 
INFORMATION SHEET
INSTITUTIONAL REVIEW BOARD SUBMISSION

The Institutional Review Board (IRB) is a peer-review committee charged with the responsibility to protect the rights and welfare of humans involved in research. The IRB reviews and approves all of Ball State's research protocols involving human subjects in order to ensure compliance with laws and national standards regarding the ethical treatment of human subjects. Researchers must obtain IRB approval before conducting a study involving human subjects. 

Determination of HSR
If your research project meets the federal definition of Human Subjects Research (HSR), you must submit the IRB application. 
Note: The BSU IRB has the authority to make the ultimate determination whether a project is subject to IRB oversight. Hence, if you have questions about whether an activity is HSR, you must contact our office or Sena Lim, Human Research Protection Program manager, at slim2@bsu.edu  

Principal Investigator (PI) of Record
BSU IRB determines that PIs on IRB protocols must be BSU faculty and professional staff members. Graduate students and undergraduate students are not allowed to serve as a PI. Thus, protocols involving students or student projects must have the faculty advisor as a PI. For more information, click here.

Before submitting to the IRB  
Before submitting your proposal to the IRB, please make sure you complete the following steps:

1. Complete CITI Training: PIs and all research team members must complete required CITI trainings. To learn more about the CITI program, click here.  
2. Register on IRBNet. IRBNet is an online submission system. The BSU IRB only accepts application via IRBNet. To learn more about registering on IRBNet, click here. 
3. Review submission deadlines and submit your application early enough. The deadlines and meeting dates are posted on the ORI website.
4. Become familiar with the most current IRBNet manual, IRB submission checklist, and New Submission Guide for Wizard Form. They are available in the IRBNet library and on the ORI website.    

Submitting to the IRB
1. Complete the IRB Wizard Application on IRBNet.  
Note: Student researchers can complete the application, but the PI of record should review the application before submitting it. 
2. Upload all relevant documents, including but not limited to the informed consent document, recruitment materials, survey questionnaire, interview questions, and letter of support.
3. The PI of record and the student researcher(s) must electronically sign off on the project.

Peer Mentoring 
The Office of Research Integrity (ORI) provides a Peer Mentor Program that enables student researchers to consult with a graduate assistant in the ORI to discuss how to submit an IRB application, what the IRB will be looking for, and any specific questions for their IRB applications. For more information about the peer mentoring program, email us at orihelp@bsu.edu or visit the ORI website. 

Visit the ORI Website for: 
· Policies and guidance documents 
· Most updated news
· CITI Training Information
· IRBNet Manual
· Upcoming educational outreach events and training workshops
· Peer Mentoring Information
· FAQs 

