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HOW TO SUBMIT A MODIFICATION AFTER APPROVAL

If you want to modify your study after approval, you must submit a modification/amendment form with updated
application and documents. All changes in your documents (excluding the application) must be highlighted.

1. Login to www.irbnet.org with your username
and password, and then click on the “My
Projects” button on the left side navigation
menu.

2. Select the project you wish
modify.

Other Tools
Forms and Templates

Principal Submission Effectve g
¥ IRBNetiD ~ Pro Investigator  Type BoardAction  Date
69966-1 M jing or Revising an Approved Study Cardinal New Project Pending Review ﬁ
69962:2 New Project Appication Cardinal Work in progress
(Not submitied)
699611 New Project Appication Cardinal New Project Pending Review a
]

My Projects
Your "My Projects” workspace shows projects that you have created and projects that have been shared with you by other
users. Use Reminders, Tags and Archiving to help organize your workspace and keep it running smoothly. (Learn More)

Search: Search By Tag: v
[CSearch ] [Clear ]

1100125 p pj (10w

Create and Manage Tags | Show Archived Projects (65) | Project Status View |

3. Next, click “Create a New Package” on the
left.

v" You should now view a new package like the
one below. Although it is a “new” package, it is
still affiliated with the original submission.

v" You can verify that you have successfully
created a new package by making sure the
“dash number” of your IRBNet ID number has

In this case, we increased from [69966-1] to
[69966-2].

increased by one from the previous submission.

IRBNet ID: 69966-1

Welcome to IRBNet Project Overview
Bea Researcher 69966-1] Modifying or Revising an Approved Study
© Help You have Full access to this project.
My Projects Research Institution Ball State University, Muncie, IN
Create New Project Title Modifying or Revising an Approved Study
My COl Principal Investigator Cardinal, Charlie
¥ My Reminders (1)
The documents for this project can be accessed from the Designer.
e Project Status a5 of: 1
esigner
hare this Project Initlal Approval
Date Project Status Expiration Date
ign this Package
s Faciigs Bal State University IRB, Muncie, N Pending Review
Deleto this Package
Send Project Mail ;
- Package 69966-1s: £ Locked ackage 1041 | mp
T — Submission  Submission Effective
Create a New Package | > Submitted To Date Type. BoardAction  Date
[ Messages R Alede —— | B Ststo Univcsiy IRB. Muncie, N o7n22021 NewProject  Pending Review Roview Dotas |
Other Tools
Forms and Templates
‘Shared with the following users:
User ‘Organization Access Type
Researcher. Bea Ball State University, unce, IN Full

Welcome to IRBNet
Bea Researcher

© Help
My Projects

Creats New Project

My COL

¥ My Reminders (1)
Project Administration

[69966) Modifying or Revising an Approved Study

Package: v 699662 Work in progress (Not submited)

] Cick 10 800 8 package descripton o notes

Designer
Share this Project
Sign this Package

Assemble your document package here. You can add new project documents, revise existing
09 istory, and link your projoct team’s Training & Credentials 10 your package. | Leam mer

Documents in this Package:

4. If you need to update your application, click on
“Start a Wizard” - “BSU - IRB Application
Form.

5. Click “Clone one of my existing wizards.”
a. Alist of past documents will appear. Select
the application form from the submission
that you are modifying or revising.

6. You will be brought to the start of the
application you selected.

T T Sep 2.
Delete this Package Assomble your document package here. You can add new project documents, revise existing project documents while
Send Project Mail maintaining version history, and link your project team's Training & Credentals 10 your package. | Leam more
Project History
B 5 Documents in this Package:
Other Tools.
Forms and Templates There are no documents in this package.
There are no Training & Credentials records linked 10 this package. | Link / Un-Lik Traning Records
Start a Wizard OR ) [ABCNGWDOCUMBATY|  (hen shouid | do tis?)
BSU -8 Appicaton Form
Welcome to IRBNet IRBNet Document Wizard
Ry BSU - IRB Application Form - [69966-2] Modifying or Revising an Approved Study
© Help To get started you can either create a new wizard from scraich or you can clone one of your existing wizards.
My Projects
Create New Project That would you like to do?
My COI Create a new wizard from scratch
X My Reminders (1) @ _Clone one of my existing wizasde
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a. Use the “dump” feature in the top-right to
navigate to the section(s) of the application
that you are modifying or revising.

b. Make any necessary changes to the
application form.

IRBNet Wizard

Bea Researcher

You can aiso find
Answer all nd check al i0n. You have the option to save your

progress

- _
c. When you are finished, click “Save and R P i e et e i o s i e
- Share this Project
Exit” on the bottom-left. b | i i s i e
Deete this Pax o
= (et o]
=
1. Messages & Alerts.

BSU - IRB Application Form - (§9966-2) Modifying or Revising an Approved Study
e Jump To:  Introducton - [
SRR Introduction *
Create Now Project
Wiy CO1 Please read the New Submission Guide and IRBNet manua n the IRBNet Forms and Tempiates bsfore
 Administration

7. In addition to reflecting any modifications within
your application form, you need to upload an
amendment/modification form.

a. Download this and any other relevant
forms from the document library by
clicking on “| Need Forms? Show
Form Libraries |” in the top-right.

I—

Welcome to IRBNet

Bea Researcher. [69966] Modifying or Revising an Approved Study
© Help Package: v 69966-2 Work in progress (Not submitted)
My Projects

Create New Project ] (il (0 30d 8 pacikage descripton or notes

Designer

My COI
€ by Reminders (1) m/ NeedFoms? Show Fomn Licris
Project. ument package here. You can add new project documents, revise existing project documents while

| Tview maintaining version history, and link your project team's Training & Credentials to your package. | Loam more
esigner
hare this Project Documents in this Package:
ign this Package Last
ubmit this Package |PEEITILED “ Description Modified
elete this Package BSU - IRB Application Form 8SU - IRB Application Form 071022021 y
Send Project Mail 0330 PM @ e X
evews There are no Training & Credentials records inked 1o this package. | Lisk/ Un-Link Traning Records |
ojoct Hory ng package. | Link/ Un-Link Training Recor

7.f Messages & Alerts.

Other Tools

Forms and Templates. Start a Wizard OR Attach New Document (When should | do this?)

8. Upload the completed modification form and
any other necessary documents by clicking on
“Attach New Document” in the bottom-right.

"
. Messages & Alerts.

Other Tools.

Forms and Templates Starta Waard OR \_[[AfiachNewDocument| (/b s

Welcome to IRBNet Designer
e 69966] Modifying or Revising an Approved Study
© Help Package: v 609662 Work in progress (Not submited)
My Projects
Create New Project ] Cick to a0 3 paCKage Gescrpbion or nofes.
My COI
X My Reminders (1) 1 Nood Forms? Show Fom ibrares
Project Administration Assemble your document package here. You can add new while
Project Overview ‘maintaining version history, and link your project team's Training & Credentials to your package. | Leam more
esigner
hare this Project Documents in this Package:
ign this Package Last
ubmi this Package T . Modified
Delete this Package 85U - IRB Appication Forn 85U - IRB Appication Form 0722021 Y
'Send Project Mail S0 @& x
e {| There are no Training & Credentials records inked to this package. | Uik  Un-ink Traning Record
Project History "y pe -Link Training Records

o this?)

9. Once you are finished updating your application
form and uploading any other necessary
documents, share (if applicable), sign, and
submit your modification to the IRB. Please be
sure to mark the submission type as
amendment/modification

] BSU IRB STUDY

ing users at Ball State University IRB will be automatically notified of your submission:
Currie, Sandra

Dickin, D Clark

Haser, Meghan

Lim, Sena

Mangelli, Chris

o

‘Adverse Event (non-UP)

Closure/Final Report

Continuing Review/Progress Report
Funding/Grant

New Project

Other

Other Reportable Event

liso specify additional comments

Your Comments:
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NOTE:

1. Please do not ask ORI staff to unlock your project.

2. You don’t need to highlight the changes you made in the wizard form. Thus, please do not download the wizard
form and reupload it to highlight your changes. Instead, upload a word document to explain your changes made
in the application form.

3.  When copying/pasting from external sources, please click the 'Paste as text' tool to avoid any damages on your
application file.
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