within behavior analysis. Experimental design plays a 

pivotal role in systematically evaluating the effectiveness of interventions and identifying 

variables that influence behavior change. This section emphasizes the importance of 

designing studies that adhere to rigorous scientific standards, including control of 

extraneous variables, randomization, and replication. Mastery of experimental design 

principles equips behavior analysts with the ability to conduct controlled experiments, 

analyze causal relationships between variables, and contribute to the evidence base 

supporting behavior analytic interventions. Part D underscores the significance of 

methodological rigor and empirical research in advancing the field of behavior analysis, 

ensuring practitioners are equipped to implement effective and ethical interventions based 

on sound experimental principles. 

 

i. Supervisee has demonstrated a well-rounded understanding of experimental 

design. They are able to readily distinguish between various aspects of 

experimental design, allowing an understanding of the science of behaviorism.  

 

1  2  3  4  5 

 

ii. Supervisee demonstrates knowledge of peer-reviewed literature and is able to 

access material relevant to their clients and accurately interpret findings (applying 

them to clinical practice). 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

E. Ethics  

Part E of the BACB® Test Content Outline centers on the ethical considerations that 

guide behavior analysts in their professional practice. Ethics are fundamental to 

maintaining the integrity, responsibility, and accountability of behavior analysts as they 
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work with individuals, families, and communities. This section emphasizes adherence to 

the BACB® Professional and Ethical Compliance Code, which outlines principles such as 

beneficence, autonomy, justice, and integrity. Understanding and applying ethical 

guidelines are essential for behavior analysts to navigate complex ethical dilemmas, 

ensure client welfare, and uphold professional standards. Part E underscores the 

commitment to ethical behavior analysis practices, promoting trust, respect, and ethical 

decision-making in all aspects of behavior analytic work. 

 

i. Supervisee has demonstrated a well-rounded understanding of the ethical codes as 

outlined by the BACB®. 

 

1  2  3  4  5 

 

ii. Supervisee has demonstrated an understanding of relevant federal and state laws 

and regulations related to their practice of ABA. 

 

1  2  3  4  5 

 

iii. Supervisee has demonstrated an ability to conduct themselves in an ethical 

manner. 

 

1  2  3  4  5 

 

iv. Supervisee has demonstrated an ability to recognize an ethical dilemma and 

shows an ability to think in a nuanced way when faced with an ethical dilemma.  

 

1  2  3  4  5 

 

v. When faced with an ethical mistake, supervisee is able to take appropriate legal 

and ethical steps to rectify. ***IF OTHER THAN n/a/ PLEASE EXPLAIN IN 

COMMENTS*** 

 

1  2  3  4  5  N/A 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

F. Behavior Assessment  

Part F of the BACB® Test Content Outline focuses on behavior assessment, a critical 

process in behavior analysis that informs intervention strategies and decision-making. 
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Behavior assessment involves systematic gathering and analysis of information to 

understand the factors influencing behavior and to develop effective treatment plans. This 

section emphasizes the use of various assessment methods, including direct observation, 

interviews, and standardized assessments, to collect comprehensive data about behavior 

patterns and environmental variables. Mastery of behavior assessment techniques enables 

behavior analysts to conduct thorough assessments, identify functional relationships, and 

formulate individualized interventions that promote meaningful behavior change. Part F 

underscores the importance of rigorous assessment practices in providing accurate 

identification, guiding intervention strategies, and promoting evidence-based practice 

within behavior analysis. 

 

i. Supervisee has demonstrated a well-rounded understanding behavior assessment 

and has implemented multiple forms of assessment (e.g. FBA, FA, 

formal/informal assessment, interviewing, preference assessment).  

 

1  2  3  4  5 

 

ii. Supervisee is able to readily distinguish between the various forms of assessment 

and weigh which forms of assessment best capture the target behavior. They are 

able to discuss the strengths and weaknesses of various forms of assessment. 

 

1  2  3  4  5 

 

iii. Supervisee is able to use relevant assessment data to develop meaningful 

behavioral programming for target behaviors. 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

G. Behavior-Change Procedures  

Part G of the BACB® Test Content Outline focuses on behavior change procedures, 

which are fundamental to the practice of behavior analysis. These procedures encompass 

a range of evidence-based strategies and techniques designed to modify behavior 

effectively and ethically. Part G emphasizes the application of principles such as 

reinforcement, punishment, extinction, and differential reinforcement to establish or 

reduce target behaviors. Mastery of behavior change procedures enables behavior 

analysts to design and implement interventions tailored to individual needs, promote 

adaptive behavior, and achieve meaningful outcomes for clients. This section underscores 

the importance of skillfully applying behavior change procedures within a systematic and 
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data-driven approach, ensuring ethical practice and positive behavior change in diverse 

settings. 

 

i. Supervisee has demonstrated a well-rounded understanding behavior change 

procedures and has implemented multiple forms in an applied setting (e.g. token 

economies, group contingencies, differential reinforcement, response cost, 

shaping, chaining).  

 

1  2  3  4  5 

 

ii. Supervisee is able to readily distinguish between the various forms of behavior 

change procedures and weigh which form best addresses the target behavior. They 

are able to discuss the strengths and weaknesses of various forms of behavior 

change procedures. 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

H. Selecting and Implementing Interventions  

Part H of the BACB® Test Content Outline focuses on the process of selecting and 

implementing interventions within behavior analysis. This section addresses the critical 

steps involved in choosing evidence-based strategies tailored to the needs of individuals 

or groups. Behavior analysts must skillfully match interventions to identified behavioral 

goals, considering factors such as client preferences, environmental influences, and 

empirical support. Part H emphasizes the importance of collaboration with stakeholders, 

including clients and caregivers, to ensure interventions are feasible, culturally sensitive, 

and aligned with ethical guidelines. Mastery of this process equips behavior analysts with 

the ability to design and deliver effective interventions that promote meaningful behavior 

change and improve quality of life. Part H underscores the commitment to evidence-

based practice and client-centered care in behavior analysis, emphasizing the systematic 

approach to intervention selection and implementation for optimal outcomes. Please rate 

the following individual Test Content Outline items, as well as skill overall. 

 

 

H-1. Supervisee can state intervention goals in observable and measurable terms.  

 

1  2  3  4  5 
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H-2. Supervisee can identify potential interventions based on assessment results and the 

best available scientific evidence.  

 

1  2  3  4  5 

 

H-3. Supervisee can recommend intervention goals and strategies based on such factors 

as client preferences, supporting environments, risks, constraints, and social validity.  

 

1  2  3  4  5 

 

H-4. When a target behavior is to be decreased, supervisee can select an acceptable 

alternative behavior to be established or increased.  

 

1  2  3  4  5 

 

 

H-5. Supervisee can plan for possible unwanted effects when using reinforcement, 

extinction, and punishment procedures. 

 

1  2  3  4  5 

  

H-6. Supervisee can monitor client progress and treatment integrity.  

 

1  2  3  4  5 

 

H-7. Supervisee can make data-based decisions about the effectiveness of the 

intervention and the need for treatment revision.  

 

1  2  3  4  5 

 

 

H-8. Supervisee can make data-based decisions about the need for ongoing services.  

 

1  2  3  4  5 

 

H-9 Supervisee can collaborate with others who support and/or provide services to 

clients. 

 

1  2  3  4  5 

 

 

i. Supervisee has demonstrated a well-rounded understanding of interventions and 

has developed a nuanced approach to picking behavioral interventions. 

 

1  2  3  4  5 
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ii. Supervisee is able to readily distinguish between different interventions. They are 

able to discuss the strengths and weaknesses of various forms of intervention and 

discuss why one intervention may be best suited for the target behavior over the 

other. 

 

1  2  3  4  5 

 

iii. Supervisee is able to take relevant data and knowledge of behavioral intervention 

to alter or adjust programming where necessary. 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

I. Personnel Supervision and Management  

Personnel supervision and management, outlined in Part I of the BACB® Test Content 

Outline, are critical components in ensuring effective implementation of behavior 

analytic practices. This section emphasizes the importance of overseeing and guiding the 

professional development of behavior analysts and other personnel within the field. 

Supervision involves providing ongoing support, feedback, and mentoring to ensure 

adherence to ethical standards, competency in clinical skills, and professional growth. 

Effective management encompasses organizational leadership, resource allocation, and 

coordination of services to optimize client outcomes and operational efficiency. Part I 

underscores the role of supervisors and managers in fostering a culture of excellence, 

collaboration, and continuous improvement within behavior analytic settings. Mastery of 

personnel supervision and management skills enables behavior analysts to lead teams, 

navigate organizational challenges, and promote the highest standards of care and 

professional conduct in behavior analysis. 

 

i. Supervisee has demonstrated an understanding of the professional and ethical 

guidelines related to supervision and has adhered to these standards while 

obtaining supervision. 

 

1  2  3  4  5  N/A 

 

ii. Supervisee has demonstrated an ability to select supervision goals that are 

targeted and relevant. 

 

1  2  3  4  5  N/A 
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iii. Supervisee has had an opportunity to provide supervision to others. 

 

1  2  3  4  5  N/A 

 

iv. Supervisee – while acting as a supervisor as demonstrated a well-rounded 

understanding of professional and ethical guidelines related to supervision and 

management. 

 

1  2  3  4  5  N/A 

 

v. While acting as a supervisor, the supervisee has demonstrated an ability to include 

performance monitoring and feedback and has demonstrated an ability to use 

function-based strategies to improve personnel performance. 

 

1  2  3  4  5  N/A 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

J. Clinical Skills Related to Diversity and Inclusion 

i. Supervisee demonstrates an understanding of how their own personal/cultural 

history, attitudes, and biases may affect how they understand and interact with 

people, including clients, trainees, and consultees, who are different from 

themselves.  

 

1  2  3  4  5 

 

ii. Supervisees demonstrate knowledge of the current theoretical and empirical 

knowledge base as it relates to addressing diversity in professional activities 

including: assessment, intervention, research, training, supervision, consultation, 

and service 

 

1  2  3  4  5 

 

iii. Supervisee demonstrates an ability to integrate awareness and knowledge of 

individual and cultural differences in provision of professional services. This 

includes the ability to apply a framework for working effectively within areas or 

with individual and cultural diversity not previously encountered over the course 
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of a career. It also includes the ability to work effectively with individuals whose 

group membership, demographic characteristics or worldview is highly dissimilar 

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

 

 

K. Professional values, attitudes, beliefs and behaviors 

 

i. Supervisee behaves in ways that reflect the values and attitudes of applied 

behavior analysis, including integrity, deportment, professional identity, 

accountability, and concern for the welfare of others. 

 

1  2  3  4  5 

 

ii. Supervisee recognizes a need to participate in professional development activities 

to maintain knowledge of current research and practice related to the field of 

applied behavior analysis. 

 

1  2  3  4  5 

 

iii. Supervisee demonstrates an ability to respond professionally in increasingly 

complex situations with a greater degree of independence as you progress across 

levels of training and advance in supervision. 

 

1  2  3  4  5 

 

iv. Supervisee demonstrates an adherence to basic professional courtesies including: 

timeliness, adherence to deadlines, professionalism in communication both in 

speech and written form. 

 

1  2  3  4  5 

 

v. Supervisee demonstrates an ability to work within a team of various persons, 

stakeholders, and professionals and is able to communicate clearly and 

effectively. 

 

1  2  3  4  5 
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vi. Engage in self-reflection regarding one’s personal and professional functioning; 

engage in activities to maintain and improve performance, well-being, and 

professional effectiveness. 

 

1  2  3  4  5 

 

vii. Actively seek and demonstrate openness and responsiveness to feedback and 

supervision.  

 

1  2  3  4  5 

 

Please provide any additional comments and justifications for ratings below: 

 

 

 

 

 

 

 

Please list the supervisee’s overall clinical strengths:  

 

 

 

 

 

 

 

Please list the supervisee’s overall areas for development:  

 

 

 

 

 

 

 

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

 

Score: 

 

Please calculate the supervisee’s average item score. Supervisee’s must earn an average score of 

at least 3.0.  

 

Total number of points earned (add scores for all 43 items): _____ 

 

Average Item Score: (Total points earned/43) = _____ 
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++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

 

 

Student/Supervisee: 

•  I agree with my supervisor’s assessment of my clinical skills 

•  I disagree with my supervisor’s assessment of my clinical skills 

 

Student Comments: 

 

 

 

 

 

 

 

 

 

 

 

++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++++ 

 

______________________________________________  ______________________ 

Supervisee Signature                   Date 

 

 

______________________________________________  ______________________ 

Supervisor Name (Print)                  Date 

 

 

______________________________________________  ______________________ 

Supervisor Signature                    Date 

 

 

Supervisor’s BACB® #___________________________ 
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Supervisee Plan of Study 

In the event that the scores for any item are below a 3 (i.e., 0-2), the supervisee will be required 

to also submit an additional Plan of Study. This plan of study will be a detailed outline of 

actions they will take to gain additional knowledge, information, experience, and practical skills 

relevant to their overall understanding of the principles and applications of ABA.   

 

Please attach your Plan of Study with your submission of the ABA Student Clinical Skills 

Evaluation Form. All goals should be written as SMART Goals. 

 

*YOU DO NOT HAVE TO COMPLETE THIS FORM IF YOUR SCORE ON AN ITEM 

IS 3 OR ABOVE* 

 

Clinical Skills Items Area in Need of 

Growth 

Goals Study Plan Outline 

 

Philosophical 

Underpinnings 

(A) 

 

 

 

 

Example:  

Limited 

understanding of 

behavioral 

principles 

 

Example: 

1. Gain 

understanding of 

behaviorism and 

application of 

behavior analysis. 

2. Increase fluency 

of application of 

behavioral 

principles to clinical 

practice. 

 

 

Example: 

1. Review the 

Cooper text and 

create a study guide 

describing the 

guiding principles 

of ABA within the 

next 14 days. 

And/or….  

 

2. Increase 

accuracy and 

fluency for basic 

terminology by 

completing 

SAFMEDs each day 

and charting data 

using a standard 

celeration chart. 

 

And/or….  

 

3. Discuss 

application of 

concepts with 

supervisor for 10 

minutes during each 

supervision.  

And/or….  
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4. Attend 2 seminars 

and webinars 

related to 

behaviorism 

through APBA 

Behavior Live on 

Demand within the 

next 2 months. 

 

 

Concepts and 

Principles 

(B) 

 

 

Example:  

Need to improve 

selection and 

implementation of 

behavior change 

strategies. 

 

 

Example: 

1. Enhance 

proficiency in 

applying behavior 

change techniques 

effectively.  

2. Improve skill in 

modifying behavior 

through 

reinforcement and 

punishment 

procedures. 

 

Example 

1. Create a 1-page 

“How to” on 

various behavior 

change techniques 

(e.g., shaping, 

chaining) and 

review with 

supervisor during 

next supervision. 

  

And/or….  

 

2. Role-play 1-2 

scenarios each week 

with supervisor to 

practice 

implementing 

strategies with 

simulated clients. 

 

 

 

And/or….  

 

3. Read 1 article per 

week from a peer 

reviewed journal 

about effective 

behavior change 

procedures and 

their applications. 

Discuss article(s) 

with supervisor 

during next 
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supervision 

meeting.  

 

 

Measurement, Data 

Display, and 

Interpretation  

(C) 

 

   

 

Experimental 

Design 

(D) 

 

   

 

Ethics 

(E) 

 

   

 

Behavior 

Assessment 

(F) 

 

   

 

Behavior Change 

(G) 

 

   

 

Selecting and 

Implementing 

Interventions 

(H) 

 

   

 

Personnel 

Supervision and 

Management 

(I) 

 

   

 

Clinical Skills 

Related to Diversity 

and Inclusion 

(J) 
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Professional Values, 

Attitudes, Beliefs, 

and Behaviors 

(K) 

 

   

 

 

 


	Project Overview
	Capstone Project Objectives:
	Capstone Project Components
	Capstone Part 1: Portfolio Overview


	Capstone Part 1 Portfolio Part A: SAFMEDS + Standard Celeration Chart
	Canvas Assignment Instructions:
	Capstone Part 1: Portfolio Part B Comprehensive Study Guide
	Capstone Part 1: Portfolio Part C: Infographic
	Capstone Part 2: Mock BCBA® Exam
	Capstone Part 3: Demonstration of Clinical Skills
	• Applied Behavior Analysis Student Clinician Evaluation Form
	• Applied Behavior Analysis Student Clinician Evaluation Form Checklist
	• Supervisee Plan of Study for each item receiving a score below 3 (i.e., scores of 1 or 2)
	Assessment: To complete the Demonstration of Clinical Skills, you must earn an average score of 3 across all ratings.
	Capstone Timeline
	Transfer Credit
	References
	Appendix A
	Appendix B
	Appendix C
	• Applied Behavior Analysis Student Clinician Evaluation Form (Completed and signed by your supervisor)
	• Applied Behavior Analysis Student Clinician Evaluation Form Checklist
	• Supervisee Plan of Study for each item receiving a score below 3 (i.e., scores of 1 or 2)
	Applied Behavior Analysis Student Clinician Evaluation Form Checklist

	Ball State University
	PLEASE FILL OUT THE FOLLOWING CHECK-LIST BASED ON SCORES FROM:
	APPLIED BEHAVIOR ANALYSIS STUDENT CLINICIAN EVALUATION FORM.
	Applied Behavior Analysis Student Clinician Evaluation Form

	Level of Mastery: 5—Excellent
	Supervisee Plan of Study

