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UNIVERSITY STRUCTURE (click here to return to contents) 

University Administration 
Responsible for the overall guidance and strategic direction of the University; includes the Board of 
Trustees, President’s Cabinet, University Senate, Staff Council, and the Student Government Association. 

Provost 
Leads academic affairs and is responsible for each of the University’s academic colleges, plus 
the Graduate School, University College, & Honors College. 

Marketing and Communications 
Responsible for developing strategic messaging consistent with Ball State's mission, enduring 
values, strategic priorities, institutional identity (branding), and positioning. 

General Counsel 
Provides advice, counsel, and training in all legal areas affecting the University; serves as the 
point of contact for all external legal matters, including with state and federal agencies. 

Strategy 
Provides University-wide leadership in the development and implementation of the strategic 
plan for the University; oversees the offices of Strategic Planning Support, Institutional 
Research and Decision Support, and Community Engagement. 

Enrollment Planning & Management 
Responsible for admissions, financial aid and scholarships, registrar, and Cardinal Central. 

Business Affairs (additional detail on following pages) 
Responsible for business operations and financial planning for the University. 

Information Technology 
Provides and supports technology, communications, information, and collaborative services for 
the Ball State community. 

Governmental Relations 
Serves as Ball State University’s principal voice and liaison with lawmakers, staff, and 
government agencies in local, state, and federal government. 

Student Affairs 
Provides direct student services and programming to enhance educational experience, such as 
housing, health services, counseling, and student employment. 

Ball State Foundation/Alumni Association 
Serves to help connect alumni, friends, and the community to Ball State through engagement 
and philanthropy. 

People & Culture 
Encompasses human resources services for the University, including recruiting, payroll, 
employee benefits, employee relations, and working well. 

Intercollegiate Athletics 
Supports 19 Division I athletics programs. 
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FINANCE STRUCTURE & KEY RESOURCES (click here to return to contents) 

Division of Business Affairs
University Controller 

Financial Reporting, Training & 
  Systems Management 
Cash & Investment Management 
Tax Compliance 
Accounts Payable 
Student Financial Services 

University Budgets 
Budget Development & 
Administration 
Capital Finance 

Internal Audit and     
Advisory Services 

Ball State Sustainability 

Business & Auxiliary Services 
Purchasing / Central Stores 
Business Services 
University Dining/Catering 
Recreation Services 
Printing Services 
Risk Management 

Facilities Planning & Management 
Construction 
Building Services 
Facilities Planning 
Operations 
Landscape Services 
Transportation Services 

Financial Reporting, Training & Systems Management 
Email: erpfinance@bsu.edu Phone: 765-285-8444 
Key Responsibilities: Financial Reporting, Financial Transactions Oversight, Financial Systems Security/ 

Access/Maintenance, Financial Systems Training, Fixed Asset Accounting 
Key Resources: Closing Schedules/Fixed Asset Info./Journal Voucher FAQs 

Banner Resources & Training 
Finance System Access Requests (see Requesting Finance System Access section for more info.) 
Expense Reimbursement Policy (Accountable Plan)  
Allowable Expenditures Policy 
Procedure for Research Incentives (Tango Gift Cards) 

Accounts Payable 
Email: ap@bsu.edu Phone: 765-285-1327 
Key Responsibilities: Purchase Order Invoices, P-Card Statements/Audits, Direct Payment Requests, Chrome 

River, Travel Expense Reimbursements, Travel Booking, Direct Travel Payments 
Key Resources: Ball State Travel Policy 

Travel Info. & Training 
Non PO Payment Request Form Instructions 
Invoice Notes and FAQ 

Purchasing 
Email: procurement@bsu.edu Phone: 765-285-1532 
Key Responsibilities: JAGGAER, Purchasing Requisitions/Orders, P-Card Administration, Bids/Request 

for Proposals (RFPs), Office/Equipment Moves, Central Mail, Central Stores   
Key Resources: Purchasing Card Policy 

General Procurement Policies & Procedures 
JAGGAER Training Manual 

https://www.bsu.edu/about/administrativeoffices/controller
https://www.bsu.edu/about/administrativeoffices/budget
https://www.bsu.edu/about/administrativeoffices/internalaudit
https://www.bsu.edu/about/administrativeoffices/internalaudit
https://www.bsu.edu/about/sustainability
https://www.bsu.edu/about/administrativeoffices/business-and-auxiliary-services
https://www.bsu.edu/about/administrativeoffices/facilities
mailto:erpfinance@bsu.edu
https://www.bsu.edu/about/administrativeoffices/controller/financial-reporting
https://bsu.service-now.com/helpdesk/en/banner-9/banner-training-materials?id=kb_article_view&sysparm_article=KB0015484&sys_kb_id=90a79a58db69ab44e11cdd4b5e961996&spa=1
https://bsu.service-now.com/helpdesk
https://ballstate.navexone.com/content/dotNet/documents/?app=pt&source=unspecified&docid=1728&public=true
https://ballstate.navexone.com/content/dotNet/documents/?app=pt&source=unspecified&docid=2906&public=true
https://ballstate.navexone.com/content/dotNet/documents/?app=pt&source=unspecified&docid=4173&public=true
mailto:ap@bsu.edu
https://ballstate.navexone.com/content/docview/?docid=4036
https://ballstate.navexone.com/content/docview/?docid=4036
https://www.bsu.edu/about/administrativeoffices/accounts-payable/travel#accordion_mileage
https://www.bsu.edu/-/media/www/departmentalcontent/accountingoffice/pdfs/instructions---non-po-payments.pdf?sc_lang=en&hash=83D333A80875BDE98FD6C8934391900E55E2BD01
https://www.bsu.edu/about/administrativeoffices/accounts-payable/invoicingnotes#accordion_5
mailto:Procurement@bsu.edu
https://www.bsu.edu/-/media/www/departmentalcontent/purchasing/pdfs/credit-card/credit-card-policy-revision-332022.pdf?sc_lang=en&hash=1C1734699483768F694D8C5F282C62699C1B079F
https://www.bsu.edu/about/administrativeoffices/purchasing/procurement
https://www.bsu.edu/-/media/www/departmentalcontent/purchasing/pdfs/training-manual-42321.pdf?sc_lang=en&hash=A1D5AD0CD5A3B7E3B26752FCA7B6570CB319D84E
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P2P (PROCURE TO PAY) CYCLE (for Showcase Suppliers and Non-Catalog Items) 
(click here to return to contents)

Variations to this process could include: 
— P-Cards (used to make allowable, small charges [less than $2,500] directly with vendors – be sure to review 

additional information, forms, and policies on the Purchasing website) 
— JAGGAER Supplier Request Form (used to set-up suppliers that have not been used in the past 24 months) 
— JAGGAER Sole Source Request Form (used for orders >$15,000 when only one supplier source is available) 
— JAGGAER Non PO Payment Request Form (used for direct pay or after the fact transactions) 
— JAGGAER Wire Request Form (used to remit payment to vendors through a wire transfer) 
— Bid Process (competitive bids may be issued for purchases between $1,000-14,999, and are required for 

purchases greater than $15,000) 

Purchase Requisition 
Entered in JAGGAER       

(Department)

Purchase Requisition 
Approved in JAGGAER 

(Department / 
Purchasing)

Purchase Order 
Issued  to Vendor  

(Purchasing)

Encumbrances 
Posted in Banner 

(Budget)

Goods/Services 
Received 

(Department)

Invoice Receiving 
Entered in 

JAGGAER (POs>
$5K; Department)

(if applicable) Fixed 
Assets Set-up in 

Banner (Financial 
Reporting) & 

Physically Tagged 
(Purchasing)

Vendor Invoice 
Received in AP & 

Posted for Payment 
(Accounts Payable)

Activity Posted in 
Banner/SSB/Argos 

Reports        
(Financial Reporting)

Vendor Payment 
Reconciled with Bank 
(Cash & Investment 

Management)

Activity Appears on 
Ball State Financial 

Reports         
(Financial Reporting)

https://www.bsu.edu/about/administrativeoffices/purchasing/procurement/purchasing-credit-card
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FINANCIAL SYSTEMS OVERVIEW (click here to return to contents) 

Banner Finance 
Primary enterprise system for University financial transactions. Security access to Banner Finance must be 
requested through ServiceNow (see “Requesting Finance System Access” section).  

Access from myballstate.bsu.edu, select “Banner” (see below for illustration). 

Self-Service Banner (SSB) - Finance 
Allows you to perform key Banner functions and queries without going directly into Banner. There are 
currently two SSB versions available to users, SSB9 and SSB8 (SSB Old). In the near future, SSB8 will be 
discontinued. Security access to Self-Service Banner is granted as part of Banner Finance general access.  

Access from myballstate.bsu.edu, select “Self-service Banner” or “Self-service Banner (old)” (see below for 
illustration). 

Argos Finance 
Used to view key financial, budget, and payroll reports using data pulled directly from Banner Finance. 
Security access to Argos Finance must be requested through ServiceNow (see “Requesting Finance System 
Access” section). Most Argos Finance reports require specific fund/org access, therefore access to Argos will 
be limited without Banner Finance general access. 

Access from myballstate.bsu.edu, select “Argos Web Viewer” or “Argos Developer” (Argos Developer 
requires special access; see below for illustration). 
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Banner Document Management (BDM) 
Centralized, electronic repository for University documents. B-F-DOCS is the most commonly accessed BDM 
folder, which allows users to see documentation related to journal vouchers and purchase requisitions/ 
invoices. Security access to B-F-DOCS is granted as part of Banner Finance general access. Other folders 
must be requested through ServiceNow (see “Requesting Finance System Access” section).  

Access from myballstate.bsu.edu, select “Banner Document Management” (see below for illustration). 

ePrint 
Used for viewing automated reports generated from Banner. Security access to all ePrint reports is granted 
as part of Banner Finance general access except “Payroll Distribution Report (NHRDIST)”. To gain access to 
NHRDIST, see the Requesting Finance System Access section and select “ePrint - Payroll Distribution Report 
(NHRDIST)”. Also, all ePrint reports require specific fund/orgs to access, so please be sure to list all 
fund/orgs you need access to on your access request.  

Access from Self-Service Banner (see Self-Service Banner section for illustration). 

JAGGAER 
Online procurement system for the University. Security access to JAGGAER must be requested through 
ServiceNow (see “Requesting Finance System Access” section). 

Access from myballstate.bsu.edu, select “JAGGAER”. 
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REQUESTING FINANCE SYSTEM ACCESS (click here to return to contents) 
Access to all financial systems can be requested through the help desk: bsu.service-now.com/helpdesk 

Select the 
appropriate security 

access form 

https://bsu.service-now.com/helpdesk
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Who can I request 
finance system 

access for? 

When can I 
request finance 
system access? 
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FOAPAL DEFINITION & COMPONENTS (click here to return to contents) 
— FOAPAL codes align to our chart of account structure in Banner Finance 
— The first four codes (FOAP) are required for financial transactions; the last two (AL) are optional 

Fund Codes 
— Fund codes represent different funding sources for the university 
— Can be defined as “WHERE” the funds being used are coming from 
— Fund codes are typically six digits 
— Most commonly used fund is 100100 (Current Operating Fund) 

“Funds by Organization” 
Report in Argos 
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Organization Codes 
— Organization codes represent an administrative office, a unit of budgetary responsibility, or a 

department 
— Can be defined as “WHO” is spending the funds 
— All organization codes are six digits 

Account Codes 
— Account codes can represent an asset, liability, income, labor, expenditure, or transfer 
— Can be defined as “WHAT” we are spending the funds on 
— All account codes are six digits 
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FGITBSR vs FGITBAL: FGITBSR Trial Balance Summary shows the fund balance. This is the “available balance” for 
designated funds (funds that begin with ‘1’ except for the general fund). 

FGIBDSR vs FGIBDST: FGIBDSR Executive Summary Page gives the option to query based on predecessor fund, such 
as “15000,” which would show the activity for all of the departmental designated funds within the selected org code. 

Select Account Codes / When to Use 

Account Ranges / Associated Banner Finance Pages 
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Revenue Account Code Mapping to Funds 

When recording revenue from an EXTERNAL entity, it is important to ensure the proper revenue account 
code is utilized. Use the chart below to help determine the proper revenue account by identifying the fund 
or fund range that is recording the revenue under “Funds” below, and then referencing the corresponding 
range of revenue codes under “Revenue Coding to be used”. This chart offers a range of revenue account 
codes; to find a specific revenue code within the corresponding range, you can refer to Banner screen 
“FTVACCT” or ePrint report “FGRACTH”. As a reminder, if revenue is being recorded from another 
University department, account code 591110 or 591120 (IntraUniversity Sales) should be used. Also, 
program code 1014 should be used with ALL revenue account codes.  
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Revenue Account Code Mapping to Funds (cont.) 
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Program Codes 
— Program codes represent the source of the income, or the purpose of the expenditure 
— Allows us to “categorize” our expenditures into functional areas of the University 
— All program codes are four digits 

“Program Code Lookup” 
Report in Argos 
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JOURNAL VOUCHERS (click here to return to contents) 

JV Topic Banner Screen 

How do I submit a JV? 

How do I attach documentation to a JV? 

Self-Service Banner (My Journals) 
  OR 

Banner FGAJVCM (Journal Voucher Mass Entry) 
  OR 

Banner FGAJVCQ (Journal Voucher Quick Entry) 
How do I add additional pages to my 
documentation? Banner Document Management (BDM) 

How do I view the status of my own JVs? 
Self-Service Banner (My Journals) 
  OR 

Banner FOADOCU (Document by User) 

How do I disapprove or modify my own JV? 

Self-Service Banner (My Journals) 
  OR 

Banner FOADOCU (Document by User) AND 
Banner FGAJVCM (Journal Voucher Mass Entry) 

How do I see who is next to approve a JV? 
Self-Service Banner (Finance Queries) 
  OR 

Banner FOAAINP (Document Approval) 

How do I see the approval history of a JV? 
Self-Service Banner (Finance Queries) 
  OR 

Banner FOIAPPH (Document Approval History) 

How do I approve a JV? 
Self-Service Banner (Approve Documents) 
  OR 

Banner FOAUAPP (User Approval) 

How do I view a posted JV? 
Self-Service Banner (Finance Queries) 
  OR 

Banner FGIDOCR (Document Retrieval Inquiry) 

P3 9T 39#y

Click Here to link to all 
JV Procedures and      

JV FAQs 

[Help Desk / 
Knowledge Base / 

Banner 9] 

Draft (“I” in FOADOCU):   
started but not completed 

Pending (“C” in FOADOCU): 
completed but not approved 

Completed (“P” in FOADOCU): 
approved & posted to Banner 

https://bsu.service-now.com/helpdesk?id=kb_article&sys_id=90a79a58db69ab44e11cdd4b5e961996
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CAPITAL (FIXED) ASSETS (click here to return to contents) 
— Item in which the cost is “capitalized” and “depreciated” over a defined period of time 
— Capital items include land, infrastructure, buildings, furniture, and equipment  
— Location and maintenance of all fixed assets is the responsibility of each Org.  
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COMMON BANNER PAGES (click here to return to contents) 
— These are commonly used pages/reports in Banner (Application Navigator) 
— Pages can be searched for by using either their Acronym or Form Title 



18    



19    

ARGOS REPORTS (click here to return to contents) 
— Argos allows viewing of key financial/budget/payroll reports using data pulled directly from Banner Finance 

Report Area Report Name in Argos (can search by report name) 
GL Balances by Fund/Account Code General Ledger Balance Summary 
Operating Ledger Balances by Account Code Operating Ledger Summary with details 
Operating Ledger Transactions Rev/Exp Transaction History WITH security 
Fixed Asset Info. Find a Fixed Asset in Banner 
Program Codes Program Code Lookup 
Fund Info. Funds by Organization 
Fund Balances Fund Balance 
Budget Availability Budget Availability Report 
Activity Codes Activity Code Lookup 
Workday Workday FDM to Banner FOAPAL Crosswalk 

Commonly Used Argos Reports 

A wildcard character (%) can be used to increase your search flexibility by 
representing unknown or multiple characters. A wildcard can be used in many Argos 
and Banner queries.  

Examples: 
— ACT% will return all matching values that start with “ACT” 
— %ACT will return all matching values that end with “ACT” 
— AC%T will return all matching values that start with “AC” and end with “T” 

What is a 
Wildcard (%) 

character? 

Argos reports can be automatically run and emailed to users on the 10th of 
each month. Monthly report options include:  

— Budget Availability Report 
— Designated/Auxiliary Fund Activity Report (often set up for 17% funds) 
— General Ledger Summary Report 

To add or edit the monthly distribution for automated reports, reach out 
erpfinance@bsu.edu. 

What are 
automated, 

monthly reports? 
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SELF-SERVICE BANNER (click here to return to contents) 
— Self-Service Banner (SSB) allows you to perform key Banner functions and queries without going 

directly into Banner 
— There are currently two SSB versions available to users: SSB9 & SSB8 (SSB Old) -- in the near future, 

SSB8 will be discontinued 

Access These Reports/Functions Through the Finance Menu 

Access ePrint Reports 

Run Budget & Other Queries 
Save & Share Queries

Access Banner Training Materials 

Submit JVs / View JV Status Approve JVs 

View JV Documents & Approval History 
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OTHER RESOURCES (click here to return to contents) 
Important Dates 

Fiscal Year Periods  
(for reports/queries) 

01 – July 
02 – August 
03 – September 
04 – October 
05 – November 
06 – December 
07 – January 
08 – February 
09 – March 
10 – April 
11 – May 
12 – June  

14 – Fiscal Year

https://www.bsu.edu/-/media/www/departmentalcontent/controller/pdf/financial-reporting/fy25-monthly-close-schedule.pdf?sc_lang=en&hash=5CE89E55E8C2EA16775F968415E8AAA4A359C04A
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Links to University Resources 

Topic Owner Website Link / URL* Email 
Finance Policies / Tax 
Compliance / Cash & 
Investment Management / 
PCI Compliance 

Controller’s 
Office 

Link 
bsu.edu/about/administrativeoffices/ 

controller 

erpfinance@bsu.edu 
bsutax@bsu.edu 

Banner Training / Resources Controller’s 
Office 

Link 
myballstate - Banner - Banner Training 

Materials 
erpfinance@bsu.edu 

Request Access to Finance 
Systems 

Controller’s 
Office 

Link 
bsu.service-now.com/helpdesk erpfinance@bsu.edu 

Accounts Payable / Forms / 
Purchasing Card 

Accounts 
Payable 

Link 
bsu.edu/about/administrativeoffices/ 

accounts-payable 
ap@bsu.edu 

Travel Information / Policies / 
Training 

Accounts 
Payable 

Link 
bsu.edu/about/administrativeoffices/ 

accounts-payable/travel 
travel@bsu.edu 

Procurement Policies / 
Training / Purchasing Card 

Purchasing 
Services 

Link 
bsu.edu/about/administrativeoffices/ 

purchasing 
procurement@bsu.edu 

BSU Foundation Resources Foundation Link 
bsu.edu/foundation fdnfinance@bsu.edu 

Request Argos Access to 
Foundation Accounts Foundation 

Link 
Form Finder - Foundation 

Argos Access 
fdnfinance@bsu.edu 

Foundation Withdrawal Form Foundation 
Link 

Form Finder - Foundation 
Withdrawal Form 

fdnfinance@bsu.edu 

Personnel Actions Office of People 
and Culture 

Link 
bsu.edu/about/administrativeoffices/ 

humanresources/ 
humanresources@bsu.edu 

Student Financial Services 
Resources / Deadlines 

Student 
Financial 
Services 

Link 
bsu.edu/about/administrativeoffices/ 

student-financial-services 
askSFS@bsu.edu 

Sponsored Projects Policies 
Sponsored 

Projects 
Administration 

Link 
bsu.edu/about/administrativeoffices/ 

sponsored-projects-administration 
spadmin@bsu.edu 

*URL subject to change based on website restructuring. Please contact erpfinance@bsu.edu to notify of any broken links.

https://www.bsu.edu/about/administrativeoffices/controller
mailto:erpfinance@bsu.edu
mailto:bsutax@bsu.edu
https://bsu.service-now.com/helpdesk?id=kb_article&sys_id=90a79a58db69ab44e11cdd4b5e961996
mailto:erpfinance@bsu.edu
https://bsu.service-now.com/helpdesk?id=helpdesk_home
mailto:erpfinance@bsu.edu
https://www.bsu.edu/about/administrativeoffices/accounts-payable
mailto:ap@bsu.edu
https://www.bsu.edu/about/administrativeoffices/accounts-payable/travel
mailto:travel@bsu.edu
https://www.bsu.edu/about/administrativeoffices/purchasing
mailto:procurement@bsu.edu
https://www.bsu.edu/foundation
mailto:fdnfinance@bsu.edu
https://www.bsu.edu/-/media/www/departmentalcontent/bsufoundation/pdf/foundation_argos_request_form.pdf
mailto:fdnfinance@bsu.edu
https://www.bsu.edu/-/media/www/departmentalcontent/alumni/pdf/requestforwithdrawalofrestrictedfunds.pdf
mailto:fdnfinance@bsu.edu
https://www.bsu.edu/about/administrativeoffices/humanresources/forms-policies-guides
mailto:humanresources@bsu.edu
https://www.bsu.edu/about/administrativeoffices/student-financial-services
mailto:askSFS@bsu.edu
https://www.bsu.edu/about/administrativeoffices/sponsored-projects-administration
mailto:spadmin@bsu.edu
mailto:erpfinance@bsu.edu
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Banner Naming Conventions 
Banner uses seven “character” names for all forms, tables, and processes (i.e. FGITBSR). The characters can help to 
identify the owner and/or purpose of a particular screen within Banner.  

Position 1 

F
Position 2 

G
Position 3 

I
Position 4 

T
Position 5 

B
Position 6 

S
Position 7 

R

The last four letters are an 
abbreviation of the page itself Position 1: System Identifier 

(identifies the primary system 
owning the form, table, or report) 

Position 2: Module Identifier 
(identifies the module of the form, 
table, or report) 

Position 3: Object Type Code 
(identifies the type of form, table, 
or report) 

Position 1 
Common Characters 

F – Banner Finance 
G – Banner General 
N – Banner Position Control 
P – Banner HR/Personnel 
R – Banner Financial Aid 
S – Banner Student 
T – Banner Accounts Receivable 

Position 2 
Common Characters 

(Banner Finance) 

A – Accounts Payable 
F – Fixed Assets 
G – General Ledger 
O – Operations 
P – Purchasing 
R – Research 
T – Validation Form/Table 

Position 3 
Common Characters 

 (Banner Finance) 

A – Application Form 
I – Inquiry Form 
Q – Query Form 
M – Maintenance Form 
V – Validation Form/Table

* The first three character of FGITBSR (as an example) are bolded above; the final 4 characters, “TBSR”, is an
abbreviation for “Trail Balance Summary” 
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Current Banner Regular FUPLOADs (Finance Upload of JVs) & Document Prefixes 
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Current Banner Rule Codes 
Below is a list of common rule codes you MAY see on monthly reports. This list is to help clarify how or why 
some charges are on your report. Most will see a select few from this list. Please contact 
erpfinance@bsu.edu with any questions or concerns.  

 
Rule Class Description Rule Class Description

APS1 Banner Student - APPL CHG-Like BD01 Permanent Adopted Budget
APS2 Banner Student - APPL CHG - Diff BD02 Permanent Budget Adjustments
APS3 Banner Student - APPL PAY - Like BD03 Temporary Adopted Budget
APS4 Banner Student - APPL PAY - Diff BD04 Temporary Budget Adjustment
BA2 Vehicle Facilities Bank Adjustments BD1 Budget Load
BA3 University Libraries Bank Adj BXF Self Service Non Salary Budget Xfer
BA4 Other Bank Adjustments BXS Salary Budget Transfers
CHS1 Banner Student Charges/Non-Cash Pay
J16 Accounting Only Journal Voucher
JE16 General Journal Entry (Inter-Fund) Rule Class Description

GB1 Grant Permanent Budget
GFX Correct Grant I/C - CS

Rule Class Description GRAP Grant Application of Payment
ACDC Cancel Addl Charges on Credit Memo GRAR Accrued Accounts Receivable
ACDI Cancel Addl Charges on Invoice GRBL Billed Accounts receivable
ACEC Cancel Addl Chrg on C/M w/ Encumb GRIC Grant - Indirect Cost Charge
ACEI Cancel Addl Chrg on Inv w/Encumb GRIO Grant Indirect Cost Encumbrance
ACII Cancel Addl Chrgs on Inv w/G/L Acct GRIR Grant - Indirect Cost Recovery
ADDI Additional Charges on an Invoice GRRF Grant Refund
ADEC Addl Chrg on Credit Memo w/ Encumb GRRV Grant - Accrued Revenue
ADEI Addl Charges on Invoice w/Encumb
ADII Addl Charges on Invoice w/G/L Acct
BA5 Accounting Office Bank Adjustment Rule Class Description
CNNC Cancel check - C/M w/o encumbrance BA1 PR & Emp Benefits Bank Adjustments
CNNI Cancel Check - Invoice w/o encumb HEEL Payroll - Employee Liability
CSS1 Banner Student - Cash Payments HGNL Payroll - Gross Exp. No Liquidation
CSS2 Banner Student Payment/Release Dep. HGRB Payroll - Gross Benefit Expense
ICNC Cancel Credit Memo w/o Encumbrance HNET Payroll - Net Pay
ICNI Cancel Invoice without Encumbrance
INEI Invoice with Encumbrance
INNI Invoice without Encumbrance Rule Class Description

PORD Establish Purchase Order

Purchasing

Controller's Office

Accounts Payable

Budget Office

SPA

Payroll
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Banner Shortcuts 
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