
Instructions for Proposing or Revising a Course for the UCC 
 
A. Review Process 

• Only academic units may propose or revise courses for the UCC program. 
Interdepartmental course proposals or revisions must be approved by each 
sponsoring academic unit. 

• Proposals and revisions should be submitted via Watermark Curriculum Strategy 
and will be routed to the appropriate College Curriculum Committee and College 
Dean, the Professional Education Committee (if appropriate), and the OEice of the 
Registrar for review before being forwarded to the UCC Subcommittee. The OEice of 
the Registrar has created two videos explaining how to use Watermark Curriculum 
Strategies.  

• The UCC Subcommittee recommends that proposals are submitted and maintained 
as PDFs to ensure all required elements appear in a single document for ease of 
archiving and sharing with faculty.  

• Proposals may be returned to submitters for revision based on feedback from the 
UCC Subcommittee. In those cases, once the submitting department has made the 
appropriate revisions and resubmitted the proposal, Watermark Curriculum 
Strategies will route revisions directly back to the UCC Subcommittee.  

• The UCC Subcommittee will forward its recommendations for the roster of courses 
to the Undergraduate Education Committee, which will review and approve the 
updated UCC course list for implementation the following academic year.  

• Departments making necessary revisions to courses included in UCC-21should 
follow the instructions in section C below.  

 

B. Procedures for Proposing or Revising a Course for the Cardinal Core 
• All courses proposed to the Cardinal Core must be at least 3 credit hours. Cardinal 

Core courses must run on an annual basis.  

• A course may be proposed into only one category of the Cardinal Core: 
Foundations, Ways of Knowing, Research-Based Writing, or Beneficence Theme. A 
course may be proposed to no more than two Beneficence Themes.  

• A course proposed for inclusion in the Cardinal Core must address all required SLOs 
for its category. 

• Any academic unit considering submitting a proposal or revision for a UCC course 
should consult with the UCC Director and/or their University Core Curriculum (UCC) 
college representative as they develop their proposal or revision to address any of 
the following issues: 

o Translation of UCC learning outcomes into the context of their course 
o Definition of appropriate measures of assessment  

https://www.bsu.edu/about/administrativeoffices/registrar/faculty-and-staff/uccinstructions
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o Identification of possible demurral problems 
o Rationale for inclusion in the UCC program 

• The UCC Subcommittee encourages academic units to make use of the UCC 
course templates, which include the cover sheet and sections for all required 
proposal elements and which are pre-populated with the appropriate Student 
Learning Outcomes (SLOs).  

• Units who choose not to make use of a template should ensure submitted 
proposals include all the following elements: 

o Completed cover sheet; 

o Course primary syllabus (please refer to section 99, “Syllabi of Courses,” in 
the Faculty and Professional Personnel Handbook for required elements; 
some departments or Colleges may require additional information in this 
section); 

o Rationale for including the course in the Cardinal Core. This rationale should 
address how the course outcomes are aligned with the required UCC SLOs, 
how the course fits into the selected area of the Cardinal Core, and how the 
course reflects one or more best practices for general education; 

o Course assessment information demonstrating the alignment of course 
objectives with the required UCC SLOs (see appendix A) and listing the 
activities and/or tools that will be used to assess the level of attainment of 
these SLOs (the UCC Subcommittee suggests this information appear in a 
grid or table format); 

o An explicit promise that instructors of the course commit to regularly collect 
and analyze data that document the proportion of students who successfully 
demonstrate mastery of ICC SLOs and that instructors will submit a UCC 
assessment report by October 15 each year, following the guidelines outlined 
on the VPAA website; and 

o Recommendations for syllabus, including information for students about 
how this course fits into the Cardinal Core. 

 

C. Procedures for Revising a Course Included in UCC-21 
• Ball State University is committed to “teaching out” this version of the core 

curriculum through 2030.  

• No new courses may be added to UCC-21, but necessary revisions or drops will be 
considered.  

• In some cases, a department may need to make changes to a course included in 
UCC-21 (the “old” UCC). In these cases: 

https://ballstate.sharepoint.com/:f:/s/VPAA/IgBIJ9bGkyv9QJuSfVCDhig_ARCZNWP7aDyzV0pk-AsOrbw?e=31CrMh
https://ballstate.sharepoint.com/:f:/s/VPAA/IgBIJ9bGkyv9QJuSfVCDhig_ARCZNWP7aDyzV0pk-AsOrbw?e=31CrMh
https://www.bsu.edu/-/media/www/departmentalcontent/registrar/ucc/ucc-course-proposal-coversheet-fillable-form-2.pdf?sc_lang=en&hash=0C3A7BEBBB6FCF4DDCE8D2ECED9E1C2C056DBB87
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o Use the “revise or drop” form in Watermark Curriculum Strategies and be 
sure to check the box to note that this course is part of the University Core 
Curriculum; 

o Provide a brief explanation of the changes in the appropriate box in 
Watermark; and 

o Attach the course’s primary syllabus. 

 

 

Appendix A: Intellectual Competencies and Student Learning Outcomes for 
Cardinal Core Foundations, Ways of Knowing, Research-Based Writing, 

and Beneficence Theme Courses 
 

The four distinct elements of Ball State University’s Core Curriculum – Foundational 
Intellectual Skills courses, Ways of Knowing courses, the Research-Based Writing course 
and Beneficence Theme courses – collectively address all six (6) ICC competencies and 
accompanying 41 student learning outcomes in the following ways: 
 
The Foundational Intellectual Skills (9 hours): 
 

• The English, Communication Studies and Math departments are responsible for 
assessing the foundational intellectual skills. 

• The units will work with the UCC Director and Director of Assessment and 
Accreditation to determine the assessment cycle for the SLOs following BSU’s 
assessment procedures. 

• The ICC Foundational Intellectual Skills and SLOs are: 
 

Written Communication – ENG 103 
 

1.1 Produce texts that use appropriate formats, genre conventions, and 
documentation styles while controlling tone, syntax, grammar, and spelling. 

1.2 Demonstrate an understanding of writing as a social process that includes 
multiple drafts, collaboration, and reflection. 

1.3 Read critically, summarize, apply, analyze, and synthesize information and 
concepts in written and visual texts as the basis for developing original ideas and 
claims. 

1.4 Demonstrate an understanding of writing assignments as a series of tasks 
including identifying and evaluating useful and reliable outside sources. 

1.5 Develop, assert, and support a focused thesis with appropriate reasoning and 
adequate evidence. 
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1.6 Compose texts that exhibit appropriate rhetorical choices, which include 
attention to audience, purpose, context, genre, and convention. 

1.7 Demonstrate proficiency in reading, evaluating, analyzing, and using material 
collected from electronic sources (such as visual, electronic, library databases, 
Internet sources, other oEicial databases, federal government databases, 
reputable blogs, wikis, etc.). 

 
Speaking and Listening – COMM 210 

 
2.1 Use appropriate organization or logical sequencing to deliver an oral message. 
2.2 Adapt an oral message for diverse audiences, contexts, and communication 

channels. 
2.3 Identify and demonstrate appropriate oral and nonverbal communication 

practices. 
2.4 Advance an oral argument using logical reasoning. 
2.5 Provide credible and relevant evidence to support an oral argument. 
2.6 Demonstrate the ethical responsibilities of sending and receiving oral messages. 
2.7 Summarize or paraphrase an oral message to demonstrate comprehension. 

 
Quantitative Reasoning – MATH 125 or equivalent 

 
3.1 Interpret information that has been presented in mathematical form (e.g. with 

functions, equations, graphs, diagrams, tables, words, geometric figures). 
3.2 Represent information/data in mathematical form as appropriate (e.g. with 

functions, equations, graphs, diagrams, tables, words, geometric figures). 
3.3 Demonstrate skill in carrying out mathematical (e.g. algebraic, geometric, 

logical, statistical) procedures flexibly, accurately, and eEiciently to solve 
problems. 

3.4 Analyze mathematical arguments, determining whether stated conclusions can 
be inferred. 

3.5 Communicate which assumptions have been made in the solution process. 
3.6 Analyze mathematical results in order to determine the reasonableness of the 

solution. 
3.7 Cite the limitations of the process where applicable. 
3.8 Clearly explain the representation, solution, and interpretation of the math 

problem. 
 

The Ways of Knowing (9 hours): 
  

UCC Structure Scientific ICC SLOs Social and 
Behavioral ICC SLOs 

Humanistic and 
Artistic ICC SLOs 
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Courses listed as an 
option to fulfill one 
of the Ways of 
Knowing 
requirements must 
address the 
following ICC SLOs: 

Explain how 
scientific 
explanations are 
formulated, tested, 
and modified or 
validated (ICC SLO 
4.1).  

Demonstrate 
knowledge of major 
concepts, 
theoretical 
perspectives, 
empirical patterns, 
or historical contexts 
within a given social 
or behavioral domain 
(ICC SLO 5.1). 

Recognize and 
describe 
humanistic, 
historical, or artistic 
works or problems 
and patterns of the 
human experience 
(ICC SLO 6.1). 

Distinguish 
between scientific 
and non-scientific 
evidence and 
explanations (ICC 
SLO 4.2). 

Identify the strengths 
and weaknesses of 
contending 
explanations or 
interpretations for 
social, behavioral, or 
historical 
phenomena (ICC 
SLO 5.2). 

Analyze the 
concepts and 
principles of 
various types of 
humanistic or 
artistic expression 
(ICC SLO 6.4). 
 

Apply foundational 
knowledge and 
discipline-specific 
concepts to 
address issues or 
solve problems (ICC 
SLO 4.3). 

Identify examples of 
how social, 
behavioral, or 
historical knowledge 
informs and can 
shape personal, 
ethical, civic, or 
global decisions and 
responsibilities (ICC 
SLO 5.6). 

Analyze diverse 
narratives and 
evidence in order to 
explore the 
complexity of 
human experience 
across space and 
time (ICC SLO 6.7). 

 
• The ICC SLOs are mapped to either the Ways of Knowing requirement or the 

Beneficence Themes. 
• Because these two elements of the core address diEerent SLOs, departments 

cannot propose one course to fulfill both a Ways of Knowing requirement and a 
Beneficence Theme. 

Research-Based Writing (3 hours):  
A research-based writing course oEered by the Writing Program or a College introduces 
students to research writing conventions. Because of the importance of research writing 
for academic and professional success, this course provides additional experience 
focused on the following ICC SLOs: 

ENG 104 Scientific 
Research-Based 

Social and 
Behavioral 

Humanistic and 
Artistic Research-
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Writing course 
designed by a 

College  
 

Scientific ICC SLO 

Research-Based 
Writing course 
designed by a 

College  
 

Social and 
Behavioral ICC 

SLOs 

Based Writing course 
designed by a 

College  
 

Humanistic and 
Artistic ICC SLOs 

Demonstrate 
proficiency in 
reading, evaluating, 
analyzing, and using 
material collected 
from electronic 
sources (such as 
visual, electronic, 
library databases, 
Internet sources, 
other oEicial 
databases, federal 
government 
databases, 
reputable blogs, 
wikis, etc.) (ICC SLO 
1.7). 

Locate reliable 
sources of 
scientific evidence 
to construct 
arguments related 
to real-world issues 
(ICC SLO 4.6). 

Demonstrate basic 
literacy in social, 
behavioral, or 
historical research 
methods and 
analyses (ICC SLO 
5.3). 

Apply disciplinary 
methodologies, 
epistemologies, and 
traditions of the 
humanities and the 
arts, including the 
ability to distinguish 
primary and 
secondary sources 
(ICC SLO 6.2). 
 

 
• In addition, these courses will share common course-based SLOs to provide a 

commensurate, transferrable research-based writing experience regardless of the 
students’ chosen majors. These common course-based SLOs ensure students are 
prepared if they change majors or add minors in other disciplines.  

• Instructors can continue to include other learning outcomes on their syllabi for their 
course, but for the actual UCC assessment reports, the focus would be on the 
assigned ICC SLO and the shared course-based SLOs.  

 
Advancing Beneficence in the Curriculum Themes (9 hours): 
 

UCC Structure Scientific ICC SLOs Social and 
Behavioral ICC 

SLOs 

Humanistic and 
Artistic ICC SLOs 

Courses listed as 
an option in 
Beneficence Theme 

Apply basic 
observational, 
quantitative, or 
technological 

Demonstrate basic 
literacy in social, 
behavioral, or 
historical research 

Apply disciplinary 
methodologies, 
epistemologies, and 
traditions of the 
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must address the 
following ICC SLOs: 
 
 

methods to gather 
data and generate 
evidence-based 
conclusions (ICC 
SLO 4.4). 

methods and 
analyses (ICC SLO 
5.3). 

humanities and the 
arts, including the 
ability to distinguish 
primary and 
secondary sources 
(ICC SLO 6.2). 

Use current models 
and theories to 
describe, explain, or 
predict natural 
phenomena (ICC 
SLO 4.5). 

Evaluate evidence 
supporting 
conclusions about 
the behavior of 
individuals, groups, 
institutions, or 
organizations (ICC 
SLO 5.4). 

Analyze and evaluate 
texts, objects, 
events, or ideas in 
their cultural, 
intellectual, or 
historical contexts 
(ICC SLO 6.3). 

Locate reliable 
sources of scientific 
evidence to 
construct 
arguments related 
to real-world issues 
(ICC SLO 4.6). 

Recognize the 
extent and impact of 
diversity among 
individuals, 
cultures, or 
societies in 
contemporary or 
historical contexts 
(ICC SLO 5.5). 
 

Create, interpret, or 
reinterpret artistic 
and/or humanistic 
works through 
performance or 
criticism (ICC SLO 
6.5). 
Develop arguments 
about forms of 
human agency or 
expression grounded 
in rational analysis 
and in an 
understanding of 
and respect for 
spatial, temporal, 
and cultural contexts 
(ICC SLO 6.6). 
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Inaugural Beneficence Themes 

• Being Human: Exploring what makes us human, including the cultures and values 
that guide us in an interconnected and rapidly changing universe. 

• Global Connections: Recognizing our interdependence and appreciating the 
varied cultural voices and experiences that shape our world.  

• Honors in Practice: Fostering student-directed discovery through high-impact 
learning opportunities such as undergraduate research, immersive learning, study 
abroad/away, and diverse perspectives. 

• Innovation and Creativity: Encouraging imagination and advancement in the arts, 
sciences, and technology. 

• Personal and Financial Wellness: Enhancing physical and mental wellbeing, 
professional success, and economic responsibility. 

• Social Responsibility: Engaging responsibly with historical and contemporary 
frameworks to build and sustain stronger communities. 

• Sustainability: Fostering growth, environmental stewardship, care for human and 
non-human life, and quality of place. 

 
 


