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To Whom It May Concern:
On April 20 and April 21, 2012, Ball State University’s Student Action Team will be hosting a program called 24 Hours of Service.  For this, we organize students to volunteer for twenty-four hours straight in the local community.   We are dedicated to volunteering and supporting our community for this event.  This will be our sixth year of the event.  We are hoping to have your support.
This year we are hoping to go to at least 18 local places in the community.  Our goal is to complete over 1200 hours of volunteering and will be having between 250 to 300 volunteers throughout the day and night.  In the past, we have just made this a smaller event with about 150 volunteers. 
In the past, we have been able to fund this event with help from the Residence Hall Association.  Since this event is going to be almost double the size, we are looking to the community for donations.  If you could donate any items for this event that you feel may be beneficial, that would be wonderful.  We want to make this year better than all the rest.  We cannot do it without any support though.  
[bookmark: _GoBack]If you would like to contact us, please email us at sat@bsu.edu or contact Alyssa Bourdon at (574) 596-3837.  You may also look at our website (bsu.edu/sat) for more information about the event.

Thank you,

(Your Name)
Student Action Team
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