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 Welcome to Teacher 
Education Services! 

Student Teaching 
Student teaching gives students an opportunity to demonstrate teaching competence under the         
supervision of experienced teachers who cooperate with the university in the student teaching program. 
  

Basic Procedural Steps for Student Teaching 
The following information is offered to help students complete and submit their student teaching       
applications and also to answer questions the students may have about the student teaching experience. 
  
1.  When to apply for Student Teaching 
Students should apply for Student Teaching in the fall of the year preceding the year during which they expect 
to student teach. Check with the Office of Teacher Education Services (OTES) in TC 915, for the deadlines for 
submitting the application. 

 

Students with a disability that could impact the student teaching experience should schedule an appointment 
with the Director of Teacher Education Services well in advance of their assignment.  If an auxiliary aid or 
service, academic adjustment or other accommodation is to be requested, contact should be made with the 
Office of Disabled Student Development (285-5293) in a timely manner. 
  
2. Requirements for Submitting a Student Teaching Application 

 Grade Point Average 
Elementary education and special education majors must have an overall grade point average of 2.5 or above. 
  
Teaching majors pursuing a teaching program in a department outside of Teachers College must meet the 
following grade point average requirements: 
  

  an overall grade point average of 2.5 or above. 
  

  a grade point average of 2.5 or above in each license area. 
  

 Decision Point Two 
  all education majors must have passed Decision Point 2 requirements prior to applying for student 

teaching. This includes passing the Praxis I tests. 
  
3. Timeline for Submitting Student Teaching Application before Admission to Student Teaching 
 

  Pick up application instructions in September in TC 915 for the fall, spring, and summer semester of 
the next academic year. 

  Submit on-line application and schedule interviews in September.  During the first week of October 
applications will be reviewed for eligibility and must have a departmental clearance 

  Interview in late October or early November 
  Late applications are accepted in January for fall, spring, and summer 
  Late applications will be reviewed for eligibility and must have a departmental clearance 
  Late applications are accepted in April for spring and summer only 
  Applications will be reviewed for eligibility before scheduling an interview in May 

 
Note: It is critical that students submit applications within the October deadline period. Although there are 

resubmit opportunities in January and in April, these applicants are considered late and applicants will sign a 
disclaimer that they understand that they may not receive a placement and may have to wait at least another 
semester. 
  

It also is important to know that if the students are ineligible and unable to submit their on-line application 
during the first submission period and have to wait; these students will find that the schools have filled their 
openings for student teachers. There are 40 teacher-training institutions in Indiana and all of these 
institutions are competing for student teaching placements. 



INSTRUCTIONS FOR APPLYING FOR STUDENT TEACHING 
in the 2010 – 2011 Academic Year 

 
** IMPORTANT:  YOU MUST COMPLETE BOTH PARTS OF THE APPLICATION PROCESS ** 

 

PART I – Philosophy of Education 
1.    DURING THE PERIOD OF:  September 1 - September 25, 2009 

2. Go to the web address: http://www.bsu.edu/rgrade 
3. Log in as Student - You will then be prompted to enter your Ball State User Name and Password. 

(This is the same User Name and Password you enter anytime you log into any Ball State on-line systems.) 

4. Click – Student Services and Field Experiences  
5. Click – Apply for student teaching 
 Step 1:  Select appropriate program 
 Step 2:  Select the anticipated term and site preference and click Next  
   *You must select at least one county of preference.   
Step 3:  Fill out the application COMPLETELY (All entry fields must be completed). 

PLEASE USE YOUR PERMANENT HOME ADDRESS 
Helpful Hints: 

 

a.) Take note of the restrictions on the size of answers for the three questions and the philosophy of 
education.   
If they are too long, they will be “cut off” and the truncated information will not be sent to O.T.E.S. 

b.) You may compose your answers and philosophy in a word processing program so you can use spell and 
grammar checks.  The answers and philosophy can then be “copied and pasted” into the application. 

 

6. After you are sure the information is correct ‘click’ the Apply/Update button.  You will receive an 
on-screen message in red that says: Student Teaching Application has been successfully saved.  The application 
will be electronically submitted to O.T.E.S.  Once the application has been saved, you will be prompted to 
print the application. 
 

7. You may go back into your application file and edit your responses, until Friday, September 25, 2009.  After 
this date, your application will be downloaded and changes will not be allowed.  Your interview will not be scheduled 
until you complete Part II and you meet all eligibility criteria. 
 

PART II – Curriculum Application 
 

1. From Monday September 7 through Friday, September 25, 2009, you must submit your online 
curriculum request for student teaching via the web at www.bsu.edu/webapps2/curriculum.  At the 

curriculum site, select Student Teaching Application on the right.  Until this step is completed, no 
further action will be taken and your application will not be processed.  The system 
will respond with a message that your application has been received.  
 

2. Within a few days, you will receive a second automated e-mail message that you must respond to 
immediately to schedule a 15 minute placement interview during October 12-23, 2009.  The interview 
will be with a university supervisor and is “business casual”.  It is essential that you keep this 
appointment!  The delay that will result from failing to keep this appointment could easily result in 
not finding a student teaching assignment. 
 

YOU MUST BRING THE FOLLOWING TO YOUR SCHEDULED INTERVIEW: 
 

a. “AFFIDAVIT – STUDENT TEACHERS” (YELLOW FORM) 
b. “STUDENT AUTHORIZATION TO DISCLOSE INFORMATION TO  

THIRD PARTIES” (GREEN FORM) 
c.   IF YOU ARE:  UNDERGRADUATE STUDENT 

THEN: BRING A CURRENT DAPR   
      IF YOU ARE:  GRADUATE STUDENT (Have any bachelor’s degree) 

THEN: BRING A TRANSCRIPT (Showing degree conferred) and a CLEARANCE 
SHEET from EDUCATIONAL STUDIES for those in secondary education 

 
*** FOLLOW DIRECTIONS VERY CAREFULLY *** 



4.  Requirements for Admission to Student Teaching 
  
You must meet submission requirements mentioned above as well as these additional requirements.  
Decision Point 3 for admission to student teaching: 

   Obtain the scores required for licensure on the Praxis I Reading, Writing, and Mathematics Tests. 

   Complete at least 93 hours with overall GPA of at least 2.5. 

   Be within 9 hours of completion of content courses. 

   Have GPA of 2.5 or better in primary content areas and supporting content areas (where 

applicable). 

   Have GPA of 2.5 or better in professional education courses.. 

   Have C or better in all 300 and 400 level prerequisite professional education courses. 

   Demonstrate technology requirements at the professional preparation level. 

   Satisfy content knowledge requirements as specified by your licensure area. 

   Pass portfolio review by your licensure area. 

   Final eligibility determined by clearance from your licensure area. 

5. Student Teaching Configurations 
  

    Check with your advisor to ensure that you have met all graduation requirements and to determine 
the number of hours needed for student teaching, which is found on your DAPR. 

  
   With regard to credit hours, consider your individual financial aid requirements (contact 285-5600) 
and requirements related to your medical coverage (if you are to be covered by your parent’s plan 
while student teaching).  Your financial aid package and your health insurance coverage may be 
jeopardized if you do not enroll as a full time student. 

  
  The configuration that you must follow for student teaching depends upon your teaching major. The 
student teaching course requirements for the various teaching major codes are listed below and 
appear on your DAPR: Undergraduates enroll for 12 credit hours which is a 16 week placement. 

 
  
 
  
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     Note: Changes in length of student teaching are not allowed once a placement has been made. 
 

 

Programs Hours Weeks Courses (Credit Hours) 
Elementary Education Generalist 12 16 EDEL 463, 464, 465 

  
Early Childhood Generalist 12 

6 
16 (8 Kdg./8Prim) 

8 Pre-K 
EDEL 401, 402 

EDEL 400 

Jr. High/ Middle (Add-On) 3 or 5 3 or 6 EDJHM 465 (3/5) 

Secondary Education 12 16 EDSEC 460, 465 (5) 

Secondary Education/All Grade 12 16 EDALG 470 
EDSEC 465 (5) 

Graduate Secondary/All-Grade 
(Courses on clearance sheet from 
Educational Studies) 

10 (12) 13 EDSEC 465 (3) 
EDSEC 560 (3) or 

EDSEC 560 (5) 
EDJHM 690 (4) 

Graduate Secondary 
  

12 16 EDSEC 560 (3) 
EDSEC 465 (5) 

EDJHM 680 

Graduate Secondary must obtain permission from Educational Studies to apply       
Special Education     Check your DAPR 

Speech Pathology 3 12/14 SPAA 695 



6.  Student Teaching Placement. 
  

  The priority for placement is given to students who teach in Professional Development Schools (PDS) 
and Partnership Schools. Confirmation of these requests occurs more quickly than for any other 
placement. 

  
  A Professional Development School (PDS) is a preschool, elementary, middle or high school that has 

a partnership with Ball State University to provide quality preparation of teachers and other school-
based educators, as well as, continuing professional development of practicing educators. Each 
PDS focuses on exemplary instructional and educational experiences for students in a diverse 
setting. Student teachers placed in these schools are afforded school-wide experiences beyond the 
traditional classroom teaching. These opportunities may include involvement in research projects, 
job-shadowing school personnel, parent conferences, and numerous other activities that have been 
identified as valuable for pre-service educators. 

 
  The following are names of the PDS sites in each county: 

(Consult the Indiana Department of Education website to find out more about a school.      
http://mustang.doe.state.in.us/SEARCH/search.cfm) 

  
 Delaware County: Mitchell Elementary School, Muncie Central High School, 

Southside High School, Storer Elementary School, Wilson Middle School,  
Cowan Elementary School, Wes-Del Elementary School, Huffer Memorial 
Children’s Center, Apple Tree Child Development Center. 
  

Hamilton County: Forest Dale Elementary School and Orchard Park Elementary School 
  

Madison County: Anderson High School and Highland Senior High School. 
  

Marion County:  CUMNS Kids, Rhoades Elementary School 
  

   A Partnership School is a school which has agreed to accept a cohort of student  teachers. Because 
the classroom teachers are experienced in working with pre-service Teachers and pre-service 
teachers are together, this provides excellent opportunities for student teachers: 

   
 Hamilton County - White River Elementary 

  
Hancock County - Mt. Vernon Elementary, Mt. Comfort Elementary, Mt. Vernon Intermediate,  

Mt. Vernon Middle, Mt. Vernon High School. 
 

Henry County (New Castle) - Wilbur Wright Elementary 
  

Madison County (Anderson) - Valley Grove Elementary, Erskine Elementary 
  
Madison County (Elwood) - Edgewood Elementary 

  
Marion County – Wayne Township - McClelland Elementary, Stout Field Elementary, South Wayne 

Middle School Washington Township - Spring Mill Elementary, John Strange Elementary, 
Greenbriar Elementary, Northview Middle, North Central HS 

  
Texas– Aldine ISD, Houston, Texas 

 
     As a general rule, students are assigned within a 75 mile radius of Muncie in the following counties: 

Adams, Allen, Blackford, Boone, Clinton, Delaware, Fayette, Grant, Hamilton, Hancock, 
Hendricks, Henry, Howard, Huntington, Jay, Johnson, Madison, Marion, Miami, Randolph, Rush, 
Shelby, Tipton, Union, Wabash, Wayne, Wells. 

  
   Students majoring in special education and physical education are assigned within a 75-mile radius of 

Muncie. Students majoring in Music will be assigned by faculty of the School of Music. Students in 
these majors will be interviewed and assigned by their respective departments. The Office of 
Teacher Education Services will facilitate the placements. 

  



   Counties where special education students are assigned for student teaching include:  Adams,  Allen, 
Blackford, Boone, Clinton, Delaware, Fayette, Grant, Hancock, Hendricks, Henry, Howard, 
Huntington, Jay, Johnson, Madison, Marion, Miami, Randolph, Rush, Shelby, Tipton, Wabash, 
Wayne, and Wells 

  
  On the student teaching application, you must list three separate counties where you prefer to student 

teach. You may request more than one corporation within a county at the time of your interview. If 
you request a placement in a county that has a PDS, you must list one of those schools as your first 
preference. 

  
  Established charter schools have requested student teaching placements. That list is updated annually 

and will be available during the interview. 
 
  You are not permitted to student teach in any school or school system where you have a relative or 

personal relationship with anyone; you are not permitted to teach in any school from which you 
graduated, or that you have attended. You cannot student teach in your home school district. 

  
The Office of Teacher Education Services will consider preferences as we seek your student teaching 
placement, but the Office of Teacher Education Services makes the final determination of your 
assignment. 
   

  
STUDENTS ARE NOT PLACED OUTSIDE OF INDIANA OR AT PRIVATE OR 

PAROCHIAL SCHOOLS OUTSIDE OF MUNCIE EXCEPT FOR: 
  

     Cultural Immersion Projects - I.U. Bloomington 
     Department of Defense Dependent Schools - Baumholder, Germany 
     Aldine Independent School District  - Houston, Texas  

  
Student teaching assignments are made only through the Office of Teacher Education Services and the 
Superintendent or other appropriate representative (s) of a school corporation. Do not contact teachers or 
school officials about a student teaching placement unless you are specifically requested to do so by the 
Office of Teacher Education Services. 
  
Note: No changes will be permitted once a placement has been made unless there are significant 
extenuating circumstances. To request a change, the student must complete a change form and include a 
letter explaining the reason for the request. A committee will review the students request and determine 
whether or not the change will be made. The student must understand that once Ball State has obtained a 
placement, Ball State has met its requirement for placement. If a request for a change is accepted by OTES 
then the student must understand they are not guaranteed a placement and may have to defer to another 
semester. 
 
7.  Preparing a High Quality Student Teaching Application 
  
To be considered for a tentative student teaching placement, every student will submit an on-line philosophy 
of education. This application provides information about the student to superintendents, principals, potential 
cooperating teachers, and other personnel responsible for student teaching placement. This philosophy is a 
marketing tool for the student. The application and transcripts are submitted to a school corporation or school 
when requesting placement. This philosophy is submitted just as the student prepares it. 
  
A superintendent, personnel director, principal or teacher, who is deciding whether to accept the placement 
request will receive a first impression of the student’s potential by reviewing the application materials. It is to 
the student’s advantage to present the materials professionally. It is critical that the application be well-written, 
be grammatically correct and free of spelling and typing errors. The student will also include his/her 
philosophy of education. Proofreading is essential. A mistake can damage the student’s placement 
opportunity. The students must market themselves. The student should seek help in proofing the application 
and allow ample time to complete the application.   
  
 
 
 



Common Reasons for Rejected Applications. 
1. Spelling errors in application materials 
2. Poor quality response on philosophy of education 
3. Grade point averages which are less than 2.7 
4. School corporations requiring a 3.0 or better GPA 
5. Late applications (many school corporations have completed their student teaching assignments 
by February and contact the Office of Teacher Educational Services with the message that they will 
not take any more student teachers for the next year). 
6. Some school corporations only permit their teachers to take one student teacher a year. 
7. Some school corporations take only a limited number of student teachers. 
8. School corporations have several levels of review: ie. Superintendent, personnel director, principal, 
department head and the classroom teacher - the application can be declined at any of these levels 
particularly if the student has a poorly prepared application or has marginal grades. 
9. Some school corporations receive a large number of applicants and accept only the most highly 
qualified. 

  
8.  Confirmation of Tentative Placement 
  

  When a corporation accepts a student teacher, a signed contract will be returned to the Office of 
Teacher Education Services. At that time, a placement confirmation will be mailed to the student’s 
home address along with instructions for visiting the school. 

  Students should not be concerned if confirmation takes several months. Often fall placements are 
not received until May or June. Every effort is being made in the Office of Teacher Education 
Services to place every student for student teaching. 

  It is possible that a request for student teaching placement may have to be submitted to several 
school systems before an appropriate placement can be obtained. As this process evolves, you will 
not be contacted unless it is necessary. This process will be accomplished in a timely and 
professional manner. 

  The student is not to contact the school regarding his/her placement until the confirmation is 
received. 

  Placement status is available on-line at: www.bsu.edu/tcapps/uas/oefedb/ 
  
Please note: Receipt of confirmation of student teaching placement means only that a student teaching 
placement has been reserved. A final eligibility check will be done just before the start of your student 
teaching assignment, before the student’s officially cleared to begin student teaching. 
  
 
9.  Registering for Student Teaching 
The Office of Teacher Education Services will electronically enter course permission. The student must 
register and pay for student teaching just as they would for any other course. 
  
10.  Final Eligibility for Student Teaching 
The student’s department as well as the Office of Teacher Education Services will determine final eligibility 
for student teaching.  Students must have successfully completed all Decision Point Three requirements prior 
to beginning student teaching. 
  
If the student is found ineligible, they will be notified by certified letter. Notification that the 
placement has been cancelled will be mailed by the Office of Teacher Education Services to the 
school and the student. 
  
11.  Student Teaching Orientation/Seminar 
  
A student teaching orientation/seminar will be held the first day of each semester. The location of this 
orientation/seminar will be included in the letter of confirmation. A letter will be sent via email to your Ball 
State email account with information regarding text book requirements. This is a mandatory meeting. At this 
time the students will meet their university supervisors and will be advised of expectations. 
  
 
 
 



12.  Criminal History 
  
Under legislation enacted by the 2009 Indiana General Assembly, school systems throughout the state of 
Indiana are requiring a Criminal History for all employees. School corporations consider student teachers as 
non-paid employees because of their daily and continuing contacts with students. Due to this role within the 
school system, student teachers will be required by the school system in which he or she is contracted to 
present the original results of the criminal history report to either the main office of the school corporation or 
to the principal of the school in which student is assigned. If the student has two placements in different 
school systems, the student will need to have the first school corporation make a copy of the criminal history 
report, and then take the original to the second school corporation. The recipient of the criminal history report 
differs in the various school corporations, so it is student’s responsibility to submit this information to the 
correct office. A copy of the criminal history report must also be shown to the university supervisor during the 
opening day seminar. 
  
No student teacher will be permitted to start student teaching without proof of obtaining the criminal 
history report. Outlined below are the procedures for obtaining an Indiana Limited Criminal History.  
School Districts may require a more detailed report.  If the Office of Teacher Education Services is 
aware of these additional requirements, they will be shared with you when you receive your 
placement confirmation. 
  
Limited Criminal History Procedures 
The Criminal History report for student teaching must be completed no more than 120 days prior to the 
beginning of the student’s student teaching assignment. 
  
By mail:  
   Complete State Form 8053 which is available at www.in.gov/isp/lch/LCHrequest.pdf 
   Mail form 8053, and money order or cashier’s check (specified amount) payable to the State of Indiana 

and a self addressed stamped envelope to: 
  

Indiana State Police 
Central Repository 

Indiana Government Center North 
100 North Senate Ave., Room N 302 

Indianapolis, Indiana 46204-2259 
317/232-8266 

  
In person: 
   The student may handle the above personally with a current I.D. at the above address. 
 
Online: 
   On-line procedures: Student criminal background reports can be done on the Internet at: 

http:www.in.gov/isp/ The cost is currently $16.32. 
 
Please note: Failure to enclose any of the items listed above will result in a long delay in processing your 
criminal history check. 
  
After receiving the background report (usually 7-10 days) from the Indiana State Police, take the certified 
original to the school system in which student has been placed for student teaching. A copy will be made by 
the school. The criminal history report must be completed no more than 120 days prior to the 
beginning of student teaching. 
  
Should the student have placements in different school systems, the student will need to explain that he/she 
will also need to submit the original to the other school system. 
  
Note: Some school systems require both a local limited criminal history report as well as the state limited 
criminal history report.  As the Office of Teacher Education Services is not usually notified of these school 
requirements, the student must find out what the school system in which they have been placed requires. 
  
 
 
 
 



 
Zachary’s Law 
  
Zachary’s Law (see IC5-2-12 and any related statutes) directs the Indiana Criminal Justice Institute to collect 
and make available information about offenders who have been convicted of sex crimes and certain violent 
crimes. Information about sex and violent offenders collected by the Institute is distributed in a document 
known as the Indiana Sex and Violent Offender Registry. The Institute receives information for the registry 
from a variety of sources including local police agencies. In Indiana, sex and violent offenders are required to 
register with each police agency that has jurisdiction where the offender intends to live, work or reside as a 
student for longer than seven days. 

  
With the large number of students placed in corporations, the Office of Teacher Education Services at Ball 
State University, at the request of the corporations, does do a Zachary’s Law clearance on every student 
being placed in a school. All students placed through the Office of Teacher Education Services must have a 
Zachary’s Law clearance. This includes all observations, early field experiences, internships, and student 
teaching as well as any other placement in the schools. 
  
13. TEACHER LICENSING 
  
The Ball State University programs for the preparation of teachers and other public school personnel meet 
the standards of the Indiana Department of Education, Office of Educator Licensing and Development 
(OELD). 
  
The teacher education programs meet the academic requirements for the initial teaching license.  These 
programs are also accredited by the National Council for Accreditation of Teacher Education (NCATE) and 
the North Central Association of Colleges and Schools, providing added benefits to students and graduates 
in terms of transfer of credit, recognition of degrees, and reciprocity of teacher licenses. 
  
Under the Licensure Framework (www.doe.state.in.us/dps) of the Indiana Department of Education, the 
teaching license will reflect the standards for which the candidate has demonstrated competency through the 
completion of a degree program. The license will state (1) the school setting (s) in which the candidate is 
licensed to teach, and (2) the content area (s) that the candidate is licensed to teach. 
 
APPLICATION FOR TEACHING LICENSE 
  
Every teaching assignment as a professional teacher in a state-approved school requires a teaching license 
based upon the recommendation of the teacher preparation institution. An institutional recommendation is 
based upon meeting the standards required for the licensure program, indicated by successful performance 
on all required assessments in the Ball State Unit Assessment System. Details regarding the standards and 
specific assessments are contained in the Professional Education Handbook. 
  
Students should apply for the Indiana instructional license through the Office of Teacher Education Services 
no earlier than two weeks before the completion of all academic requirements and always after the 
completion of all licensing examinations. Information about the application process is included in your student 
teaching orientation packet. Applicants for teacher licensing in other states requiring the recommendation of 
Ball State University must also submit such applications to the Office of Teacher Education Services.  
  
The Initial Practitioner license issued by Indiana is valid for two years in Indiana. During those two years, the 
beginning teacher must successfully complete the Indiana Mentoring and Assessment Program (IMAP), at 
which point a Proficient Practitioner license is awarded, which is valid for five years. Renewal of the Proficient 
Practitioner license and awarding of the Accomplished Practitioner license is achieved through a program of 
continuing professional development based on the standards (www.doe.state.in.us/dps). 
  
A person who has earned a bachelor’s degree and who wants to complete requirements for an Indiana 
teaching license or add a teaching area to a license must be evaluated and advised for admission to a 
postgraduate program by the Office of Teacher Education Services. 
  
A student holding a bachelor’s degree from an accredited Indiana institution other than Ball State who wants 
to be recommended for a teaching license by Ball State University must be admitted as a regular graduate or 
postgraduate student and must meet the requirements of the approved university teacher education 
program. 
  



Questions and Answers 

   
Q. Must I student teach in my major and minor teaching field? 
A. You are required to do at least one-half of your student teaching in your major area.  Teaching in your 
minor area is optional unless it is required as a part of your major or endorsement field, or the school system 
needs to place you in your minor area to provide a complete student teaching experience. 
  
Q. May I participate in university extracurricular activities during student teaching? 
A. In most cases, yes. If you are planning involvement in extracurricular activities during student teaching, 
you are required to notify the Director of Teacher Education Services (TC 915) and fill out the appropriate 
form. In this manner, the Director will be able to provide proper advisement. If a student violates this 
requirement, it is at the risk of cancellation of the student teaching placement. 
 
Q. May I work part-time in outside employment while student teaching? 
A. Professional teachers regard their work as a full-time occupation. They often resent trying to help a full-
time student teacher who does not likewise devote full-time to preparing for and teaching classes assigned. 
After many protests from principals, superintendents, and teachers, we have found it necessary to strongly 
discourage outside employment during the period of full-time student teaching. The only exceptions are for 
weekend and flexible time commitment jobs that do not in any way interfere with the student’s effectiveness 
as a teacher and ability to meet professional obligations. Students employed during student teaching must 
inform the Director of Teacher Education Services and fill out the appropriate form in the Office of Teacher 
Education Services concerning these outside commitments so that advice and supervision can be provided. 
  
Q. May I enroll in student teaching a second time? 
A. Students who have been terminated or have withdrawn from their first student teaching assignment, either 
at the request of the school, by themselves, or have received an unsatisfactory must go through an appeals 
procedure before they apply for student teaching a second time. 
  
Q. What happens should my performance not meet the expectations required for successful completion of 
student teaching? 
A. The “Policy and Procedures Related to Termination from Student Teaching” outlines the procedure for 
termination or dismissal. Every student teacher receives a copy of this document at the orientation meeting. 
  
Q. What if I am ineligible during the October application period and must resubmit my papers during a late 
application period? 
A. By virtue of late registration for student teaching, you may not be placed in your first choice or in fact may 
not obtain a placement during the desired semester and may have to delay your student teaching. 
  
Q. Do I have to obtain a Limited Criminal History? 
A. Under legislation enacted by the 2009 Indiana General Assembly, school systems throughout the state of 
Indiana are requiring Criminal History information checks on all employees.  Many school corporations 
consider student teachers as non-paid employees because of their daily and continuing contacts with 
students. 
  
Q. May I turn in the Criminal History earlier than 120 days before I student teach? 
A. No. 
  
Q. What do I do with the original of the Criminal History if the school does not keep it? 
A. Keep it in a safe place. You may use it as part of the license application process. 
  
Q. May I take additional courses while doing student teaching? 
A. You may register for an evening course or a Saturday course along with full-time student teaching 
provided you will be within easy commuting distance of the place in which such courses are offered. If you do 
plan to enroll in another course, you are required to consult with the Director of Teacher Education Services 
(TC 915). In the past, student teachers have reported considerable difficulty meeting the demands of full-time 
student teaching and at the same time completing the necessary assignments for an additional course. We 
do not recommend you enroll in an additional class. Enrollment in a second class during the student teaching 
experience will be permitted in only rare circumstances. 



Q. What if I change my major or drop the education curriculum? 
A. The Office of Teacher Education Services should be notified immediately. Do not depend on curricular 
advisors or any other office of the University to notify us. We need to be kept fully informed so we can get in 
touch with you concerning your assignment. Please come to the Office of Teacher Education Services (TC 
915) in person to make these changes as you will need to fill out a change of name and address form. 
  
Q. What if I change my plans after a student teaching assignment is made? 
A. Doing so causes a great inconvenience to a number of people. Your classroom supervisor will be 
expecting you and may have turned down several opportunities to take other student teachers. The principal 
has also spent a great deal of time arranging an assignment for you. Plan carefully so you will be able to 
accept the assignment that is arranged. Changes in placement requests will place you at the end of the list of 
placement applications in the new area. No changes will be made four weeks prior to the semester in 
which you are to student teach. 
  
In unavoidable circumstances (e.g., you become seriously ill, you are no longer eligible to teach) contact the 
Director of Teacher Education Services.  Remember, curricular advisors and other administrative offices do 
not have routine contacts or communications with the Director of Teacher Education Services, and they 
cannot be expected to transmit information to our office about changes in your plans. You are directly 
responsible for keeping the Director of Teacher Education Services informed of changes in your status. 
  
Q. Is there a dress and/or conduct code for student teachers? 
A. Your acceptance of a student teaching placement indicates your agreement to comply with all the rules 
and regulations of the University’s Professional Education Committee, the Office of Teacher Education 
Services, and the school corporation in which you have been assigned. Public schools are entitled to have 
reasonable expectations of teachers employed in their community with respect to dress and conduct. 
Remember, you are a teacher in that community during your student teaching and you will need to conform 
to the expectations it has for its teachers. 
  
Q. May I be employed as a teacher in the school system during the period of student teaching? 
A. The answer to this is “no.” However, you may enter into a contract during the period of student teaching to 
teach in a school system after student teaching has ended. In some instances, extracurricular employment 
with a school corporation is permissible; but, you must notify the Director of Teacher Education Services to 
discuss the terms of any such employment. You are not permitted to receive compensation for teaching or 
other professional duties that would normally be part of the student teaching assignment. (Guidelines for 
Emergency Permit student teaching candidates are outlined in the policy) 
  
Q. Are there any scholarships for student teaching? 
A. Yes, the Graham Pogue Scholarship for Student Teaching is available. Applications are available in the 
Department of Educational Studies office located in TC 829. 
  
Q. If I interview with a school am I automatically placed with that school? 
A. No, student teaching is like any other employment opportunity. Many schools are now interviewing student 
teachers prior to placement. Watch for your Conditional Confirmation letter. 
  
Q. What elements should be in my philosophy of education? 
A. Even though your experiences may be limited to date, indicate what type of early field experiences you 
have taken and describe clearly what was involved during these placements, detailing your interactions with 
students in the schools you were assigned. 

   Explain how your early field experiences influenced your decision to continue in education and to 
apply for student teaching. 

  What personal characteristics do you think are absolutely vital for an individual   to become a 
successful teacher? 

  Describe your perceptions of the relationship between creative lesson planning and the art of 
teaching. 

  While maintaining an enthusiastic learning environment, what strategies might you employ for 
good classroom management and consistent discipline? 

  During your preparation for a teaching career, you have been working toward proficiency with the 
INTASC standards for teacher education. Describe how your field experiences have helped you 
gain this experience.  

  
The above are only suggestions to get you started. They are not intended to lock you into these suggestions. 
  



Q. Why do I have to pay a technology fee and health fee, when I am in a course off-campus, e.g.,student 
teaching. 
A. A student who is registered as an on-campus student receiving academic credit for the student teaching 
program is assessed on-campus tuition and related fees including the technology fee. The technology fee is 
not waived for students completing the academic requirements at an off-campus location. This policy also 
applies to students taking internship programs for academic credit at off-campus locations.  The student will 
also be assessed and required to pay the student health fee. 
  
Q. What if I am invited to begin my placement for the opening of school before the beginning of the BSU 
semester? 
A. Opening of school is a challenging time for educators and presents an excellent learning experience for 
the student teacher. Student teachers are encouraged to take advantage of such opportunities, but cannot 
be required to do so. 
  
Q. Why would my student teaching application be rejected by a school corporation? 
A. Applications may be rejected for a number of reasons, such as: 

   grammatical and spelling errors, 
   poor quality responses, 
   corporation policy that teachers may have only one student teacher per year, 
   too many recently certified teachers, 
   late application,  
   some corporations will only review applications with a 3.0 or above GPA 
      - Southwest Allen County Schools, Northwest Allen County Schools, Hamilton Southeastern   

Schools, Avon Community Schools, Valparaiso Community Schools, and Beech Grove 
Community Schools 

  

PREPARE AN OUTSTANDING APPLICATION! 
THINK OF IT AS YOUR FIRST PROFESSIONAL TEACHING APPLICATION. 

  
  
 
 


