Guidelines for Moving and Relocation Stipend

RESPONSIBLE OFFICE: OFFICE FOR PEOPLE AND CULTURE
COVERED EMPLOYEES: Full-Time Professional (P1; P3; H1; H3)
EFFECTIVE DATE: AUGUST 1, 2024

In order to attract qualified candidates, it may be necessary to provide a moving and relocation
stipend as part of the employment package. The proposed stipend must be submitted and approved
as part of the hiring approval process, and the stipend should be discussed with the proposed
candidate to be hired. If approved, the stipend must be included in the new employee’s offer letter.
Employees will have full discretion over how they choose to spend the net amount of the stipend.

Stipends will be fully taxable income, per a provision in the Tax Cuts and Jobs Act, and will be limited
to one per household. The stipend will be subject to all applicable payroll tax withholdings and will be
reported on that year's Form W-2.

Payments for moving and relocation stipends must be funded from the budget of the university
division hiring the employee. The maximum amount that may be paid for a moving and relocation
stipend is up to 1.5x the employee’s monthly salary. Any amount in excess of 1.5x the employee’s
monthly salary is subject to additional review and approval by the President.

These guidelines supersede any prior moving expense reimbursement policies and/or guidelines

A. Eligibility

For an employee to be eligible to receive a moving and relocation stipend, the following eligibility
criteria must apply:

e The employee must be hired into a full-time position that reports to the President, or reports
to a cabinet member,

e The relocation must be at the university’s request, not for the convenience of the employee;
and

e The distance between the faculty hire’s new work location and the former residence must
be 50 miles greater than the distance between the faculty hire’s old location and the former
residence; and

e The distance between the employee’s new work location and the former residence must be
50 miles greater than the distance between the employee’s old location and the former
residence; and
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e Any exceptions must be approved by the President.

B. Processing Stipend Payments

All moving and relocation stipend payments will be made to the employee through the payroll
system. Therefore, employees must be added to the payroll system before the moving and
relocation stipend can be processed. Payments will be issued to the employee within 30 days of
their start date.

C. Claw Back Provision

Should the faculty or staff member fail to remain in employment for a minimum period of three
years from the start date, they will be required to repay to the university a prorated portion of the
stipend amount, such that for each full month during which they remained employed at the
university, the amount to be repaid shall be reduced by one-thirty-sixth (1/36) of the total stipend.

Repayment may be waived if university employment is terminated for reasons beyond the
employee’s control and acceptable to the university.
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