Social Work Practicum Agency Information Sheet
Department of Social Work
Ball State University

Please complete and return as an attachment via e-mail to jegbert@bsu.edu.  If programs or units within your agency are significantly different, please complete a separate form for each.

  I.
AGENCY IDENTIFYING INFORMATION


Agency:       


Specify Sub-Unit or Program if applicable (e.g., child services):       


Address (site):
     
     
     
     




Street
City
State
Zip


     
     
     
     

P.O. Box
City
State
Zip

Agency Website Address: (if any)       
Social Work Practicum contact person and position title:       

     
     
     
     


Name
Degree/Credentials
Position
Telephone/Extension

Toll Free #:       
Fax #:       
E-Mail:       
(if any)

Primary Social Work Practicum Supervisor, if different than contact person:

     
     
     
     

     

        Name

             Degree/Credentials
             Positions
Telephone/Extension
E-Mail


In what form do your prefer to receive practicum materials from the Social Work Department? (check all that apply)




Paper mail to above site address


 FORMCHECKBOX 




Paper mail to above P.O. Box      

 FORMCHECKBOX 




Email attachment to above contact person
 FORMCHECKBOX 




Email attachment to above Practicum supervisor 
 FORMCHECKBOX 



Does a practicum student need a car to:


Get to the practicum agency?
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No 

Perform practicum responsibilities (e.g. home visits, inter-agency coordination)?
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Transporting clients in a student’s personal vehicle may not be possible due to liability issues.  

Will this interfere with a student being able to perform practicum responsibilities at your site?    FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Does a student need a chauffeur’s license?
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No     Need a valid driver’s license?   FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Are practicum learning opportunities available:
January – April      
      May – July      













(continue)

What times would a practicum student typically be expected to be on site?     (check all that apply; note if only occasional)



 FORMCHECKBOX 
  Weekdays, Mon-Fri


 FORMCHECKBOX 
  Evenings



 FORMCHECKBOX 
  Afternoons/evenings


 FORMCHECKBOX 
  Weekends

Is your agency accessible to persons with physically challenging conditions?
 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No
Explanation (optional):       
What is the maximum number of Social Work students you can accommodate for full time placement in a given semester?

1         2        3 or more     
 II.
GENERAL AGENCY INFORMATION


Describe the general purpose of your agency.

     


Identify the primary services provided by your agency.

     
Please check (X) those populations below that a practicum student placed in your agency would most often work with.

     Infants/preschoolers

     Frail elderly


     Clients recovering from substance abuse

     Elementary-age children
     Women



     Clients with HIV/AIDS

     Early adolescents

     Clients with physically    

     Clients of criminal justice system 

     Late adolescents


challenging conditions

     Particular ethnic populations 

     Young adults


     Clients with developmental disabilities       (specify:     )

     Middle-age adults

     Clients with mental illness
    
     Other (     )
     Older adults


     Clients with chronic mental illness


III.
SOCIAL WORK PRACTICUM LEARNING OPPORTUNITIES
If your agency has several programs with which a BSW student may work during practicum, please list names of    those programs (e.g. Independent Living Skills, Healthy Families, WIC, Emergency Services, Adult Literacy, Alzheimer’s Unit, After-School Tutoring, Supported Employment)

     













(continue)

Below are categories of client systems your agency may serve and with whom a BSW practicum student might work.  Please complete both types of information requested:

1. Entry-level generalist social work practice typically involves working with several levels of client systems.  Using numbers 1-5, rank order the amount of learning opportunity/contact a BSW practicum student might have with each of the following client systems.  ("1" is the most common learning opportunity, and "5" is the least opportunity available.  use each number only once.)

      Individuals

      Families

      Groups

      Organizations

      Community

2. Within each of the following 5 categories, place a check (X) on the line in front of probable assignments typically available to a BSW practicum student with each of the client groups.  Also, please add an asterisk (*) beside those assignments which are most common.  Please feel free to write in "other".

   
INDIVIDUAL

     complete psychosocial history


     conduct intake interview

     complete referral to a community resource

     assess needs
     manage cases




     provide follow up care
     complete home visits



     provide counseling
     complete charting




     assist through court process
     complete a termination process


     provide role model for client
     other (specify:       )
    
FAMILY

     complete a family assessment


     conduct, assist with parent education

     provide counseling




     complete referral of a family to community resource

     complete home visit, assessment


     complete follow-up

     manage cases




     complete termination process

     other (specify:       )
    
SMALL GROUP

     observe and lead/co-lead a task or treatment 
     plan/facilitate an information group

    
or support group




     conduct a skill training workshop 
     participate in case staffing or care coordination
     lead a case staffing or care coordination meeting

meeting

     other (specify:       )

    
ORGANIZATION

     assist in writing grant proposals


     participate in staff meetings

     make a formal presentation to agency board or 
     participate with staff in changing an agency policy


agency task committee




or procedure

     attend a board meeting or retreat


     assist in community fund raising and education

     participate in agency marketing activities



     other (specify:       )












(continue)

COMMUNITY
     visit other community agencies


     complete public presentations

     attend community/regional meetings of social
     assist with fund raising


service providers 



     create or update community referral information  

     attend/participate in legislative or service

     conduct or assist with community needs


advocacy forums




assessment

     attend or participate in a community task group

     other(specify       )

 IV.
AGENCY REQUIREMENTS AND PREFERENCES


Describe the requirements a student must possess PRIOR to starting practicum with your agency.  Examples: 
*  special knowledge (e.g., etiology of chemical addiction, medical/legal terminology, legal procedures), 

*  prior volunteer/paid experiences (e.g., contact with pre-school aged children, migrant families, people with terminal illness),

*  special skills (e.g., fluency in Spanish, training in universal precautions), or 


*  specific medical requirements (e.g., rubella immunization, TB test)


Required:

     


Preferred:

     
The Social Work Department runs limited criminal background checks on all social work students prior to Practicum.  In addition, will your agency run its own criminal background check?

______Yes    No______

List any specific restrictions for practicum students being placed at your agency (e.g., age, gender, felony conviction,

valid driver’s license, good driving record)?

     

Is it possible for a student to receive funds from your site during practicum?



 FORMCHECKBOX 
  No


 FORMCHECKBOX 
  Yes (check all that apply)







 FORMCHECKBOX 
  Salary/hourly pay part-time (often available)






 FORMCHECKBOX 
  One-time stipend






 FORMCHECKBOX 
  Other      

This form completed by:       

Title:      
Date:       
Thank you!  Also, please send under separate cover a set of your agency's brochures to enable the Department to update its practicum files.  Please mail all material to Social Work Practicum Coordinator, Department of Social Work, Ball State University, Muncie, IN  47306.  If you have any questions, please contact the Practicum Coordinator, Judi Egbert, at (765) 285-1013 or jegbert@bsu.edu
Thank you for taking the time to provide this information! 






            5/09
