Standard Banner Navigation Cheat Sheet

Basic Functions

Record Functions

Functions Keys Menu Bar Toolbar Functions Keys Menu Bar Toolbar
Save Changes | 1 File/Save Q Next Record l-ﬁ Record/Next 1
Select Item U{?ﬁf"ﬁ, Fe | File/Select ’ Previous Record | [[1 Record/Previous
Print iPT ’lp‘ File/Print % Clear Record W ‘H Record/Clear N/A
Rollback ‘05h1§4F File/Rollback % | Insert Record | 6 Record/Insert
Exit-Form/Query iﬁ h(T File/Exit Duplicate Record ﬁ Record/Duplicate N/A
Online Help ‘ﬁ Help/Online Help Remove Record }}k}fhlﬁ F Record/Remove 49
Block Functions ltem/Field Functions
Functions Keys Menu Bar Toolbar Functions Keys Menu Bar Toolbar
Next Block ‘_C’? @ Block/Next E-T'] Next Field [ Item/Next N/A
Previous Block | (61 [ Block/Previous %l Previous Field ““}Sh”if ™2 | ltern/Previous N/A
Clear Block |i<}smﬂii %5 | Block/Clear N/A bgsltugg/ﬁsﬁearch o Help/List N/A
. Next Primary Key W—ﬁ N/A N/A

Query Functions S

Functions Keys Menu Bar Toolbar Clear Field (O [0 or s | Item/Clear N/A
Enter Query ‘ﬁ Query/Enter Efc } Duplicaté Field | F8 ltem/Duplicate N/A
Execute Query lﬁ Query/Execute E@:ﬁ} Next Radio Item | [~ N/A N/A
Count Query Hits 1<}Shm f Query/Count Hits N/A Previous Radio | [« N/A N/A
Cancel Query ‘W N Query/Cancel Egﬂ gﬂ:gﬁ&g%g%ﬁ W N/A N/A

All Banner forms are made up of 3 components:

Blocks - A block is a section of a form or window that contains
related information.
Fields - Fields are labeled space within a block. You can enter, query,
change and/or display specific information within a field.

Records - A record is a group of fields that make up a logical unit.
There may be more then one record in a block.

Menu Options

Using Wildc

Searching for items in a database
A wildcard is a special character that represents one or more other
characters. Use wildcard symbols % and _
* % (percent sign) represents any number of characters

_ (underscore) represents one occurrence of a character

Note: ma is used as an example. The Wlldcard symbols can be used with
any combination of letters in any order.

ards

in the search criteria.

To get these r

esults...

Enter these criteria...

All entries that contain ma

%mMa%

Option Keyboard Purpose
Shortcuts

Cuts selected text and places
Cut Ctrl-X it on the clipboard.

Copies selected text and
Copy Ctrl-C places it on the clipboard.

Pastes text from the clipboard
Paste Ctrl-v to the cursor location.

. Displays the editor window,

Edit which is used to enter and

update text.

) ) . ma%
All entries that begin with ma
) : %ma
All entries that end with ma
m%

All entries that have m as a
second character




